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1. llesu u 3212494 AU CIUILIHHBI

[ens n3ydeHus: TUCIMIUIMHBI — JaTh OOYYarONIMMCSI CUCTEMATU3UPOBAHHBIC CBEJICHUS: -
00 0COOCHHOCTSX OpraHU3alUH JOKYMEHTAITMOHHOTO 00eCTIeueHUs yIIPABICHUS B
OpraHu3aInH; - 00 0COOCHHOCTSX OpTraHU3AIMH IEKTPOHHOTO U OyMakKHOTO
JIOKYyMEHTO000POTa; - 0 KJIacCU(PUKAIIMY U CTaHAAPTU3AINHN TOKYMEHTOB, CO3/ITaHUN
MOTOKOB JIOKYMEHTO000pOTa; - 00 00€CIIeUeHUH 3aIUThl KOH(DUACHITMATEHON
uH(OPMAIHMH, TOKYMEHTHPOBAHUS PaO0YMX MPOIIECCOB, a TAKKE HEIIOCPEACTBEHHOM
paboThI ¢ TOKyMEHTaMU. 3aJaui U3YYCHUS JUCIUIUIMHBI — OOyYHUTh OYIyIIHX
OakajaBpOB: - 0OCHOBAaM HOPMAaTHBHO-IIPABOBOTO M METOAMYECKOTO 00eCTICUeHUsT paOOThI C
JOKYMEHTAMH M JIOKYMEHTOO0O0POTa; - IIpaBUIaM YIIPaBICHUS KOMIJIEKCHBIMU
nporeaypaMu JOKyMEHTO000poTa B OpraHu3allii; - OCHOBaHUS, TTOPSAOK U IIpaBUiia
JIOKyMEHTHUPOBaHUS pabOUHX MPOIECCOB M 00SCIICUCHHS 3aIUThl KOH(MUICHITNATbHOMN
uH(popMaum, coAepKAIMMUXCS B IOKYMEHTaX.

Kparkoe cogepkanue TUCHUIIIIMHBI

HucrtumnHa «JlokyMeHTHpOBaHUE YIIPABIECHYECKOM JIEATETLHOCTHY BKIIIOYAET B ce0s
U3y4YEeHHE 0COOCHHOCTEH OpraHu3anuu OyMa>KHOTO U DJIEKTPOHHOTO IOKyMEHTO000pOTa,
MOPsAJIKa OPTaHU3aIuU TTOTOKOB IOKYMEHTO000pOoTa, 0OecTieueHrne ABUKEHUS U XpaHEHUS
uH(pOpMaINH, apXUBHOE XPAaHEHUE U CUCTEMY 3aIlUThl HH()OPMAIIMHA B COOTBETCTBUU C
HOPMAaMU 3aKOHOJAATENIbCTBA. B X0/e N3y4eHus TUCIUIUINHBI CTYJIEHTBI IPUOOPETAIOT
HAaBBIKH JIEJIOBOTO MUChMA, YMEHUE BHICTPAUBATh YCTHYIO U MUCbMEHHYI0 KOMMYHUKAITUIO
B paMKax npodeccuoHaabHOU AesTeabHOCTH. [IOMHUMO 3TOTO CTYAEHTHI 3HAKOMSITCSI C
paBUJIaMH OpraHU3alluy KaJIpoOBOTO JEIOMPOU3BOJICTBA U ApXHUBHOTO XPAHECHUS
JIOKYMEHTOB.

2. Komnerenun odyuawierocsi, opmMupyembie B pe3yJibTaTe 0CBOCHUS
AUCIHUNIUHBI

[Inanupyemsblie pe3yabTaTbl OCBOEHUS [Inanupyemsblie pe3yabTaThbl
OIT BO (xommnieTeH1un) 0o0Oy4YeHHUs 10 AUCITUTUTHHE

3HAEeT: - CUCTEMbI IOKyMEHTHPOBAHHUS Ha
NPEANPUSITHHN; - CTAHAAPTHI CITY)KEOHBIX
JOKYMCHTOB, NOPAAOK JOKYMCHTUPOBAHUA U
XPaHCHHUS JETIOBOM TOKYMEHTAIUH
YMeeT: - OIleHHBaTh XapakTep HHPOPMAIIHOHHBIX
MOTOKOB Ha MPEANPHUATHH; - COOMpATh U
[TIK-1 CriocoGeH ucmnosb30BaTh 00pabaThIBaTh IKOHOMUYIECKYIO HHPOPMAIIHIO; -
aBTOMAaTH3UPOBAHHBIC CUCTEMBI COOpa U 00PAOOTKH [CHCTEMaTH3UPOBATh HH(DOPMAIIHIO MO KaTETOPHSIM U
HKOHOMHUYECKOW MHPOPMAITUH [T IPOBEICHHUST  [YPOBHSIM JJOCTYTIA K HEH
pacyeToB SKOHOMUYECKUX TIOKa3aTelei MMeeT nmpakTUYeCKHid OTIBIT: - pa3paboTKu
opraHnuzanvun OCHOBHBIX CJIY)K€6HI)IX AOKYMCHTOB,
pPEIaMEHTUPYIOIINX YIIPABICHYECKYIO
NesITeTIbHOCTD; - OPTaHU3aIMH JOKYMEHTO000poTa
Ha MPEIIPUATHH C UCTIOJIb30BAaHUEM CTaHIAPTHBIX
CPCACTB; - UCIIOJIb30BAHUA TPHUKIIAIHBIX
MPOTPaMMHBIX MPOAYKTOB JIs aBTOMATH3AIHA
OpraHu3aIy JOKYMEHT0000pOoTa

