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1. llesu u 3212494 AU CIUILIHHBI

[enpro MUCIIUTITUHBL « YIIpaBIeHHEe HHPOPMAITMOHHBIMHA PECYPCAMI SIBIISICTCS
MOJTy9YCHHUE TEOPETUUCCKUX 3HAHUHN U TIPAKTUIECCKUX HABBIKOB 110 OCHOBAM YIIPABICHUS
nH(OPMAMOHHBIMU pecypcaMu. CTyIeHTBI 3HAKOMSTCS CO CBOMCTBAMHU MH(GOPMAIIHH,
CUCTEMHBIM TOAXO/IOM K U3yYCHHIO MHPOPMAIIMOHHBIX PECYPCOB, TOHATHUIMU
MH(OPMAIIMOHHBIX pPeCypcoB, GYHKIIUSIMHE YIIpaBIeHUS HHHOPMAIIMOHHBIMHU PeCypcaMH,
Kjaccudukarmeit ”HGOPMAIMOHHBIX PECYPCOB YIPABICHUS, TPUHITUTIAMHU TTOCTPOCHHSI
WH(OPMAIIMOHHBIX CHCTEM, aPXUTEKTYPOM, COCTABOM (DYHKITMOHAIBHBIX H
o0ecreynBaroluX NoJACUcTeM. M3ydaroT Ha MpakTUKe CUCTEMBI 3JIEKTPOHHOTO
TOKyMeHTo0o00opoTa. ITOroM 0CBOEHUS TUCIUTIIUHBI SBIISETCS TOCTHKEHUE CIETYOITUX
pe3yabTaToB 00ydeHUsl: 3HATh: - MOHITH HHGOPMAIIMOHHBIX PECYPCOB, CBOMCTBA
uH(pOopMaIHK, BUIbI THHOPMAIIMOHHBIX PECYPCOB; - COCTaB U CTPYKTYpPY
nH(OPMAIIMOHHBIX pecypcoB Poccru 1 MUPOBBIX HH(GOPMAIIMOHHBIX PECYPCOB; -
PUHITUIIBI YIIPABICHUS] HHPOPMAITMOHHBIMH PECYPCaMU; - BO3SMOXHOCTH MCTIOIb30BaHUS
WH(OPMAIIMOHHBIX TEXHOJIOTUHN JTsl YIIpaBiIeHUsI HOOPMAIIMOHHBIMU PECypcaMu; YMETh:
- knaccuduIpoBarh HHGOPMAIMOHHBIE PECYPCHI; - UCIIOIB30BaTh UH(POPMAILIMOHHBIE
CUCTEMBI JIJIsl yIIpaBJieHUsT HH()OPMAITMOHHBIMU pecypcaMu; BianeTs: - mpakTHYeCKUMHU
HaBBIKAMHU HCITOJIB30BaHUS WH()OPMAIIMOHHBIX PECYPCOB IS PEIISHUS SKOHOMUYECKUX
3a/1a4; - MPaKTHICCKUMH HaBbIKAMU yTpaBJIeHUs HHPOPMAITMOHHBIMUA PECYPCAMH. *
TIOJTyYUTh HaBBIKK PaOOTHI C OJJHUMH U3 TUITOBBIX CHCTEM SJICKTPOHHOTO
nokymeHnToobopora (CIJ) — 1C: Jokymentoob0opot u EBdpar-10kyMeHTOO00pOT; *
meTofonorusmMu BHeapenus COJ] Ha npeanpusTusx.

Kparkoe conepxxanne JTUCHUILIHHBI

N3yueHne TeopeTHuecKoro Marepraa moajiep>KUBaeTCsl MPaKTUUECKUMU 3aHITUSIMH.
Yactb BONPOCOB, BRIHECEHA HA CAaMOCTOsATEIbHOE U3yueHue. Kypc npu3BaH NOBBICUTD
OOIIYIO SPYIUIIUIO CTYIACHTOB, ITOKA3aTh BUJIbI, CIOCOOBI, MPUHIUIIBI U TEXHOJIOTUU
yIpaBlieHus UHPOPMAITMOHHBIMU pecypcamu npeAanpustsi. ConepikaHue mporpaMMbl
JUCIUTUTMHBI TOJIKHO 00€CIIeunTh 0a30BYI0 MTPAKTUYECKYIO MOJTOTOBKY CTY/ICHTOB B
nporecce GOpMUPOBAHUS YCTONYMBBIX 3HAHUM B 00JIACTU BHEJIPEHUS U IKCIUTyaTaI[uu
CUCTEM yTpaBiieHUs HH()OPMAITMOHHBIMU pecypcamu nipeanpustus (B uactHoctu COJI).

2. Komnerenuuu odyuyawmerocsi, opmMupyembie B pe3yJibTaTe 0CBOCHUS
AUCUMILTAHBI

[TnarupyeMble pe3yabTaThl OCBOCHUS [TnanupyeMblie pe3yabTaThl
OII BO (kommieTeHIIIN) OOy4eHUs 110 TUCHUTUTHHE

3HaeT: - MOHATUE HHPOPMAIIMOHHBIX PECYPCOB; -
COCTaB U CTPYKTYPY MH(POPMAIIMOHHBIX PECYPCOB
Poccun 1 MUPOBBIX HH(DOPMALIMOHHBIX PECYPCOB; -
MPUHITUIIBI YITPaBICHUS HHHOPMAIIMOHHBIMHU
OIIK-6 CniocobeH moHUMaTh IPUHLHUIEL pabOThl  [pecypcaMi; - BO3MOXKHOCTH UCIIOIb30BaHUS
COBPEMEHHBIX MH(POPMAIIMOHHBIX TEXHOJOTHH M [MH(GOPMAITMOHHBIX TEXHOJIOTUH JIJIsl YIIPABICHUS
MCIIOJIb30BaTh UX JUISl pEUICHUs 3a/1a4 UHGOPMAIIMOHHBIMH PECYypcaMu
pohecCHOHATBHOM JIeITeTLHOCTH 'YMeeT: - Ki1accu(uupoBaTh HHPOPMAIIHOHHBIC
PECYPCHI; - HCTIONIB30BaTh HHGOPMAITHOHHBIE
CHUCTEMBI JIJIs yIIPaBJICHHSI HHPOPMAIIUOHHBIMHU
pecypcamu
meeT npakTHYECKU ONBIT: - UCITOJIb30BAHUS




UH(QOPMAITMOHHBIX PECYPCOB JIJISl pEILICHHS
NpoQeCCHOHANIBHBIX 3a/1a4; - YIPaBJICHUS
UH(OPMAITMOHHBIMHU pPECypCamMu

[1K-7 CnocoGeH npoekThupoBaTh HH(HOPMALIMOHHbBIE
CHCTEMBI 10 BUAaM 00€CTIeYeHHUSI.

