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1. llesu u 3212494 AU CIUILIHHBI

[ens: hopmupoBaHUEe TPAKTUISCKUX HABBIKOB pa0OTHI C HOPMATHUBHO-TIPABOBBIMHU
JTOKYMEHTaMH, PETIaMEHTUPYIOIIUMU BOIIPOCHI, CBA3aHHBIE C 3aIIUTON
KOH(UICeHIINATbHON MH(OpMaAIUK, OOIIMMU IPUHLIIMIIAMU BEJICHUS 1€JIONPOU3BO/ICTBA
(BKJItOUAst KOH(PUACHIIMATIbHBIN), @ TAK)KE aBTOMAaTU3UPOBAHHBIMU CUCTEMAMU
ANEKTPOHHOTO KOH(PUIESHIIMAIBHOTO JIEJIONPOU3BOJICTBA HA MPEANPUATUN. 3aauH: -
W3YUYUTh OCHOBBI JIOKYMEHTOBEICHUS U JIEJIONPOU3BOACTBA, O3HAKOMUTHLCS C CUCTEMaMHU
JIOKyMEHTAIIMH ¥ BUJIAMU JIOKYMEHTOB; -U3yUYUTh HOPMAaTUBHYIO IIPaBOBYIO 0azy
KOH(PUACHIIMAIBHOTO JEIOMPOU3BOICTBA U TPEOOBAHUS K OPOPMIICHUIO TaKHX
JIOKYMEHTOB; - 03HAKOMUTb CTYJCHTOB C OOIIUMHU MPABUIIAMU COCTABICHUS U OPOPMIICHUS
IOPUINYECKU 3HAYUMBIX JJOKYMEHTOB, OpraHU3alUI0 KOH(PHUICHIIMATIBHOTO
JIOKYMEHTO000POTa, TEXHOJIOTHIO JACJIIONPOU3BOJICTBA U TIOPSAIOK XPAHCHHS TAKUX
JIOKYMEHTOB; U3Y4YUTh 3aKOHOJATEIILCTBO O 3AIIUTE CIY>KEOHOW U KOMMEPUYECKOH TaiiH,
NIEPCOHANIBHBIX TAHHBIX a TAaKXKe APyroi KoHPpuaeHInaIbHONU nHopMaruy; -
IPOAHAITU3UPOBATH BO3MOXKHBIE YTPO3bI HMH(DOPMAITMOHHON O€30TTaCHOCTH MPEIITPUATHS,
OIICHUTh PUCKHU BO3ZMOXKHOTO yIliep0a; - paCCMOTPETh aBTOMATU3UPOBAHHBIE CUCTEMBbI
AIIEKTPOHHOTO KOH(PHICHIIMAIBHOTO AEJIONPOU3BOJICTBA; - OBJIAJIETh METOJUKOM
pacciieloBaHus CIy4aeB, CBSI3aHHBIX C MTOXUIIEHUEM WU YyTPATON JOKYMEHTOB
cCoZlepKaluX CIIYKeOHYI0, KOMMEPUECKYIO TailHy, MepCOHAIbHbIC JAHHBIE WU UHBIE
KOH(UJICHIINATbHBIE CBEJICHUS

Kparkoe cogepkaHue TUCHMIITIMHBI

JIOKyMEeHTOBEICHHE KaK Hay4yHas IUCIUIUINHA: METOIbl, 3aKOHBI M 3aKOHOMEPHOCTH,
B3aMMOCBS3b C IPYTHUMH TUCIHUIUIMHAMU. CBsA3b HHPOpPMALIUY U TOKyMeHTa. JlOKyMeHT:
oTpesieNieHNe, CoJepKaHue, CBOMCTBA M (DyHKITNH, COITUATBHBIN U MPABOBOW XapakTep.
Cucrembl JOKYMEHTALIMK: TIOHATHE, OCHOBaHUS Kiaccuukanuu. YHUGUIUPOBAHHBIC
CUCTEMBI IOKyMeHTaIuu. JlenoBast nepenucka. JKCIepTu3a eHHOCTH JJOKYMEHTOB.
[TonsiTHe, CyniHOCTh M1 OCOOEHHOCTH KOH(PHUICHIIMAIBHOTO JAeJIONPOU3BOJICTBA.
JlokyMeHTHpoBaHUE KOHPUACHIIMAIbHON HHOopMaIuu, ohopmiieHre
KOH(PUACHITMATHHBIX JOKYMEHTOB, X y4eT. Opranu3anus KoH(GUIEHIINATLHOTO
JTOKYMEHTO000POTa, KIacCU(UKAIHS U CHCTeMaTH3aIUsl KOHPUACHITNATHHBIX
JOKYMEHTOB, 00€CIieueHNE Pa3pelINTEeIbHON CUCTEMBI JOCTYTA U PEKUMa
KOH(UIEeHITNANBHON HH(POPMAINH, TOATOTOBKA KOH(DHUIEHITHATBHBIX JOKYMEHTOB IS
nepe/laun B ApXUB U YHHUTOKEHHUS. AHATTN3 COBPEMEHHBIX HOPMAaTHUBHBIX IMPABOBHIX aKTOB
B cpepe nHbopMaIuy OrPaHUUYEHHOTO 0CTYIa U KOH(PUACHIIMaTbHON
JOKYMEHTHPOBaHHON MHGOPMAIINH: TIEPCOHATBHBIX TaHHBIX; CITYKEOHOM,
npodeccuoHabHON, KOMMEPYECKOW TallH; CEKPETOB MPOU3BOJICTBA U JP.

2. Komnerenun odyuawuerocsi, opmMupyembie B pe3yJibTaTe 0CBOCHUS
AUCIHUTIJIMHBI

[Inanupyemblie pe3yabTaTbl OCBOCHUS [Inanupyemblie pe3yabTaThbl
OIT BO (xommieTeH1In) 00Oy4YeHHUs 10 AUCITUTUTHHE

[IK-1 Cnoco6en pa3zpabarbiBaTh U BHEAPATH 3HAET: - MOPSI0K OpraHU3aH JOKYMEHTUPOBAHUS
METOJMKY IJIAHUPOBAHUS JeSTEIbHOCTH, IPOBOAUTH|U TOKYMEHTOOOOPOTa B 001aCTH 3aILUTHI
CIIeLIMaIbHBIC UCCIECAO0BAaHUS B paMKax rOCylapCTBEHHON U KOMMEPYECKOM TalHBbI
(MHAHCOBOr0, HAJIOTOBOI'O, YIIPABIEHUYECKOTO,  [XO3AHCTBYIOIIHUX CyObEKTOB.
OIOKETHOTO YUYETOB B IEJISIX ONPEAETICHUS YMeeT: -aHaITM3upOBaTh COCTaB JOKYMEHTAIHH




MIOTCHIUAJIBHBIX U PEAIBHBIX YTPO3 S3KOHOMUYECKOU
0€301acCHOCTH OpraHU3AIINH, & TAK)XE TOTOBUTH
OTYCTHI, I10 pGSYJIBTaTaM BBITTIOJTHCHHBIX
HUCCIIEIOBAHUN.

XO3SMCTBYIOIIUX CYOBEKTOB B COOTBETCTBHUHU C
YCTAHOBJICHHBIMH TPEOOBAaHUSMHU B 00JIaCTH
3al{UThl TOCYJaPCTBEHHON U KOMMEPUECKON TaliHbI
B LIEJISIX BBISIBIICHUS U KOHTPOJISI PUCKOB U yTPO3
HKOHOMHYECKON O€30MacHOCTH.

HMeeT nMpakTUUECKUI OTBIT: - 00pabOTKH
MOTy4YeHHOW WH(POPMAIUH [T 00eCTIeUeHUS
3aIIUThI TOCYJaPCTBEHHON M KOMMEPUYECKOM TalHbI
U COOITIOICHUS PEKUMa CEKPETHOCTHU B
NESATEIbHOCTH XO3SMCTBYIONINX CYObEKTOB.

