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1. llesu u 3212494 AU CIUILIHHBI

[lens AMCIMTUIMHBI - 1aTh 3HAHUSI, HEOOXOAMMBIE VISl TIPABMIIBHOTO COCTABIICHUS U
oopMIIEHUST JOKYMEHTOB, BO3HUKAIOIINX B MPOIIECCE MPUHATHUS U peain3aIiiu
yIPaBICHYECKUX PEIICHUH, OCBOUTH OOIIECTIPUHATHIC B MUPE MPEATIPUHAMATEIHLCTBA
JICKCUKY ¥ CTHJIb JIEJIOBOM M KOMMEPYECKOU KOPPECTIOHACHITUH JJI CBOOOTHOTO H
PaBHOIIPABHOTO OOIICHMS C MMAPTHEPAMH Ha MPEANPHUITHAX. 3a1a91 TUCIIUTUIAHEI -
03HAKOMHWThH CTYJICHTOB C OOIIMMH MPUHIIMITAMH JTOKYMEHTAIIMOHHOTO 00CCIICUCHHMSI
JEATETBHOCTH MPEANPHATHS, C IIOPSIKOM JOKYMEHTHpOBaHUs nHMopmanyu. Hayunts
CUCTEMATH3UPOBATh MH(POPMAIIUIO MO KATETOPUAM U YPOBHSIM JI0CTyTa K HEH.
O3HAKOMUTHCSA € TIOPSIKOM MPABOBOM 3aIUTHI IOKYMEHTUPOBAHHON MH(MOPMALINH U C
OpraHu3alMen parMoHaIbHOTO JBUKEHUS JOKYMEHTOB Ha Tpennpusitud. Hayuuts
Ka4eCTBEHHO U OBICTpO 00padarbiBaTh HHGOPMALIUIO B IEJISIX COBPEMEHHOTO MPUHSATHUS
COOTBETCTBYIOIIUX YIIPABICHUECKUX PEIICHUH. YCBOUTH MIpaBuia U OPMBI JIEJTOBON U
KOMMEPYECKOU MEePENUCKH HA MIPEATPUITHSIX.

Kparkoe cogepxxaHue IuCHUIIIMHBI

[TonsiTHe JOKYMEHTa, CUCTEMBI IOKYMEHTAIIUU U YIIPABICHYECKOM TOKYMEHTAITNH:
TpeOOBaHUS K COCTABICHHIO U opopmiteHHIo, hopMymsip-o0pasell, CocTaB U
PacIoiOKeHNE PEKBU3UTOB; COCTABICHHE U 0()OPMIICHHE OCHOBHBIX JOKYMEHTOB:
JIOTOBOPOB, KOHTPAKTOB, MPUKA30B, CIIY)KEOHBIX 3aMHICOK, IPOTOKOJIOB, aKTOB, CIIPABOK U
JOKYMEHTOB JIMYHOTO XapaKTepa; OpraHu3aImsl TOKyMEHTO000pOTa;CUCTeMAaTH3aIUs
JIOKYMEHTOB, HOMEHKJIATypa JIsl X (POPMUPOBAHUS U XPAHCHHS; COBPEMEHHBIC CITOCOOBI
¥ TEXHUKA CO3JIaHUs JOKYMEHTOB;ICJIOBBIC 1 KOMMEPUYECKHE MUChMa: KiIacCUpUKAIIHS,
CTPYKTYypa, CTaHIApTHBIE ()pa3bl M BRIPAKCHUS; TIpaBuiIa U POPMbI KOMMEPUYECKOMH
NEPENUCKN; OpraHu3arus paboThl ¢ JOKYMEHTaMH, COJICP KAIUMHK KOH(MUICHIINATbHBIC
CBE/ICHUSI.

