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1. llesu u 3212494 AU CIUILIHHBI

Henp qucuuminnel "CrangapTu3anus JOKYMEHTAllMOHHOTO 00eCIieueHus: ypaBieHus "
OCHOBHOM 11€NbI0 TUCIUIUIMHBI SIBIIsETCSA (POPMUPOBAaHKE Y 00yUJaIONTUXCSI KOMIUIEKCHBIX
3HAHUI U MPAKTUYECKUX HABBIKOB B 00JIACTU CTAaHAAPTU3ALMU U HOPMATUBHOTO
pEeryMpoBaHusl JOKYMEHTAIIMOHHOTO 00€CIIeYeH s YIIPABIEHYECKOU IEATETbHOCTH.
3anaun qucuUIuHel: 1. MU3y4uTh TEOpEeTHUYECKHE OCHOBBI CTAHIapTU3aLUN
JOKYMEHTAIIMOHHOTO 00eCTIeYeHUs yIpaBIeHUs, €€ poJib U 3HAU€HHUE B COBPEMEHHBIX
opranuzanusx. 2. ChopMupoBaTh NpecTaBiIeHUe 00 OCHOBHBIX HOPMAaTUBHO-IPABOBBIX
aKTax M CTaHAapTax, perIaMEHTUPYIOIIUX MOPSIIOK BEACHUS U 0POpPMIIEHUS
yIpaBIEHYECKON TOKyMeHTaluu. 3. PaccMOTpeTh CTPyKTypY, COCTaB U TpeOOBaHUSI K
0(OpPMJIEHUIO OCHOBHBIX BUJIOB YIIPaBJIEHYECKUX IOKyMEHTOB. 4. Pa3BuTh npakruyeckue
HaBBIKH 110 pa3pabOTKe, BHEAPEHUIO U IPUMEHEHHIO JIOKATbHBIX HOPMAaTUBHBIX
JOKYMEHTOB I10 OpraHu3aluu JOKyMEHTO000pOoTa B opranu3anuu. 5. HayunTs npuMeHsTh
METOJbl U MHCTPYMEHTHI CTAaHAAPTU3ALMN B COBEPLIEHCTBOBAHUY U TIOBBILLIECHUN

3¢ GEeKTUBHOCTH TOKyMEHTAlMOHHOTO o0ecneueHus ynpasienus. 6. ChopMupoBarhb
YMEHHS aHAIU3UPOBATh COOTBETCTBUE YIPABIECHUYECKOW JOKYMEHTAIIMN YCTaHOBIEHHBIM
CTaHAapTaM U TpeOoBaHUSIM. 7. Pa3BUTh CHOCOOHOCTH pa3padarbIBaTh NPEIIOKEHHMS 10
ONTHUMH3ALUU JOKYMEHTAILIMOHHBIX MPOIECCOB HA OCHOBE CTAHIapTU3aLUU. 8.
Cnoco6¢cTBOBaTh POPMUPOBAHKIO TPO(PECCHOHAIBHON KYJIBTYPhI BeJIeHUs U 0OpMIIEHUS
yIPaBIEHYECKON TOKYMEHTALIUH.

Kparkoe cogepkaHue TUCHMIITIMHBI

2. Komnerenuuu odyuyarwmerocsi, opmMupyembie B pe3yJabTaTe 0CBOCHUS
AUCUMILTHHBI

[TnaaupyemMble pe3yabTaThl OCBOCHUS [Tnanupyemblie pe3yabTaThl
OII BO (kommieTeHIIuN) 0Oy4eHUs 110 TUCHUTUTHHE

3HAET: OCHOBHBIE HALIMOHAJIbHBIE CTAHIAPTHI U
WHbIE JOKYMEHTBI B 00JIaCTH CTaHAapTU3ALUU
JTOKYMEHTAILMOHHOTO 00eCTeueHus yIpaBIeHus U
APXUBHOTO [I€1a; IIPaBUJIA CAMOCTOATEIBHOIO
M3y4YEHUS U aHAJIN3a OCHOBHBIX HallMOHAJIBHBIX
CTaHJApPTOB U UHBIX IOKYMEHTOB B 00JIaCTH
CTaHJapTU3aL1H JOKYMEHTAI[HIOHHOTO 00ecreueHus
YIIPABJIICHUS U APXUBHOTO JIeJIa