[1K-2 Cnioco6en hopmynupoBaTh IpoOIeMsl,
OCYIIECTBIIATh TUIAHUPOBAHUE, OPTAaHU3ALIUIO U
KOOPAMHAIMIO NI TEIbHOCTH, 000CHOBHIBAThH
aKTyaJIbHOCTD M ITPAKTHYECKYIO 3HAYMMOCTb
pa3pabaTbIiBa€MbIX MEPOIIPHUATHH 110 00ECTICUEHUIO
KOHOMUYECKOW O€30MacHOCTH, OLIEHUBATh X
3¢ (HEeKTUBHOCTS.

3HAET: - OCHOBHBIE XapaKTEPUCTUKHU U COCTAB
TOKYMEHTAIIUHU B OOJIACTH 3aIIUTHI
rOCyAapCTBEHHOM M KOMMEPUYECKOUN TalHbI
XO3SMCTBYIOIINX CYOBEKTOB.

'YMeeT: - COCTaBIISATh U CHCTEMaTU3UPOBATh
HOMEHKIIATYypy A€l B IeNIIX 00ecreueHus
YKOHOMHUYECKON 0€30MaCHOCTH OpraHU3aIllH, B TOM
qriclie B 00JIACTH 3aIUTHI TOCYIaPCTBEHHOM 1
KOMMEPUYECKOHN TallHBI XO3SUCTBYIOIINX CYOBEKTOB.
MeeT npakTUUeCKU OMBIT: - BEACHUS
KOH(HUIEHIIMATBLHOTO TOKYMEHTO000pOTa
XO3SCTBYIOIIETO CyObEKTa.

[IK-8 CniocoGeH onpenensTh NopsiioK U
OpPTraHMU30BHIBATh PaOOTY C HOPMATUBHBIMH
JIOKYMEHTaMH, B T.4. CBEJICHUSIMU 00 OIeparmsix
(cmenkax), moANeKamuX 00a3aTeIbHOMY KOHTPOITIO
B chepe IIO/1/DT, yctanaBnuBaTh BUABI U POPMBI
OTBETCTBEHHOCTH paOOTHUKOB OpraHU3allny,
MPUHUMATH PEIICHHS 110 YCTPAHCHHIO BBISIBICHHBIX
HapyLICHUHN.

3HAET: - IOHATUE TAWHBI U UHBIX OXPAaHAEMBbIX
3aKOHOM TalH, CBEJCHUH, COCTABIISIFOLINX
rOCYIlapCTBEHHYIO U KOMMEPYECKYIO TaliHy U
CBEJCHUI KOH(PUIECHIIMATBHOTO XapaKTepa; -
HOPMAaTHBHO-TIPaBOBbIE JOKYMEHTHI B 00JIaCTH
3al[UThI TOCYJaPCTBEHHON U KOMMEPUECKOM TalHBbI,
o0ecrieyeHNs] PeKUMa CEKPETHOCTH.

'YMeeT: - OnpeesaTh NOJIHOMOYHUS OPraHOB
rOCYlapCTBEHHOM BJIACTH U JTOJDKHOCTHBIX JIUI( B
00J1acTH 3alIUTHl TOCYIapCTBEHHON U
KOMMEPYECKON TalHbI; - OLICHUBATh PUCKU U YTPO3BI
SKOHOMHYECKOI 0€30acHOCTH, BO3HUKAIOLINE B
Ciy4asx HapylLICHUs 3allUTHI TOCYAAPCTBEHHOU U
KOMMEpUEeCKOM TaliHbl, 00ecTieueHNs pexXuma
CEKPETHOCTH.

MeeT npakTUYeCKU OMBIT: -pabOTHI 1O
BBISIBJICHUIO U KOHTPOJIIO MH(pOpMAIHH,
COCTaBIISAOIIEH FOCYITapCTBEHHYIO U KOMMEPUYECKYIO
TaliHy, - IPEAYNPEKACHUSI U IIPECCUCHUS
MPECTYIUIEHUH U UHBIX NTPaBOHAPYLIEHUH B 00JaCTH
3aIIUTHI TOCYJaPCTBEHHOM U KOMMEPUECKON TalHBI,

oOcecreUeHHS peKUMa CEKPECTHOCTH.

3. Mecro aucuuninubl B ctpykrype OII BO

[Iepeuenb npenmecTBYOMUX JUCUUAILINH,
BHJIOB pabOT yueOHOTO MIaHa

[Iepeuenb nocnenyOMMX TUCIUIUINH,
BHJIOB paboT

1.®0.01 BBeneune B cHerMaIbHOCTD

1.®.07 IlpakTukyMm 1o BUay npodeccruoHaibHON
NesITeTbHOCTH,

1.®.04 TeneBast 5JKOHOMHKA,

1.®.16 DxoHOoMHYecKasi 0€301MaCHOCTbh UHTEPHET-
NpeANPUHIMATEIHCTBA,

1.0.22 CynebHast 5KOHOMHUYECKasl HKCIIEPTH3a,




1.®.13 Opranuszanus 1 METOJIMKA IPOBEACHMUS
HAJIOTOBBIX TPOBEPOK,

1.®.15 Pucku ynpasnenus GUHaAHCOBBIMU
AKTUBaMH,

1.0.22 DxoHoMmuuecKast 0€30IMacHOCTb,

1.®.21 UadopManinoHHO-aHATUTHYECKUE
TEXHOJIOTHH B 9KOHOMHYECKOI 0€30IMacHOCTH,
1.®.10 KomriaeHC-KOHTPOIb,

1.®.11 KanpoBoe obecnieueHne 3KOHOMUYECKON
0€30I1aCHOCTH,

1.0.09 BuytpudupmeHaoe OromKeTHpOBaHHE,
1.0.26 KoHTposb u peBusus,
[Tpou3BoACTBEHHAS MPAKTHKA (HAyYHO-
rccrenoBarebckas pabora) (6 cemectp),
[Ipou3BoACTBEHHAS MPAKTHKA (IPAKTUKA 110
npod o mpodeCcCHOHAIBHON AeATETLHOCTH) (8
CEMECTD)

TpeboBaHMs K «BXOHBIM» 3HAHUSIM, YMEHHUSIM, HABbIKAM CTY/IE€HTA, HEOOXOIUMbIM
IIPY OCBOCHUHU JJAHHOM JUCIMIUIUHBI U IPUOOPETEHHBIM B PE3yIbTaTe OCBOCHUS

MpCAMICCTBYIOINUX JUCIUILINH:

Jucrumimna

TpeboBanus

1.®0.01 BBeneune B cueMaIbHOCTD

3HAET: - MOJIUTUYECKHE, COLIMATIbHBIE U
YKOHOMMYECKHE MPEANIOCHUIKY BOSHUKHOBEHUS
[PYICKOB U yIpo3 B c(hepe SIKOHOMUUYECKOH
0€30I1aCHOCTH; UHCTUTYLIMOHAIIbHYIO CTPYKTYPY
oOecreUeHH YKOHOMHYECKOH Oe30macHoCcTy B PD;
00s1acTh Mpo(heCcCUOHATBHOM NeATETbHOCTH U
3a/1a4uy CHEUaINCTa 0 SKOHOMHUYECKON
0€30I1aCHOCTH. YMEeT: - HICHTU(UIIMPOBATH
YCIIOBUS, CIIOCOOCTBYIOIINE YCUIIEHUIO YTPO3 B
chepe sKOHOMUYECKON 6E30MaCHOCTH; -
QHAIM3UPOBATh MEPOTIPUATHS, HAallEJICHHbIE HA
oOecIieueHre YKOHOMUYECKOM Oe30macHocTH B PD; -
(GYHKIMU U POJIb CHIEUATNCTA [0 SKOHOMUYECKON
6e3onacHoCTH. ViIMeeT MpakTUYeCKUil OMbIT: -
paboThl ¢ MTHPOPMAIIMOHHBIMU PECYpPCaMU, OUCKA,
MOHUTOPUHIA U aHAJIW3a CTATUCTUUECKUX JAHHBIX,
WUTIOCTPUPYIOLINX PUCKH U YTPO3bI B chepe
YKOHOMHUYECKOM 6e30MacHOCTH.