3HaeT: 0COOEHHOCTH paboThl ¢ UHPOPMAITUOHHBIMU
pecypcamMu IpEeANpUATANA U OpraHU3ai

'YMeeT: onuchIBaTh OM3HEC-TPOLIECCHI,
dbopmupytomye ynpasieHue HHPOPMalMOHHBIMU
pecypcamu

MMeeT npakTUYeCKUil OMBIT: KapTUPOBaHUS OU3HEC-
[IPOLIECCOB, B TOM YHUCIIE CBA3AHHBIX C YIIPaBICHUEM
MHGOPMAIIMOHHBIMH pecypcaMu

3. Mecro aucuuniiuHbl B ctpykrype OII BO

[TepeueHb MPEANISCTBYOMIUX TUCIUTUIHH,
BHJIOB PabOT yueOHOTO IJ1aHa

[TepeueHb MOCTEMYIONIMX AUCIIUTLINH,
BHJIOB paboT

Her

1.0.23 lludpoBbie TEXHOIOTHH,

1.0.15 YnpaBneHue npoekTamu,

1.®.14 YnpasneHue pe3yabTaTUBHOCTHIO OM3HECA,
@J1.02 Pa3paboTka caiitoB 1 Web cTpaHuil

TpeboBaHMs K «BXOIHBIMY» 3HAHUSIM, YMEHUSIM, HABbIKAM CTY/IE€HTA, HEOOXOAUMbIM
IIPY OCBOCHUHU JJAHHOM JAUCIMIUIUHBI U IPUOOPETEHHBIM B PE3yIbTaTe OCBOCHUS

MPEAIIECTBYOIINUX TUCITUTIIAH:
Her

4. O0bém 1 BUABI YUeOHOI PadOTHI

OO6mmas Tpy10eMKOCTh JUCIHUILUIMHBI COCTABIAET 2 3.€., 72 4., 36,25 4. KOHTaKTHOM

paboTHI
Pacnipenenenue
Bcero |10 ceMecTpaM B yacax
Bun yuebHolt paboThl
4acoB Homep cemectpa
2
OO61mas Tpyao€MKOCTh AUCIIUTIITMHBI 72 72
AyoumopHvie 3auamusi: 32 32
Jlexumu (JI) 16 16
[IpakTrdeckue 3aHATHS, CEMUHAPHI U (W) IPYTHE BUIBI 16 16
ayauTopHbIX 3aHaTuil (I13)
JIabopatopubie padoTsI (JIP) 0 0
Camocmosmenvras paboma (CPC) 35,75 35,75
Teopernyeckre 0CHOBBI HHPOPMAIIMOHHBIX MPOILIECCOB U
WH(OPMAITMOHHBIX TEXHOJIOTUH - 0230BBIX KOMIIOHEHTOB TpoIiecca 1 1
yrpaBiaeHUs] THPOPMALIMOHHBIMU PECYPCAMH.
Cucrema 31eKTpoHHOTO JOKyMeHTooOopoTa 1C:JlokyMeHTo000pOT 2 2
MeTtoauka BHEAPEHUS CUCTEMBI AIEKTPOHHOTO TOKyMEHTO000pOTA. 1 1
CuHcTeMBbI AIEKTPOHHOTO JOKYMEHTO000pOTA. 2 2
[IpaBoBoe obOecnieyeHue ynpasiaeHus HHPOPMALMOHHBIMU PeCypcamMu 2 2




B PO

TectupoBanue - 3aueT (TEKyIIHI KOHTPOIIb)

WudopmanimoHHble pecypchl Kak (hakTop COBPEMEHHBIX 3HAHUI

[TpuHIMITBEI OpraHu3aluu JOKYMEHTO000pOoTa.

OcCHOBHbIE TIOHATHUS YIIPaBIeHU HH(GOPMAITMOHHBIMH pecypcaMu

VYhpaBieHue JOKyMEHTaMU B OpraHU3aluu.

Cucrema 3aUThl THPOPMAIIMOHHBIX PECYPCOB

ABTOMaTI/I3aIII/I$I nmpoucaypsl CoO3AaHUA U UCIIOJTHCHUA JOKYMCHTA.
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ABTOMaTI/ISaLII/IH OCHOBHBIX ITpoOLCOYP pa6OTBI C JOKYMCHTAaMMU.

DBOIONHS IETOMPOU3BOACTBA U OPHUCHBIX TEXHOIOTHUH.
CoBpeMeHHbIE 0(HCHBIE TEXHOJIOTHH.

NN

MupoBO#i 1 HAITMOHAJIEHBIN PHIHOK MH(POPMAIIIOHHBIX PECYPCOB B
cUcTeMe yIpaBJeHUs: HHPOPMAIIMOHHBIMHU pECYpCaMu

Cucrema 3J€KTpOHHOTO JOKyMeHTooOopoTa — EBdpar-
J10KyMeHTOOOOPOT.

KoHcynpranyuy u npoMeKyTO4Hast aTTeCTalMs 4,25

4,25

Bun koHTpoOs (3a4eT, aud.3a4et, IK3aMeH) -

3a4cT

5. Conep:kaHue QMCUUIIMHBI

O0beM ayTUTOPHBIX
No 3aHSTUN 110 BUJAM B
HaumenoBanue pa3aenoB IUCHUILIMHbI
paznena gyacax
Bcero [JI|II3 |JIP
1 OCHOBHBIE IOHATHUS yNPaBIeHUsI UHPOPMALIMOHHBIMU PECYPCAMH. ) >lolo
MHopmanimoHHbIe pecypchl Kak (JaKTOp COBPEMEHHBIX 3HAHUI
TeopeTnyeckre 0CHOBBI HH(POPMAITMOHHBIX TPOIECCOB U
WH(OPMAITMOHHBIX TEXHOJOTHH - 0230BBIX KOMIIOHEHTOB TIpoIiecca
2 |ympaBieHus ”HGOPMAIIMOHHBIMU pecypcaMu. MUPOBOM M HAIIMOHATIBHBIN 2 210 (0
PBIHOK MH(OPMAIIMOHHBIX PECYpPCOB B CHCTEME YIIPABICHUS
WHGOPMAITMOHHBIMH PECYpPCaMHU.
3 [IpaBoBoe oOecrieueHre ynpanieHus HHHOPMAIMOHHBIMHU pECypCcaMy B ) >l ol o
P®. Cuctema 3amuThl UHOOPMAITMOHHBIX PECYPCOB.
OBOJTIOLUS JIEIONPOU3BOACTBA U OPHUCHBIX TeXHOIOTu. COBpeMeHHbIE
4  |oducHbIe TEXHOJIOTUHU. YIIpaBiIeHHE JOKYMEHTAaMHU B OPraHU3allNH. 2 21010
[ TpuHIMIIBI OpraHU3anyu J0KyMEHTO000poTa.
ABTOMAaTH3aI1sl OCHOBHBIX MPOLEAYpP PabOTHI C JOKYMEHTaMH.
5 |ABTOMarH3anMs NPOLEAYPhl CO3AAHUS WIHM UCIIOHEHUS TOKYMEHTA. 2 21010
CucTeMsbl 2IEKTPOHHOTO IOKYMEHTO000pOTa.
6  |Cucrema aeKTpOHHOTO JoKyMeHTooOopoTa EBpar-10kyMeHT0000pOT 10 (2] 8]0
7  |Cuctema 31eKTpoHHOTO TokyMeHTooO0opoTa 1C:/JokymenT0060pOT 10 |21 8]0
8  |Meronuka BHEAPEHUSI CUCTEMBI JJIEKTPOHHOTO TOKYMEHTO0O0pOTA. 2 21010
5.1. Jlekuuu
Ne Ne Kox-
HaumeHoBaHue uinm KpaTkoe cojiepKaHue JEKIIMOHHOTO 3aHATHUS BO
neKuuujpasaena
4acoB
1 1 OcHOBHBIE TIOHATHS U MX coaepkanue: Unpopmanus, Mudopmanmonnsle )

npoueccel, Mudopmainmonnslie pecypebl, MHOOpMalimoHHbIE CHCTEMBI,




WNudopmatusanus, YipasieHue nHPOPMALMOHHBIMU pecypcamu. CylHOCTb
MH(QOPMAILMOHHBIX PECYPCOB, KOMIIOHEHTHI, HA3HAYEHUE, YPOBHHU OpraHU3aLUH
MH(POPMAITMOHHON IEATEIbHOCTH.