2. Komnerennuu odyuyawuerocsi, opmMupyembie B pe3yJibTaTe 0CBOCHUS
AUCIHUTIJIMHBI

[TnanupyemMble pe3yabTaThl OCBOCHUS [Mnanupyemblie pe3yabTaThl
OII BO (xommnieTeH1Iun) 00y4YeHHUs 10 AUCITUTUTHHE

3HaeT: B3aUMOCBsI3b UHPOPMAIH U JJOKYMEHTA;
HBOJIIOIMIO TOKYMEHTA KaK HOCUTEINs HH(POPMALIUH,
[pa3BUTHE CIIOCOOOB IOKYMEHTUPOBAHUS U
MaTepuasoB s GUKcaluy HHGOPMAIMH; TPOLECC
CKJIaJIbIBAHUS U pa3BUTUS (popMysisipa TOKYMEHTa;
TEH/ICHIIMM YHU(DUKAIIUKN U CTaHJApTU3AMU KaK
OTACJIbHBIX (bOpM AOKYMCHTOB, TaK U CUCTEM
OIIK-1 Cnocoben npuMeHsATh Ha 6a30BOM YpOBHE |JOKYMEHTAIIH B LIEJIOM; COBPEMEHHBIE
3HAaHUS UCTOPUUYECKUX HAyK IIPH PEIICHUH 3a]a4 B [TpeOOBaHUAX K OpraHU3aliu paboThl C

cdepe cBoell npodeccuoHabHON AEATENBHOCTH  |[TOKYMEHTaMHU
'YMeeT: pa3palaThiBaTh MakeT HOPMATHUBHO-
METOIMYECKHX JIOKYMEHTOB, 00€CIIeUnBaIOIINX
OpraHHU3al1Io paboThI ¢ yIpPaBICHUECKUMU
TTOKYMEHTaMH YUPEKICHUH, OpraHu3alui,
OpeanpUATUN; YHU(PHUIMPOBATH U MPOEKTUPOBATh
(OpMBI TOKYMEHTOB; COCTaBJIATH JIOKYMEHTBHI C
HCITI0JIb30BAHUEM SI3BIKOBBIX BAPHMAHTOB B




3aBUCUMOCTH OT HA3HAUYCHHUSI COACPKaHUSI U BUIA
TOKyMEHTA; YHU(PHUIIUPOBATHh TEKCTHI JJOKYMEHTOB;
0(QOpPMIIATH JOKYMEHTBI B COOTBETCTBUH C
TpeOOBAHUSIMHU TOCYIAPCTBEHHBIX CTAHIAPTOB;
BHEAPATH YHU(PUIIMPOBAHHBIE (OPMBI JOKYMEHTOB;
OTIPEIEIATH UCTOPUUECKYIO M MIPAKTHIECKYIO
[IEHHOCTb JJOKyMEHTOB

HMeeT mpakTHYEeCKUI OMBIT: UCIIOJIb30BAHUS
OCHOBHBIX METOJ/IOB HAYYHOTO aHAJIN3a OpraHU3aluu
TOKyMEHTAITMOHHOTO 00€CTICUCHHMSI YIIPaBICHUS
(AOY) 1 apxuBHOTO XpaHEHHUS TOKYMEHTOB B
KOHKPETHOW OpTraHU3aIlii; UCITOJIb30BaAHUS
OCHOBHBIX TEXHOJIOTUM MJITAHUPOBAHMS,
OpraHu3anvu 1 nposeaeHus nposepok JJOY u
pabOThI APXUBOB KOHKPETHOTO MIPEIPUSITHS

OIIK-3 CniocobeH MpUMEeHSITh TEOpETUYECKUE
3HAHUS JUISl pellieHHs] TOCTABJICHHBIX 3374 B
00JIaCTH JOKYMEHTOBEICHHS U apXUBOBEICHHS

3HaeT: MpaBWJla NOATOTOBKH yIPABIEHUYECKUX
TOKYMEHTOB U BEJCHHUS JIEII0OBOI MEPENICKY;
OCHOBHBIE BH/Ibl PEKBU3UTOB OpPraHU3allMOHHO-
pactopsAAUTENbHON TOKYMEHTAIUH, TpaBuiIa
oopMIIeHHs YIIpaBIECHUYECKUX TOKYMEHTOB