4. O0béM 1 BUABI YUeOHOI padoTHI

OO6mas TpyA0eMKOCTh JUCHUILIMHBI cocTaBisieT 3 3.€., 108 4., 54,5 4. KOHTaKTHOM

paboThl
Pacrnipenenenue mo cemectpam
o Bcero B Hacax
Bunx yuebHo# paboTh
4acoB Homep cemectpa
3
OO6mmast TpyI0EMKOCTh AUCIIUTLITTHBI 108 108




AyOoumopHhvie 3auamusi: 48 48
Jlexuuu (JI) 16 16
[IpakTudeckue 3aHATUS, CEMUHAPHI U (WIIN) IPYTHE BUIIBI

ayTuTOpHbIX 3aHsaTHi (I13) 32 32
Jlabopatopusie pabotsl (JIP) 0 0

Camocmosmenvuas paboma (CPC) 53,5 53,5
[TonroToBka K MPOMEXKYTOUHOM aTTecTallu (AU}. 3a4eT) 6 6
[ToaroroBka Kk TEKyleH arrecTaluu 47,5 47.5

KoHcynbTanum u mpoMexxyTodHas aTTecTalus 6,5 6,5

Bua konTposs (3adet, qud.3a4ueT, IK3aMeH ) - nud.3aueT

5. Coneprkanue TUCUMIIIIMHBI

O0beM ayaUTOPHBIX 3aHATUN
pa;;(_;na HaumeHnoBanue pa3nenoB AUCIUTUIMHBI IO BHJaM B Yacax
Bcero J| 113 | JIP

1 (OCHOBBI JICJTIONPOU3BOJICTBA U JOKYMEHTOBeIeHUS. CHCTEMBI 12 4 2 0
TOKyMEHTAIUH.

) Opranuzanys KOHQHUISHIIMATHHOTO IJIOMPOU3BOICTBA U COCTAB 12 4 3 0
KOH(HIeHIMATbHON HHPOPMALIMK U JOKYMEHTOB

3 [TonroroBka, u3anue, MOJyYCHHE U OTIPABKa 12 4 3 0
KOH(HIEHITUATBHBIX TOKYMEHTOB

4  |OpraHuzanus UCTIOJTHEHUS KOH(UICHIIUABHBIX TOKYMEHTOB 12 4 8 0

5.1. Jlekuum

No Ne
JICKIIUH[pa3iena

Koi-

HanmenoBanue uimn KpaTKOC COACPIKAHUC JICKIMOHHOTO 3aHATHA BO

qacoB

JOKYMCHTAINU.

BBeneHne B JOKYMEHTOBEACHHUE U IETTOTIPOU3BOJICTBO. 3aKOHOAATENIbHAS 1
HOPMaTUBHO-METOANYECKAsA OCHOBA JIEJIONPOU3BOJCTBA IT'OCYIaPCTBEHHBIX U
MYHUIIUTIATBHBIX Opranu3aiuil. [loHaTHs, ucronbp3yembie Ciyk0amMu
nenonpou3BoacTBa. HopMaTuBHO-TIpaBOBBIE aKThI, 00€CTIeUHBAIOIINE
nenonpoun3BoacTBo: Koncrurymus PO, ['paxnanckuii koneke PO, Tpynosoi
konekc PD, Yromosusiii kogekc PD. 3akonsl PO B 006macTy 1e10mponu3BOACTBA U
TOKyMEHTAIIMOHHOTO 0OecTieueHust yrpasieHust. MTHCTpyKIus 1o
IEJIONIPOU3BOACTBY U periaMeHThl. [ ocynapcTBeHHbIe cTaHaapTsl PO.
Ob61epoccuiickue kinaccuukaropel. YHUPUIUPOBAHHBIE CUCTEMBI

CucreMbl TOKyMEHTaluu. Buabl ¥ TUITBI TOKyMeHTOB. DopMyJIsip JOKYMEHTA.

2 1 |Crpykrypa nokyMeHTa. PexBu3uthl nokymenrta. TpeboBaHus K 0pOpMIIEHHUIO 2

JIOKYMCHTOB. bnanku.

[TonsTHE 0 KOHPUIEHIMATBHBIX JOKyMeHTaX. Kinaccudukamnus nadopmannu u
TOKYMEHTOB I10 KaTeropusiM Joctyna. [loHsTre eHHO# 1 KoHpUAeHIINaTbHON
nHdopmaruu. [IpaBoBoi pexkxum HHGOPMAIIUKA OTPAHUYEHHOTO JT0CTyNa. Bus
CBE/ICHUI KOH(PUICHIINATBHOTO XapaKkTepa. Yrpo3bl KOHGHUASHIINATEHON

3 2 [mapopManuu. CyniHOCTh U 3a7a4i KOHPHUACHIIMATHHOTO JEI0MPON3BOICTRA. 2

U TIOPSII0K OpraHU3aliu.

HopmaruBHO-MeToiMueckas 0a3za KOH(QUACHIIHAIBHOTO TOKYMEHTO000POTA.
BHyTpropranu3annoHHas perimaMeHTaIust KOHPHISHIIHAILHOTO
mokyMeHToo60poTa. Ciryx0a KOHDHUIEHITMAIBHOTO JIETOMPOU3BOICTBA: CTPYKTYpa

Omnpenenenue coctaBa KOHQUACHIMATBEHON HH(OPMAILIUU U TOKYMEHTOB.
3akoHO/IaTeIbHbIC OTPAaHMYCHHS HA COCTaB KOH(PHICHIIMAIbHON HH(OpMAIIHH.




OcHoBHBIE 3Tarbl cocTaBieHus [lepeuneil koHpUAECHIMATBHON HH(OPMALIUU U
mokyMeHTOB pupMbl. CTpyKTypa nepeuHeit, mopsAI0K uxX yTBepxkaeHus. Cucrema
nocTymna K KOH(QUACHIHAIBHBIM JoKyMeHTaM. [ToHaTHe cuctemsl 1ocTyna K
KOH(HIEHIIUATBHBIM TOKyMeHTaM. TpeOoBaHUs K CUCTEME JIOCTYIIA K
KOH(UACHIMAIBHBIM JOKyMEHTaM. Pa3pemunTensHbiii TOpsIOK paboThI ¢
KOH(HIEHIIUATbHBIMU TOKYMEHTAMH.

OcCHOBHBIE 3Talbl MOATOTOBKY M U3/1aHUsI KOH(DHIEHIINAIBHOTO TIOKyMEHTA.
OdopmiieHne u ydet HocuTesel KoHpuAeHIManbHoi nHopmaru. M3roropneHue
U YUYET MPOEKTOB KOHPHUICHIUATbHBIX TOKYMEHTOB

OcHOBHBIE 3Tarbl U 0COOEHHOCTH 00PAaOOTKH BXOAAIIUX KOHPHUICHINATbHBIX
nokyMeHToB. O0111e TpeOOBaHUs K yUeTy KOH(pHICHIMAIbHBIX JOKYMEHTOB.

Pacrnipenenenne kKOHPUICHINATHHBIX TOKYMEHTOB 110 UCTIOTHUTESIM.
OnpeneneHne CpoOKOB MCTIOIHEHUS KOH(PUIEHIINAIBHBIX JOKYMEHTOB.
OdopmieHre pe3omonuy Ha KOHQUIESHIINAIBHOM TIOKYMEHTE.

dopmupoBaHue KOHPUICHIMAIBHBIX JI€]T U TIOJTOTOBKA MX K Tepeade Ha
ApXMBHOE XpaHEHUE

5.2. llpakTHyecKkue 3aHATHS, CEMHUHAPbI

Ne
SAHATHUA

Ne

pasnenal

HanmenoBanwne nimm KpaTKOC COACPIKAHUC MPAKTUICCKOIO 3aHATHA, CCMUHApa

Koi-
BO
qacoB

JlOKyMEHTHUpOBaHHE YIIPABICHUECKON AesATeabHOCTH. [IpaBuna
JTOKYMEHTHUPOBaHUsA. BUAbI U TUIBI TOKYMEHTOB. @OpMYIISIp TOKYMEHTA.
Crpykrypa gokymeHTa. PekBu3uthl tokymenta. TpeboBaHus Kk opopMIIeHUIO
TOKYMEHTOB. biaHku.

