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1. llesu u 3212494 AU CIUILIHHBI

Lenb: U3y4nTh COBpEMEHHBIE TPEOOBAHUS FOCYAAPCTBEHHBIX CTAHIAPTOB K HOPMATHUBHO-
METOAMYECKHUX aKTOB K O()OPMIICHHIO CITY>KEOHBIX TOKYMEHTOB (JOKYMEHTHPOBAHHE); -
NOJTyYUTh 3HAHUS 00 OpraHu3aiuu padoThl C JOKYMEHTaMHU (JOKYMEHTOO00pOT);
HAyYUTHCS TPUMEHSTH MOyUYEeHHBIE 3HAHUSI B IPOIIECCE TEOPETUIECCKON M MPAKTUIECKON
TSI TeTbHOCTH B COBPEMEHHBIX OPTaHU3aIMAX PA3TUYHBIX OPTraHU3allMOHHO-TIPABOBBIX
dopm. 3agaun: UMETh IPEACTABICHNE O TEHACHIIUAX Pa3BUTHS TOKyMEHTA U TPUHITUTIAX
nocTpoeHus GopMyIsipa-oopasia OpraHu3alMnOHHO-PACTIOPTUTEIBHBIX JOKYMEHTOB;
3HaTh COCTAaB PEKBU3UTOB U TPeOOBaHMs rOCYIapCTBEHHOTO CTaHaapTa K 0()OPMIICHUIO
JIOKYMEHTA; U3Y4YHTh TEXHOJIOTHU JOKYMEHTAIIHOHHOTO 00eCTIeueHus YIIPaBICHHUS;
HOJYYUTh 3HAHUS 00 apXUBUPOBAHUH JIOKYMEHTOB.

Kp aTKoO€ COACPKaHUuEC NTUCHUIIJIHHBI

[TonsiTue u cyuHOCTh AenonpousBoacTBa HopMmaruBHas 6a3a, [loaroroBka u odpopmieHue
OCHOBHBIX BUJIOB JOKYMEHTOB. OdopMiieHrne JOKYMEHTOB IO TUYHOMY COCTAaBY.
TexHonorust paboThI C TIOKyMEHTaMU. JJIEKTPOHHBIE JOKYMEHTHI U 2JICKTPOHHbIE
TEXHOJIOTHUHU B JJOKYMEHTAIIMOHHOM O0€eCIIeYeHUN

2. Komnerenuuu odyuyarwmerocsi, opmMupyembie B pe3yJibTare 0CBOCHUS
AUCUMILTHHBI

[TnaaupyemMble pe3yabTaThl OCBOCHUS [Tnanupyemblie pe3yabTaThl
OII BO (komnieTeHIIuN) 00y4eHHUs 110 AUCUUTUIHHE

3HaeT: HOPMaTUBHO-IIPABOBBIE aKThl B 00JIaCTH
J1OY; TenaeHuil pa3BUTHS JOKYMEHTAUOHHOTO
oOecrieyeHus yrpaBieHHsl; CTPYKTYpy HOPMaTUBHO-
npaBoBoi 6aza JIOY; kpurepuu EHHOCTH
TOKYMEHTOB; TEXHUYECKHE CPENICTBA,
UCTIOJIb3yeMbIe B paboTe C JOKYMEHTaMU; IpaBuiia
OopraHu3anuu paboThl ¢ JOKyMEHTaMU; TpeOOBaHUS
K OpraHU3aly U OCYILECTBICHHUIO 3KCIIEPTU3BI
LICHHOCTH JJOKYMEHTOB; 3Talbl 00paboTKH
TOKYMEHTOB Pa3JINYHbIX JOKYMEHTOIIOTOKOB;
[IPOLEAYPBI TEKYILETO XPAHEHHUS

YMeeT: IepeuncisiTh OCHOBHBIE 3Talbl Pa0OTHI C
TIOKYMEHTaMU; IIEPEYHCIIATE OCHOBHBIC
HOPMAaTHBHO-TIPABOBbIE aKThI B chepe HHPOpMAITIH
1 TOKyMEHTALUH; OIIMCBIBATh KPUTEPUH LIECHHOCTH
TOKYMEHTOB; COCTaBJISATh KOHTPOJIBHO-
PETUCTPALMOHHBIEC KapThl JOKYMEHTOB;
MCIIOJIb30BaTh TEXHUUECKHUE CPEACTBA B paboTe ¢
JTOKyMEHTaMH; OIIMChIBATh MPOLEAYPbI pabOTHI €
TOKYMEHTaMU; OCYLIECTBIIATH IPOLIEAYPBI
DKCIIEPTU3bI LICHHOCTU JOKYMEHTOB; UCIIOJIb30BaTh
HOMEHKJIaTypy JA€Jl; OCYLIECTBIISTH IPOLEAYPbI
DKCIIEPTU3bI LICHHOCTH; ONPEAECIATH HAIIPABJICHHUS
e TeIbHOCTH cITy>k0bI JIOY; ncnons30BaTh
nToKaJIbHbIE IOKYMEHTHI 110 [JOY; oCy1ecTBIATh
pOLEAYpPHI IIEpeaadu /1€ B apXUB; UCII0JIb30BATh
neiicTByoIIME 00LIEPOCCUICKNE KITacCU(UKATOPBI,
YHU(DUIIMPOBAHHBIE CUCTEMbI JOKYMEHTAIIUH;

[IK-2 CnocoGeH ucrnoib30BaTh U BHEAPSTH
COBPEMEHHBIE TEXHOJIOTHHU TOKYMEHTO000pOTa U
ApXMBHOTO XPaHEHHS JOKYMEHTOB




MCIIOJIB30BaTh METO/IBI aHAJIN3A JOKYMEHTO000pOTa;
BBISIBIISITh HEZOCTATKU B OpPraHU3al[Ui XPaHEHUS
TOKYMEHTOB; OCYILIECTBIIATh TEKYLIEE XPAHEHNE
TOKYMEHTOB; MCII0JIb30BaTh METOIUKH
palMOHaIN3aluu 1€JI0NPOU3BOJCTBEHHBIX
[IPOLEAYp

MmeeT npakTUYECKUI ONBIT: UCIIOIb30BaHUs
HOPMAaTHBHO-TIPABOBBIX akTOB B cepe OV,
coOmronieHus TpeOOBaHUT HOPMATUBHO-TTPABOBBIX
aKkTOB B cpepe nHpopMaIuy U JOKYMEHTAINH K
J10OVY; cobmonenus TpeboBaHU K 00pabOTKe
TOKYMEHTOB Ha BCEX 3Tanax JOKYMEHT0000poTa;
OpraHu3aluy JesITeIbHOCTH ¢y O0bl JIOY;
COCTAaBJICHUS OPTaHU3AI[MOHHBIX JOKYMEHTOB
(TOIKHOCTHBIX MHCTPYKLINI); UCTIONb30BAHUS
MepeyHs JOKyMEHTOB; 0003HAYEHUS 1IeJT BEACHUS
KOHTPOJIbHO-CIIPABOYHBIX KAPTOTEK; OMUCAHUS
TEXHUYECKOTO OCHAIEHUS Pab0IMX MECT; 0TOOpa
TOKYMEHTOB Ha apXUBHOE XpaHEHHE; COCTABICHMUS
BHYTPEHHUX OMUCEH J1e]1; MPUMEHEHUS
NeCTBYIONINX O0IIEPOCCUIICKIX KITacCU(UKAaTOPOB,
YHU(PUITMPOBAHHBIX CUCTEM JOKYMEHTAIIHH;
MCII0JIb30BaHMs METOJIMK OpraHU3alMOHHOTO
MPOEKTUPOBAHNUS; aHAIN3a 00beMa