Hudopmarmonnsie npouecchl ¥ nHGpopmarmonssie Texuonoruu (UT). CymHocTh

noHsTus "Texnonorus". Dransl cranoBiaeHuss UT. Tpebosanus k UT. O606meHHas
2 2 |bpopmyna UT. O6nactu u paznoBunnoctu UT. CymHocTs noHsTHS "pBIHOK". 2
CexTopa ppIHKa HH()OPMALMOHHBIX PECYpPCOB. PHIHOK HHPOPMAIIMOHHBIX

pecypcoB.
Hanuonanensiit noknan "Mupopmannonnsle pecypesl Poccun'. denepaibHblii
3akoH Poccuiickoii @eneparun Ne 149-03 «O06 nnpopmanuu, THPOPMALTMOHHBIX
TEXHOJIOTHSIX U 0 3amuTe nHpopmanum». OCHOBHBIE LIE€TH 3aLUThl HH(OpPMALIHH.
CucreMbl 3alIUThl UH(QOPMaLUU: BUJbI, BOSMOXXHOCTH, YPOBHH.

VcTopusi 1e710MpONU3BOACTBA. DBOIIOLMS KOMIBIOTEPHBIX IPEAIPUIATUN U
oducHoro I10. Knaccuduxarus [10. JIokyMEeHT - OCHOBHOW OOBEKT CUCTEMBI
yrpasieHusi. CBOHCTBa U QyHKIIMH JOKYMEHTa, HOCUTEIH JOKyMeHTa. CUCTEMBI
nokymeHToB. CTannapTuzanus 1 yHu(UKaus 10KyMeHToB. HopMaTuBHBIE aKThI U
WHCTPYKTUBHBIE MaTepUaibl B 007acTH yIpaBieHus JoKyMeHTamu. [lonutrka
NpeANpUATHs B 00JIaCTH yNpaBiieHHs JokyMeHTaMu. [loHsTHe 10oKyMeHTooOopoTa.
J10oKyMEHTOOOOPOT KaK TEXHOJIOTHYeCKUil mpouecc. IIoTokM TOKyMEHTOB U UX
cocTaB. XapaKTEepPUCTHKH U 00beM T0KyMeHTooO0opoTa. COCTOSHUE COBPEMEHHOIO
TOKyMEHT0000pOTa, OCHOBHBIE MPOOJIEMBI M TPYAHOCTH. [lenoBast mporenypa.
[Tponiexypsl 00pabOTKH BXOASIINX, HCXOIAIIUX U BHYTPEHHUX JJOKYMEHTOB.
MapuipyT ABHKEHHS JOKyMEHTOB. CxeMa IOKyMEHTO000pOoTa. ABTOMATH3AIHS
nBYOKEHUS ToKyMeHTOB. 111a6noHbl MapiipyToB. TexHonorus paboTsl ¢
nokyMeHTaMu. CofiepyKaHuEe OCHOBHBIX IPOLeyp pabOThI C TOKyMEHTaMHU.
ABTOMAaTH3aLUs IIPOLIENYP MOJYyYEHUS U MEPEAAYH BXOASIIINX U UCXOLALINX
TOKYMEHTOB. ABTOMaTH3aIHs POLIETYpPbl pETUCTPAIM JOKYMEHTOB.
DJIeKTPOHHBIE PErHCTPALMOHHBIE (POPMBI. ABTOMaTU3UPOBAHHBIN KOHTPOJIb
WCTIOJIHEHUSI TOKYMEeHTOB. Busl 1 popmer koHTpOss. Apxus. MHpopManmonHo-
crpaBoyHast paboTa Mo JOKyMeHTaM. PeKBU3UTHI JOKyMEHTa: IOCTOSHHBIE U
nepemeHHble. TpeboBanus [0Cy1apCcTBEHHBIX CTaHIAPTOB K COCTaBY PEKBU3UTOB
JTOKYMEHTOB U UX oopmiieHuto. PacronoxeHne OCHOBHBIX PEKBU3UTOB Ha
TOKyMEHTE. ABTOMaTH3alUs CO3aHUs TOKyMEHTOB. Bunbr hopm (6raHKOB)
TTOKYMEHTOB U UX PEKBU3UTHI. DJIEKTPOHHBIN JTOKYMEHT. PEKBU3UTEI 2JIEKTPOHHOTO
TOKyMeHTa. DNeKTpoHHas udpoBast moanuck. [11abnoHs! 1 HopMBI HIEKTPOHHBIX
JTOKYMEHTOB.

HeooOxonumocts. Onpenenenue COJI. Pemaembie 3amaun. Onienka
rddekruBrocTu. Kimaccuduxamus COI. ECM cuctemsl, BX OCHOBHBIE YEPTHI U
MecTo B cTpykType UC npeanpusitus. Mneanpras apxutekrypa CIJ1. O630p
poinka COJl u ECM.

EBdpat-LokymenTo060poT: O630p OCHOBHBIX BO3MOXKHOCTEH CHCTEMBI, MOJTYJIH,
6 6  |[BapHaHTHI pa3BEPTHIBAHUS, OPSAJOK HACTPOUKH, A IMUHUCTPUPOBAHNE, BEPCUU 2
CHUCTEMBI.

1C:JoxkymeHT0060p0T: O630p OCHOBHBIX BO3MOKHOCTEH CUCTEMBI, MOAYJIH,
7 7  |[BapHaHTBI pa3BEPTHIBAHUS, OPSAJOK HACTPOUKH, AIMUHUCTPUPOBAHNE, BEPCUU 2
CHUCTEMBI.

[IpenmpoektHoe o6cnenoanue. MapopmarrionHoe oocneoBaHne U aHATU3.
Brioop CI/I. Temarnueckuit aHaIM3 U ONTUMHU3ALUS TOKYMEHTOOOOpOTA.

8 8 |Pa3pabotka u Hactpoiika COJI. Kak nzbexars Heynauabix BHeApeHuid CO/I. 2
ONBITHO-MIPOMBILIUIEHHAS SKCIUTYaTalus. [I[poMbITiuIeHHAs SKCTUTyaTaIusl.
YpaBieHUE POESKTOM.