OdopmiieHre OpraHn3alMOHHON, PaCIOPSIUTENFHON HH(POPMAIIHOHHO-
CIIPABOYHOM JOKyMEHTaluu. JJOKyMEHTHPOBaHHE HOPMATUBHO-IIPABOBOM
CUCTEMBI JOKYMEHTAIIUU: COCTaB, Ha3HAYEHUE, poib. PenaktupoBanue
pacopsSAUTENbHBIX TOKYMEHTOB OpraHoB BiacTu. COCTaB JOKYMEHTOB
OpPraHMU3allMOHHOM CHCTEMBI JOKYMEHTAIlMU: HA3HAUYEHUE U POJIb B YIIPABIICHUH,
CTHJINCTUYECKHE OCOOCHHOCTHU TEKCTa, COCTaB PEKBU3UTOB, 0(OPMIICHHUE.

CocTaB IOKYMEHTOB CUCTEMBI PACIOPAIUTEIILHON JOKYMEHTAIIMK: HA3HAYCHUE U
POJIb B yIpaBlIeHUH, CTUIIUCTUYECKUE OCOOCHHOCTH TEKCTa, COCTaB PEKBU3UTOB,
odopmiienne. CocTaB TOKyMEHTOB CUCTEMBI CIIPABOYHO-UH()OPMAIIMOHHOMN
JTOKYMEHTAIMH: Ha3HAYEHHE U POJIb B YIPABICHUH, CTHIIMCTHUECKUE
0COOEHHOCTH TEKCTa, COCTAaB PEKBU3UTOB, O(hOPMIICHHE.

OdopmiieHre TOKyMEHTAIUH 110 IMYHOMY cocTaBy. Ha3HaueHne u poib KaJpoBoii
TTOKyMEHTAIH B yIIPaBIE€HUH, CTUIMCTUYECKHUE OCOOCHHOCTH TEKCTa, COCTaB
PEKBU3UTOB, opopmiienue. OpopmiieHne 10roBopHoi JokyMeHnTanuu. Cocras
JTOKYyMEHTOB JIOTOBOPHOM CHCTEMBI IOKyMEHTAIlU1, Ha3HaY€HUE U POJIb B
YIpPaBJICHUH, CTUIIUCTUICCKUC 0COOEHHOCTH TEKCTa, COCTAaB PCK-BU3UTOB,
oopmienue. [Topsnok 00pabOTKM BXOAAIMINX U UCXOISAINX IOKYMEHTOB.
HpaBI/ma PErucTpanv 1 UHACKCAIU JOKYMCHTOB. CI/ICTeMaTI/ISaHI/Iﬂ
JTOKYMEHTOB, HOMEHKJIATypa Jell.

[Topsnox oOpaieHus ¢ KoHGUACHINATFHONU HH(OpMAIUEl, MepHI IO ee 3aluTe
OT YTpaThl ¥ pa3miamenus. TpeGoBaHuUs K COTPYIHUKAM, UMEIOIIMM JAOCTYII K
KOH(HUICHIIMATHHON HHPOPMAIINH, UX OTPaXKEHHE B TOMKHOCTHBIX HHCTPYKIIUSX.

[lepcoHanbHast OTBETCTBEHHOCTh 3a COXPAHHOCTh KOH(PHUIEHIIMATBHBIX
NOoKyMeHTOB. HopMaTUBHO-TIIpaBOBbIE OCHOBBI OpraHU3aIMK pabOThI C
JTOKYMEHTaMH, COIEPKAIUMU KOMMEPYECKYIO TalHY.

Cpoku koHpuaeHIManbHOCTH. OdopMiIeHe U3MEHEHU, BHOCUMBIX B IIEPEUHU
KOH(UICHIMATBHON HHPOPMALMU U JOKYMEHTOB. OTBETCTBEHHOCTH 32
HapylIeHHEe peKrMa KOH(DUIECHIIMAIbHOCTH.




Odopmienne pa3pernieHnit Ha padoTy ¢ KOHOUIECHITMAIBHBIMEI IOKYMEHTaMHU.
] ) CornamieHue o HepasmialieHud KoMMepdeckoit TaitHel. [Topsaok pa3paboTku u )
conepxanue «llonoxkeHus 0 pexxruMe KOMMepUecKoi (cykeOHOM) TaifHbI
OpraHu3aLU.
9 3 Odopmienne n3gaBaeMbIX KOHOUIECHIIMAIBHBIX JOKYMEHTOB. PEKBU3UTHI 5
KOH()MICHIMAIBHOTO TOKYMEHTA.
10 3 |OcoOeHHOCTH perucTpaluy BXOIAIIMX KOHPHICHIIMAIbHBIX JOKYMEHTOB. 2
1 3 [Topsimok 00pabOTKN UCXOMAIMX KOHPHICHIIMATIBHBIX JOKYMEHTOB. CriocoOb! )
MEePeChUTKNA KOH(QUACHIINAIBHBIX TOKYMEHTOB.
12 3 [Pa3MHOXEHHE U KOMMPOBaHUE KOH(PHUICHINATIBHBIX JOKYMEHTOB 2
13 4 |CocraBnenue u opopMiIeHHE HOMEHKJIATYp KOHPHICHIIMAIbHBIX JEII. 2
14 4  |[[TopsiioK YHUUTOXEHUsI KOH(PUAECHINAIBHBIX TOKYMEHTOB. 2
15 4 |PexuM COXpaHHOCTH M KOHTPOJIb HATUYHS KOH(PUICHIIMAIBHBIX TOKYMEHTOB 2
16 4 |Opranuzanus XpaHeHHs] KOH()HUICHIIMAIBHBIX TOKYMEHTOB 2
5.3. JIaboparopHblie padoThI
He npenycmorpenst
5.4. CamocrosiTesqibHasi padoTa CTyIeHTa
Bremonnenne CPC
Crnucoxk nureparypsl (¢ yKa3aHUEM Kon-
[Tonux CPC pasnenos, raB, cTpanuil) / cceuika Ha  [CemecTp| BO
pecypc JacoB
[ToaroroBka Kk MpOMEKYTOYHOM aTTECTAIlUU OYMI, Ocnosnas mureparypa I (ctp. 3-
(. sauer) 53), ocHoBHas nmuteparypa 2 (ctp. 6-131). 3 6
JlononauTenbHas tuteparypa 3 (ctp. 5-540)
OYM/I, OcnoBHas nurepatypa 1 (cTp. 5-
[ToaroroBKa K TEKyIIEH aTTeCTAINN 53), ocHoBHas nuteparypa 2 (ctp. 6-131). 3 47,5

JlononuuTenbHas auTepatypa 3 (ctp. 5-540)

6. @oH/1 OLIEHOYHBIX CPEICTB /JIf NMPOBEAeHUsI TEKYIIero KOHTPOJIA YCIeBaeMOCTH,
NMPOMEKYTOYHOM aTTecTalumn

KonTpons kauecTBa 0CBOCHUS 00pa30BaTEILHOMN MPOrPaMMbI OCYIIIECTBIISICTCS B
cootBeTcTBHH ¢ [TonokeHreM 0 OaTbHO-PEUTUHTOBON CHCTEME OTICHUBAHUS PE3YIbTaTOB
y4eOHOM IeSITENLHOCTH 00yYarOIUXCsl.

6.1. KouTpoabusie meponpusitus (KM)

Ha3Banue Yuu-
Ne | Ce- Bun Makc.
KOHTpOJIbHOTO |Bec [Topsimox HauwMclieHus: 6ANIOB (THIBA-
KM|mectp| koHTpOIs Oann
MEpONPUITHS erca B [TA
[1o uToram BBIIOJIHEHNUS
[MPaKTUYECKOTO 3aJJaHus,
[IpakTrueckoe CTPYKTypa U COAEpP/KaHUE
1 3 Texymni 3aHATHE 03| 5 [KOTOPOIO pacKpbiTa paee B Qg epeHIpOBaHHbIH]
KOHTPOJb | «Odopmienue | nannou PIIJI, ctynent 3a4eT
JIOKYMEHTOB» BBITIOJIHSACT JJAHHBIN BUJL

paboThI, KOTOPYIO OH
3arpy>kaer B DJIEKTPOHHBII




HOVYpI'Y 2.0.