3. Mecro aucuuniuHbl B crpykrype OII BO



[Iepeuenb npenmecTBYOMUX JUCUUAIUINH,
BHJIOB pabOT yueOHOTO MIaHa

[Iepeuenb nocnenyOMMUX TUCIUIUINH,
BHJIOB paboT

Her

1.®.18 ABromaruzanus OyXxraiaTepckoro yuera u
aHaJIN3a,

1.®.06 Opranuzanms npeaIpuHIMATEIbCKON
NIESATEIBHOCTH,

1.0.14 Dxonomuueckast CTaTUCTHKA,

1.®.17 ABTOMaTU3UpPOBAHHBIE CUCTEMBI YIIPABICHUS
WHBECTULUSMU,

[Ipou3BoACTBEHHAS MPaKTHKA (TEXHOIOTUYeCKas,

POEKTHO-TEXHOJIOTHYecKast) (6 cemectp)

TpC6OBaHI/I$I K «BXOHBIM» 3HAHUAM, YMCHUAM, HaBbIKaM CTYJICHTA, HCO6XOI[I/IMBIM
ITpHU OCBOCHHUU I(aHHOﬁ JUCHUITIINHBI 1 HpI/IO6pCTeHHBIM B PC3YJILTATC OCBOCHUA

MPEAIECTBYOIINUX TACIUTLINAH:
Her

4. O0béM 1 BUABI YUeOHOI1 padoOTHI

OO6m1as TpyA0€eMKOCTh JUCHUILUIMHBI cocTaBiseT 3 3.e., 108 1., 22,25 4.

KOHTAKTHOU padoThI

Pacnpenenenue
Bcero 10 CEMECTpaM B yacax
Bunx yuebHo# paboTh
4acoB Homep cemectpa
2
OO0mast TpyI0EMKOCTh UCITUTLITTHBI 108 108
Ayoumopnvie 3aHAmMusL: 16 16
Jlexuuu (JI) 8 8
[IpakTudeckue 3aHATUS, CEMUHAPHI U (WIIN) IPYTHE BUIIBI 3 2
ayuTopHbIX 3aHsaTHi (I13)
Jlabopatopusie pabotsl (JIP) 0 0
Camocmosmenvuas paboma (CPC) 85,75 85,75
ITonroroBka K KOMIIJIEKCHOMY T€CTUPOBAHUIO 19 19
[ToaroroBka k 3auery 20 20
» T?,iﬁ;ggiﬁi?;i BBITIOJTHEHHE MTPAKTHUECKUX padoT, 2175 2175
Pabora ¢ 6ubnuorpaduyecKkuMu HCTOYHUKAMH, padoTa B 75 25
cuctreme "Koncynwsrantl Imroc"
KoHCynbranuy 1 poMeKyToYHasl aTTeCTalus 6,25 6,25
Bun koHTpOs (3a4eT, aud.3a4et, IK3aMeH) - 3a4eT

5. ConepxkaHue TUCHMILIMHBI

Ne
paznena

HanmenoBanue pa3aciioB JUCHUIIIIMHBL

O0BeM ayTuTOpHBIX
3aHSTHH 10 BUJAM B
yacax

Bcero |JI| II3 | JIP

1  |JlokyMeHTHpOBaHKE YNIPABICHYECKON NEATEIbHOCTH: OpraHu3aIus 4 21 2 0




TOKYMEHTOIIOTOKOB U JJOKYMEHTOOOOPOTa B OPTaHU3AIIHSIX.
OCOOEHHOCTH JIEKTPOHHOTO JOKYMEHTO000pOTA.