5.2. IlpakTHyecKne 3aHATHS, CEMUHAPBI

| Ne | Ne | HanmMmeHoBaHMe WM KpaTKOE COAEP/KaHNE MPAKTUIECKOTIO 3aHITHS, CEMUHApa | Kou- |




3aHATHA|pa3IeNa) BO
4acoB
YcranoBka cuctemsl EBpar-nokymenToo0opot. Hauano paboThl B cucteme.
1 5 HacTpoiika cripaBOYHHUKOB HPEANpUATHS (OPTCTPYKTYpa, TIEpCOHA, IpaBa )
TOCTYTIa, TPYIIIBI, POJIN, CIUCKH PACCHUIOK, (POPMBI, TIOTOKH, CIIOBAPH,
KaJICHJIapH ).
Perucrpaiiust JOKyMeHTa; MOCTaHOBKA JOKYMEHTa Ha KOHTPOIb; KOHTpob
VICTIOJIHEHHSI IOKYMEHTA; CO3/IaHre MTOPYYCHHUH M0 JOKYMEHTY; UCIIOJIHCHHE
nopyueHuit; CHATHE TOPYUYEHHUH ¢ KOHTPOJIS; CHATHE TIOKYMEHTa C KOHTPOJIS;
2 6  |MOMCK IOKYMEHTOB; TIOJyYEHHE PA3IMYHBIX OTUYETOB; BBHITIOJIHEHUE COTTIaCOBaHUM | 2
nokyMeHToB; Co3/laHue MapIIpyTOB COTTIACOBAHMI JJOKYMEHTOB C TIOMOIIIBIO
«JIM3aiiHepa MaplIIpyTOBY; UCIIOJIb30BaHUE CO3/IaHHBIX paHee MapUIpyTOB
TTOKyMEHTOB.
Pa3pabotka mana Baeapenus COJI. [Toctpoenue Mosesneit mOTOKOB IOKYMEHTORB.
Hactpoiika monenu B COJI. JlemoHcTparus padoThl cucTeMbl. MHCTAIIISATINS
3 ¢ |cepBepa ApPXHUBHOTO IOKyMEHTOO0OpOTa KIIMEHTCKUX MecT. HacTpoiika )
MOJIKJIFOUEHUN KIIMEHTOB K CEpBEPY M CHHXpOHU3a1us ¢ cepBepoMm EBdpar-
nokyMeHTo000poT. HacTpoiika cucrembl Apxuapuyc. OCBOEHHE OCHOBHBIX
onepauui.
Pemenwne nmpaktudeckux 3anad Nel-Ne9 no pabdote B cucteme EBdpar-
4 6  |TOKyMEHTOOOOpOT U ApXUBapHyC Ha 0a3e HACTPOSHHOM Ha MPEIBIIYIINX dTanax 2
CUCTEMBI KOHKPETHOTO TIPEIPUSTHUS.
1C:JlokyMeHTOO0OpOT: YCTaHOBKA IIIAT(GOPMBI, pa3BepThIBAHHE U
5 -  [fepBOHauaNbHASL YCTAHOBKA M NPOBEPKA paboThI KOH(pHUTYpaITHH. )
1C: dokymenToob6opot: [lepBoHayanbHast HACTpPOHKa KOHPHUTypalliy Ha IPUMEpE
KOHKPETHO rpynIbl KOMIIAHUH (XOJIIUHTA).
6 7 1C: JoxymenToobopot: Pabora ¢ daitnamu. 1C:J/lokymentoo6opot: Pabora ¢ )
OU3HEC-TPOIIeCCaMHU.
7 7 1C:lokymeHTo000pOT: Peructpanivs BXOAAIUX U UCXOASIINX TOKyMEHTOB. )
1C:lokymeHnTo000poT: PaboTra ¢ BHYyTpeHHUMH JOKYMEHTaMH.
1C: dokymenToo60poT: Hactpoiika mpaB gocTyna K JOKyMEeHTaM U (aiiinam.
8 7  [1C:doxymenToob6opoT: HacTpoiika 3eKTpOHHOM OYTHI U €€ UCIIOJIb30BaHUE. 2
Pa6ora ¢ meponpustusmu. 1C:JlokymerTo000poT: KopriopaTuBHBIEC TPOIIECCHI.
5.3. JlaboparopHbie padoThI
He npenycmorpeHsl
5.4. CamocrosiTesibHAasi padoTa CTyIeHTAa
Beinonnenne CPC
Cnucok JmTepaTypsl (C yKa3aHHEeM Kon-
ITogsux CPC pas3zenos, ras, CTpaHull) / ccbuika Ha  [CeMmecTp| BO
pecypc JacoB
Teopernyeckne 0CHOBBI HHPOPMAIIMOHHBIX
HPOLIECCOB 1 MH(OPMALMOHHEIX DYM/, OcHoBHas nuteparypa S (ctp. 75-
TEXHOJIOTUM - 6a30BBIX KOMIIOHEHTOB 2 1
81), OcHoBHas nuteparypa 4 (ctp. 70-85).
Mpolecca ynpapieHus: HHPOPMAMOHHBIMU
pecypcamMu.
Cucrema 31eKTpOHHOTO JokyMeHTooOopoTa |1C:lokyMeHTO000pOT. MeToaudeckue 5 5
1C:lokymeHTO000pOT yKa3aHUs K MPAKTHUYECKUM paboTaM.
MeTtoanka BHEAPEHUSI CUCTEMBI DYMJI, OcHoBHas nuteparypa 2 (cTp. 246- ) 1

BIICKTPOHHOTO JTOKYMEHT0000pOTA.

312), JononnutenbHas gureparypa 3 (CTp.




8-64), lononuurensHas auteparypa 1 (cTp.
28-110).

CucreMbl OJICKTPOHHOT'O

OVYM/, OcHoBHas nuteparypa S5 (ctp. 12-
120), lononuurensbHas aureparypa 1 (cTp.

TOKYMEHTO00OpOTA. 11-100), OcnoBHas nuteparypa 2 (ctp. 102- 2
168).
[IpaBoBOe oOecreueHne ynpaBieHHs DYMJI, OcHoBHas nuteparypa 2 (ctp. 39- )
nH(pOpMaAITMOHHBIMU pecypcamu B PO 54), OcHoBHas nutepatypa 5 (ctp. 80-96).
DYM/JI, OcHoBHas nuteparypa 5 (ctp. 4-
TectupoBanue - 3a4eT (TeKymud KOHTPOh) |81), OcHoBHas auTeparypa 4 (ctp. 11-304), 2
OcHoBHas nuteparypa 2 (ctp. 16-312).
WHpopmalimoHHbIe pecypchl Kak (hakTop OVYM/, OcHoBHas nuteparypa 5 (ctp. 33- 1
COBPEMEHHBIX 3HAHUI 49), OcHoBHas nuteparypa 2 (ctTp. 28-56).
OYMJI, OcHnoBHas nuteparypa 6 (ctp. 124-
[ IpuHLUIIBI OpraHu3anu 152). ITYM/I, lononHuTtenpHas JIuTeparypa
2
TOKYMEHTO00OpOTA. 2 (ctp. 40-149), lonomHutenbHas
nmureparypa 1 (ctp. 85-214).
OcCHOBHBIE TIOHATHUS YTIPABICHUS OYM/I, OcHoBHas nureparypa S (cTp. 12- |
1H(OPMaIMOHHBIMU peCypcaMu 38), OcHoBHas nuteparypa 4 (ctp. 4-32)
DYM/JI, OcunoBHas nuteparypa 6 (ctp. 70-
92). ITYM/I, lonomauTenpHas TUTEpaTypa
2 (cTp. 6-94), JlononHUTENbHAS IUTEpaTypa
1 (ctp. 12-127). PO I'OCT P 6.30-2003
YrpaBieHne TOKyMEHTaMU B OpraHu3alyd. |"YHU(PHIUPOBAHHBIE CHUCTEMBI 2
TOKYMEHTaIui. YHU(DUIIMPOBAHHAS CHCTEMa
OpraHU3allMOHHO-PACIOPSAUTEILHON
mokyMeHTauu. TpeboBaHus K 0(OPMICHHIO
TOKyMEHTOB"
Cucrema 3auThl HHPOPMAITMOHHBIX OYM/JI, OcnoBHas nuteparypa 4 (ctp. 55- )
pecypcoB 60), OcHoBHas nuteparypa 5 (ctp. 97-106).
ABTOMaTH3aLs MPOLIETYPhl CO3MaHMsI UITU IIYML, Jlonomurenbras mureparypa 2
HCTIONHEHNS I0KYMEHTa (ctp. 125-168). OYM/, OcHoBHas 2
' nmutepatypa S (ctp. 127-162).
DYMJI, OcunoBHas nuteparypa 4 (ctp. 4-
[loaroroBka K 3a4ety 81), OcnoBHas nuteparypa 5 (ctp. 11-304), 8,75
OcHoBHas nuteparypa 2 (ctp. 16-312).
ABTOMETH3AINA OCHOBHBIX IPOIIEHYD [TYM/I, lononaurenbHas aureparypa 1
6 (cTp. 96-144). DYM]I, OcHoBHas 2
paboThI C JOKYMEHTaMH. sreparypa 4 (cTp. 68-126)
DBOJIOIHSI IETOMPOU3BOICTBA U O(PUCHBIX OYMJ, Ocrosnas mepatypa 6 (ctp. 12-
TexHosioruid. CoBpeMeHHbIe 0(hUCHBIE 62). IIYMIL, llononsmrenyras tureparypa 2
X HOTOMIIL 2 (cTp. 6-39), JlononHuTenpHas IUTEPaTypa
1 (cTp. 13-52).
MupoBOI U HAIMOHAJIBHBIN PBIHOK
MH(POPMALIMOHHBIX PECYPCOB B CHCTEME OYM/I, OcnoBnas nureparypa 2 (ctp. 94- 1
yIpaBiieHUs] HHPOPMAIIMOHHBIMU 120).
pecypcaMu
Cognitive Technologies. Cucrema
Cucrema 31eKTPOHHOTO JOKYMEHTO000POTa [3JIEKTPOHHOTO T0KyMeHToo0opoTa "EBdpar- )