[Tpu olleHUBaHUYU PE3yIBTATOB
MEPOTPUATHS UCTIOIB3YETCS
OaJTbHO-PEUTHHTOBAS
cucTeMa OICHUBAaHUS
PEe3YJIBTaTOB YUeOHOM
NesITeIbHOCTH 00yYaromuxcs
(YTBepIKIeHa IPUKA30M
pekropa ot 24.05.2019 . Ne
179).

Kpurepuu orieHuBaHus
3arpy’K€HHBIX OJIAHKOB PadoT:
S 6amnoB : CTyIEHT YeTKO
MPEICTABIISUT CBOIO MO3UIIHIO,
apryMEHTHPOBAJ TOUYKY
3pEHHS, KPUTUIECCKU
OLIEHUBAJI aPTYMEHTHI IPyTUX
CTYICHTOB, TTOATBEPKIast
rTyOOKOe 3HaHWE MaTepuana,
VMEHHUE HCITOB30BATh
HOPMAaTHUBHBIE TOKYMEHTBI,
HayYHYIO JTUTEPATypy s
MOATBEPKICHHS
MPaBUILHOCTH COOCTBEHHOM
MO3UIINY.

4 6anna : CTyIeHT 4eTKO
MPECTABIISII CBOIO MO3UIIMIO,
apryMEHTHPOBAJ TOUYKY
3pEHHS, KPUTUIECKU
OLIEHUBAJ APTYMEHTHI IPYTUX
CTYICHTOB, TOATBEPKIast
r1yOOKO€ 3HAHWE MaTepHaa,
YMEHHUE UCIIOIb30BATh
HOPMAaTHUBHBIE IOKYMEHTEI,
Hay4HYIO JTUTEpaTypy AJs

MO TBEPKICHHS
MPaBUIBLHOCTH COOCTBEHHOM
MO3UIINN HE TIPEICTABUIL.

3 6amna : CTyIeHT 4eTKO
MPEICTABIISUT CBOIO MO3UIIHIO,
apryMEHTHPOBAJ TOUYKY
3pEHHS, KPUTUIECCKU
OLIEHUBAJI apTYMEHTHI IPYTUX
CTYICHTOB, TTOATBEPKIast
r1yOOKOe 3HaHWEe MaTepuana,
JaCTUYHOE YMCHUE
MCTI0JIb30BaTh HOPMATHUBHBIE
TTOKYMEHTBI, HAYYHYIO
muTeparypy Ais

MO TBEPKICHHS
MPaBUIBLHOCTH COOCTBEHHOM
MO3UIINY HE TIPEICTABUIL.

2 6anna : CTygeHT 4eTKo
MPEICTABIISUT CBOIO MO3UIIHIO,
apryMEHTHPOBAJ TOUKY
3peHHs, KPUTUICCKH HE




OILICHUBAJ ApTYMEHTBI JPyTUX
CTYJIEHTOB

1 6ann : CryneHt
JIEMOHCTPHUPYET
c(hOpMHUPOBAHHOCTh YMEHUH
Ha ypOBHE HIDKE 0a30BOTO,
MIPOSIBIISETCS
HEJI0CTAaTOYHOCTh YMEHHIA.

0 GamioB : YMeHus He
cthopmupoBansl. [IposiBrsercs
MMOJTHOE UJTU MPAKTUIECKU
[MOJIHOE OTCYTCTBHUE YMEHUH.

MaKkcuMaJIbHOE KOJIUYECTBO
OamtoB — 5. BecoBoii
KOA(HUITMEHT MEPOTIPHSITHS —
0,3

Texymui
KOHTPOJIb

[IpakTuyeckoe
3ananue 1

0,1

B npouecce nposeneHus
MPaKTUYECKUX 3aHATUN U
CEMHUHAPOB OCYIIECTBIISIETCS
KOHTPOJIb BBITIOJTHEHUS
3a7jaHUl U CaMOCTOSITEIbHOM
paboThI cTyneHTa. Pemenue
[MPaKTUYECKUX 3a7a4
OCYIIIECTBIIIETCS C IEJIbIO
[MPOBEPKU YPOBHS 3HAHUH,
YMEHWH, BIaJCHUM,
[MOHUMaHUS CTYACHTOM
OCHOBHBIX METOJIOB U 3aKOHOB
M3y4aeMoil TEOpUU IpU
pEeIIeHUN KOHKPETHBIX
[MPaKTUYECKUX 3a7a4, YMEHUS
MMPUMEHSATH Ha MTPAKTHUKE
[OJIy4YEeHHBIE 3HAHUSI.
CryneHTy BbIJIa€TCsl yCIOBUE
3a/1a4M, peuieHue KOTopou oH
n3yaraeT NUCbMEHHO (B
JIEKTPOHHOM BUJIE) U
3arpy’kaeT B AJIEKTPOHHYIO
cpeny (FOYpI'Y 2.0). Bpems,
OTBOJIMMOE Ha 3amaHus — 90
MuH. [Ipu onieHnBaHumM
PE3YJIBTaTOB MEPOTPUATHUS
MCTIONB3yeTCs OaTbHO-
pENUTHUHIOBast CUCTEMA
OLICHUBAHUS PE3YJIbTaTOB
YIeOHOU IeATETLHOCTH
oOyyaroruxcs (yTBEpKIeHa
MMPUKA30M PEKTOpa OT
24.05.2019 1. Ne 179)
Kpurepun onieHuBaHusA:

- 3aJ]JaHUE BBITIOJTHEHO B
[MOJTHOM 00bheMe, KaueCTBEHHO
odopmiieHo -4 Ganna;

- 3aJIJaHUE BBITIOJTHEHO HE
MOJTHOCTHIO JINOO 0hOPMIIEHO

nudpepeHITpoBaHHbII
3a4eT




He KaueCTBEHHO -3 Oauia
-3a7JaHK€E BBIIOJHEHO
MMOBEPXHOCTHO, M HE
odopmieHo - 2 Garna;
-3aJIaHUE BEBITTOJTHECHO
MOBEPXHOCTHO, OTCYTCTBHE
BBIBOZI U HE opopmiieHo- |
0a;

- 3aJJaHUE HE BBIITOIHEHO - 0
0aJIoB.

MakcHMallbHOE KOJIUYECTBO
Oau1oB — 4 3a 3amaHue.
BecoBoii koapdumenT
Mepornpusarus — 0,1.

Texymnii
KOHTPOJIb

IIpaxTrueckoe
3agague 2

0,1

Texyiee TecTupoBaHue
MPOBOJUTCS B "TEKCTOBOM"
dhopmare 1o pe3ynbpraram
OCBOEHHS COOTBETCTBYIOIIETO
pasznena (pasienon)
nuctUIIuHbL. CTyIeHTy
rnpeaocTasisieTcsa 16
BONPOCOB. Bpemst oTBeieHHOE
Ha TIPOBEJICHUE TECTUPOBAHUS
- 20 munyT. [Ipn oneHnBanumn
[PE3yIBTaTOB MEPOTIPUATHS
MCIIONB3yeTCs OaTbHO-
pENUTHUHIOBast CUCTEMA
OLICHUBAHUS PE3yIBTATOB
Y4eOHOU IeATETLHOCTH
oOyyaroruxcs (yTBEpKIeHa
MMPUKA30M PEKTOpa OT
24.05.2019 1. Ne 179) bannet
MIPUCBAMBAIOTCS CIIETYIONTUM
obpazom: 85-100%
[IPaBIIBHBIX OTBETOB - 5
MaioB; 75-84% - 4 Ganna;
55-74% - 3 6anna, 35-54% - 2
Oamna; 15-43% - 1 6am.
MaxkcuMalIbHOE KOJIUYECTBO
OamioB — 5. Becooii

K03 PUITEHT MEPOTIPUATHS —
0,1

i pepeHIIMPOBaHHBIN
3ager

Texymuin
KOHTPOJIb

IIpaxTrueckoe
3aganue 4

0,1

[lo uToram BBINIOJTHEHUS
MPaKTUYECKOTO 3aJaHus,
CTPYKTypa U COAEpKaHHE
KOTOPOTO PacKphITa paHee B
nanHou PII/I, ctynent
BBITIOJIHACT JTAHHBIN BUJT
paboThI, KOTOPYIO OH
3arpy’kaet B DJIEKTPOHHBII
IOVYpI'Y 2.0.