Knaccudukanus 1okymeHToB. Opranu3zanus paboThl ¢ THIAMU

2 |mokymeHToB. Homenknarypa nen. IlonrotoBka JOKYMEHTOB K cJlau€ B 4 21 2 0
apxuB
3 [KagpoBoe Aenornpoun3BOACTBO 4 21 2 0
4  |Homenknarypa nen. [lonrotoBka JTOKyMEHTOB K C/lau€ B apXUB 4 21 2 0
5.1. Jlekuun
Ne Ne Koa-
nexuuulpasena HaumenoBanue mim kpaTkoe coep>KaHue JIEKIIMOHHOTO 3aHATHUS BO
4acoB
OCOOEHHOCTH OpraHU3alMK JOKYMEHTUPOBAHUS YIIPABIE€HUECKON AEeATeIbHOCTH.
1 1  |[Crneuuduka opraHuzamnuu J0KyMEHTOOOOpOTa B opranuzammu. OpraHu3anus 2
NIeJIONPOU3BOJICTBA U AIICKTPOHHBIN JOKYMEHTOOOOPOT.
Knaccudukarus 1okymeHToB. OCOOEHHOCTH yKa3aHHs PEKBU3UTOB B
) 5 [paBHCHMOCTH OT BH/IA IOKyMEHTOB. Crangapruzanus JOKyMEHTOB. )
PerucTpalluoHHbIN yUeT, ABHKEHHE JOKYMEHTOB. 3aBEPEHUE JOKYMEHTOB.
KoHTpoJb 32 UCTIOJTHEHHEM JOKYMEHTOB. CpOK XpaHEHUs! JOKyMEHTOB.
3 3 OpraHu3anroHHbIE, PACIOPSAUTENbHBIC, HH()OPMAIIMOHHBIE, CIIPABOYHBIE )
JTOKYMEHTBI.
[TonsiTve KagpOBOTO J1EIONPOU3BOACTBA. BU/IbI JOKYMEHTOB IO TUYHOMY COCTaBY
4 4 |1 ¥X HasHaueHMeE. OpFaHH3aHHOHHO-K%I[pOBLIC JIOKyMEHTBI: IPABHAJIA BHYTPEHHETO|
TPYIOBOTO PACTIOPSIIKA; KOJIJIEKTUBHBIN JOTOBOP; LITATHOE PACIIMCAHUE;
10JIOXKEHHE O 3AIIUTE IEPCOHAIBHBIX TAHHBIX.
[TonsiTue HoMeHKIIaTypBl Aei. CocTaBleHHEe HOMEHKIIATYphI Aell. Tekyiee
5 4  [xpanenue nen. Cmava ien B apXuB. ApXUBHOE XpaHEHHE IOKYMEHTOB H JIETI. 1
Opranuzanys IeKTPOHHOTo oduca.
5.2. llpakTHyecKne 3aHATHSA, CEMUHAPBI
Ne Ne Koa-
sansuspascna HaumeHoBaHME MM KpaTKOE COAEpKaHUE MPAKTUUECKOTO 3aHATHUS, CEMUHApa BO
4acoB
1 1 |[doxnan B BUAE Mpe3eHTALUU 11O Bompocam pazaena Ne | 1
2 1  |BoimonHeHHe MpakTH4eCKON paboThl 110 MHMBUYaJIbHOMY 3aaHUIO 1
3 2  |MamuBuayanpHast paboTa Mo KapTOUKe 1
4 ) BrInonHeHe KOMIUIEKCHOW MPAaKTUYeCKO paboThI 10 WHANBUYATbHBIM 1
3aJaHUSIM
5 3 |PemeHne CHUTyaTHBHBIX 3a]1a4 1
6 3 |PemeHue MHAMBUIYaJIbHBIX CUTYaTHUBHBIX 33134 1
7 4  |BpimonHeHre KOMIUIEKCHOTO 33/1aHus (MapHas paboTa) 1
8 4  |KomImuiekcHOE TeCTHUPOBAaHUE 1

5.3. JIaboparopHbie padoThI
He npenycmorpeHnsl

5.4. CamocrosiTeqibHasi padoTa CTyIeHTa

Brimonuenue CPC




Crincox nureparypsl (¢ yKa3aHUEM Kou-
IMonsux CPC pasnenos, miaB, cTpanuil) / cceiika Ha  [CeMmecTp| BO
pecypc 4acoB
[ToaroTroBka K KOMIUIEKCHOMY [IYMJI pon.ymt 1; OYMJI ocH. aut 1-2; ) 19
TECTUPOBAHUIO JOTL.JINT. 1-3
IMoroToBKa K sa4eTy [TYM/] nor.out 1; D9YMJI ocH. nut 1-2; ) 20
nOM.JInT. 1-3
CaMOCTOSTEIIbHOE BBIIIOJIHCHHE [IYMJI non.ymt 1; OYMJI ocH. aut 1-2; ) 21.75
[IPaKTUYECKUX paboT, CUTYyallMOHHBIX 3a/1a4 |[1OMI.JUT. 1-3 ’
Pabota ¢ 6ubnuorpadudeckumu TYMJT romant 1: DYMJT och. it 1-2;
MCTOYHUKAMH, paboTa B CUCTEME 2 25

"Koncynprantllinroc"

morr.iut. 1-3

6. DOoHJ OLIEHOYHBIX CPE€ACTB IAJId IMPOBCJACHUA TCKYIIECIro KOHTPOJIA YCIIEBACMOCTH,

HpOMe)ICYTO‘IHOﬁ arrecranmun

KonTposnb kauecTBa 0CBOSHMsI 00pa30BaTEIbHOM MPOrPaMMBbI OCYIIECTBIISIETCS B
cootBeTcTBUH ¢ [lonoskeHreEM 0 OaNITbHO-PEHTHHIOBOM CUCTEME OIIEHUBAHUS PE3YJIBTaTOB
y4eOHOM JIeSITEIHHOCTH 00yYaIOIIUXCSI.