TOKYMEHTO000pOTa

3. Mecro nucuunimnnbl B ctpykrype OII BO

[TepeueHp npeanIecTBYOMUX JUCIUIUINH,
BUJIOB pabOT y4eOHOro MmjiaHa

[lepeueHs mocaenyOMMX AUCIUTLINH,
BUJIOB paboT

DJEKTPOHHBINA JOKYMEHTOOOOPOT B OpraHu3aluy,
Nudopmarmonnsie TexHomoruu B JIOY u apxuBHOM
nene,

KoMMyHHKalIMOHHBIA MEHEI)KMEHT

He npenycmoTpensl

TpC6OBaHI/ISI K «BXOJAHBIM» 3HAHUAM, YMCHUAM, HABbIKaM CTYJICHTA, HCO6XOI[I/IMBIM
ITPpHU OCBOCHHUU I[aHHOI\/'I JAUCHUITIINHBI 1 HpI/IO6peT€HHBIM B PC3YJIbLTATC OCBOCHUA

MPEAIIECTBYOIINUX TUCIUTIINH:

Hucuuninmna

TpeboBanus

Wudpopmannonnsie TexHoioruu B JJOY u apxuBHoM
neie

3HaeT: OCHOBHBIE METO/IbI, CIOCOOBI U CPEACTBA
MOJTy4YeHUs], XpaHEHUS U TiepepaboTKu
UH(OPMAIH; OCHOBHBIE HH(POPMALIMOHHBIE
TEXHOJIOTHHU, UCTIOIb3yEMbIE B IOKYyMEHTALIMOHHOM
00ecrieYeHUH YIIpaBICHHUs U apXUBHOM JIeIe,
MCTOPHIO X CO3/IaHHUS U HANPaBJICHUS Pa3BUTHUS;
'YMeeT: NCTI0Ib30BaTh MOJIYYSHHbIC 3HAHUS B
06acTu paboThl ¢ HHOOPMAIITMOHHBIMU PECYpPCaMH
Ha MPAKTHKE; IPUMEHITh OCHOBHBIE
MH(GOPMAIIMOHHBIE TEXHOJIOTHH, UCTIOIb3yEMBbIE B
TOKYMEHTAIIMOHHOM 00€CIIeUeHUH YIPABJICHUS U
ApXMBHOM JI€Ji€ Ha MpakTuke Mimeer npakTuyecKui
OTIBIT: MIOJYYCHHUsI, XPAHEHUS U IepepadoTKU

nHOOpMAITH B IIEJSIX PO eCCHOHATBEHOM




ACATCIIbHOCTH, pa6OTBI B CUCTCMaXx 3JICKTPOHHOTI'O
TTOKYMEHTOO0O0POTa, a TAKIKE DIEKTPOHHO-
UPPoBO 00pabOTKH TOKYMEHTOB B cepe
JTOKYMEHTALMOHHOTO 00ECTICUCHUSI YIIPABICHUS 1
ApXMBHOTO Jeia

KOMMYHI/IKaLII/IOHHLII\/II MCHCIPKMCHT

3HaeT: TEOPETUYECKNE OCHOBBI KOMMYHUKAIUH, a
TAKKC dTallbl KOMMYHHUKAIITMOHHOTO ITpOoHecca B
OpraHU3alK; HayYHbIN IMOAXO K OITMCAHUIO
KOMMYHHKaIMOHHBIX IIPOIECCOB U BO3SMOKHOCTHU
BIJIMSIHUS HA OTU MPOLECCHI; ITUYECKUE HOPMBI
KOMMYHHKallMU B OpraHu3alun; aCli€KThl 1
BO3MOKHOCTH YNPABJIEHUS KOMMYHHUKAIHOHHBIMU
MpOIECCaMU B OpraHM3allid YMEET: Ha3bIBaTh
COCTABJISIOIIME U ITAIIBl KOMMYHUKAITUOHHOTO
Mpolecca B OpraHu3aliu; pPeajru30BbIBaTh HAYUYHbIN
MMOIXO/I K ONIMCAHUI0 KOMMYHUKAIMOHHBIX
I[MPOLCCCOB U BO3MOXHOCTH BJIMSAHUSA HA HUX,
cOOMIONATh ITHYECKUE HOPMBI KOMMYHHKAIINH B
OopraHu3aiuu; GopMyJInpoBaTh aCTIEKTHI U
BO3MOKHOCTH YNPABJIEHUS KOMMYHHUKAIMOHHBIMU
rpoleccaMu B opranmzanuu Mimeer npakTuiaeckui
OTBIT: YPPEKTUBHON KOMMYHHUKAIIMU B paMKax
NIEJI0BBIX MPOLIECCOB B OPTAHM3ALNN; PEATU3aALNN
Hay4HOTO IOAXO0/1a K OIIMCAHUIO
KOMMYHHKaAIIMOHHBIX IIPOIECCOB U BO3MOYKHOCTEH
BIIVSIHHSI HA HUX; COOTIONEHUS] ITUUECKUX HOPM
KOMMYHHKAIMH B OpraHu3aiuu; GopMyIHpOBKU
ACIIEKTOB U MCIIOJIb30BaHUs BO3MOKHOCTEN
YIIPaBJICHHUA KOMMYHHUKAITMOHHBIMU ITPOLIECCaMU B
OpraHu3auu

DNEKTPOHHBIA TOKYMEHTOOOOPOT B OpraHU3aIUN

3HaeT: cTaHAApTHl OPOPMIICHHUS U BEICHUS
TOKYMEHTAI|H, B T.4. JIEKTPOHHOW; 0COOEHHOCTH
TPaJUILIMOHHOTO U 6€30yMa’kHOTO
TTOKYMEHT0000pOTa B OTEUECTBEHHOM MMPAKTHKE;
OCHOBHBIE HOPMAaTUBHBIC U TIPABOBBIE AKTHI B
o6macTu MHGOPMAIIMOHHON 0€30MTaCHOCTH 1

3K Thl MH(OPMAIIMU B YaCTH peau3alun
HIIEKTPOHHOTO JIOKYMEHTO000POTa, CPEACTBA U
METOABI 00PaOOTKH IEKTPOHHOTO
TOKYMEHTAITMOHHOTO KOHTCHTA; MPOTrPaAMMHBIE
MPOAYKTHI ANMEKTPOHHOTO TOKYMEHTO000pOTa
OpraHu3aIi YMEET: UCTIONb30BaTh B CBOCH

e TEIbHOCTH HOPMATUBHO-TIPABOBBIE aKThI,
peTIaMeHTHPYIOIIHE TPO(PECCHOHATBHYIO
NEeSTEIbHOCT B O0JIACTH peanu3alii dEKTPOHHOTO
NTOKYMEHT0000pOTa OpraHn3aIliuy; IPEIBUICTh
IOPUIMYECKHIE OMTACHOCTH U YTPO3bI, CBA3aHHBIE C
MCITOJIb30BaHUEM UH(GOPMAIINH, COOMIOIATh
OCHOBHBIE MPABOBBIE TpeOOBaHMUSI HHPOPMAIIMOHHON
0€30MacHOCTH TIPH pabOTe C AEKTPOHHBIMU
TOKYMEHTaMU U EKTPOHHBIM KOHTEHTOM;
CO3/1aBaTh JIEKTPOHHBIC TEKCTHI HAYYHOTO U
O(UIHATBEHO-/IETIOBOTO CTUJIEH peuu; UCTIOIh30BATh
MPOrPaMMHBIE TPOAYKTHI JICKTPOHHOTO
TOKyMeHTO0OOpoTa opranuzanuu Nmeer