— EB(par-JlokyMeHTOO00pPOT.

TOKYMeHTO000poT". PykoBOICTBO

mosib3oBaress. - M.: 2009.

6. q)OHIl OLCHOYHBIX CPEACTB AJA NMPOBCACHUA TEKYIIECT0 KOHTPOJA YCIIEBA€EMOCTH,

IIpOMe)KyTO‘IHOﬁ arTreCcralmmn




KOHTpOJ'II) Ka4yCCTBa OCBOCHMUA O6p&30BaT€HBHOﬁ IMporpaMmel OCYIICCTBIICTCA B
cooTBeTCcTBUM ¢ IlonoxxeHuem o 6aHHBHO-p€I>'ITHHFOBOﬁ CUCTEMC OLICHUBAHUA PC3YJIILTATOB

y4eOHOM JIeSITEIIFHOCTH 00yYaIOIIUXCSI.

6.1. Kontpoabubie meponpusitus (KM)

KM

Ce-
MECT]

Bun
KOHTPOJISt

Hazsanue
KOHTPOJIBHOTO
MEPOTIPUSITHS

Bec

Makc.
Oam

[Mopsimox HauMCIIeHUs: OAIIIIOB

Yuu-
THIBA

ercs
B [1A

Texymmii
KOHTPOJIb

IIpoBepka
BBITIOJTHEHHBIX
IIPAKTHYECKUX

pabor

0,3

[1o uToraM BBINOIHEHHS TPAKTUUECKUX
paboT, CTPYKTypa U CoAep>KaHUE KOTOPBIX
packpbIThl paHee B nanHoi PIIJI, crynent
(dbopMUpyeT OTUET, KOTOPBINA OH 3arpyx,aet
B KaU€CTBE pE3y/bTarTa B "' DJIEKTPOHHBIN
HOVYpI'Y".

Kpurepun olleHNBaHus 3arpy>KEHHBIX
OTYETOB IO NMPAKTUYECKUM paboTaMm:

2 GaJiia BBICTABISETCS 32 MOJTHOCTHIO
[PaBUJILHO BBIMTOJIHEHHYIO padoTy,
rpaMOTHO O()OPMIIEHHBIN OTYET B
COOTBETCTBUH C TPEOOBAaHUSIMU CTaHIAPTA,
JTOTMYHBIN ¥ BEPHBINA JOKJIAJ U HE MEHEE
65% mpaBUIIbHBIX OTBETOB Ha BOIIPOCHI
[IPETO/1aBaTENS.

1 Gain BeICTaBIsAETCS 32 PalOTY,
BBITIOJTHEHHE KOTOPOI HE COOTBETCTBYET
[PYKOBOJICTBY HJIM COOTBETCTBYET TOJILKO B
JaCTHUYHO, OTYET HE UMEET aHAJIN3a, HE
0TBEYaeT TpeOOBaHUSAM, U3JI0KEHHBIM B
METOIMYECKUX peKoMeHaanusax. B pabote
HET BBIBOJIOB JIMOO OHU HOCAT
NeKIapaTUBHBIN XapakTep. [Tpu 3amure
pabOoThI CTYIEHT 3aTPyAHSIETCS OTBEYaTh Ha
[IOCTaBJICHHBIE BOIIPOCHI 110 €€ TEME, HE
3HAeT TEOPUU BOIIPOCa, IPU OTBETE
JIOIYCKAEeT CYIIeCTBEHHBIE OIINOKH.

0 GamoB - paboTa coBCceM HE
[IpE/ICTaBJICHA.

MaxkcuMaabHOE KOJIM4eCTBO 0alIoB — 2.
BecoBoii K03 GUIMEHT MEPOTTPUATHUS —
0,3.

3a4CT

Texkymumii
KOHTPOJIb

IIpoBepka pemeHus
3a1a4y

0,3

[1o utoraM BBINONHEHHUS 3a]1a4, CTPYKTypa
U COZiepKaHUE KOTOPBIX PACKPBITHI PaHEE B
nanHoi PIIJI, ctyneHT popMupyeT oTuer,
KOTOPBII OH 3arpy’kKaeT B KaueCTBE
pesynbrara B "OnexkrponHblil OYpI'Y".
Kpurepun olleHNBaHUs 3arpy>KEHHBIX
OTYETOB IO PEIICHHBIM 3a/1a4aM:

5 6asIoB BBICTABIIAETCS B Clyyae
BBITIOJTHEHUSI BCEX CIICAYIOLIUX
TpeOoBaHuU: 1) MOTHOCTBIO BCE pEIIEHBI U
[paBWIbHO 0()OPMIIEHBI 33]1auH, 2) OTYET
UMEET JIOTUYHOE, IOCIIE0BATEIbHOE

3a4YCT]




M3JI0)KEHHE MaTepuaa C
COOTBETCTBYIOLIUMH BBIBOJIAaMHU U
000CHOBaHHBIMU TOJIOKEHUSIMH, 3) TIPU
3alUTE CTYACHT MMOKa3bIBAET MTyOOKOe
3HaHUE BOIPOCOB TEMBbI, CBOOOTHO
OTIepUpPYET JaHHBIMU UCCIIEJOBAHUS,
BHOCUT 00OCHOBAaHHBIC MTPEIOKECHHUS,
JIErKo OTBEYAeT Ha MOCTaBJICHHbBIE
BOIPOCHI.

4 Oajia BBICTABIISAETCS MIPU BHITIOJTHEHUH
BCEX CleayIoluX TpeboBanuii: 1) He
Menee 70% 3anay penieHsl ¥ 0hOpMIIEHBI €
HE3HAUYMUTEIbHBIMU 3aMEUaHUsIMU, 2) OTUET
MMeEeT JIOTUYHOE, TIOCIIe0BaTEIbHOE
M3JI0KEHHE MaTepuaa ¢
COOTBETCTBYIOLIUMH BBIBOJIAMHU U
000CHOBaHHBIMU TOJIOKEHUSIMH, 3) TIPU
3aIUTE CTYJACHT MMOKA3bIBACT 3HAHHE
BOTIPOCOB TEMBI, ONIEPUPYET JAHHBIMU
MCCIIETOBaHMSI, OTBEYAEeT Ha MOCTABICHHBIE
BOIPOCHI.