6.1. KonTpoabubie meponpusitusa (KM)

HasBaunue
KOHTPOJIBHOTO
MEPOIPUATHUSA

No | Ce- Bun
KM|mectp| xoHTpoOss

Makc.
Oamt

Bec [Topsimok HauMcaeHus 6aIoB

Yuu-
TBIBA

ercs
B [IA

Texymui Jloknan B Bue
KOHTPOJIb MpEe3CHTAIUI

oleHUBarOTCA B 4 Oaa.

Oasuia.

Oasuia.

Hannune 4eTkoil CTpyKTyphl TOKIa/a,
COOTBETCTBHUE COAECP/KAHUS 3a5BJICHHON
TeMe, BbINOJIHEHHE TpeOOBaHuil 110
oopmiieHHIO TOKTaa U yBepeHHAS
3alUTa OLIEHUBAIOTCA - 5 0aJIOB.

- Hanmnune yeTkoi CTpyKTyphl TOKIIAA,
COOTBETCTBHUE COIEP>KAHUS 3asIBIICHHOU
TeMe, BBITOJIHEHHE TPEOOBaHUIT 1O

o opMIIeHHIO, HO HEYBEpEHHAs 3alUTa

- Hanmmuame yetkoli CTpyKTyphI JOKIaa,
COOTBETCTBHUE COMCPKAHUS 3asBICHHOM
TeMe, OTCTYIUICHUE OT 3asIBICHHBIX

0,1| 5 [rpeGoBanuii mpu opopMIICHUH U /HITH
HEeyBEpPEHHas 3alIUTa OLICHUBAIOTCS B 3

- OTCyTCTBHE KaKOT0O-TMOO0 dIIeMEHTa B
CTPYKTYpP€ 0KJIaJa, COOTBETCTBHE
COJIEp>KaHU 3asBIICHHON TEME,
HapYIICHUE TIPABIIT OPOPMIICHUS U /TN
HEyBEpEHHAs 3alUTa OLICHUBAETCA B 2

- OTCyTCTBHE KaKOTO-TMOO dIIeMEHTa B
CTPYKTYp€E 0KJIa/1a, YaCTUYHOE HE
COBIIAJICHUE COCPIKAHMS TOKIIaa
3asIBIICHHOM TeMe, HapyIllIeHUE MPaBU
odopMIIeHHS U HEYBEPEHHAs 3aIlIUTa, a

3a4CT




TaK)ke OTCyTCTBHE OTBETOB Ha
YTOYHSFOIIIME BOTIPOCHI IO TeMe JOKJIaja -
OLICHUBAKOTCA B 1 Oal.

Texymuit
KOHTPOJIb

Brimonuenue
IIPaKTUYECKON
paboThI IO
UHAVBUAYaIbHOMY
3aJJaHUIO0

0,2

3a/iaHre BBIMOJIHEHO MOJHOCTHIO U BEPHO,
MPEJICTABICHO B TpeOyemoii hopme U B
CpOK - 5 6anoB

3a/1aHre BBIMOJIHCHO IMOJTHOCTHIO U BEPHO,
[peCTaBICHO B TpeOyemoii hopme, HO C
oro3aanueM - 4 Oamna

3a/1aHNE BBIMOJIHEHO HE IMOJTHOCTHIO HITH
HEBEpHO, B Tpedyemoii hopme, B
YVKa3aHHBIN cpok - 3 Oasia

3alaHie BBLIIOJIHEHO C OIIMOKAMMU,
[PEJICTABICHO C HapyIlIEHUEM TpedyeMon
(OpPMBI U CPOKOB MPETOCTABICHUS - 2
Oamta

3aJlaHue BBLIIOJIHEHO C OIMOKAMMU,
[PEJICTABICHO C HAPYIIEHUSIMH 10 hopMme
[IPEI0CTABJICHHUS, TIPEOCTABIICHO HE B
Cpok - 1 6amn

3a/laHue BBITOJIHEHO ITOJTHOCTHIO HEBEPHO
- 0 6amnoB

3a4CT

Texymui
KOHTPOJIb

WunuBuyanbHast
paboTa 1o KapTouke

0,2

Ha nmpakTHuecKoM 3aHSATHU KayKIbIi
CTYICHT TIOTy4aeT KapTOUKy C 3aJlaHHEM,
BBITOJIHSET €ro (3arpy»kaet aiis ¢
BBITTOJIHEHHBIM 33/IaHUEM B
COOTBETCTBYIOIIYIO BKJIAJKy U, Jajee,
MyOJIMYHO MPECTABIISET BHITIOJIHEHHOE
3aJlaHuE).