YMeeT: aHaIM3UpOBaTh U IPUMEHATH OCHOBHBIE
HallMOHAJIbHBIE CTAHIAPTHI U UHBIE TOKYMEHTHI B
00JIaCTH CTaHAApPTU3ALUHN JOKYMEHTAMOHHOTO
oOecrieueHns ynpaBIeHUs] U apXUBHOTO Jieja B
npogeccHoHaIBHON cepe; CaMOCTOATENbHO
[paboTaTh ¢ OCHOBHBIMHU HAallMOHAJIbHBIMU
CTaHJapTaMH U UHBIMHU TOKYMEHTaMU B 00JacTu
CTaHAAPTU3ALUH IOKyMEHTALMOHHOTO 00eCIIeueHus
YIPaBICHUS U apXUBHOTIO Jieja

lIMeeT MpakTUYEeCKUN ONBIT: aHAJIA3a U
HCII0JIb30BaHMs B IPO(eCCHOHAIBHON cdepe
OCHOBHBIX HallUOHAJIbHBIX CTAHJAPTOB U MHBIX
JTOKYMEHTOB B 00JIaCTH CTaHAApPTU3ALIUU
TOKYMEHTAIMOHHOTO 00eCTeYeHHs! YIIPaBICHUS U
APXMBHOIO JI€J1a; CAMOCTOSATENIbHOW paboThI C

ITK-1 CniocobGeH oprann3oBbIBaTh PabOTy 1O
JIOKYMEHTUPOBAHUIO ESITEIIbHOCTH MPEAIPUSITHUS




OCHOBHBIMH HAIIMOHAJIBHBIMU CTaHJIAPTAMHU U
MHBIMH JOKYMEHTaMU B 00J1aCTH CTaHJapTH3alUN
TOKYMEHTAIIMOHHOTO 00€CTIeUeHNUs YIIPaBICHUS U
ApXMBHOTIO JeJia

3. Mecro qnucuuninubl B ctpykrype OII BO

[lepedens MpeAnIeCTBYIOMUX TUCIATUINH,
BUJIOB paboT y4eOHOro MiiaHa

[TepeueHb MOCTEMYIONIMX AUCITATLINH,
BUJIOB paboT

JloKyMeHTHas! IMHIBUCTHKA,
Oduc-MeHeHKMEHT,
Opranu3zanus paboThl ¢ 00paIeHUSIMH FPaXKaaH

KoH(uaeHnaibHoe JOKYMEHTAITHOHHOE
oOecrieueHne yrnpaBieHMs,

[Ipown3BoncTBeHHAs pakTUKa (Tipeaauriomuasi) (10
CEMECTD)

Tpe6OBaHI/I$I K «BXOJAHBIM)» 3HAHHUAM, YMCHHAM, HAaBbIKaM CTYJICHTA, HGO6XOI[I/IMI)IM
IIp1 OCBOCHHUHU I[ElHHOﬁ JAUCHUITIINHBI 1 HpI/IO6peTeHHLIM B PC3YyJIbTAaTC OCBOCHUA

NpCAMICCTBYIOINUX JUCIHUILINH:

Jucrumimaa

TpeboBanus

I[OKYMGHTHaH JIUHT'BUCTHKA

3HAET: MOABA3bIK CIEIHATILHOCTH; CTPAaTeruu U
TaKTUKH IMIOCTPOCHHUSI YCTHOTO TUCKypCa U
MUCHbMEHHOIO TEKCTa; HOPMAaTUBHO-METOJUUECKUE
TTOKYMEHTBI, aKThI (IIPaBHUIIa, IEPEYHU JOKYMEHTOB,
MOJIOKEHUSI, THCTPYKIINUHU,KJIaCCU(PUKATOPHI, TaOETH
MPUMEHSIEMBIX (DOPM JOKYMEHTOB U Jp.) 1O
TOKYMEHTAIlMOHHOMY 00€CIIEUeHUIO YIIPABICHUS;
MPUHIIAIIOB TNIAHUPOBAHUS JIETIOBON KOMMYHHKAIHH
CEKpeTapCKoi 1eATeIbHOCTU U IeITEIbHOCTH
PYKOBOIMTEIIS, SI3bIKOBBIE 0COOCHHOCTH
O(QUIHATIBHO-/IEJIOBOTO CTUJISI COBPEMEHHOIO
PYCCKOTO JIUTEPATYPHOTO SI3bIKA; SI3LIKOBBIC
0COOEHHOCTH JOKYMEHTHBIX TEKCTOB, OTHOCSIIUXCS
K Pa3IMYHbIM MOJICTUISIM O(QUITUATHHO-IETI0BOTO
CTHJISL; A3BIKOBBIE HOPMBI B c(hepe MMCbMEHHOMN
IEJI0BO peur; OCHOBHBIE THITBI OIITHOOK,
BCTPEYAIOLINXCS B IOKYMEHTHBIX TEKCTaX YMeeT:
BBIJICTISITH CIICIUATBHYI0 HH(DOPMALINIO B HAYYHBIX
TEKCTaX; aHAJIM3UPOBATh UHPOPMAIIOHHBIE TOTOKU
U TIPOIIeCChl MH(POPMAITMOHHOTO B3aUMOICHCTBUS B
OpraHHU3allK; BECTH JIeJI0BbIE Oece/bl;
parroHaIbHO OPTaHU30BaTh COOCTBEHHYIO