'YMeeT: BOCIPOU3BOIUTh OCHOBHBIE TEOPETUUECKUE
MOJIOKEHMSI TOKYMEHTOBEICHUS;
uaeHTU(GUIIMPOBATH MPOOIEMBbI B 001acTH
JTOKYMEHTOBEICHUS; BOCIIPOM3BOUTH IpaBuia
MOJrOTOBKU yNPaBICHUECKUX JOKYMEHTOB U
BE/ICHUS JIeJIOBOM Nepenucku; 0OopMIIsATh
[pa3IUYHbIE BUIBI YIIPABIEHYECKUX TOKYyMEHTOB
VMeeT MpakTUYEeCKUl OMBIT: COOTHECEHHS ITPOOIeM
001acT JOKYMEHTOBEJICHHSI C MTPAKTHUKOM;
MCII0JIb30BaHMsI HOPMaTUBHBIX I0KyMEHTOB,
Kacaromuxcs 0pOopMIICHUS JOKYMEHTOB; OITUCaHUS

[MpaBUJI O(pOpMJ'ICHI/ISI YHpaBJICHUCCKUX NJOKYMCHTOB

3. Mecro nucuuninnbl B ctpykrype OII BO

[TepeueHp NpeIIIECTBYOMUX TUCIUILINH,
BUJIOB pabOT y4eOHOTrO IIaHa

[lepeveHs MOCIETYIONUX AUCITUTLTHH,
BUJIOB paboT

1.0.02 OcHOBBI POCCHUICKOM rOCYyIapCTBEHHOCTH,
1.0.27 Uctopus 1e0npon3BOJCTBA U apXUBOB
Poccuu,

1.0.15 Opranu3anus rocy1apCTBEHHbBIX
yupexaenui Poccun,

1.0.01 Uctopus Poccunu,

YyeOHast mpakTHKa (03HAKOMUTENbHAs) (2 ceMecTp)

1.0.28 UcTOUYHHUKOBEICHUE

TpeboBaHMs K «BXOIHBIM» 3HAHUSIM, YMEHHUSIM, HABbIKAM CTY/IE€HTA, HEOOXOAUMbIM
IIPY OCBOCHUHU JJAHHOM JUCIMIUIUHBI U IPUOOPETEHHBIM B PE3yIbTaTe OCBOCHUS

MpCAMICCTBYIOIMUX JUCIUILINH:

Jucrumimna

TpeboBanus

1.0.01 Uctopusa Poccun

3HAeT: OCHOBHbIE 3TAIbl HCTOPUYECKOTO PA3BUTHS
4eJI0OBEYECKOro 00I1eCTBAa U OCHOBHBIE UX YEPTHI,
nepuobl B ucropun Poccun u ux crenuduky,
OCHOBHBIC UCTOPUYECKUE MOAXOAbI U KOHLICTIIIUI