3aaHre BHIITOIHEHO TIOJIHOCTHIO U BEPHO,
npezcTaBiIeHo B TpeOyemoii popme U B
CPOK - 5 6anoB

3aaHKe BBINOJHEHO MOJIHOCTBIO U BEPHO,
MpPEICTaBICHO B TpeOyeMoii hopme, HO C
orno3iaHueM - 4 6amia

3aaHre BHIITOTHEHO HE TTOJTHOCTHIO FITH
HEBEpHO, B TpebyeMoii hopme, B
yKa3aHHBIN cpok - 3 Oasia

3aaHKe BBINOJIHEHO C OINOKaMH,
MPEACTABICHO C HApyIIEHHEM TpeOyeMoit
(bOpMBI M CPOKOB MIPEOCTABICHUS - 2
Oamna

3aaHKe BBINOJIHEHO C OIINOKaMH,
MPEACTABICHO C HAPYIIEHUSIMH IO (hopme
[PEeIO0CTaBICHNUS, IPEIOCTABICHO HE B
CpoK - 1 6amn

3aaHKe BBINOIHEHO MOJIHOCTHIO HEBEPHO
- 0 GamioB

3a4YCT]

Texymui
KOHTPOJIb

Brinonnenue
KOMIIJICKCHOM
[IPaKTUYECKON
paboThI IO
WHIUBUTyaJIbHBIM
3aJJaHUSAM

0,1

3a/iaHye BBIMIOJIHEHO TMOJTHOCTHIO U BEPHO,
MpeCcTaBIeHO B TpeOyemoii popme U B
CPOK - 5 6anoB

3aaHKe BBIMOIHEHO TIOJIHOCTBIO U BEPHO,
npeacTaBiIeHo B TpeOyemMoii ¢popme, HO C
oro31aHueM - 4 Oasna

3a/laHre BBHIMOJIHEHO HE MOJHOCTHIO WIH

3a4CT




HEBEpHO, B TpebyeMoii hopme, B
yKa3aHHBIN CPOK - 3 Gasura

3aJaHKe BBINOJHEHO C OIITHOKAMH,
MPEJICTABICHO C HAPYIICHUEM TpeOyeMoi
(OpPMBI U CPOKOB MPETOCTABICHHUS - 2
Oamra

3aJaHre BBINOJHEHO C OIITHOKAMH,
MPEJICTABICHO C HAPYIICHUSAMHU 110 hopMme
[PEIOCTABICHUS, IPEOCTABICHO HE B
CpoK - 1 Gamn

3a/1aHue BBIMTOJIHEHO MOJTHOCTHIO HEBEPHO
- 0 6amnoB

Texymmii
KOHTPOJIb

Peienune
CUTYaTUBHBIX 3a/a4

3ajaya pelreHa BEpHO, IPaBUIIbHO,
ogopmMIIeHa U OTIIpaBlieHa Ha IPOBEPKY B
CPOK - 5 6asoB.

3amaya perieHa BEpHO, MPaBUIIbHO
odopmMIIeHa, HO OTITPABJICHA C
HapylLIEHUEM CPOKOB - 4 Gaia.

3amaya perreHa BEpHO, HO HEe COOITIOIEHBI
TpeOoBaHus Mo oopMIIeHHIO - 3 Gaia.
3ajava perieHa ¢ omuoKaMu, eCTh
ouOKH B 0popMIIeHHH, HO paboTa
[peJCTaBlIeHa B CPOK - 2 Gana

3amaya pelieHa ¢ omnudKaMu, ecTh
OIIMOKU B 0OPMIIEHUH, HApYLIEHHE
CPOKOB MpeI0CTaBIeHUs 3a1aHus - 1 6a.
3amava pemeHa HeBepHO - 0 6aIoB.

3a4CT

Texymui
KOHTPOJIb

Pemenne
WHIUBUyaTbHBIX
CUTYaTUBHBIX 3a/1a4

0,1

3ajaya pelreHa BepHO, MPABWIBHO,
ogopmMiIeHa U OTIpaBlieHa Ha IPOBEPKY B
CPOK - 5 6aJoB.

3anaya perieHa BepHO, PaBUIIbHO
odopmIieHa, HO OTITPaBJICHA C
HapylLIEHUEM CPOKOB - 4 Gaia.

3ajaya pelreHa BEpHO, HO HE COOITIOCHBI
TpeOoBaHus Mo 0hopMIIEHHIO - 3 Gaia.
3ajaya pelieHa ¢ omudKamMu, eCTh
omuOKH B 0popMIIeHHH, HO paboTa
[peJICTaBIeHA B CPOK - 2 Gama

3anaya pelieHa ¢ olnuOKaMu, ecTh
OIINOKK B OPOPMIIEHUH, HapYLIEHHE
CPOKOB MpeI0oCTaBIeHUs 3a1aHus - 1 6a.
3amava peieHa HeBepHO - 0 6aIoB.