e TEIbHOCTh B KOHTEKCTE JIOKYyMEHTHOM
TMHTBUCTUKH U Peasn3aluu AeT0BOU
KOMMYHHKAITUU B YCTHOW U MUCbMEHHOU (popmax,
QHATM3UPOBATH TOKYMEHTHBIC TEKCTHI,
OTHOCSIINECS K PA3JIMYHBIM MOJCTHIISM
O(UIHATEHO-/IETIOBOTO CTUJIS, B ACTIEKTE S3BIKOBBIX
0COOCHHOCTEH; HAXOUTH U KBAIU(PHUITMPOBATH
OIIMOKH, BCTPEUAIOIIUXCS B TOKYMEHTHBIX TEKCTAX;
MCIPABIISATh OLIMOKH, BCTPEUAIOIIUXCS B
TOKYMEHTHBIX T€KCTax VIMeeT npakTU4eCKHi1 OIIbIT:
odopmIteHUs TPOQPECCUOHATFHO-3HAYUMBIX TEKCTOB
(YCTHBIX ¥ MMCbMEHHBIX ), BKJIFOYAs ICTIOBYIO

NEePENICKY C COONIOICHUEM PEYeBOr0 ITHKETA;




MCII0JIb30BaHUSI METOJIOB HAYYHOTO UCCIEAOBAHUS 1
TEXHUYECKOTO TBOPUYECTBA B KOHTEKCTE
TOKYMEHTHOM JINHTBUCTHUKHU U PEATIM3ALUU JIETTOBOM
KOMMYHHKAITUU B YCTHOW U MMCbMEHHOU (popmax,
JTUHTBUCTUYECKOTO aHAIN3a JOKYMEHTHBIX TEKCTOB,
OTHOCSIIUXCS K PA3JIUYHBIM MOACTHIISM
O(UIMATEHO-/IETIOBOTO CTUJIS; aHAIIU3a
TOKYMEHTHBIX TEKCTOB B aCMIEKTE€ COOTBETCTBUS
HOpMaM JIMTEPATyPHOTOS3bIKA U O(DUIIHATIBHO-
TIETTOBOTO CTUJIS;, PETaKTUPOBAHUS IOKYMEHTHBIX
TEKCTOB

Opranu3zaius paboThl ¢ 00palIeHUSIMH TPaXKIaH

3HaeT: mpaBuJia MOATOTOBKH YIPABIEHYECKUX
TOKyMEHTOB M 0OpaIlleHni TpaXKIaH;
KIIACCU(UKAIIUIO PEKBU3UTOB, MPABUIT 0(OPMIICHHUS
YIIPABICHUYECKUX JJOKYMEHTOB U OOpaIieHui
rpaXkaaH; MpaBUiIa U TEXHOIOTUH 00pabOTKU
BXOISIINX, UCXOMAIINX U BHYTPEHHUX OOpaIeHui
rpak/laH, CUCTEMAaTU3ALMK TOKYMEHTOB U METOANKHU
COCTaBJICHUS HOMEHKJIATYPHhI JIe7T YMEeT:
BOCIIPOU3BOANTH MPABUJIA TOITOTOBKU
YIIPABICHUYECKUX JJOKYMEHTOB U OOpaIieHui
rpakaaf; oGOPMIISTh PA3TUYHbBIE BUIbI
YIIPABICHUYECKUX JTJOKYMEHTOB, OOpaIieHui rpaxaaH
Ha YPOBHE BOCITPOU3BEICHUS 1a0JIOHOB;
BOCIIPOW3BOIMTH MPABHIIA U TEXHOJOTHIO
00pabOTKH BXOIAIINX, UCXOASIINX U BHYTPEHHUX
oOpalieHu# TpakaaH, CHCTEMaTH3aIlui JOKYMEHTOB
1 METOJUKY COCTABJIEHUSI HOMEHKJIATYPhI €1
MeeT mpakTHYEeCKUI OMBIT: UCITOJI30BAHUS
MpaBUJI MOATOTOBKHU YNPABIEHYECKUX TOKYMEHTOB,
oOpaleHui TpaXkaH; OMMCaHUs TTPaBUI

o opMIIeHHUs YTIPABICHUECKUX JOKYMEHTOB,
oOpaleHui TpaXkaH; UCIOIb30BAHUS TIPABUIT U
TEXHOJIOTHI 00pabOTKH BXOMSAIINX, UCXOISIINX U
BHYTPEHHUX OOpAIICHUI IPaK/IaH, CUCTEMATH3AINH
TOKyMEHTOB Y METOIMKU COCTABIICHUS
HOMEHKJIATYPBI J1EJ