TOKYMEHTOBEJICHUS ¥ apXUBHOTO JIeTIa,
HUCTOPUUECKHUX JesiTeNIel, ChINPAaBLINX BaXKHYIO POJIb
B pa3BUTUU NpodeccnoHaIbHOl cdepsl,
MOCJIEZIOBATENBHOCTH ¥ 3aKOHOMEPHOCTH Pa3BUTHUSA
HMCTOPUYECKOTO MPOIIECcCa; OCHOBHBIC MTPOOIIEMBI,
MEePUOJIOB, TCHICHIIMA U 0COOCHHOCTEH POCCUICKOM
UCTOpHH; poiib Poccuu BO BCEMUPHOM
HMCTOPUUECKOM IpoIiecce; 0COOCHHOCTH
KyJIBTYPHBIX, KOH(DECCHOHATBHBIX U
STHOCOIMATBHBIX ITPOILIECCOB B COBPEMEHHOM
00IIeCTBE; OCHOBHBIE ITAIbl HCTOPUIECKOTO
CTAHOBJICHUS TIOHATHUS «IIEHHOCThY Kak 0a30Boi
KaTerOpUH UCTOPUH YMEET: TIePEUHCIISTE OCHOBHBIC
STarbl HCTOPHUUECKOTO Pa3BUTHS YEJIOBEUECKOTO
00IIeCTBa 1 OCHOBHBIC UX YEPTHI, IEPHOJIBI B
uctopuu Poccuu u ux cneunduky, OCHOBHbIE
WUCTOPUYCCKHUE ITOIXO/IbI i KOHIICTIIIUN
TOKYMEHTOBEJICHUS U apXUBHOTO JIeTIa,
HUCTOPUYCCKUX JesTeNel, ChITPAaBIINX BAXKHYIO POIh
B pa3BUTHH MPOodheCCHOHAIBHON Cephl,
0OHapyXKUBATh TPUYUHHO-CIICICTBEHHBIC CBS3H U
MCIIOJIb30BaTh MPUHIIMIT HCTOPU3MA B
XapaKTePUCTHKE COITMATBHBIX SIBICHUH B
OTEUYECTBEHHON M BCEMUPHOI UCTOPHH; BBIPAXKATh U
00OCHOBBIBAThH CBOIO MO3UIIHIO 110 BOIPOCaM,
KacarolUMCs IIEHHOCTHOTO OTHOIIEHUS K
HUCTOPUYECKOMY MPOIIIOMY; UCTIONB30BATh METO
uanora KyJabTyp B OL[EHKE COIUANIbHBIX,
ATHOHAIIMOHATLHBIX, PEIUTUO3HBIX U
KyJBTYPHBIXPa3IUUUi; TPEOI0JIeBATh BIUSIHNE
CTEPEOTHIIOB U OCYIIECTBIISATH MEXKYIBTYPHBIN
nuasor B o0mel u mpodeccroHanbHOM cdepe
KOMMYHHKAIIH; UCIIOJIb30BaTh METOJT AMAJIOTa
KYJBTYp B OIICHKE COI[HAIbHBIX,
ATHOHAI[MOHAILHBIX, PETUTUO3HBIX M KYJIBTYPHBIX
paznnunii FiMeeT npakTU4eCKHil OTIbIT:
WCTIOJIB30BaHUS B ApTYMEHTAIIUN OCHOBHBIX 3TAIOB
HMCTOPUUECKOTO Pa3BUTHSA YEJIOBEUECKOTO 00I1IecTBa
Y OCHOBHBIEC UX Y€PTHI, IEPUOJIOB B UcTOpuu Poccun
U X CHEIU(PUKY, OCHOBHBIX HCTOPUYECKUX
MOJTXO/IOB U KOHIICTIIIUI TOKYMEHTOBEICHUS U
QPXUBHOTO JIeJ1a, UCTOPHUUECKUX AesITeNeH,
CBITPABIIIUX BAXKHYIO POJIb B PA3BUTHUH
npodeccroHanbHON chephl, OLICHKU MTyTH
TOCTIDKEHUS TIeTIel C TOUKH 3pEHHUs HOPM B
cO00I1IeCcTBa, a TAKXKE C TOUKU 3PEHUSI HOPM U
[IEHHOCTEU, IPUHATHIX B PA3IMYHBIX COOOIIECTBAX;
COOTHECEHUS Pa3INYHbIX aHAJTUTHUYECKIX METO/IOB B
[[EJIOCTHOM OCMBICIICHUH COITMOKYIIETYPHBIX 3a/1a4

1.0.27 Uctopus enonpou3BoJCTBA U apXUBOB
Poccun

3HAeT: OCHOBHBIC TAIlbl Pa3sBUTHA CUCTCMBIL
JACJIOIIPOMU3BOACTBA U apXHUBHOI'O JI€JIa, UX
CHCI_II/I(bI/IKy; MMPaBOBBLIC AKThI, PCINIAMCHTUPYIOIIHEC
JICJIIOITPOU3BOACTBO U aPXUBHOC ACJIO B PA3HBIC
XPOHOJIOTUYCCKUEC IICPUODI; 0COOEHHOCTH
COCTABJICHUSA U COXPAaHCHHA JOKYMCHTOB B Pa3HbLIC
XPOHOJOT'MYCCKUC TNICPHUOJbL YMmeer: pa361/1paTLc;1 B