3a4CT

Texymuit
KOHTPOJIb

Brinonuenue
KOMILIEKCHOTO
3a/aHus (mapHas
pabora)

0,1

3aaHne BBIIOJHEHO MTOIHOCTHIO,
[peICTaBICHO B TpeOyeMoM (hopMaTe u B
CpPOK, B TIape €CTh COTTIACOBAHHOCTh
nercTBUil - 5 0aJUI0B

3aaHne BBIIOJHEHO MTOIHOCTHIO,
[peICTaBICHO B TpeOyeMoM (hopmMate, HO ¢
HapYIICHHEM CpPOKa CAa4yu 3a1aHus - 4
Oajia.

3aJaHKe BBIMOJHEHO IMOTHOCTHIO, HO
HapYIICHBI TPeOOBAHUS 1O 0()OPMIICHHIO
paboThI - 3 Oamta

3aﬂaHI/Ie BBIITOJTHCHO C OI_HI/I6KaMI/I,

3a4CT




MPEJICTABICHO C HAPYIIIEHUEM TPpeOOBaHUN
o oopmieHuto - 2 6amra

3aJaHKe BBINOJHEHO C OIITHOKAMH,
MPEJICTABICHO C HAPYIICHUSIMH
TpeboBaHU IO OPOPMIICHHUIO U CPOKOB
MPEIOCTABICHUS 3aIaHusI.

3aaHue He BBEIIIOJHEHO Ooliee yeM Ha 50
% - 0 6amtoB

IIpome-
8 2 JKyTOUHAsI
arTecTanus

KomruiekcHoe
TECTHPOBaHUE

Bepnoe pemenne menee 50 % 3ananuii
Tecta - 1 6amn

Bepuoe pemenue 51-60% 3amganuii recta -
2 Oamna

Bepnoe pemenne 61-70 % 3ananuii Tecta
- 3 bamna

Bepuoe pemenne 71-80 % 3ananuii Tecta
- 4 6anna

Bepunoe pemenne 81-100 % 3ananuit
TecTa - 5 6annoB

3a4CT

ITpome-
9 | 2 | xyrouHas
aTTecTarys

3a4CT

40

Cornacuo ITonoxenuto "O GaabHO-
PEUTHHTOBOM cHCTEME OLICHUBAHMS
PE3yIIbTaTOB yU4eOHOH NesTeTbHOCTH
oOyyaromuxcs (IprUKa3 peKTopa ot
24.05.2019 Ne 179 B pen. 27.02.2024)
3a4eT MPOBOJUTCS Ha OCHOBE ydeTa
PE3yJIbTaTOB TEKYIIETO KOHTPOJIS 3adeT
yCIIEBaEMOCTH.

CryneHT BIpaBe MPONTH KOHTPOIBHOE
MEpPONPHUATHE B paMKax MPOMEKYTOUHOMN
aTTECTAIM! IS YITyYIICHUS] CBOETO
peiiTuHra B BUjie cobece10BaHus 110
OCHOBHBIM BOITPOCaM Kypca.

6.2. Ilpouenypa nposeaeHusi, KpUTEPHUH OLCHUBAHUS

Bun
MPOMEKYTOUHOH
aTTecTaluu

[Ipouenypa npoBeneHus

Kpurepun
OLICHUBaHUS

3a4CT

Cornacuo Ilonoxenuro "O 6amIbHO-PEUTHHTOBOM CUCTEME

OILICHUBAHUS PE3yNbTaTOB yueOHO! AesITeNbHOCTH 00ydaromuxcs"”

( mpuka3za pextopa ot 24.05.2019 Ne 179 B pen. 27.02.2024 ) 3auer
MIPOBOJIUTCS HA OCHOBE y4eTa pe3yJbTaToB TEKYILIETO KOHTPOJIS
ycneBaeMocTu. CTyIeHT BIIpaBe IPOUTH KOHTPOJIbHOE

MEPOIPUITHE B paMKaX MPOMEKYTOYHON aTTeCTalluu IS

yAy4IIEHHUsI CBOETO PEUTHHTa B BUJIE cOOECeJ0BaHUs 110

OCHOBHBIM BOIIpOCaM Kypca.

B coorBercTBUU C
. 2.5, 2.6
[Tonoxxenus

6.3. ITaciopt oHIa OLIEHOYHBIX CPEACTB

KommereHmn

Pesynbrarer 00ydueHus

3HAET: - CUCTEMBI JJOKYMEHTUPOBAHHUS HA NIPEAIPUATHH; - CTAHAAPTHI
[1K-1 CJIy’K€OHBIX JJOKyMEHTOB, IOPAJOK JOKYMEHTUPOBAHHS U XPAHEHUS HH A
1€JI0BOW JOKYMEHTAUU




'YMeeT: - OlleHMBaTh XapakTep HHPOPMAITMOHHBIX TOTOKOB Ha
MPEANPUATHN; - COOUpaTh U 00padaThIBaTh SJKOHOMHUYECKYIO HH(POpMAITHIO;
T

[1K-1
- CUCTEMaTH3HPOBaTh HH(OPMAIIHIO IO KATETOPUAM U YPOBHSIM JIOCTYTA K

Hel

VMeeT npakTUYeCKUi OMBIT: - pa3pabOTKH OCHOBHBIX CITYy>KEOHBIX
IOKyMEHTOB, PEITIaMEHTUPYIOIIUX YIIPABIECHYECKYIO IE€ATEIBHOCTD; -