HpaKTI/I‘ICCKI/Iﬁ OIIBIT. HUCITOJIb30BaHUS SI3BIKOBBIX




CPEACTB ISl TOCTIKEHHS PO ECCUOHATBHBIX
[[eJIeid, B TOM YHUCJIE BEICHUS JEJI0BOM MEPENUCKHU
DIIEKTPOHHBIM CIIOCOO0M; 00ecTieueHust
0€30MacHOTO CO3/IaHMsI, XPAHEHUS, UCTIOb30BAHMS
141 06MCHa BHCKTPOHHBIMI/I I[OKYMGHTaMI/I N UHBIM
WH(OPMAITMOHHBIM KOHTEHTOM B ITOBCETHEBHON
NeToBOM paboTe; COCTABICHHS AIIEKTPOHHBIX
TEKCTOB HAYYHOTO M O()HUIIMAIBHO-ACIIOBOTO CTHIICH
[pedu, C y94eToM TpeOOBaHUHN pa3IUuIHBIX
CTaHJAPTOB; UCIIOIH30BAHUS TPOTPAMMHBIX
MPOAYKTOB MEKTPOHHOTO JOKYMEHTO000pOTa
OpraHU3aIu

4. O0bém 1 BUABI YUeOHOI padOTHI

OO6mmas Tpy10eMKOCTh JUCIHUILUIMHBI COCTaBIAeT 7 3.€., 252 4., 49,75 .
KOHTAaKTHOM pabOTHI ¢ MPUMECHEHUEM JUCTAHITMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHI

Pacrnipenenenue mo cemectpam
N Bcero B Jacax
Bun yuebuoid padors: 4acoB Howmep cemectpa
6 7

OO61mmas Tpyao€MKOCTh AUCIUTLITMHBI 252 144 108
AyoumopHhvie 3auamusi: 32 20 12

Jlexuuu (JI) 14 10 4

[TpakTHdeckue 3aHATHS, CEMHHAPHI U (HJTN) IPYTHE BUIBI
ayauTopHbIX 3aHsaTuil (I13) 18 10 8

Jlabopatopubie padotsI (JIP) 0 0 0
Camocmosmenvras paboma (CPC) 202,25 115,75 86,5

[ToaroroBka k 3a4eTy 20 20 0

Boinonnenue 3aganuit YK B "Onextponnom FOYpI'Y" 80 50 30
nonroromsa x somomenmo sam | 6225 | 4573 163

[ToaroroBka Kk sK3aMeHy 20 0 20

Brimonaenne KypcoBoit paboThl 20 0 20
KoHCynbranuy 1 poMeKyToYHasl aTTeCTalus 17,75 8,25 9,5
By koHTpOs (3a4eT, qud).3a4eT, IK3aMeH) - 3a4er sk3ameH,KP

5. ConepxkaHue TUCHMILIMHBI

OObeM ayTUTOPHBIX 3aHATHUH 110
pa;;(_;na HaynMeHoBaHHE pa3]eioB JUCHUILINHBI BUJIaM B 1acax
Bcero J| I3 JIP
1 |[loHsTHE M CYHITHOCTbH JEIONPOU3BOICTBA 4 2 2 0
2  |HopmartuBHas 6a3a 4 2 2 0
3 [[ToxroroBka u 0OpMIICHHE OCHOBHBIX BUOB JOKYMEHTOB 8 4 4 0
4 |OdopmieHre JOKyMEHTOB MO JIUYHOMY COCTaBY 6 2 4 0
5  |Texnonorwust paboThI C JOKyMEHTAMHU 6 2 4 0
6 DNEeKTPOHHBIE TOKYMEHTBI M JJIEKTPOHHBIE TEXHOJIOTUH B 4 5 5 0
TOKYMEHTAlMOHHOM 00€CIeYeHnN




5.1. Jleknun

Ne Ne Kox-
HaumenoBanue uin KpaTkoe coAep:KaHue JEKIIMOHHOTO 3aHSTH BO
NeKuuupaszaena
4acoB
[ToHsiTHE NeI0NPOU3BOICTBA, 3HAUEHUE IOKYMEHTOB B YIIPaBICHYECKOM

1 | [pesTenbHOCTH npennpustus. OyHKIu 1okyMeHToB. Knaccudukanus JoOKyMeHTOB ’
yrpasiaeHus. OCHOBHbIE KOMIIOHEHTHI JI€TI0Npou3BoACcTBa. Opranusaius paboTsl ¢
TOKyMEHTaMHU.

1 ) HopmarusHast 6a3a 1e10npou3BoICTBA. YHU(DHUKAIMS U CTaHIApTU3ALUS ’
TpeboBaHus K OJlaHKaM JOKYMEHTOB
Opranu3alndoHHbIE IOKYMEHTHI: MOJ0XKEHUE, MHCTPYKIUS. PacniopsiiurensHbie

3 3 |IOKyMEHTHI: IpUKa3, paclopshKeHue, ykazanue. [InanoBbie 1 OTUETHBIE 2
TOKYMEHTBI

4 3 WHubopMaIlimoHHO-CIIPAaBOYHBIC JJOKYMEHTBI: TPOTOKOJI, aKT, CIIPaBKa, 3asBIICHUE, )
TOKJIa/IHAs 3aMUCKa, OObACHUTENbHAS 3alMCKa, JOBEPEHHOCTb, PACIIHCKA.
JlokyMeHTaIus 1Mo JMYHOMY COCTaBy npeanpustus. Pesrome, ankera,

5 4  |aBrobuorpadus. TpynoBbie KOHTpakThl. [Iprkas3sl o aM4uHOMY coctaBy. TpynoBas | 2
KHWXKKA. JInunbie kaprouku. JInuneie aena J{omKHOCTHBIE HHCTPYKIUU.