3 Gaiia BBICTABISAETCS IPU BHITIOJTHEHUH
BCEX CIeAyIoIUX TpeOoBaHuii: 1) He
MeHee 50% 3anay penieHsl ¥ 0hOpMIIEHBI €
HECYIIECTBEHHBIMU 3aMEUaHUSIMHU, 2)
OTYET UMEET JIOTUYHOE, MTOCJIeIOBATEIbHOE
M3JI0KEHHE MaTepuaa ¢
COOTBETCTBYIOLIUMH BBIBOJIAaMHU U
000CHOBaHHBIMU TIOJIOKEHUSIMH, 3) TIPU
3aIUTE CTYACHT IMOKA3bIBAET HE MOJHOE
3HaHUE BOMPOCOB TEMBI, HE BCET/a MOJIHO
OTBEYAET Ha MIOCTABIIEHHBIE BOIPOCHI.

2 Oasia BBICTaBJISETCS MPU BHITIOJHEHUU
BCEX CIeNyIomuX TpeboBaHuii: 1) MmeHee
50% 3ama4 penieHsl 1 0pOPMIIEHBI €
CYLIECTBEHHBIMU 3aMEUaHUSIMHU, 2) OTYET
MMEET HE JIOTUYHOE U HE
[OCJIeIOBATEIbHOE U3JI0KEHNE MaTepraia
1 OTBETCTBYIOIINE BHIBOBI, 3) MPH 3aIUTE
CTYJIEHT MOKa3bIBaeT OYEeHb caboe 3HaHue
BOIIPOCOB TEMbI, HE TPABUILHO OTBEYAET
Ha TIOCTABJIEHHBIE BOIPOCHI.

1 Gani BBICTABISIETCS] IPU BBIMTOJTHEHUH
BCEX CIeNyIomux TpeboBaHuii: 1) MmeHee
30% 3ama4 penieHsl 1 0pOPMIIEHBI €
CYLIECTBEHHBIMU 3aMEUaHUSIMHU, 2) OTYET
MMEET HE JIOTUYHOE U HE
[OCJIeIOBATEIbHOE U3JI0KEHHE MaTepuaia
1 OTBETCTBYIOIINE BBIBOBI, 3) MPH 3aIUTE
CTYJIEHT MOKa3bIBAaET MOJTHOE HE3HAHUE
BOIIPOCOB TEMbI, COBCEM HE OTBEYAET Ha
[MOCTaBJICHHbIE BOIIPOCHI.

0 6amtoB - paboTa He MpeacTaBlIeHA.
MaxkcumanbHOE KOJTM4eCcTBO OaioB — 5.
BecoBoii K03 UIMEHT MEPOTIPUATHUS —
0,3.




Texymui
KOHTPOJIb

TectupoBanue

0,4

10

Teky1iee TecTHpoBaHNE IPOBOIUTCS Ha
KOMITBIOTEPE B CUCTEME " DIIEKTPOHHBIIN
OYpI'V" no pesynpraram 0CBOCHUS
COOTBETCTBYIOILIETO paszziena (pa3aeinoB)
nuctUIUIMHBL. CTyIeHTY NPEI0CTaBIsAETCS
10 cmydalfHBIX BOIIPOCOB M3 OaHKa
BOIIPOCOB. BpeMmst oTBeieHHOE Ha
[MPOBEJICHUE TECTUPOBAHUS - 10 MUHYT.
[Ipu oLleHMBaHUU PE3YIIBTATOB
MEPOIPUATHSI UCTIONIb3yeTCs 0auIbHO-
peﬁTHHFOBaSI CUCTEMA OLICHUBAHUA
pe3yabTaTOB YUeOHOM NeSTEIIbHOCTH
oOyuaronuxcst (yTBepKJIeHa IpUKa3oM
pekropa ot 24.05.2019 . Ne 179).
[IpaBUIIBHBII OTBET HA BOIIPOC
cootBeTcTBYET 1 Gamry. HempaBuibHBIM
OTBET Ha BOIIPOC COOTBETCTBYET () GaioB.
MaxkcumanbHoe KoianuecTBo 6amioB — 10.
BecoBoii K03 GUIMEHT MEPOTIPUATHUS —
0,4.

3a4CT

[Ipome-
KYTOYHAs
aTTecTanus

Meponpusrue
MPOMEKYTOUHOM
aTTecTaluu
(TecTupoBaHue MO
UTOTaM OCBOCHUS
JTUCITUTITUHBI )

35

[IpomexyTOoUHas aTTeCcTanus MPOBOINUTCS
B (hOopMe TECTUPOBAHUS B CHCTEME
"OnexrponHbii FOYpI'Y" o uroram
OCBOEHHUS JUCHMILIMHBL. OCHOBBIBAETCS Ha
BCEX pa3fesax JUCHUIUINHBIL.
KoHTpOJIbHBIE MEPOTIPUATHS
[MPOMEKYTOYHOM aTTECTALMH MPOBOIATCS
BO BpeMs 3adeTa. [Ipu oneHuBanumn
pE3yJIBTaTOB MEPOIPUATHUS UCIIOJIb3YETCA
0aJuIbHO-PEUTHHTOBAs CUCTEMA
OLICHHMBAHUS PE3YyJIbTAaTOB yueOHOI
nesTeIbHOCTH o0yyaromuxcs . Tect
COCTOUT U3 35 BOMPOCOB, MO3BOJISIFOLINAX
OLIEHUTH C(HOPMUPOBAHHOCTD
KOMITETEHIIMH. TUIBI BOIPOCOB
[IPEJICTABIEHBI Pa3HOTO TUIA: OTKPBITHIE,
3aKpBIThIE, COMTOCTABIEHNE, BEIOOPKA,
MHOKeCTBeHHbIe. Ha oTBeThI oTBOAMTCA 35
MUHYT. [[paBuiIbHBIN OTBET HA BOIPOC
cootBeTcTBYeT 1 Oammy. HenpaBunbHbII
OTBET Ha BOIpocC cooTBeTcTBYeT () OasioB.
MaxkcuMaabHOE KOJIMYeCTBO OaJIoB 32
[IPOMEKYTOUHYIO aTTeCTAHIO - 35 GaoB.