[1K-1 OpraHu3ay JOKyMEHTO000pOTa Ha MPEANPHUATUH C UCIIOJIb30BaHUEM HAH
CTaHJAPTHBIX CPEJCTB; - UCIIOJIB30BAHUS IIPUKIIAJAHBIX IIPOrPAMMHBIX
MPOAYKTOB JIJIsl aBTOMATU3aLlMK OPraHU3alMK JOKYMEHTO000poTa

TumnoBbie KOHTPOJIBbHBIC 3alaHUs 110 KAXKAOMY MCPOIIPUATHIO HAXOAATCA B
IMPUITOKCHUAX.

7. YueOHO-MeTOoAMYEeCKOEe 1 MH(OPMAIIMOHHOE O0ecredeHue TUCIUIIIMHBI

IHeuaTHas y4yeOHO-MeTOAUYECKAS] JOKYMEHTALUS
@) OCHOBHAs TUMepamypa:
He npenycmorpena

0) OononHumenbHas IUmepamypa:

1. Kyzuenos, U.H. JlokyMeHTalmOHHOE 0O€CIIeYeHUE YIPaBICHUS U
nenonpousBoacTBo [Teker]: yueonuk / M1.H.Ky3nenos. - M.: U3n-Bo «kOpaitt»: U1
«Opaiit», 2010.- 576 c. — (OcHoBbI Hayk). - ISBN 978-5-9916-0261-7 (131-Bo
«Opaiity). - ISBN 978-5-9692-0587-1 (U] «¥Opaiit»).

8) omeuecmeenHvle U 3apyOedtCHbIE HCYPHANbL NO OUCYUNTUHE, UMelowuecs: 8 bubiuomexe:
He npenycmorpensl

2) Memoouueckue YKazanus 0Jis Cmyo0eHmos no 0C80EHUI0 OUCYUNTUHDL:
1. JlokymMeHTHpOBaHHE YIPABICHUECCKON ACATEIHPHOCTH: MPAKTUKYM U
PEKOMEHIAIUA 110 OCBOCHUIO JUCITUTUTHHBI (11 0OYJIArONTUXCS 110 OYHOM, OUHO-
3a04HOM U 3a04HOM hopme oOyueHus o HampasieHUsIM noarorosku 38.03.01

OxoHomuka, 38.03.02 Menemxment) / coctT. H.B. Hazaposa. — HuxxHeBapTOBCK,
2022.-31c.

U3 HUX: Yy4eOHO-Memoouyeckoe obecneyerue camocmosmenbHol pabomsl CmyoeHma:

1. JlokyMEHTHUPOBAaHHE YIIPABICHUCCKOHN JACATCIBHOCTH: MPAKTHKYM U
PEKOMEHIAIUH 110 OCBOCHUIO JUCITUTUIMHBI (I 0OyJaroIIuXcs 110 OYHOM, OUHO-
3a04YHOM U 3a04HOU (hopme 00yueHus o HanpaBiaeHusM moaroroBku 38.03.01
OxoHomuka, 38.03.02 Menemxment) / coct. H.B. Hazaposa. — HuxxHeBapTOBCK,

2022.-31c.

3J'ICKTpOHHaH y‘lEﬁHO-METOI[I/I‘ICCKaH AOKYMCHTAIlUuA

HaumenoBanue
Ne Buz peeypea s | bubnuorpagpuueckoe onrcanue
JTUTEpaTyphbl AIIEKTPOHHOMN
dopme

DNEKTPOHHO- Paznopoxubiil, A.A. JlokyMeHTUpOBaHKE YIIpaBICHUYECKOM

1 JlonoTHUTEIbHAS [OMOTHOTESIHAS nesTeTbHOCTH : yuel. mocodue / A.A. Paznopoxusrii. — M. :
nMTeparypa cucTemMa NHODPA-M, 2018. — 304 c. — (Briciiee oOpazoBanue:
Znanium.com bakanaspuar).




http://znanium.com/bookread2.php?book=969585.
DEKTPOHHO- Kproxosa, H. I1. JlokymeHTHpOBaHNE yIIpaBIEHUYECKOM
omonHHTenbHas |GHGMHOTeHAs nesitenbHOCTH : yueOHoe mocobue / H. I1. Kprokosa. - Mockaa :
2 reparypa CHCTeMa NHODPA-M, 2019. - 268 c. - (Bricuiee obpa3oBanue:
Z nanium.com bakanaspuar). - ISBN 978-5-16-003134-7.
' https://znanium.com/catalog/product/991955.
brikoBa, T. A. JlokyMeHTallMOHHOE 0OecTiedeHHEe yIpaBIeHH
DNEeKTPOHHO- (memompoun3BoACTBO) : yuebHoe nmocooue / T. A. beikona, T. B.
3 JlonoJIHUTENbHAS [OMOIHOTESYHAS Kysnenosa, JI. B. Cankuna ; mox o6ur. pex. T. B. Ky3uenosoii.
nuTeparypa cucTema — 2-e u3l., nepepad. u gon. — Mocksa : UTH®PA-M, 2020. —
Znanium.com 304 c. — ISBN 978-5-16-0048
https://znanium.com/catalog/product/1078152.
Kopuees, 1. K. JlokymeHTHpOBaHNE yIIpaBICHYECKOU
NESTENIbHOCTH : Y4eOHUK U IPAKTUKYM JJIs BYy30B /
4 OcHoBHas OobpazoBarenshas |[U. K. Koprees, A. B. ITiienko, B. A. MamrypuieB. — 2-¢ u3.,
nuTeparypa miargopma FOpaiit|nepepad. u gorn. — Mocksa : M3narensctBo FOpaiit, 2022. —
384 c. — ISBN 978-5-534-04533-
8.https://urait.ru/bcode/489430.