Opranmnzanus 10KyMeHTo000poTa B prpme. CpPOKH UCTIOITHEHUS JIETOBBIX

6 5 [AOKYMEHTOB 1 KOHTPOJIb 32 CPOKAMH HCTIONHEHUS. Peructpanus u yuer ’
nokymeHnToB. Homenkuarypa nen. @opmupoBanue aei. XpaHEHUE UCTIOIHEHHBIX
nokymeHTOB. [IpueM-niepenaya nen
DJIEKTPOHHBIE TEXHOJIOTHH B TPAJIULUOHHOM JI€JIONPOU3BOACTBE. TpagumoHHoe
MOHSATHE AIEKTPOHHOTO TOKyMeHTa. O0m1ast OlleHKa HOPMaTHBHO-

7 6  [3akoHOAATENbHOH 0a3bl B cepe MEKTPOHHOTO B3auMozaeicTBus. [IpaBoBoit 2
CTaTyC 3JEKTPOHHOIO JOKyMeHTa. OCHOBHBIE ITOHSTHSI AIIEKTPOHHOIO
TOKYMEHTO000pOTa

5.2. lIlpakTyeckue 3aHATHS, CEMHUHAPBI
Ne Ne Koa-
HaunmenoBanue uim kpaTkoe coAep:KaHue MPaKTUYECKOro 3aHTHsI, CEMUHapa BO
3aHATUsA[pa3ena
4acoB
CemuHap no Bonpocam: [lonarue nenonpon3BoCTBa, 3HAYEHUE IOKYMEHTOB B

1 1 YIPABICHUECKON AEATEIbHOCTH NpeanpusaTUs. OyHKINUN JOKYMEHTOB. )
Knaccudukarus 1oKkyMeHTOB ynpasieHus. OCHOBHBIE KOMITOHEHTHI
nenonpou3BoscTBa. Opranuszanus padoThl ¢ JOKYMEHTaMH.

) ) V3ydeHue u aHallu3 HOPMaTUBHOW 0a3bl JEIONPOU3BOICTBA. YHUPHUKAIMS U )
crangapru3anys TpeboBaHus K OJaHKaM JOKYMEHTOB
Co3nianue opraHru3alMOHHbIX TOKYMEHTOB: MOJIOKEHUE, UHCTPYKIUSI.

3 3 |PacnopsauTtenbHble JOKYMEHTHI: IPUKa3, pacropsikeHue, ykazanue. [nanoseie u | 2
OTUYETHBIE TOKYMEHTHI
Vcnons3oBanue HHPOPMALIMOHHO-CIIPABOYHBIX JOKYMEHTOB: IIPOTOKOJI, aKT,

4 3 |cnpaBka, 3asBJICHUE, JOKJIAAHAs 3allUCKa, OOBSICHUTENbHAS 3allUCKa, 2
JTOBEPEHHOCTb, PACIIHCKA.

5 4 Co3naHue JOKyMEHTaluuu 10 JIMYHOMY COCTaBy NpeanpusaTus. Pestome, ankera, )
aBToOnorpadus. TpymnoBbie KOHTPAKTEHI.

6 4 [Ipukasel 110 IM4HOMY cocTaBy. TpynoBas KHUXKKa. JInuHbIE KapTOUKU. JIMUHBIE 2
nena J{oJKHOCTHBIE MHCTPYKIIUH.

7 5 Opranu3zanus 10KyMeHTo000poTa B pupme. CpOKH UCIIOTHEHUS 1€I0BBIX )
TOKyMEHTOB U KOHTPOJIb 32 CPOKaMU UCIIOJIHEHHUSI. P

8 5  |Peructpanus u yuer nokymeHToB. Homenkiarypa gen. @opMupoBaHue Ael. 2




XpaHeHUe UCIIOJIHEHHBIX TOKYMEHTOB. [Ipuem-niepenaya nen

QHCKTpOHHBIC TCXHOJIOTUHA B TPaAUIIUOHHOM JCJIOIIPOU3BOACTBEC. TpaI[I/II_[I/IOHHOG
MIOHATHUEC JJICKTPOHHOT'O JOKYMCHTA. O6H_[35{ OILICHKa HOpMATHBHO-

9 6 [3akoHOmaTenbHOMU 6a3bl B cepe MeKTpoHHOTro B3aumoaencTus. [IpaBoBoit 2
CTaTyC JIEKTPOHHOTO JOKyMeHTa. OCHOBHBIC TTOHITHS JICKTPOHHOTO
TOKYMEHTO000pOTa

5.3. JIaboparopHbie padoThI
He npenycmorpenst
5.4. CamocrosiTesibHasi padoTa CTyIeHTa
Beimonaenne CPC
Crnucoxk nureparypsl (¢ yKazaHUEM Kon-
[Honeun CPC pas3zenos, ras, CTpaHull) / ccbuika Ha  [CemecTp| BO
pecypc JacoB
[ToaroroBka k 3a4ety OVM: Nel , c. 6-176, Ne2 c. 10-248 6 20
Brimonaenue 3agaunii DYK B )
"Inexrportom OVpT'Y" https://edu.susu.ru 7 30
Brimonnenue 3aganui OYK B .
"Inexrportom I0VpL'Y" https://edu.susu.ru 6 50
CaMocTosATeIbHOE N3yYCHUE PA3/IeTIOB
TMCIIMIITINHBI ¥ TIOATOTOBKA K BeIMoHEeHHIO|DYM/I: Nel | c. 6-176, No2 c. 10-248 7 16,5
3aaHUN
[ToaroroBka K sK3aMeHy OYMJL: Nel , c. 6-176, No2 ¢. 10-248 7 20
BrimoHeHNE KypcoBOil paboThI OVYM: Nel , c. 6-176, Ne2 c. 10-248 7 20
CamMocToATeIbHOE N3YUYEHUE PA3/IeIOB
MUCIUINIUIMHEL U OJAT0TOBKA K BRINONHEHUIO[DYMJI: Nel | c. 6-176, Ne2 c. 10-248 6 45,75
3agaHui

6. (I)OHI[ OLCHOYHBIX CPEACTB AJA NMPOBCACHUA TEKYIIECT0 KOHTPOJA YCIIEBAEMOCTH,

NMPOMEKYTOYHOM aTTeCTallMu

Kontpons xauecTBa ocBoeHUs1 00pa30oBaTeabHON IPOrpaMMBbl OCYIIECTBISETCS B
cootBercTBHH ¢ [Tonokenrnem o 6aTbHO-PEUTUHTOBON CHCTEME OIICHUBAHUS PE3YIbTaTOB
y4eOHOH JESITENIbBHOCTH 00yYarOIINXCS.

6.1. KouTpoabHubie meponpusitusa (KM)

Haspanue n-
Ne | Ce- Bun Makc. THIBA-
KOHTpoJbHOTO  (Bec [Topsinok HauucneHus 6aJI0B
KM|mectp| KoHTpoIs MEDOLDISITIS Oan eTCs B
po1p A
BrI10JIHEHYE TECTOBOTO 3aJaHUs
OCYIICCTBIISICTCS HA TIOPTAJIC
«Onexrponnsiid OYpI'Y"
. (https://edu.susu.ru). CtyneHTy
Texymmii
1 6 KOHTDOE Tect 1 0,1| 10 |mpemocTaBisieTcs 2 MOMBITKH C 3aueT
p OTpaHHYEHUEM 110 BPEMCHH IS
MPOXOXKICHUS KaXkIoro Tecra. MeTon
OLICHUBAHMS — BBICIIAS OLIEHKA I10
WTOraM BCeX MOMBITOK. B ciydae, ecnu




cTyzneHT Habupaet meHnee 60% Oaos,
M0 €ro MPOChOE MperoaaBaTesb
[MPCAOCTABIACT JOMOJHUTCIBHBIC
TIOTTBITKH.