Oduc-meHeHKMEHT

3HaeT: MpaBWJia NOJATOTOBKU yIPaBIECHUECKUX
TOKYMEHTOB; TEXHUYECKHE CPEICTBA
TOKYMEHTAIMOHHOTO 00eCTeueH sl yIIpaBIeHuUs;
KJIacCU(UKALIUI0 PEKBU3UTOB, IPABUI 0(OPMIICHHS
YIpaBJICHUYECKUX JOKYMEHTOB; ITpaBuia U
TEXHOJIOTMU 00PaOOTKU BXOISAIINX, HCXOIAIINX
TOKYMEHTOB U METOJMKHU COCTABIICHUS
HOMEHKJIATYPbI J1e]1; OCHOBBI OpraHU3aluu paboThI
oduca YMeeT: IpUMEHSTh [TpaBuiia MOJTOTOBKH
YIPaBIEHUYECKUX JOKYMEHTOB; HCIIOJIb30BaTh
TEXHUYECKHE CPEJICTBA JOKYMEHTAIIMOHHOTO
oOecrieyeHus yrpaBieHHsl; BOCIPOU3BOAUTH
KJIACCU(UKALIUIO PEKBU3UTOB, MPaBUII 0(OPMIICHHUS
YIPaBIECHUYECKUX JOKYMEHTOB; HCIIOJIb30BaTh
MpaBujIa U TEXHOJIOTHH 00paOOTKU BXOISIIINX,
WCXOAIINX TOKYMEHTOB U METOJMKH COCTABJICHHUS
HOMEHKJIATy bl JI€J; OPraHU30BbIBaTh padboTy oduca
B KOHTekcTe JIOY MMmeeT mpakTUUECKUI OIBIT:

MMPUMCHCHUS IMMPAaBUJI ITOATOTOBKH YIIPABJICHUYCCKUX




TTOKYMEHTOB; UCIIOJIb30BaHUS TEXHUYECKUX CPEICTB
TTOKyMEHTAIIMOHHOTO 00ECTICUeHHS YIIPABICHUS,;
BOCTIPOM3BEICHHS KIIaCCU(PUKALIMU PEKBU3UTOB,
npaBuT 0(OPMIICHUS YIIPABICHYECKHUX IOKYMEHTOB;
WCTIOJIb30BaHMS MIPABUI U TEXHOJIOTUU 00pabOTKH
BXOSIINX, UCXOIAIINX JTOKYMEHTOB ¥ METOUKH
COCTaBJICHUs HOMEHKJIATYPbI JIEJI; OpraHu3aIiuH
paboThl orica B koHTEeKCTE JJOY

4. O0bém 1 BUABI YUeOHOI padOTHI

OO6mmas Tpy10eMKOCTh JUCHHUILUIMHBI cocTaBisgeT 3 3.e., 108 4., 18,25 4.
KOHTAKTHOM pabOTHI C MPUMECHEHUEM JUCTAHITMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHI

Pacnpenenenue no cemecrpam
N Bcero B Jacax
Bun yuebuoid padots: 4acoB Howmep cemectpa
8
OO6mmas Tpyao€MKOCTh AUCIUTIITMHBI 108 108
AyoumopHhvie 3auamusi: 12 12
Jlexumu (JI) 6 6
[IpakTrdeckue 3aHATHS, CEMUHAPHI U (W) IPYTHE BUIBI 6 6
ayauTopHbIX 3aHaTuil (I13)
Jlabopatopubie padotsI (JIP) 0 0
Camocmosmenvras paboma (CPC) 89,75 89,75
[ToaroroBka k 3a4eTy 89,75 89.75
KoHCynbranuy 1 mpoMeKyToYHasl aTTeCTalus 6,25 6,25
By koHTpOIIs (3a4eT, nud.3a4eT, SK3aMeH ) - 3a4er

5. ConepxkaHue TUCUHMILIMHBI

N O0beM ayTUTOPHBIX 3aHITHHN 110
0
HaumeHnoBaHnue pa3aenoB IUCHUILUIMHbI BHJIaM B 4acax
paznena
Bcero J| II3 JIP
1 TeopeTnueckre OCHOBBI CTaHAAPTU3ALUI 5 1 1 0
TOKYMEHTAIIMOHHOTO 00€CIIeUeHus YIIPaBICHUs
) CucrtemMa HOPMaTUBHO-METOANYECKOTO PETYITMPOBAHUS 5 1 1 0
YIPaBIECHYECKON TOKYMEHTALUN
3 |Cranpapruszanust opOpMIICHHS yIIPaBIEHYECKUX TOKYMEHTOB 2 1 1 0
4 |Cranpapruzanys JOKyMEHTO000pOTa U AEJIONPOU3BOCTBA 2 1 1 0
5 KOHTpOJIb COOTBETCTBUS YIPABICHYECKON TOKYMEHTALUU 4 ) ) 0
yCTaHOBJICHHBIM CTaHAApTaM
5.1. Jlekuun
Ne Ne Koz-
HanmMeHoBaHMe WIN KpaTKoe COZlepKaHKe JEKIIMOHHOTO 3aHATUS BO
eKIUu(pa3aenal
4acoB
1 1 CyILIHOCTS, LIEIH U 33/1a41 CTaHJapTU3AIMH JOKYMEHTAIIHOHHOTO 00ecreueHus 1