IlepeueHs MCNIONIB3YEMOTO IPOIrPAMMHOIO 00OECTICYEHHUS:

1. Microsoft-Windows(6eccpodHo)
2. Microsoft-Office(6eccpouno)

3. ®TAOY BO "HOYpI'Y (HNY)"-ITopran "Dnexkrponnsiii OYpI'Y"
(https://edu.susu.ru)(6eccpodno)

[Tepedenp ucnonb3yeMbIx MpoheCcCHOHANBHBIX 0a3 TaHHBIX U WH()OPMAITMOHHBIX
CIIPABOYHBIX CUCTEM:

1. -Koncynerant [Lmtoc (HuxueBapToBck)(31.12.2025)

8. MarepuajibHO-TeXHHYECKOe o0ecredeHne Q1 CIUITHHbI

Bun 3anarui

Ne

ayJI.

OcHoBHOE 000py/I0BaHUE, CTEHIBI, MAKEThI, KOMITBIOTEpHAS TEXHUKA,
MPeIyCTaHOBICHHOE POTpaMMHOE 00ecTiedeHHe, UCTIOIb3yeMOe AJIs Pa3IMUHBIX
BHUIOB 3aHSATHH

[IpakTnueckue
3aHATHA U
CEMMHAPBHI

126

Y4eOHble ayIUTOPUU C MYJbTUMEIUINHBIM 000pyIOBaHUEM JJIS
CaMOCTOSITENIBHOM pabOThI, MPOBEIACHHS 3aHATHI JTEKIIMOHHOTO 1 CEMUHAPCKOTO
THIIA, TEKYIIETO KOHTPOJIA U MTPOMEKYTOUHOM arrectanuu (aya.126):
O6opynoBaHue U TEXHUYECKUE cpeacTBa oOyuenus: 1. Kommuekr
KOMITBIOTEPHOI0 000pY/I0BaHuUs (CUCTEMHBIN OJIOK, MOHUTOP, KJIaBHATYpa,
MBIIIIB) C BBIXOJOM B IHTEpHET U 10CTYNOM B HH(POPMALIMOHHO-
oOpasoBarenpHyto cpeny yHuBepcuteTta — 15 mt. 2. [Ipoekrop — 1 mt. 3. Dxpan —
l wr. 4. Kononku — lt. UmymectBo: 1. KomnbetoTepHblil CTOA OAHOMECTHBIN —
15 wr. 2. [Tapra yuennueckas (nByxmectHas) — 8 wt. 3. Ctyn nepeBsHHbIN — 16
wT. 4. Ctyn koMnbroTepHbid — 15 wt. 5. Cton npenoxasarens — 1 wt. 6. Ctyn
npernonaBarens — lmt. 7. Jlocka — 1 mT. 8. Tymba (kadenpa) — 1 .

Jlexun

136

3aHATHUS CTYIEHTOB IPOXOIAT B JICKIIMOHHBIX ayIUTOpUsX (unnana,
OCHAIIEHHBIX MYJBTUMEINHHBIM 000pynoBanueM Jayn. 136).: ObopynoBanue u
TEXHUYECKHE cpeacTBa o0yueHus: 1. KOMIIEeKT KOMITBIOTEpHOTO 000PYI0BaHUS
(cucTeMHBIH OJIOK, MOHUTOP, KJIaBHATypa, MbIIIb) C BO3MOKHOCTHIO
nojkiatoueHus kK cetu «Muteper u noctynom k OMMOC Yuusepcurera — 1 wrt.
2. [Ipoexrop — 1 wit. 3. Dkpan — | wr. 4. AKycTu4eckas cucrema — 11T.

Nmymectso: 1. [lapra yuennueckas (aByxmectHast) — 72 mt. 2. Ctyn




nepeBsiHHbIN — 144 mT. 3. Cton npenogasarens — 1 mt. 4. Ctyn markui — 1 mr.
5. Tymb6a (xadenpa) — 1 mrT. 6. llxkad — 1 m. 7. locka — 1 mt. YueOHo-
HansiiHbIe TocoOus: 1. [Toprper — 10 mT.