Texymuit
KOHTPOJIb

Tect 2

0,1

10

BrImrosTHeHE TECTOBOTO 3aJaHUS
OCYILIECTBIISIETCS] HA TIOpTaje
«Onexrponnsii OYpI'Y"
(https://edu.susu.ru). CtyaeHTy
MPEAOCTABIISIETCA 2 TTONBITKH C
OTpaHUYEHUEM 10 BPEMEHHU ISt
MIPOXOXKJICHUS KaXKI0T0 Tecta. MeTon
OLICHUBAHUS — BBICIIAsI OLIEHKA 110
WTOTaM BCEX MONBITOK. B ciyuae, ecnu
cTyzneHT Habupaet meHnee 60% Oaos,
M0 €T0 MPOCKOE MpeToaaBaTesb
MPEI0CTABIISET TONOJHUTENbHBIC
TIOTTBITKH.

3a4CT

Texyuuit
KOHTPOJIb

Tect 3

0,1

10

BrinosiHeHUE TECTOBOTO 3aJaHUS
OCYIIECTBIISIETCS Ha TIOpTaJie
«OnexktpoHHbIi OYpI'Y"
(https://edu.susu.ru). CTyneHTy
MPEIOCTABIISIETCS 2 MOMBITKU C
OTPaHUYEHUEM 110 BPEMEHH IS
MIPOXOXKICHHS KaXk10ro Tecra. Mertoz
OILICHUBAHUS — BBICIIAsI OI[EHKA TI0
WTOTraM BCEX MONBITOK. B ciyuae, ecnu
cTyzeHT HabupaeT meHee 60% Oaos,
10 €T0 MPOCHOE MPEToJaBaTeNb
MPEIOCTABIISET JOTOIHUTENbHBIE
MOTBITKH.

3a4CT

Texymmii
KOHTPOJIb

Tect 4

0,1

10

BrinmosHEeHNE TECTOBOTO 3aJaHUs
OCYIIECTBIISIETCS Ha TIOpTaJe
«QnexktpoHHbId OYpI'Y"
(https://edu.susu.ru). CtyneHnry
MPEIOCTABIISIETCS 2 MOMBITKU C
OTpaHUYEHUEM 110 BPEMEHHU IS
[IPOXOKJICHHs Kak10ro Tecra. Meroz
OILICHUBAHUS — BBICIIAsI OIIEHKA 110
WTOTraM BCEX MOMNBITOK. B ciyuae, ecnu
CTyzeHT HaOupaeT meHee 60% Oaos,
10 €T0 MPOCKOE MperoaBaTeb
MPEIOCTABISET JOMOIHUTENbHBIE
TIOTTBITKH.

3a4CT

Texymmii
KOHTPOJIb

[IpakTnueckas
pabora 1

0,3

[lonHbIN 1 IPaBUIIBHBIN OTBET Ha
Ka)XJ10€ IPABHJILHO BBITTOJTHEHHOE
3agaHue - 3 0a,

OlLleHKa CHIDKAETCS

Ha 1 GaJT 3a UCTIONb30BaHKE
HeaKTyaJbHOU (paHee 5 neT)
TUTEepaTyphI:

Ha 1 6asi - 3a OTCYyTCTBHE
ApryMEHTAaIluy OTBETA CO CCHUIKOH Ha
VMCTOYHUKH JTUTEPATyPhl

3a4CT

Texymmii
KOHTPOJIb

[IpakTnueckas
pabora 2

0,3

[lonHbBIN 1 TPaBUIIBHBIN OTBET HA
Ka)KJ10€ IIPaBWJIBHO BBIIIOJHEHHOE

3a4CT




3agaHue - 3 Oa,

OlLleHKa CHIDKAETCS

Ha 1 Oajut 3a UCIIOJIL30BaHUE
HeaKTyaJbHOU (paHee 5 neT)
JIUTEPATypBhI:

Ha 1 Gasi - 3a OTCYyTCTBHE
ApryMEHTAllU1 OTBETA CO CCHUIKOW HA
UCTOYHHUKH JTUTEPATYPBI

ITpome-
JKyTOYHAst
aTTecTalus

TectoBoe 3amaHue

20

[IpomexyTouHast aTTeCTaIUS
MPOBOAMUTCS HA TIOpTale
«Onexrponssii OYpI'Y"
(https://edu.susu.ru). B HazHaueHHoe€ 110
PACIIUCAHUIO BPEMS CTYIACHT MPOXOIUT
BUJICO- U ayTHO-UICHTU(DUKAIIUIO U
BBITTOJTHICT DK3aMEHAIIMOHHBIN TECT.
Crynenty npegocrasisieTcs | moneiTka
C OTpaHUYCHHEM TI0 BpPEMEHH IS
npoxoxaeHus tecta. [lonbiTku
OILICHHUBAIOTCSI AaBTOMATHUYCCKH:
MaKCHUMAaJIbHBINA 0al 3a KaXKIbIil
Bonpoc - 1. KonmnuectBo Borpocos - 20.
MeTo/1 OLleHUBaHUS — BBICIIAS
OIICHKA.

3a4CT

Texyuuit
KOHTPOJIb

Tect 5

0,1

10

BrinosiHeHUE TECTOBOTO 3aJaHUS
OCYIIECTBIISIETCS Ha TIOpTaJie
«OnexktpoHHbIi OYpI'Y"
(https://edu.susu.ru). CTyneHTy
MPEIOCTABIISCTCS 2 MOMBITKU C
OTPaHUYEHUEM 110 BPEMEHHU IS
[IPOXOXKJICHHS KaXk10ro Tecra. Mertoz
OILICHUBAHUS — BBICIIAsI OI[EHKA 110
WTOTraM BCEX MOMBITOK. B ciyuae, ecnu
cTyzeHT HabupaeT meHee 60% Oaos,
10 €T0 MPOCHOE MPEToJaBaTeNb
MPEIOCTABISET JOTOIHUTENbHBIE
MOTBITKH.

OK3aMCH|

10

Texymmii
KOHTPOJIb

TecT 6

0,1

10

BrinmojHEeHNE TECTOBOTO 3aJaHUs
OCYIIECTBIISIETCS Ha TIOpTaJie
«QnexktpoHHbId OYpI'Y"
(https://edu.susu.ru). CtyneHnry
MPEIOCTABIISIETCS 2 MOMBITKU C
OTpaHUYEHUEM 110 BPEMEHHU IS
[IPOXOKJICHHs Kak10ro Tecra. Meroz
OILICHUBAHUS — BBICIIAsI OI[EHKA 110
WTOTraM BCEX MOMNBITOK. B ciyuae, ecnu
CTyzeHT HaOupaeT meHee 60% Oaos,
10 €T0 MPOCKOE MperoaBaTeb
MPEIOCTABISET JOMOIHUTENbHBIE
TIOTTBITKH.

OK3aMCH|

11

Texymmi
KOHTPOJIb

Tect 7

0,1

10

BrImoHEHNE TECTOBOTO 3aJaHUs
OCYUIECTBIISIETCS HA TIOpTaJie
«QnexktpoHHbIi OYpI'Y"
(https://edu.susu.ru). Ctynenry
MPEIOCTABIISIETCS 2 MONBITKU C
OTpaHMYEHUEM 110 BPEMEHHU IS

MPOXOXKICHHUA KAXKIOT0 TCCTA. Meton

OK3aMCH




OLCHHWBAHUA — BbICHIAA OLCHKA I10
UTOTaM BCEX TOMBITOK. B cirydae, eciu
cTyneHT Habupaet meHnee 60% Oaos,
M0 €ro MPOChOe MperoaaBaTesb
[MPCAOCTABIACT JOMOJHUTCIBHBIC
TIOTTBITKH.