YIIPABJICHUS




) ) CocTaB U XapaKTepUCTHKA OCHOBHBIX HOPMAaTHUBHBIX MTPABOBBIX aKTOB U 1
CTaHJApPTOB B chepe TOKYMEHTAIIMOHHOTO 00eCIIeUeHUS
3 3 |CTpykTypa v peKBU3HUTHI YIIPABIEHYECKUX TOKYMEHTOB 1
4 4 Opranu3anys J0KyMeHTO000pOTa B COOTBETCTBUH C HOPMATUBHBIMU 1
TpeOOBaHUSIMU
5 5 MeTonbl aHau3a U OLIEHKH COOTBETCTBHUS JOKYMEHTOB YCTAaHOBJICHHBIM )
TpeOOBaHUSIM
5.2. IIpakTHyeckue 3aHATUS, CEMUHAPBI
No No Kox-
HaunmeHoBanme win KpaTkoe CoAep>KaHue MPAKTHUECKOTO 3aHIATHS, CEMUHApa BO
3aHATHUsA[pa3Iesa
4acoB
[IpaBOBOE M HOPMATUBHOE PETYIMPOBAHUE B OOJIACTH CTaHIAPTU3AINH
1 1 YIIPaBJICHYECKOM JOKYMEHTAIMU. PoJib M 3HaYeHUE CTaHAAPTU3ALNH B 1
COBEPIICHCTBOBAHUU IOKyMEHTAIIMOHHOTO 00ECIIeUeHuUs
YHuUIMpoBaHHAs CHCTeMa OPraHU3aI[MIOHHO-PACTIOPSAUTEIbHON
2 2 |nokyMmeHTanuu. JIokaabHbIe HOPMATUBHBIE AKTHI OPraHU3ALMM 110 1
TOKYMEHTAIIHOHHOMY 00€CIIeUEeHHUIO
3 3 TpeboBanus kK 0HOPMIICHHIO TEKCTOBOM YacTH JOKYMEHTOB. [IpaBuia 1
MCTIONB30BaHUS OTAHKOB, MeYaTei, MOAMKUCEH B TOKYMEHTaX
[lopsiiok perucTpanuu, XpaHEeHUs U UCIIOJIb30BaHUS YIPaBICHYECKON
4 4 |moxyMeHTauuu. MeToabl U CpeCTBa ONTUMHU3AIUN JOKYMEHTAIMOHHBIX 1
IPOLIECCOB
BrisBiieHHE U yCTpaHEHUE HapyLIEHUI CTaHAApTU3AIUU B JOKYMEHTAIIMOHHOM
5 5 |oGecnieuenun. PazpaboTka npeaiokeH i o COBEPIIIEHCTBOBAHUIO 2
TOKYMEHTAI[MOHHOTO 00eCTieYyeH s Ha OCHOBE CTaHIapTU3AIIUN
5.3. JIaboparopHbie padoThI
He npenycmorpensl
5.4. CamocrosiTesibHasi padoTa CTyIeHTa
Brimonmaenane CPC
Crnucoxk nureparypsl (¢ yKazaHUEM Kon-
[Tonsun CPC pas3zenos, ras, CTpaHull) / ccbuika Ha  [CemecTp| BO
pecypc JacoB
[ToaroroBka k 3a4ety YMJI ocH. Nel, norm.Ne 2 8 89,75

6. DOoHJ OLIEHOYHBIX CpeaCTB 1JIA IPOBCACHUSA TEKYIIECI0 KOHTPOJIA YCIIEBACMOCTH,
HpOMe)I(yTO‘IHOﬁ arTeCcralnmmn

KonTposb kauecTBa 0CBOSHUsI 00pa30BaTEIbHON MPOrPAMMBI OCYIIECTBIISIETCS B
cootBeTcTBUH ¢ [lonokennem o 6aNIbHO-PEUTUHTOBOM CUCTEME OIICHUBAHUS PE3YIbTaTOB
y4eOHOM JESITeNIbHOCTH 00YyHarOIINXCS.

6.1. Kontpoabubie meponpusitus (KM)

No
KM

Ce-
MecCTp

Ha3zBanue
Bun Makc.
KOHTpOJIbHOTO|Bec [Topsinok HauucneHus 6aJI0B
KOHTPOJIS Oam1
MEPONPUSITHS

Yuu-
THIBA-
€TCA B




ITA

Texymmi
KOHTPOJIb

CTyzneHT npoXoauT MpoLenypy
UAeHTU(DUKAIIMY Ha TopTae « QNEeKTPOHHBIN
HOYpI'Y» u 3axogut B kypc " Cranmaptusanus
JTOKYMEHTAI[HIOHHOTO 00eCTIeYeHUsI
yrnpaBicHUs"