[Ipu olieHHBaHUU PE3YyIHTATOB
MEpONPUSITHS UCTIOTIB3YETCS
OaJUTbHO-PEUTHHTOBAS
CUCTEMAa OLICHUBAHUs

pEe3YJIBTAaTOB YUeOHOM

Qg pepeHIIMPOBaHHBIN
3ager




NesITeIbHOCTH 00yYaromuxcs
(YTBepIKIeHa IPUKA30M
pekropa ot 24.05.2019 . Ne
179).

Kpurepuu orieHuBaHus
3arpy’>KEHHBIX OJIAHKOB padoT:
S 6amnoB : CTyIEHT YeTKO
MPECTABIISUT CBOIO MO3UIIHIO,
apryMEHTHPOBAJ TOUYKY
3pEHHS, KPUTUIECCKU
OLIEHUBAJI apTYMEHTHI IPYTUX
CTYICHTOB, TTOATBEPKIast
r1yOOKOoe 3HaHWE MaTepuana,
VMEHHUE HCIIOIB30BATh
HOPMAaTHUBHBIE TOKYMEHTHI,
HAyYHYIO JTUTEPATypy s
MOATBEPKICHHS
MPaBUILHOCTH COOCTBEHHOM
MO3UIINY.

4 6amna : CTyaeHT 4eTKO
MPECTABIISII CBOIO MO3UIIMIO,
apryMEHTHPOBAJ TOUYKY
3pEHHS, KPUTUIECKU
OLIEHUBAJ APTYMEHTHI IPYyTUX
CTYICHTOB, IOATBEPKIast
r1y0OOKO€ 3HAHWE MaTepHaa,
YMEHHUE UCIIOIb30BATh
HOPMAaTHUBHBIE TOKYMEHTHI,
Hay4HYIO JTUTEpaTypy AJs

MO TBEPKICHHS
MPaBUIBLHOCTH COOCTBEHHOM
MO3UIINY HE TIPEICTABUIL.

3 6amna : CTyeHT 4eTKO
MPEICTABIISUT CBOIO MO3UIIHIO,
apryMEHTHPOBAJ TOUKY
3pEHHS, KPUTUICCKU
OLIEHUBAJI apTYMEHTHI IPYTUX
CTYICHTOB, TTOATBEPKIast
r1yOOKOe 3HaHWEe MaTepuana,
JaCTUYHOE YMCHUE
MCTIOJIb30BaTh HOPMATUBHBIE
TTOKYMEHTBI, HAYYHYIO
muTeparypy Ais

MO TBEPKICHHS
MPaBUIBLHOCTH COOCTBEHHOM
MO3UIINY HE TIPEICTABUIL.

2 6anna : CTygeHT 4eTKo
MPEICTABIISUT CBOIO MO3UIIHIO,
apryMEHTHPOBAJ TOUYKY
3pEHHS, KPUTUICCKH HE
OLIEHUBAJI apTYMEHTHI IPYTUX
CTYJICHTOB

1 6ann : CryneHt
NEMOHCTPUPYET
c(hOpMHUPOBAHHOCTH YMEHUH
Ha ypPOBHE HIDKE 0a30BOTO,




HpOSIB.HHeTCH
HEJI0CTAaTOYHOCTh YMEHHIA.

0 GannoB : YMeHUS HE
cthopmupoBansl. [IposBrsercs
I1OJIHOC UJIN HpaKTI/I‘-IeCKI/I
[MOJITHOE OTCYTCTBHE YMEHHM.

MakcuMalIbHOE KOJTHYECTBO
0aiuioB — 5. BecoBoii
kodddunment 0, 1

Texymnii
KOHTPOJIb

IIpaxTrueckoe
3aganue 4

0,15

Texyiiee TecTupoBaHue
MPOBOJUTCS B "TEKCTOBOM"
dhopmare 1o pe3ynbpraram
OCBOEHHS COOTBETCTBYIOIIETO
pasnena (pasesnon)
nuctUIIuHbL. CTyIeHTy
npenocrasisieTcs 17
BONPOCOB. Bpems oTBeieHHOE
Ha TIPOBEICHUE TECTUPOBAHUS
- 20 munyT. [Ipn oneHnBaHUM
[PE3yIBTaTOB MEPOTIPUATHS
MCIIONB3yeTCs OaTbHO-
pENUTHHIOBast CUCTEMA
OLICHUBAHUS PE3yIBTATOB
Y4eOHOU e TETLHOCTH
oOyyaroruxcs (yTBEpKIeHa
MIPUKA30M PEKTOpa OT
24.05.2019 1. Ne 179) bannet
MIPUCBAMBAIOTCS CIICTYIONTUM
obpazom: 85-100%
[IPABWIbHBIX OTBETOB - 5
MaioB; 75-84% - 4 Ganna;
55-74% - 3 6anna, 35-54% - 2
Oamna; 15-43% - 1 Gam.
MaxkcuMallbHOE KOJIUYECTBO
OamnoB — 5. Becooii

K03 PUITEHT MEPOTIPUATHS —
0,15

Qg epeHIIMPOBaHHBIN
3ager

Texymmin
KOHTPOJIb

IIpaxTryeckoe
3aJaHue 5

0,15

Tekymiee TectupoBanue
MMPOBOJUTCS B ""TEKCTOBOM"
(dopmare 1o pesynbraraMm
OCBOEHHUS COOTBETCTBYIOIIETO
paszzena (pas3aenoB)
mucHUITUHBL. CTyIEeHTY
npenocrasisiercs 18
BOIIPOCOB. Bpems oTBeieHHOE
Ha IIPOBEJCHNUE TECTUPOBAHUS
- 25 MunyT. [Ipu oneHuBaHUM
[pE3yaBTaTOB MEPOTIPUATHS
HCIIONIb3YyeTCsl OaIbHO-
pelTuHrOBas cucreMa
OLICHHMBAHUS PE3YyJIbTAaTOB
yueOHOI e TeTbHOCTH
oOyyatromuxcs (yTBepKIeHa
[IPUKA30M PEKTOpA OT

24.05.2019 1. Ne 179) bansl

i pepeHIMPOBaHHBIN
3ager




[PUCBAMBAIOTCS CIIEAYIOLUM
obpazom: 85-100%
[PaBUJIbHBIX OTBETOB - 5
MaJioB; 75-84% - 4 Ganna;
55-74% - 3 6amna, 35-54% - 2
Oamna; 15-43% - 1 6am.
MakcHMallbHOE KOJIUYECTBO
OamtoB — 5. BecoBoit
K09()(DUITMEHT MEPOTIPUATHS —
0,15

Texymnii
KOHTPOJIb

IIpaxTrueckoe
3aganue 6

0,1

Texyiiee TecTupoBaHue
MPOBOJUTCS B "TEKCTOBOM"
dhopmare 1o pe3ynbpraram
OCBOEHHS COOTBETCTBYIOIIETO
pasnena (pasesnon)
nuctUIIuHbL. CTyIeHTy
[IPENOCTABIISIETCS 7 BOIIPOCOB.
Bpems oTBeieHHOE Ha
MPOBEJICHUE TECTUPOBAHNS -
10 munyT. IIpu oniennBanuu
[PE3yIBTaTOB MEPOTIPUATHS
MCIIONB3yeTCs OaTbHO-
pENUTHHIOBast CUCTEMA
OLICHUBAHUS PE3yIBTATOB
Y4eOHOU e TETLHOCTH
oOyyaroruxcs (yTBEpKIeHa
MIPUKA30M PEKTOpa OT
24.05.2019 1. Ne 179) bannet
MIPUCBAMBAIOTCS CIICTYIONTUM
obpazom: 85-100%
[IPABWIbHBIX OTBETOB - 5
MaioB; 75-84% - 4 Ganna;
55-74% - 3 6anna, 35-54% - 2
Oamna; 15-43% - 1 Gam.
MaxkcuMallbHOE KOJIUYECTBO
OamnoB — 5. Becooii