3a4CT

6.2. Ilpouenypa nposeaeHusi, KpUTEPUH OLlEHUBAHUSA

Bu
A . Kpurepun
MIPOMEKYTOUHON [Tpouenypa npoBeneHus OLCHUBARILS
aTTecTaIuy o
[Ipu onleHUBaHUU PE3yaBTATOB YUEOHOM AEATEIBHOCTH
00ydaromierocs mo JUCIMUILIMHE UCTIONIb3YyeTCs OallIbHO- B COOTBETCTRII ¢
pEUTHHTOBasE CUCTEMA OIEHUBAHUS PE3yIbTaTOB YIeOHOM
3a4eT mm. 2.5, 2.6
nesitenbHocTH oOyvaromuxcs (ITonoxkenue o BPC yTBepxkeHo oOKCHIS
npuka3oM pektopa ot 24.05.2019 r. Ne 179, B pengakiuu npukasa
pekropa ot 10.03.2022 r.No 25-13/09). Onenka 3a TUCIHUIUIUHY




(dopmMHpyeTCst Ha OCHOBE MOTYYSHHBIX OLIEHOK 32 KOHTPOJIBHO-
PEUTHHIOBBIE MEPONPUATHUS TEKYIIETO KOHTPOJISL. 3a4TeHO:
BEJIMYMHA pedTHHIa odyuaromerocs no gucuumiuge 60...100 %.
He3sauteno: BennunHa pedTHHTa 00yyaromerocs no JUCIUILTHHE
0...59 %. Ecnu cTyneHT He coIviaceH ¢ OLIEHKOM, ITOJIy4E€HHOM 110
pe3yapTaraM TeKyIIero KOHTPOJIs, CTyAEHT MIPOXOIUT
MEpPOIPUATHE TPOMEKYTOUYHON aTTECTALIMU B BUJE TECTUPOBAHMSI.
TectupoBanue nmpoBoautcs B cucreme edu.susu.ru. B aynuropun,
7€ IPOBOAUTCS 3a4ET, JOHKHO OJHOBPEMEHHO IIPUCYTCTBOBATH HE
6omnee 6 — 8 crynenToB. Tect comepxuTt 35 Bonpocos. Ha
BBITIOJIHEHHE TecTa aeTcs 35 MuHyT. B 3TOM cityuae oiieHka 3a
JUCHUILTUHY PAaCCUUTHIBAETCS HA OCHOBE MOJTYUYEHHBIX OLEHOK 32
KOHTPOJIbHO-PEUTUHIOBBIE MEPONIPUATHUS TEKYILETO KOHTPOJIS U
MIPOMEKYTOUHOM arrectaruu. Dukcarus pe3yabTaToB yaeOHOH
JESATEIBHOCTH 10 AUCLIUIIIIMHE IPOBOANUTCA B IEHB 3a4e€Ta IpU
JINYHOM TIPUCYTCTBUM CTyAeHTa. Onenka "3aureno" mo
JUCHUIUIMHE BHOCUTCS B «lIpuiioykeHne Kk AumiomMy OakanaBpay.

6.3. ITacnopt oHaa OLIEHOYHBIX CPEACTB

KommereHmn

Pesynbrarsl 00yueHus

3HaeT: - NOHATHE NH(POPMALIMOHHBIX PECYPCOB; - COCTaB U CTPYKTYPY
nH(GOPMAITMOHHBIX pecypcoB Poccuu 1 MUPOBBIX HH(DOPMALIMOHHBIX PECYPCOB; -

OIIK-6 MPUHIMIB] YIPABICHUS HH(POPMAIIMOHHBIMHU PECYPCAMU; - BOZMOXHOCTH H
MCTIOJIb30BaHMsI HH(OPMALIMOHHBIX TEXHOJIOTHUH [UI yIIpaBIeHUsI
MH(OPMAITMOHHBIMU peCypcamu

OITK-6 'YMmeeT: - KiaccupUIMpoBaTh HH(POPMALIMOHHBIE PECYPCHI; - UCIIOIb30BATh Ay
WH(OPMAITMOHHBIE CHCTEMBI IS YIIPABJICHUS HHPOPMAITMOHHBIMHU PECYPCaMH
MMeeT npakTUYEeCKU OMBIT: - UCIOIB30BaHUS HH(POPMAIIMOHHBIX PECYPCOB AJIs

OIIK-6 pereHust MpoeCCUOHANBHBIX 33/1a4; - YIPaBIeHUs HHPOPMAITMOHHBIMU HH
pecypcamu

MK-7 3HaeT: OCO6€HHOCTI/I paboThl ¢ MHPOPMAITMOHHBIMU PECYpPCaMH MIPEANPUATHNA U Al
OpraHu3aIuii

K-7 YMeeT: onuckIBaTh OM3HEC-NPOLECCH], POPMUPYIOLIME yIIpaBIEeHHE A
MH(OPMAITMOHHBIMU peCypcamu

K-7 lMeeT mpakTUYeCKH OMBIT: KAPTUPOBAHUS OU3HEC-TIPOLIECCOB, B TOM YHCIIE A

CBSI3aHHBIX C yNpaBIeHUEM HH(OPMAIIMOHHBIMH pecypcaMu

TumnoBbie KOHTPOJIBbHBIC 3alaHUS 110 KAXKAOMY MCPOIIPUATHIO HAXOAATCA B
IMPUITOKCHUAX.

7. YueOHO-MeTOoAMYEeCKOEe 1 MH(OPMAIIMOHHOE O0ecredeHue TUCHUIIIMHBI

IleuaTnasi y‘-leﬁHO-MeTOI[I/I‘leCKaﬂ AOKYMCHTAIUA

a) ocHOo8Has

aumepamypa.
He npenycmorpena

0) OononHumenbHas Iumepamypa:
1.  Kupcanosa M. B. CoBpeMeHHO€ J1eT0TPOU3BOACTBO : yuel. mocooue
JUIsl By30B 10 9KOH. crieruaibHocTaM / M. B. Kupcanoga ; Poc. akan. roc. ciyxO0bl
npu [Ipesuaente PO ; Cub. akan. roc. ciyxOsbl. - 4-e uza.. - M. : UHOPA-M, 2015.

- 310,

[1] c. : mm.




2.

®ennkce, 2017. - 296 c. : um.

Kyrymesa T. B. Jlenonpon3Boncto : yued. mocodue AJis By30B 10
HarnpasieHuto 38.03.02 "Menemxment" (crenens "6akanasp") / T. B. Kyrymera, T.
C. Jlackosa, K. ®. Mexantesa ; nox pen. T. FO. Anomnuenko. - Poctos v//1. :

8) omeuecmeenHvle U 3apyOedtCHble HCYPHANbL O OUCYUNTUHE, UMelouwuecs 6 bubnuomexe.
He npenycmorpenst

2) MemoouuecKkue ykazanus 0s CImy0eHmos8 no 0C80EHUI0 OUCYUNTUHDL:

P® I'OCT P 6.30-2003 "YHuduimpoBaHHbIE CUCTEMBI TOKyMEHTAIUH.
YHuduiupoBaHHas cuCTeMa OpPraHU3aIMOHHO-PACTIOPSAIUTEILHON JOKYMEHTAIINH.
TpebGoBanust K 0HOPMIICHUIO TOKYMEHTOB"

I'OCT P 54471-2011/ISO/TR 15801:2009 CuctemMbl 3JI€KTPOHHOTO
nokyMeHtoobopora Ynpasienue nokymentamueit. (Joxunequs: TOCT P 54471-
2011/ISO/TR 15801:2009 CucremMbl 3J€KTPOHHOTO JJOKYMEHTOO000pOTa
VYrpasnenue nokymentanuei. Muadopmanms, coxpansemas B 3JIEKTPOHHOM BHUJIE.
Pexomenmanuu mo obecrneyeHn o JOCTOBEPHOCTH U HAJC)KHOCTH)

1C: JoxymeHTO000pOT. MeToanueckre yKa3anus K MPaKTHIeCKUM

I.

2.

3.

paboTam.
4.