12

Texyuuit
KOHTPOJIb

Tect 8

0,1

10

BrImTosTHeHE TECTOBOTO 3aJaHUS
OCYILIECTBIISIETCSI HA TIOpTaje
«Onexrponnsid OYpI'Y"
(https://edu.susu.ru). CtyaeHTy
MPEAOCTABIISIETCA 2 TTONBITKH C
OTpaHUYEHUEM IO BPEMEHHU ISt
MIPOXOXKJICHUS KaXKJI0T0 Tecta. MeTon
OLICHUBAHUS — BBICIIIAsI OLIEHKA 110
WTOTaM BCEX MOMBITOK. B ciyuae, ecnu
cTyzeHT Habupaet meHnee 60% Oaos,
M0 €To MPOCKOE MperoaaBaTesb
MPEI0CTABIISET TONOJHUTEIbHBIC
TIOTTBITKH.

ODK3aMCH

13

Texymmii
KOHTPOJIb

[IpakTnueckas
pabora 3

0,3

[lonHBIN 1 IPaBUIIBHBIN OTBET Ha
Ka)X710€ IPABUJIBHO BBIIIOJIHEHHOE
3amanue - 3 0a;

Onenka CHUKaeTcs

Ha 1 Oaiut 3a UCIIOJIB30BAHNE
HEaKTyaJlbHOU (paHee 5 JIeT)
JTUTEepaTyphl:

Ha 1 Oas - 3a oTCyTCTBUE
apryMeHTallil OTBETA CO CChUIKOM Ha
VICTOYHHUKH JINTEPATYPBHI.

OK3aMCH|

14

Texyuuit
KOHTPOJIb

[IpakTyeckas
pabora 4

0,3

[TonHBIN 1 TPaBUIIbHBIM OTBET Ha
Ka)X10€ TIPABIIILHO BBITTOJIHEHHOE
3amaHue - 3 0ai;

OlLieHKa CHIKAETCs

Ha 1 GaJI 3a UCTIONBb30BaHKE
HeaKTyaJbHOU (paHee 5 jer)
TUTEepaTyphl:

Ha 1 Oasi - 3a OTCYyTCTBUE
apryMeHTalluy OTBETA CO CCHUIKOI Ha
WUCTOYHHUKH JTUTEPATYPHI.

ODK3aMCH

15

ITpome-
KyTOUYHast
aTTeCcTalus

K3 aMEHAIIMOHHBIN
TECT

25

[IpomMexxyTouHas arrecranus
MPOBOJUTCS Ha MopTaje
«QnexktponHbIi OYpI'Y"
(https://edu.susu.ru). B HazHaueHHOE 11O
paCIUCAHUIO BPEMS CTYIAEHT HPOXOIUT
BUJICO- U ayTHO-UJIEHTU(DUKAILIUIO U
BBITIOJIHAET DK3aMEHAI[MOHHBIN TECT.
CTyneHTy npeaocTaBisieTcs 1 momnbITka
C OTpaHUYECHHUEM 110 BPEMEHH IS
npoxoxaeHus tecrta. [lonbITku
OIICHUBAIOTCSI aBTOMATHYECKHU:
MaKCUMAaJIbHBIN 0T 3a KaKIbIid
Borpoc - 1. KonmngyecTBo Bonpocos - 25.
MerTon olleHUBaHUS — BbICIIAs
OLICHKA.

OK3aMCH

16

Kypcosas

Kypcosas pabota

100

B tedyeHue CCMECTpa CTYACHT COINIACHO

Kyp-




pabota/mpoexT

BBITIOJIHACT €€ B BHpTyaJILHOfI

[PE3yJIETaTOB MEPOIIPUATHUS

COJlep KaTeIbHbIE KPUTEPUH.

OIHMCAHUIO KYPCOBOM pabOTHI Ha
nopraie «nekrpoHHbid FOYpl'Y»

B yka3zaHHBII CPOK CTYIAEHT CIAET
OTYET 10 KypcoBoii pabote Ha
MPOBEPKY MPEToIaBaTeio (IPUChIIACT
daiin ). Uucno monsITOK CAa4YH HE
orpanudeHo. [1pu oneHMBaHUN

MCTIOJIb3yeTCs OaIbHO-PEeUTUHTOBAs
CUCTCMaA OLICHUBAHUS PE3YJIBTATOB
y4eOHOMN JAeATETHHOCTH O0YUYaOIIUXCS
(YTBeprKJieHa IPUKa30M PEKTOpa OT
24.05.2019 1. Ne 179) Kputepun
OLICHUBAaHUS NPUBCACHLI B OTACJIbHOM
daiine u cogepxar hopMalbHBIE U

MaxkcumaiipHag oreHka 100 0anios.

COBBIE
PaboThI

dopme.

6.2. Ilpouenypa nposeaeHusi, KpUTEPUH OLIEHUBAHUSA

Bung
IIPOMEKYTOYHOU
aTTeCTalln

[Ipouenypa npoBeaeHus

Kpurepuu
OLICHUBaHUS

3a4eT

Ha 3auere nmpoucxoaut oneHuBaHue yueOHOU JeSTEIbHOCTH
00y4aromuxcs 1Mo JUCIMIIIMHE HAa OCHOBE B3BELIEHHON CyMMBI
IIOJIy4EHHBIX OLICHOK 33 KOHTPOJIbHO-PEUTUHTOBBIE MEPOIIPUATHUS
TEKYILEro KOHTPOJIS U 3a/1aHUs IPOMEKYTOUHON aTTeCTaI|H.

B cooTBeTCTBUM C
. 2.5, 2.6
[lonoxxenus

OK3aMCH

Ha skx3aMeHe mpoucxoauT oleHUBaHHe Y4eOHOM NesSTEIbHOCTH
00y4JaromMXcs Mo AUCIUILIMHE Ha OCHOBE B3BEUICHHOW CyMMBI
MOJIYYEHHBIX OIIEHOK 32 KOHTPOJIbHO-PEUTUHIOBBIE MEPOIPUATHS
TEKYILEro KOHTPOJIS ¥ 3aJjaHusl TPOMEKYTOUHOM aTTeCTAIINH.