K03 PUITEHT MEPOTIPUATHS —
0,1

Qg epeHIIMPOBaHHBIN
3ager

IIpome-
KyTOUYHas
arTecranus

CobecenoBanue
10 BOIIPOCaM
IUCHUIIINHEI

[IpomexyTouHas arTecTanus:
nuQdepeHIIMPOBAHHBIN 3a4eT.
CobecenoBaHue 1O BOIIpOCaM
NMCHMIUIMHBL. B miponiecce
cobece0BaHUS
OCYUIECTBIISIETCSI KOHTPOJIb
OCBOEHUS KOMIIETCHIIUI
ctynenToM. ColecenoBanue
[TPOBOJIUTCS C LIEJIBIO
[IPOBEPKU YPOBHS 3HAHUH,
YMEHUH, TPUOOPETEHHOTO
OTIbITa, TOHUMAHHUSI CTYAEHTOM
OCHOBHBIX METOJIOB U 3aKOHOB
M3y4aeMOU TUCIUILINHBI,
BO3MOYKHOCTH JIOTIOJTHUTEIBHO
[MOBBICUTH CBOM peUTHHL. [Io
pe3ynbTaraM cobeceJ0BaHus

CTYJIEHT nosyyaer 1

i pepeHIMPOBaHHBIN
3ager




TTOTIOJIHUTEIIBHBIN 0al K
0OIIIEN OLIEHKE.

6.2. Ilpouenypa nposeaeHusi, KpUTEPUH OLIEHUBAHUSA

Bun npomexxyTouHOR
arTecTaluuu

[Ipouenypa nposeneHus

Kpurepun
OLICHUBAHUs

g epeHIMPOBaHHbIN
3a4er

Ha nuddepennmpoBanHoM 3a4eTe MPOUCXOTUT OLIEHUBAHHUE
3HaHWUI, yMEHUI U TIPUOOPETEHHOTO OMbITa 00YUYAIOIIUXCS IO
nucturmuHe "Opranu3anus KOHQUISHITHATHHOTO
JIOKYMEHTO000pOTa" Ha OCHOBE MOJyUYE€HHBIX OLIEHOK 32
KOHTPOJIbHO-PEUTUHTOBBIE MEPOIIPUATHS TEKYILETO KOHTPOJIS.
[Ipu HEOCTAaTOUHOM W/WIM HE yCTpanuBaIoIIeH cTyIeHTa
BEJIMUMHE PEUTHHTA eMYy MOXKET OBITh PEUIOKEHO MPOUTH
co0eceI0BaHKE C MPENoJaBaTesieM 10 OCHOBHBIM pa3JieaM

OTtnnuno: BenmuuHa peiiTuHra 00y4aronierocs mo
nucuumuinHe 85...100 % Xopomio: Bennunna peitunra
oOyuarouierocst rucuuIuinee 75...84 % YnoBineTBOpUTEIBHO:
Benmnuunna pelitunra oOyvaromierocs mo gucrumiiae 60...74
% HeynosnerBoputenbHo: Bennunna peitunra
oOyuaromterocs o aucuuriuae 0...59 %. Ouenka no
JTUCUUITTIHE BHOCUTCS B «[Ipuioxenue kK qumioMy
CIIEI[NAITICTAY.

JMCIUIUIMHBL. B pe3ynbrare ckiiaabiBaeTcst COBOKYIHbBIH (B cooTBeTCTBHM
PEUTHHT CTYyeHTa, KOTOPbIH quddepeHmpyeTcs B OIEHKY H (¢ r. 2.5, 2.6
MPOCTAaBIISAETCS B BEIOMOCTh, 3a4ETHYIO KHIKKY cTyneHTa. |[[lomoxeHus

6.3. ITacnopt oHIa OLIEHOYHBIX CPEACTB

KommereHmn

Pezynbrarsl 00yueHus

[1K-1

3HAeT: - MOPSA0K OpraHU3aluy I0OKyMEHTHPOBAHUS U JOKYMEHTO000pOTa B
00JIACTH 3alUTHI TOCYIAPCTBEHHONW U KOMMEPUYECKON TaliHBI XO3SHCTBYFOIINX
CyOBEKTOB.

[1K-1

'YMeeT: -aHaJIM3UpOBaTh COCTAB IOKYMEHTALIUN XO3HUCTBYIOIUX CyOBEKTOB B
COOTBETCTBUU C YCTAHOBJICHHBIMH TPEOOBAHUSAMH B 00JIACTH 3aLIUThHI
rOCyJapCTBEHHON U KOMMEPUYECKOU TalHbI B LIEJISAX BBIABICHUS U KOHTPOJIIA
PHICKOB M yTPO3 SKOHOMHUECKOH OE€30IaCHOCTH.

[1K-1

VMeeT npakTUYeCKUi OMBIT: - 00pabOTKU NMOTyYeHHOU HHGOPMAIUH JIIs
o0ecrieyeHHs 3alIUThl FOCYIapCTBEHHON M KOMMEPUYECKOI TaltHbI U
cOOMIONEHUS peXKHMa CEKPETHOCTH B JIEATEIBHOCTH XO3SHCTBYIOLIUX
CyOBEKTOB.

[1K-2

3HaeT: - OCHOBHBIE XapaKTEPUCTUKHU U COCTAB JJOKYMEHTALUH B 001aCTH
3AIIHATHI TOCYAAPCTBEHHOW U KOMMEPUYECKON TallHbI X035 CTBYOIINX
CyObEKTOB.

[1K-2

VMeeT: - COCTaBIATh M CHCTEMAaTH3MPOBAaTh HOMEHKJIATYPY JeJ B LEIIsX
o0ecreueHns 5KOHOMHUECKOI 0€30I1aCHOCTH OpraHU3aliy, B TOM YHUCJIE B
00JIaCTH 3aIUTHI TOCYAaPCTBEHHON M KOMMEPUECKOM TaltHbI XO3SHCTBYIOMINX
CyOBEKTOB.

[1K-2

Nmeet HpaKTI/I‘IeCKI/Iﬁ OIIBIT: - BEACHUS KOH(l)I/IIIGHLH/IaHBHOI‘O
TOKyMEHTOO0O0pOTa XO35HUCTBYIOMIETO CyOhEKTA.

[1K-8

3HAET: - MOHATHE TalHbI U UHBIX OXPAaHSAEMbIX 3aKOHOM TaliH, CBEICHUMH,

COCTABJIAIONIHNX T'OCYIJAPCTBCHHYIO U KOMMCPUCCKYIO TaﬁHy 1 CBECHMI




KOH(i)I/II[eHI_[I/IaJIBHOFO XapakTepa, - HOPMATUBHO-IIPABOBLIC TJOKYMCHTEI B
00J1aCTH 3alTUTHI TOCYIAPCTBEHHON U KOMMEPYECKOM TaitHbI, 00ecTieueHUs
peKUMa CEKPETHOCTH.

[1K-8

'YMeeT: - OnpeaestaTh MOJTHOMOUYHNS OPraHOB FOCYAApCTBEHHON BIACTH U
TOJKHOCTHBIX JIMIL B 00J1aCTH 3aIIUThI TOCYAAPCTBEHHONW U KOMMEPUYECKOM
TalHbI; - OLIEHUBATh PUCKU U YIPO3bl IKOHOMUUYECKON O0€30IacHOCTH, HAHAHH
BO3HUKAIOIIME B CIIy4asiX HApyIIEHUS 3alIUThl TOCYIapCTBEHHON U
KOMMEpUeCKOM TaltHbI, 00ecIeueH s peKuMa CEKPETHOCTH.