EB®PAT pykoBoncTBo

U3 HUX: Y4eOHO-Memoouyeckoe obecneyerue camocmosamenbHol pabomsl CmyoeHma:

P® I'OCT P 6.30-2003 "YHuduuupoBaHHbIE CUCTEMBI IOKYMEHTAIUH.
YaudunupoBaHHas cucTeMa OpraHU3allMOHHO-PACTIOPSANTECIIBHON JOKYMCHTAIIHH.
TpeboBanus K 0hOPMIIEHUIO TOKYMEHTOB"

I'OCT P 54471-2011/ISO/TR 15801:2009 CucremMbl 371eKTPOHHOTO
nokyMmeHtoobopora Ynpasienue nokymentamueit. (Joxunequs: TOCT P 54471-
2011/ISO/TR 15801:2009 Cucremsbl 37€KTPOHHOTO JOKYMEHTOO00POTA
VYmpasnenue nokymentanuei. Madopmanms, coxpansemas B 3JIEKTPOHHOM BHUJIE.
Pexomenmanuu mo o6ecrneueHn o JOCTOBEPHOCTH U HAJC)KHOCTH)

1C: JokymeHTO000pOT. MeToanuecKkre yKa3aHus K NIpaKTUIeCKUM

I.

2.

3.

pabortam.
4.

EB®PAT pykoBoncTBo

DJIeKTPOHHASI Y4eOHO-MeToAuYeCKasl IOKYMeHTaIus

HaumenoBanue
Ne Bun peeypeas | bubmmorpaduieckoe onrcanue
TUTEPaTyphl AIIEKTPOHHOM
dhopme
DNEKTPOHHBIA JOKYyMEHTOOOOPOT U 0OecrieueHne 0e30MacHOCTH
ONEeKTPOHHO- crangapTHeIMU cpercTBaMu WINDOWS : yue6HOe nocobue /
1 JlononautenpHas [Oudmuoreunass  [JI.M. EBgokumona, B.B. Kopsokun, A.H. [Temekun, O.T.
ureparypa cucreMa [[IBeukoBa. - Mocksa : KYPC, 2019. - 296 c. - ISBN 978-5-
Znanium.com 906923-24-0. - TekcT : 27AEKTPOHHBIH.
https://znanium.ru/catalog/product/1001864
DNEKTPOHHO- Kabamos, C. FO. DnekTpoHHOE MPaBUTENBCTBO. DIEKTPOHHBIH
b OcHoBHast OubnmuoTeyHass  |[HOKyMEHT0000poT. TepMuHBI U onpeaeneHus : yueOHoe mocoome
nreparypa cucrema / C.1O. KabammoB. — Mocksa : UH®PA-M, 2024. — 320 ¢. —
Znanium.com (Briciiee oopazoBanue: bakanaspuar). - ISBN 978-5-16-019274-




1. - TexcT : 21EKTPOHHBIN.
https://znanium.ru/catalog/product/2103130
Kanau, A. B. Opranuzanus cuctem 3JeKTPOHHOTO
DNEeKTPOHHO- nokyMeHToo0opoTa : MmoHorpadus / A. B. Kanau, /1. I. 3610uH ;
3 JlononautenpHas [Oubmuoreunass  |[O@KOY BO Boponexckuit uactutyTr @CUH Poccun. - Boponex
TUTEpATypa cucreMa : Hayunas xuura, 2020. - 158 c. - ISBN 978-5-4446-1460-0. -
Znanium.com TexcT : 2IEeKTPOHHBIMN.
https://znanium.ru/catalog/product/1241010
WHupopMalimoHHbIe TEXHOJIOTHH B TOKYMEHTAIIMOHHOM
DNEeKTPOHHO- oOecrieueHnr yIPaBICHUS U apXUBHOM JieJie : yUeOHUK ISl By30B
4 OcHoBHas oubnuoreunass |/ H. H. Kynses, T. B. Kouapamosa, E. B. Tepentsesa, A. I.
nuTeparypa cucTema ®abpuunoB / oz obut. pen. H. H. Kynsiesa. - Mocksa : Jloroc,
Znanium.com 2020. - 408 c. - ISBN 978-5-98704-786-6. - Tekcr :
hIIeKTPOHHBIN. https://znanium.ru/catalog/product/1211641
MEKTPOHHO- 3eMIITHCKHH, A. A. anaBnelvme I/IH(i)O.pMaIH/IOHHI)IMI/I pecypcamu
OCHOBHAS SuGmorcunas [P HYHO-MCCIIEN0BATENLCKON pabore : yueOHOe mocodue / A. A.
5 MTeparypa cHcTeMa Semusiackuid, . E. Beictpenuna. - 2-e uzn. - Mocksa : Jlamkos u
Znanium.com K, 2021. - 110 c. - ISBN 978—5—394—04149—5. - TekcT :
' QIIeKTPOHHBIN. https://znanium.ru/catalog/product/1232484
KonduneHmanpHOe ASTOMPOU3BOICTBO U 3AITUIIICHHBIH
AIIEKTPOHHBIN JoKyMeHTooOopoT : yueOnuk / H. H. Kynses, A. C.
DNEeKTPOHHO- N )
OcHOBHAs - Jémymkun, T. B. Kongpamosa, A. I. ®adpuyHOB ; o 001,
6 Teparypa cHCTeMa pen. H. H. Kynsiena. - 2-e u3a., nmepepad. u gor. - Mockaa :
- nanium.com Jloroc, 2020. - 500 c. - (HoBas yHuBepcurerckast Onbmuoreka). -
’ ISBN 978-5-98704-711-8. - TeKcT : 31€KTPOHHBIH.
https://znanium.ru/catalog/product/1212394

Hepequb HCIIOJIB3YCMOT'O IIPOIrpaMMHOIO oOccrIeUeHMS:

el

Microsoft-Windows(6eccpouno)

Microsoft-Office(6eccpouHno)

EB®PAT nokymenTo060poT-EBD®PAT-JI0oKyMeHTOO00pOT(OECCPOUHO)
-1C:IIpenmpusitue 8. KomrutekT niist 00ydeHUs B BBICIIIUX M CPEIHUX
yd.3aBeIcHUIX(0eCCPOUHO)

5. EBOPAT noxymenTo060T-APM ApxuBapuyc(d6eccpodHo)

[Tepeyens ncnoab3yeMbIXx NpodeccruoHaNbHbIX 0a3 JaHHBIX U HH(OOPMAIITMOHHBIX
CIIPABOYHBIX CUCTEM:

1. -baza manasix BUHUTU PAH(Geccpouno)

8. MarepuajibHO-TeXHHYECKOE o0ecriedeHne T CIUTIITUHBI

Bwun 3apsaTuit

Ne ayn.

OcHoBHOE 000py/IOBaHKE, CTEH/IbI, MAKEThI, KOMITBIOTEpHAs TEXHHUKA,
IIPEyCTaHOBJIEHHOE IPOrPaMMHOE 00ecIeueHHe, UCTIONIb3yEeMOE JUIs

Pa3JIMIHBIX BUOOB 3aHITHI

Jlexuuu ?;_}71( ) KOMITbIOTEpPHAs TEXHHUKA, IPE3EHTAMOHHOE 000pyA0BaHNE
Jauer 447  |[komMIbIOTEpHAs TEXHUKA, IPEAYCTaHOBIEHHOE POrPaMMHOE
(JI.k.) |oOecmeuenue
CamocrositenbHass (447  |KOMIIbIOTE€pHAs TEXHHUKA, TPEAYCTAHOBIECHHOE MPOrPAMMHOE
pabora crynenra  |(JL.x.) |oOecmeueHue

[IpakTuueckue 3ausTus 447

KOMIIBIOTCpHAA TCXHUKA, IPCAYCTAHOBJICHHOC IPOIrPpaMMHOC
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