BbInomHAET NPUKPEIUIEHHOE 3aaHHE - 1aeT
pa3BEpHYTHIE OTBETHI HA BOIIPOCHI.
MaxkcuManbHas olleHKa — 5 0aJloB.
Kputepun olleHUBaHHUS - YUTEHBI BCE
TpeboBaHus K opopMileHHIO- 2 Oaa,
BBICKa3aHO COOCTBEHHOE MHEHHE 2 6auia,
[IPUBEIEHBI JOBO/IBI, 0(hOPMIIEHO 3aKIIFOUEHHE -
1 6ann

0 - 3a1aHye HE BBIIIOJIHEHO

3a4CT

Texymmii
KOHTPOJIb

CryaeHT npoXoauT IpoLeaypy
UACHTU(DUKAIINK Ha TIopTae « ANeKTPOHHBIN
HOVYpI'Y» u 3axoaut B kypc " CtanaapTusanus
JTOKYMEHTAI[MOHHOT'O 00ecTIeueHust
yIpaBiaeHus"

BrINonHsIeT NpUKpEIIeHHOE 3a/1aHNe - JaeT
pa3BepHYThIE OTBETHI HA BOIPOCHI.
MaxkcumanbHas OlleHKa — 5 6aioB.
Kputepuu orieHUBaHUS - YYTEHBI BCE
TpeboBaHus K ohopmiieHuto- 2 Oamna,
BBLICKA3aHO COOCTBEHHOE MHEHME 2 OaJia,
[PUBEACHBI JOBOJIBI, O(hOPMIIEHO 3aKIIIOUEHUE -
1 Gamn

0 - 3a1aHKe HE BBIIIOJIHEHO

3a4CT

Texymui
KOHTPOJIb

CTyZneHT IpOoXOAUT MPOLEAYPY
UACHTH(DUKAIINH HA TIOpTaNe « DIMEKTPOHHBIN
O VYpI'Y» u 3axoqut B kype " Crangaptuzamus
JTOKYMEHTAI[HOHHOTO 00eCTICUCHHS
yIpaBieHus"

BrInonHsIeT NpUKpPEIUIeHHOE 3a/1aHNe - JaeT
pa3BepHYTHIE OTBETHI HA BOMPOCHI.
MaxkcumainbHas olleHKa — 5 0aJuioB.
Kputepuu olleHUBaHUS - YYTSHBI BCE
TpeboBaHus K ohopmieHuto- 2 Gaa,
BBICKa3aHO COOCTBEHHOE MHEHHe 2 Oasa,
MPUBEICHBI TOBOJIbI, 0()OPMJIICHO 3aKJIFOUEHUE -
1 Gamn

0 - 3a1aHKe HE BBITIOJIHEHO

3a4CT

Texymmii
KOHTPOJIb

CryaeHT npoxXoauT IpoLeaypy
UAeHTU(UKAITIN Ha TIopTaie « DIEeKTPOHHBII
HOYpI'Y» u 3axogut B kypc " CtanmapTusanus
JTOKYMEHTAI[IOHHOTO 00eCTIeYeHUSI
yIpaBiIcHUS"

BoInomHAET NPUKPEIUIEHHOE 3aJ]aHHe - 1aeT
Pa3BEpHYThIE OTBETHI HA BOMPOCHI.
MaxkcumanbHas olleHKa — 5 6aJuioB.
Kputepuu OlleHUBaHUS - YITCHBI BCE
TpeboBaHUs K 0opMIIeHHUIO- 2 Oasia,
BLICKA3aHO COOCTBEHHOE MHEHME 2 Oallia,
MPUBEIEHBI TOBOBI, 0(hOPMIICHO 3aKIIFOUCHHE -
1 Gasn

3a4CT




0 - 3amadue He BBITIOIHEHO

[Ipome-
5 8 JKyTOUHAsI 5 - 5
arTecTanus

CTyzneHT npoXoauT MpoLenypy
UAeHTU(DUKAIIMY Ha TopTae « QNEeKTPOHHBIN
HOYpI'Y» u 3axogut B kypc " Cranmaptusanus
JTOKYMEHTAI[HIOHHOTO 00eCTIeYeHUsI
yrnpaBicHUs"

BbInomHAET NPUKPEIUIEHHOE 3aaHHE - 1aeT
pa3BEpHYTHIE OTBETHI HA BOIIPOCHI.
MaxkcuManbHas olleHKa — 5 0aJloB.
Kputepun olleHUBaHHUS - YUTEHBI BCE
TpeboBaHuUs K 0opMIIeHHUIO- 2 Oasia,
BBICKa3aHO COOCTBEHHOE MHEHHE 2 6auia,
[IPUBEIEHBI JOBO/IBI, 0(hOPMIIEHO 3aKIIFOUEHHE -
1 6ann