[1K-8

lMeeT mpakTHYeCKH OMBIT: -pabOThI MO BBISBICHUIO U KOHTPOJIIO

nH(pOpMaIH, COCTABIISIONIEH roCyJapCTBEHHYIO M KOMMEPYECKYIO TalHY, -
[IPEAYNPEKACHNS U IPECEUCHUs NIPECTYIUICHUM U UHBIX IIPABOHAPYIIEHUN B [+ | [HHHHH
00J1aCTH 3alUTHI TOCYIAPCTBEHHON U KOMMEPYECKOM TaitHbI, 00ecTieueHus
peKnUMa CEKPETHOCTHU.

Tumnosslie KOHTPOJIBHBIC 3aaHUs 110 KAXKAOMY MCPOIIPHUATHIO HAXOAATCS B
ITPHUIIOKCHUAX.

7. YueOHO-MeTOAUYeCKOe M HH(POPMAIMOHHOE 00ecrieyeHne TUCIUIIINHBI

ITeyaTHas ydyeOHO-MeTOAUYECKAS JOKYMEHTALMS
@) OCHOBHAs TUMepamypa:
He nipenycmorpena

6) OononHumenbHas IUmepamypa:
He npenycmotpena

8) omeuecmeenHvle U 3apyOedtCHble HCYPHANbL NO OUCYUNTUHE, UMerowuecs: 8 bubiuomexe:
He npenycmorpensl

2) MemoouuecKue yYKasaHus 0 Cmy0eHmos8 no 0C80EHUI0 OUCYUNTUHDL:

Mapxkuna, FO.B. Opranuzanus KOH(pHISHIHAIBHOTO
JTOKyMeHTOooOOpoTa. MeTtoandeckue ykazaHus JJisl CaMOCTOSITEIbHBIX padoT , st
cnenyaibHOCTH 38.05.01 «OKoHOMHYECKass 0€3011aCHOCTEY - UeaaOMHCK:
N3parensckuii nentp FOYpl'Y, 2022

I.

U3 HUX: Y4eOHO-Memoouyeckoe obecneyerue camocmosmenbHol pabomsl CmyoeHma:
Mapxkuna, FO.B. Opranuzamnus koH(UICHIIHATEHOTO
JTOKyMeHTooOOpoTa. MeToandeckue yKazaHus JJIsl CAaMOCTOSTEIbHBIX padoT , s
cnenuaabHOCTH 38.05.01 « DOxoHOMHYECKas O€3011aCHOCTDY - YeaaOMHCK:
N3narensckuii uentp IOVYpl'Y, 2022

l.

BHCKTPOHHaH yqe6H0-MeTonnquKaﬂ HOKYMECHTaAIlUA

HanmenoBanue
No Bun
0 pecypca B bubmuorpadudeckoe onrcanue
JIUTEpaTyphbl .
AIIEKTPOHHOM Popme
Kysnernos, 1. H. [lokymenTanimonHoe obecrieueHne
a :
JononuTenbHas [O6pasopaTebHas YIIpaBICHUS MIEPCOHATIOM : YUSOHHUK U MPAKTUKYM JIJISI By30B
1 reparypa inardopma FOpaiir / U. H. Ky3nenoB. — 3-e uzn., nepepad. u mon. — Mockaa :
y p W3natensctBo FOpaiit, 2026. — 397 c.

https://urait.ru/bcode/583204

2 |OcHoBHas O06pa3zoBaTesbHAs Kopsrees, 1. K. KondpuaernmanpHoe 1e710MPON3BOACTRO :




nuTeparypa

ruiatgopma FOpaiit

yuebnuk i By30B / . K. Kopuees, A. B. ITmenko, B. A.
MarmypueB. — 3-e u3fl., nepepad. u gom. — Mockga :
M3narenscTBo FOpaiit, 2026. — 46 c.
https://urait.ru/bcode/589314

OcHOBHAsA
TuTepaTypa

O6pa3zoBaresibHas
miargopma FOpaiit

['po3oBa, O. C. [lemonpon3BoACTBO : yueOHUK /1st By30B / O.
C. I'pozoBa. — 2-e n3n. — Mocksa : U3garensctBo FOpaiiT,
2025. — 131 c. https://urait.ru/bcode/563439

[Tepedenp UCTIONB3YEMOTO MTPOTPAMMHOTO OOCCIICUCHHS:

p—

w

Microsoft-Windows(6eccpouHo)
Microsoft-Office(6eccpouno)
OI'AOY BO "IOVYpl'Y (HUY)"-IToptan "Dnexrponusiit FOYpl'Y"

(https://edu.susu.ru)(6eccpodHo)

ABBYY-FineReader 8(6eccpouno)

[lepedenb ucnonb3lyeMbix NpohecCHOHANBHBIX 0a3 TaHHBIX U WH(POPMAITMOHHBIX
CIIPABOYHBIX CUCTEM:

Her

8. Marepua/ibHO-TeXHHYECKOe o0ecreYeHue 1 CIUITUHbI

No OcHoBHOE 000pyIOBaHKE, CTEH/IbI, MAKETHI, KOMITBIOTEpHAs TEXHUKA,
Bun 3anaruit . 2_1 MpeyCTaHOBICHHOE IPOrpaMMHOE 00ecTedeH e, UCTIOIb3yeMOoe s
il Pa3IMYHBIX BUJIOB 3aHITHIA
Pabouee MecTo mpenogaBaTess: KOMIBIOTEDP C BBIXOAOM B MIHTEpHET,
142 |monuTOp. YueOHas TOCKa, DKpaH, MYJIBTUMEIHA-IIPOEKTOP, MUKPO(hOH
Jlexknuu ’ ’ i i
(36) [Bumeo- akycTHUeCcKasi CUCTeMa, JOKYMEHT-KaMepa, ayluo KOMMYTaTop,
MyJBT YIPaBICHUS (BUACO-ayIHO-IKPaH).
126 KommbtorepHoe 000pyaoBanue Ha 27 pabo4yux MECT C TOCTYIIOM B CETh
[lepecnaua (36) HuTepHet, pabodyee MECTO IpenoaaBaTesisi: MOHUTOP, KOMIBIOTED €
OCTYyTIOM B ceTh VIHTepHET, yueOHast 10CKa, MyJIbTUMEINA-TIPOCKTOP, SKpPaH.
Kontpomns 126 KommnbrorepHoe 060pynoBaHue Ha 27 pabounX MECT C I0CTYTIOM B CETh
CaMOCTOSATENbHOM (36) HuTtepHeT, pabodee MeCTO MpenoiaBaTess: MOHUTOP, KOMITBIOTED C
paboThI TOCTYTIOM B ceTh VIHTepHET, yueOHas J0CKa, MyJIbTUMEINA-TIPOCKTOP, SKPaH.
TpaKTHecKie 126 KomrmbrorepHoe 060opyoBanue Ha 27 pabodrX MECT C JIOCTYTIOM B CETh
SaHSI”II“)I/ISI 1 cemmHapsi |(36) HuTepHert, paboyee MECTO MpernogaBaTelis: MOHUTOP, KOMIIBIOTED C
P TOCTYTIOM B ceTh VIHTepHET, yueOHas J0CKa, MyJIbTUMEINA-TIPOECKTOP, SKPaH.
126 KoMmmbroTepHoe 00opyoBanue Ha 27 pabounux MECT ¢ JOCTYIIOM B CETh
3aget (36) WuTepHeT, paboyee MECTO MperogaBaTesis: MOHUTOP, KOMIIBIOTED C
TOCTYTIOM B ceTh VIHTEepHET, yueOHas A0CKa, MyJbTUMEINA-TIPOEKTOP, SKPaH.
KoMmnbroTepHoe 00opyioBanue Ha 27 pabouux MECT ¢ JOCTYIIOM B CETh
CamoctositensHas |126
aGota cryzenTa  |(36) WuTepHeT, pabovee MECTO MPeToaBaTess: MOHUTOP, KOMITBIOTED C
P Y TOCTYTIOM B ceTh VIHTepHeT, yueOHas J0CKa, MyJIbTUMEINA-IIPOEKTOP, SKPaH.