B cooTBeTCTBUH C
mm. 2.5, 2.6
[lonoxxeuus

KypcOBble pabOThI

3amuTa KypcoBoii paboThl BHIMOIHIETCS B KOMUCCHUU, COCTOSIIIIEH
HE MEHee, YeM U3 ABYX IpernoaaBateneid. Ha 3anmure ctyneHt
KOpPOTKO (3-5 MUH.) JOKIIaapIBaeT 00 OCHOBHBIX MTPOEKTHBIX
PENICHUSX, MPUHATHIX B MPOIIECCe pa3pabOTKH, M OTBEUACT HA
BOMPOCHI WICHOB KoMUCCUH. OlIEHUBAaHUE PE3yJIbTaTOB BBITOICHUS
KypCOBO# paObOTHI TPOUCXOUT HA OCHOBE B3BEIICHHON CYMMBI
MOJYYEHHBIX OIEHOK 32 BBHIMIOJHEHHYIO pa0oTy (MOSICHUTEIHHYIO
3aIUCKY) | 3aIIUTy PabOThl KOMUCCHUH, IIPH TOM HCIIOIB3YETCS
0aITbHO-PEUTUHTOBAsI CUCTEMA OIICHUBAHUS PE3YIBTaTOB YIEOHOM
JESTSIIBHOCTH 00yJarommxcst (yTBEpKACHA MMPUKA30M PEKTOpa OT
24.05.2019 1. Ne 179)

B cooTBETCTBUM C
. 2.7 [lonoxeHus

6.3. ITacnopt oHaa OLIEHOYHBIX CPEACTB

KomrmereHmn

Ne KM

Pesynbrarsl 00yueHUs

10

11

[1K-2

3HaeT: HOpMaTUBHO-IIPaBOBbIe akThl B oOnactu JJOV;
TEH/ICHIINH pa3BUTHS JOKYMEHTAI[MOHHOTO 00ecTIeueHus
YIpaBJIEHUS; CTPYKTYPY HOPMaTHBHO-IIPAaBOBOM Oa3a
J1OV; kxpuTepuu LIEHHOCTH 1I0KyMEHTOB; TEXHUUYECKUE
CpEeCTBa, UCIIOIb3yEeMBbIE B padOTE ¢ JOKYMEHTaMH;
MpaBuiIa OpraHu3aluy paboThl ¢ JOKyMEHTaMH;
TpeOOBaHUS K OpraHU3alK U OCYIIECTBICHUIO




HKCTIEPTU3BI IIEHHOCTHU JIOKYMEHTOB; ATaIlbl 00padoTKU
TOKyMEHTOB Pa3JIMYHbIX JOKYMEHTOIIOTOKOB; IIPOLIETYPbI
TEKYIIET0 XpaHEHUs

'YMeeT: MepeunciIsiTh OCHOBHBIE 3TaIbl pabOTHI C
TOKYMEHTaMU; IEPEYHCIIATE OCHOBHbIE HOPMaTHUBHO-
MpaBOBBIE aKTHI B cpepe nH(pOpMaLUU U JOKYMEHTAIUH;
OMMCHIBATh KPUTEPUH LIEHHOCTH JOKYMEHTOB; COCTaBISATh
KOHTPOJIbHO-PETUCTPALIMOHHBIE KapThl JOKYMEHTOB;
MCIIOJIb30BaTh TEXHUYECKHE CPENICTBA B padoTe C
TOKYMEHTaMU; OIUCHIBATh MPOLEIYPHI paObOTHI C
TOKYMEHTaMU; OCYLIECTBIISTH MPOLEAYPbI IKCIIEPTU3bI
LIEHHOCTH JJOKYMEHTOB; UCII0JIb30BaTh HOMEHKJIATYPY
11€J1; OCYIIECTBIIATH MPOLIENYPBI IKCIIEPTU3BI [IEHHOCTH;
[1K-2 OTIpeNIeNIATh HallpaBIeHHs JesITeIbHOCTH ¢y kO0b1 JIOY;
MCITOJIB30BAaTh JIOKAJbHbIE TOKyMEHTHI 110 JIOY;
OCYLIECTBIISITh IPOLIEAYPHI IEPEAUH 1€ B ApXUB;
MCITOJIB30BaTh JICUCTBYIONINE OOIIEPOCCUNCKHE
KJIaccu(UKaTOPbl, yHU(PUIUPOBAHHBIE CUCTEMBI
TOKyMEHTAIMU; UCIIOJIb30BaTh METOABI aHAIN3A
TOKYMEHTO000POTa; BBISBIISATH HEJJOCTATKH B
OpraHu3ali XpaHEHUs JJOKYMEHTOB; OCYIIECTBISATh
TEKyIlle€ XpaHEHUE JTOKyMEHTOB; UCIIOIb30BaTh
METOAMKY pallMOHATN3ALNN AETOTPOU3BOICTBEHHBIX

npomesyp

-
_.|_
T
T
T
_.|_

lIMeeT NpaKTUYECKUH OTIBIT: UCIIOIb30BAHMS
HOpMaTUBHO-TIPAaBOBBIX akToB B cepe OV;
coOuozieHus TpeOOBaHUH HOPMATHBHO-TIPABOBBIX aKTOB B
ctepe undopmaruu u fokymenramnuu K JJ0Y;
coOutozieHus TpeOoBaHUN K 00pabOTKe TOKYMEHTOB Ha
BCEX dTanax JOKYMEHTO000pOTa; OpraHu3aluu
nesitenbHOCTH ¢y xO0bl JIOY; cocTtaBieHus
OpraHU3aI[MOHHBIX JOKYMEHTOB (JIOJKHOCTHBIX

[1K-2 WHCTPYKIHMI); UCIIOJIb30BAaHUS NEPEUHSI JOKYMEHTOB; HH + I+ [
0003HauEHUS 1eJIM BEACHHSI KOHTPOJIbHO-CIIPAaBOYHBIX
KapTOTEK; ONMUCAHUS TEXHUYECKOTO OCHAIIEHUS PabOUHuX
MecT; 0T0Opa TOKYyMEHTOB Ha apXUBHOE XPaHEHUE;
COCTaBJICHUSI BHYTPEHHUX ONUCEN J1€]1; IPUMEHEHUS
NENCTBYIOLIMX O0LIEPOCCUNCKUX KITacCU(PHUKATOPOB,
YHU(ULIMPOBAHHBIX CHCTEM JIOKYMEHTAIINH;
MCII0JIb30BaHUS METOJIMK OPraHU3allMOHHOTO
POEKTHUPOBAHUS; aHATIN3a 00beMa JOKYMEHT0000poTa

Tumnossie KOHTPOJIBHBIC 3aaHUs 110 KAXKAOMY MCPOIIPHUATHIO HAXOAATCS B
ITPHUIIOKCHUAX.

7. YueOHO-MeToAMYEeCKOEe 1 HH(OPMAIIMOHHOE OOecniedeHue TUCIUIITIMHBI

ITeyaTHas ydyeOHO-MeTOAUYECKAS JOKYMEHTALMS
@) OCHOBHAs TUMepamypa:
He nipenycmorpena

6) OononHumenbHas IUmepamypa:
He npenycmotpena

6) ome4yecmeeHHble U 30py6€9fCHbl€ IHCYPHAJIbL NO aucuunﬂuﬂe, umerouiuecs 6 oubnuomexe:



He npenycMoTpenbt

2) MemoouuecKkue YKazaHus 01 Cmyo0eHmos no 0C80EHUI0 OUCYUNTUHDL.

1.  Kocrteirosa, JI.A. JlIokyMeHTUpOBaHUE yIIPABIECHYECKON AEATEIbHOCTH.
Meronnueckue ykazaHusl K BHIIIOJTHEHUIO TOMAIITHETO 3aJaHus [ DIIEKTPOHHBIM
pecype] : metoguueckue ykazanus / JI.A. Kocteirosa, F0.}O. Koctioxun, A.B.
AnekcaxuH. — DnekTpoH. gaH. — Mocksa : MUCHUC, 2011. — 24 c. — Pexum
noctymna: https://e.lanbook.com/book/64491. — 3ari. ¢ skpana.