3a4CT

0 - 3a1aHye HE BBIIIOJIHEHO

6.2. Ilpouenypa nposeaeHusi, KpUTEPUH OLlCHUBAHUSA

Bun

IPOMEXKYTOUHON [Ipouenypa npoBenenus
aTTeCcTaluu

Kpurepun
OLICHUBAHUS

3a4€T

Ha 3a4yete nporcxXomuT olleHHBaHUE yUeOHOM e TeNbHOCTH

IIOJIYYEHHBIX OLICHOK 32 KOHTPOJIbHO-PEUTUHIOBbIE nm. 2.5, 2.6

arTeCTaluu

MEPOIPUATHSI TEKYIIIETO KOHTPOJIS U 3a7aHne mpomexxyTodHoi ([lonokenus

o6yqafou11/1xc>1 IO JUCHHUIIIIMHE Ha OCHOBEC B3BCIICHHOU CYMMEI B coorBeTcTBHM C

6.3. ITacnopt ¢oHaa OLIEHOYHBIX CPEACTB

KommereHmun

Ne KM

Pesynbrarsl 00yueHus

[1K-1

3HaAeT: OCHOBHEIC HalMMOHAJIBHBIC CTAaHAAPTHI KU UHBIC TOKYMCHTEI B obacTu
CTaHAapTU3alluu JOKYMCHTAIIUOHHOTO obecrieueHus YHOpaBJICHUA U apXHUBHOT'O

JCJ1a; IMpaBujia CaMOCTOATCIIbHOIO U3YUCHHUA U aHaJIn3a OCHOBHBIX HAIIMOHAJIBHBIX
CTaHAapPTOB U UHBIX JOKYMCHTOB B obnactu CTaHAapTU3aluu
JOKYMCHTAITUOHHOI'O obecrneyeHus YHOpaBJICHUA U apXUBHOI'O ACJ1a

[1K-1

‘YMmeer: AHaJIU3UpPOBaTh U IPUMCHATHE OCHOBHBIC HAIMOHAJIBHBIC CTAHAAPTHI U
WHBIC JOKYMEHTBI B 00JIaCTH CTaHAAPTH3AIUHN TOKYMEHTAIIMOHHOTO 00eCTIeueHus
YVITPABJICHUS M ApXUBHOTO Jiefia B MpoeCCHOHAIBLHOM cdepe; CaMOCTOsITEIHHO

pa6OTaTL C OCHOBHBIMH HAIMOHAJIBHBIMH CTaHAAPTaMHU U UHBIMU JOKYMCHTAMU B
o0acTu CTaHJapTU3auu JOKYMCHTAIIUOHHOT'O obecneueHus YIOpaBJIICHUA U
APXUBHOTI'O ACJIa

[1K-1

Nmeet HpaKTI/I‘leCKI/Iﬁ OIIBIT: aHAJIN3a U UCII0JIb30BAaHUS B HpO(i)CCCHOHaHLHOIZ
C(bepe OCHOBHBIX HAIIMOHAJIbHBIX CTAHAAPTOB U MHBIX JOKYMCHTOB B obJracTu
CTaHAapTU3alluu JOKYMCHTAIITUOHHOTO obecrieueHuUs YHOpaBJICHUA U apXHUBHOT'O

Jcia, CaMOCTOSATEIBHOU pa6OTI>I C OCHOBHBIMH HAalMOHAJIBHBIMH CTaHAAPTAMU U
HHBIMU NTOKYMCHTAMH B obmactu CTaHdapTU3aluu JOKYMCHTAIUOHHOT'O

oOecrieueHys ynpapiIeHHs] U apXUBHOTO Jiea

TumnoBbie KOHTPOJIBHBIC 3alaHUS 110 KaAXKAOMY MCPOIIPUATHIO HAXOIATCA B
IIPUITOKCHUAX.

7. YueOHO-MeTOoAMYEeCKOe M MH(OPMAIIMOHHOE O0ecredeHUe TUCHUIIMHBI




IHeuaTHas yyeOHO-MeTOAMYECKAS] JOKYMEHTALUS
@) OCHOBHAs TUmMepamypa:
He npenycmorpena

0) dononHumenvHas iumepamypa:
He npenycmorpena

6) omedyecmeernHvle U 3apy6€9fCHbl€ JHCYPHAJbL NO ()MCL}MI’UZMH@, umeroujuecs 6 oubnuomexe:

He npenycmorpenst

2) MemoouuecKue yKazaHus 0 Cmy0eHmos8 no 0C80EHUIO OUCYUNTUHDL.
TpeboBanus K 0POPMIIEHUIO MMUCbMEHHBIX padoT

1.

U3 HUX: y4eOHO-Memoouyeckoe obecneyerue camocmosmenvpHotl pabomsl CmyoeHma:
TpeboBanus K 0OPMIICHUIO MMCHbMEHHBIX padoT

l.