U3 HUX: Y4eOHO-Memoouyeckoe obecneyerue camocmosamenbHol pabomsl CmyoeHma:

1. Kocrteirosa, JI.A. JlIokyMeHTUpPOBaHUE yIIPABIEHYECKON AEATEIBHOCTH.
Meronuueckue ykazaHusl K BHITIOJTHEHUIO JIOMAIITHETO 3aaHus [ DJIIEeKTPOHHBIM
pecypc] : metoguueckue ykazanus / JI.A. Kocteirosa, 10.1O. Koctroxun, A.B.
AJlekcaxuH. — ONeKTpoH. JaH. — Mocksa : MUCHUC, 2011. — 24 ¢. — Pexum
noctymna: https://e.lanbook.com/book/64491. — 3ari. ¢ skpaHa.

JJleKTPOHHAsA y4eOHO-MeTOANYeCKasl JOKYMeHTaIusl

HanmenoBanue
No Bun peeypeas bubnuorpaduyeckoe onrcanue
JUTEpaTypbl JJIEKTPOHHOMN
dopme
["anueBa, H. B. JlokymeHTanmonHoe obecrnedeHre ynpapaeHus :
DIIEeKTPOHHO- yueonuk / H. B. I'anuesa, XK. K. ['anues. - Mocksa : U3a. oM
1 OcHoBHas ounomuoreunas |HUTY «MUCuCy», 2021. - 188 c. - ISBN 978-5-907227-50-7. -
reparypa cucrema TexcT : anexTpoHHbI. - URL:
Znanium.com  |https://znanium.com/catalog/product/1915761 (nara obpamienus:
03.04.2025). — PesxuMm goctyna: o HOAMMKCKeE.
ApacnanoBa, B. A. JlokyMeHTanImoOHHOE 0OecIieueHHe
DNEeKTPOHHO- ynpasieHus / B. A. Apacnanosa. - Mocksa : Jlupexkr-Menua,
b JlonoaauTenbHas [ouomuoreunas — [2020. - 265 c¢. - ISBN 978-5-4499-1454-5. - Tekcr :
nreparypa cucTeMa AeKkTpoHHbId. - URL:
Znanium.com  |https://znanium.com/catalog/product/1990076 (nara obparmieHus:
03.04.2025). — PexxuMm goctyna: mo HOAMHCKE.

[lepedeHb UCTIONB3YEMOIO MTPOrPAMMHOIO O0ECIICUEHMS:

1. Microsoft-Windows(6eccpodno)
2. Microsoft-Office(6eccpouno)

3. ®TAOY BO "HOYpI'Y (HNY)"-ITopran "Onexkrponnsiii OYpI'Y"
(https://edu.susu.ru)(6eccpodno)

[Tepedenp ucnonb3yeMbIx MpoheCcCHOHANBHBIX 0a3 TaHHBIX U HH()OPMAITMOHHBIX
CIIPABOYHBIX CUCTEM:

Her

8. MarepuajibHO-TeXHHYECKOE o0ecreYeHne 1 CIUIITHHbI

No OcHoBHOE 000pyAOBaHUE, CTEH b, MAKEThI, KOMIIBIOTEPHASI TEXHHKA,
Bun 3anaruit a I_l IPeyCTaHOBJICHHOE MIPOrpaMMHOE 0OecIieueHIe, UCTIONIb3YEeMOe JUIs
YA Pa3IUYHbIX BUJIOB 3aHATHI




Kommbrorep 15 m.(Intel(R) Celeron(R) CPU J1800 @ 2.41 GHz, 4,00 I'b
O3V ¢ BbIxoaoM B HTEpHET U IOCTYIIOM B MOPTaT «DIEKTPOHHBIN

auer 118a [FOYpI'Y»; Kommetorep 1 mt. (Intel(R) Core(TM) i7-7700 CPU @ 3.60 GHz,
(2) 18,00 T'b O3VY); UnTepaktuBHas nocka IQBoard PS, ITpoextop EPSON,
HayITHUKHY ¢ MUKpodoHoMm Logitech, MonuTop-15 wt. Microsoft — Windows
(6eccpouno), Microsoft-Office (6eccpouno)
Kommwrorep 15 mt.(Intel(R) Celeron(R) CPU J1800 @ 2.41 GHz, 4,00 I'b
O3V c Beixo0M B IHTEpHET U JOCTYNIOM B IOPTAN « NEKTPOHHBIN
[Ipaktnueckue |118a [fOVYpI'Y»; Kommnetorep 1 mt. (Intel(R) Core(TM) 17-7700 CPU @ 3.60 GHz,
3anstus u cemuHapsol|(2) (8,00 I'b O3Y); UuTepaktuBnas nocka IQBoard PS, I[Tpoextop EPSON,

HayIHUKU ¢ Mukpodonom Logitech, Monutop-15 mt. Microsoft — Windows
(6eccpouno), Microsoft-Office (6eccpouno)

KonTpomns
CaMOCTOSATEIILHOM
paboThI

118a
)

Kommnbrorep 15 mt.(Intel(R) Celeron(R) CPU J1800 @ 2.41 GHz, 4,00 I'b
O3V ¢ BeixonoM B IHTEpPHET U TOCTYTIOM B MOPTAIT « DIEKTPOHHBIH
HOYpI'Y»; Komnstorep 1 mr. (Intel(R) Core(TM) 17-7700 CPU @ 3.60 GHz,
8,00 I'b O3VY); UntepaktuBHas nocka [QBoard PS, IIpoextop EPSON,
HayIIHUKHY ¢ MUKpodoHoMm Logitech, MonuTop-15 wt. Microsoft — Windows
(6eccpouno), Microsoft-Office (6eccpouno)

DK3aMeH

118a
(2)

Kommbrorep 15 mr.(Intel(R) Celeron(R) CPU J1800 @ 2.41 GHz, 4,00 I'b
O3V c BbIxoaoM B IHTEpHET U 1OCTYIIOM B MOPTaT «DIEKTPOHHBIN
HOYpI'Y»; Kommwtorep 1 mr. (Intel(R) Core(TM) 17-7700 CPU @ 3.60 GHz,
8,00 I'b O3VY); UnTepaktuBHas nocka [QBoard PS, ITpoexktop EPSON,
HayIHUKY ¢ MUKpodonom Logitech, MonuTop-15 wt. Microsoft — Windows
(6eccpouno), Microsoft-Office (6eccpouno)

Jlexiu

118a
2)

Kommbrotep 15 mt.(Intel(R) Celeron(R) CPU J1800 @ 2.41 GHz, 4,00 I'b
O3V ¢ BeixooM B IHTEpHET U TOCTYIIOM B MOPTaI «DIEKTPOHHBIH
HOVYpI'Y»; Kommnerotep 1 mr. (Intel(R) Core(TM) 17-7700 CPU @ 3.60 GHz,
8,00 I'b O3VY); UntepaktusHas gocka [QBoard PS, IIpoekrop EPSON,
HaymHUKH ¢ MUKpodonom Logitech, MonuTop-15 mTt. Microsoft — Windows

(6eccpouno), Microsoft-Office (6eccpouno)