JJleKTPOHHAsA y4eOHO-MeTOANYeCKasl JOKYMeHTaIusl

HaunmenoBanue
No Bun peeypeas buGnuorpaduueckoe onucanue
JUTEepaTypbl JNIEKTPOHHON
bopme
Kysnenos, 1. H. Jlenonpoun3sonctso : yuedHoe mocodue / M. H.
OcHOBHAS ObC Kysnenos. — 10-e uzn. — Mocksa : Jlamkos u K, 2022. — 460
1 N37aTelILCTBA c. — ISBN 978-5-394-04152-5. — TekcT : 2neKTPOHHBIH //
nuTepaTypa
Jlanb JlaHb : 2IeKTPOHHO-OMOIMOTEYHAs CUCTEMA.
https://e.lanbook.com/book/277238
Wcmarunosa, X. H. [lenonpousBoactso : yuebnuk / X. H.
OcHOBHAs ObC Vcmarunosa, U. b. Kosanera, A. K. CyneiimanoBa. — Ya :
2 n31aTeIbCTBa VI'HTY, 2022. — 207 ¢. — ISBN 978-5-7831-2299-6. — TekcT
nuTepaTypa o
Jlanb : QIIEKTPOHHBIH // JIaHb : SIEeKTPOHHO-ONOIMOTEYHAS CCTEMA.
https://e.lanbook.com/book/396608
[TaBroBa P. C.KonduaeHmanpHOE 1I0MPOU3BOACTBOY
[TaBnoBa, P. C. KorduneHuaipHOe ASTOTPOU3BOICTBO :
ObC
3 JlonoiHUTEIBHAS I yueOHoe mocooue nis By30B / P. C. [laBnoBa. — CaHKT-
UTEpaTypa HaZ:{L [lerepOypr : Jlanp, 2021. — ISBN 978-5-8114-6999-4. — Texkct
: 9JICKTPOHHBIHN // JIaHb : AIEeKTPOHHO-OMOIMOTEYHAs CUCTEMA.
https://e.lanbook.com/book/169794

HepequB HCIIOJIB3YCMOTO IIPOIrpaMMHOIO oOecreueHMS:

1. ®T'AOY BO "OYpI'Y (HNY)"-ITopran "Onexrponnsiit OYpI'Y"
(https://edu.susu.ru)(6eccpodno)

[Tepedenp ncmonb3yeMbIx MpoheCCHOHABHBIX 0a3 TaHHBIX U WH()OPMAITMOHHBIX
CIIPABOYHBIX CUCTEM:

Her

8. MarepuajibHO-TeXHHYECKOE o0ecreyeHne I CIUTITHHbI

| Bun 3agaruit

| Ne |

OcHOBHOE 060py,Z[OBaHI/Ie, CTCH/Ibl, MAKCTEI, KOMIIBIOTEpHAA TCXHUKA,




ay/l.

IIPEIyCTaHOBJIEHHOE IIPOTPaMMHOE 00€eCTIedeHHE, UCTIOIBb3YyEMOE IS
Pa3IMYHBIX BUIOB 3aHITHIMA

3auer

018a
2)

Kommprorep 15 w.(Intel(R) Celeron(R) CPU J1800 @ 2.41 GHz, 4,00 I'b O3Y
C BBIX0OZIOM B MIHTEpHET 1 A0CTyNOM B OpTall «NeKTpoHHbIN FOVYpI'V»;
Kommerorep 1 mt. (Intel(R) Core(TM) 17-7700 CPU @ 3.60 GHz, 8,00 I'b
O3YVY); Untepaktusnas nocka IQBoard PS, IIpoekrop EPSON, HaymHuku ¢
mukpogonom Logitech, Monurtop-15 mt. Microsoft — Windows (6eccpouno),
Microsoft-Office (6eccpouno)

IIpakTnueckue
3aHATHS U
CEMHHAPBI

018a
2)

Kommerorep 15 m.(Intel(R) Celeron(R) CPU J1800 @ 2.41 GHz, 4,00 I'b O3Y
C BbIX0JIOM B MIHTEpHET 1 1OCTYyNOM B mopTall «neKkTpoHHbIA FOYpI'Y»;
Kommerorep 1 mt. (Intel(R) Core(TM) 17-7700 CPU @ 3.60 GHz, 8,00 I'b
0O3V); UnrepaktuHas nocka [QBoard PS, ITpoekrop EPSON, HaymiHuku ¢
mukpogponom Logitech, MonuTop-15 mt. Microsoft — Windows (6eccpouno),
Microsoft-Office (6eccpouno)

Jlexnuu

018a
(2)

Komnsrorep 15 mt.(Intel(R) Celeron(R) CPU J1800 @ 2.41 GHz, 4,00 I'b O3Y
C BBIXOZIOM B MIHTEpHET U 10CTYIOM B nopTail «neKTpoHHBIN FOYpI'Yy;
Komnbrotep 1 mt. (Intel(R) Core(TM) 17-7700 CPU @ 3.60 GHz, 8,00 I'b
03Y); UntepaktuBHas nocka [QBoard PS, IIpoekrop EPSON, HayurHukm ¢
mukpoponom Logitech, MoruTop-15 mt. Microsoft — Windows (6eccpouno),

Microsoft-Office (6eccpouno)