TEHJCHINAX Pa3BUTHsI OTEUECTBEHHOTO
NIEJIONIPON3BO/ICTBA U ADXUBHOTIO JI€JIa B Pa3HbIE
XPOHOJIOTMYECKHE Iepuoabl Mimeer npaktudeckuit
OIIBIT: MCIOJIb30BAHMS B HCCIIEI0BATEIBCKAX
paboTax 3HaHUN 00 OCHOBHBIX TaNax Pa3BUTHUS
CHUCTEMBI ACJIONPOU3BOICTBA U apXUBHOTIO JI€Na,
[IPABOBBIX AKTaX, PEINIAMEHTUPYIOLINX
NIEJIONIPOU3BOICTBO M aPXUBHOE JEJIO B Pa3HBIC
XPOHOJIOTHYECKHE MEPUO/IBI, 0COOEHHOCTIX
COCTAaBJICHUS U COXPAHEHUS TOKyMEHTOB B Pa3HbIE
XPOHOJIOTHYECKHUE MEPUOJIBI

1.0.15 Oprannsanus rocyqapcTBEHHBIX
yupexaenuit Poccun

3HaeT: HOpMaTUBHYIO 0a3y OpraHu3ay padoTh
rOCy/lapCTBEHHBIX yupexaeHui Poccun;
COJIEpKAHUE MOHATUH, CBSI3aHHBIX C OpraHu3aluein
CHUCTEMBbI OPraHOB TOCYAAPCTBEHHON U
MYHMIIMIIAJIbHON BIACTH; IPUHIIMIIBI, METOJBI U

(G opMBI rOCYyIapCTBEHHOTO YIPaBICHHUS;
COBOKYITHOCTh OCHOBHBIX 3aKOHOMEPHOCTEMN
[Pa3BUTHS FOCYAAPCTBEHHBIX U MyHHUIUIAIbHBIX
oprasoB BiacTH B Poccuu, npaBoBbIe OCHOBBI
rocyaapCTBEHHOM U MYHHIIUIIAJIBHON CITYKOBbI B
Poccuiickoit @enepannn; COBOKYITHOCTh
3aKOHOMEPHOCTEN Pa3BUTHUS TOCY/ITaPCTBEHHBIX U
MYHHIIMIIAJIbHBIX OPTaHOB BJIACTH B
Poccum,npecTaBieHHBIX B INTEPATYPE;
VCTOPUYECKHUI OIBIT Pa3BUTUSA U COBPEMEHHBIX
TEeHACHIUN (POPMUPOBAHUS TOCYIAPCTBEHHBIX U
MYHMIIAIIAJIBHBIX OPraHoB BiacTu B Poccuy;
WH(GOPMAIIMOHHBIE TOTOKH, (OPMUPYIOLIHECS Ha
Pa3JIMYHBIX YPOBHAX FOCYAaPCTBEHHON CITYKObBI
'YMeeT: caMOCTOSITeNIbHO paboTaTh ¢ FOPUIANUECKOI
TMTEpaTypOi 1 HOPMAaTUBHO-IIPABOBBIMU aKTaMU;
BBISIBIISITH OOIIINME U PETHOHATBHBIC (HAIIMOHABLHBIC)
0COOEHHOCTH Pa3BUTHUS TOCYJAPCTBEHHBIX U
MYHHIIUIIAJIbHBIXOPTaHOB BIIACTH, OPUEHTHPOBATHCS
B CUCTEME OPraHOB rOCYJapCTBEHHOM BIIACTH;
BbIpaXKaTh U apryMEHTHPOBAThH CBOIO MO3UIIUIO T10
Haun0oJee JUCKYCCHOHHBIM BOIIPOCaM Pa3BUTHUS
roCcyaapCTBEHHBIX OPraHOB BJIacTH; paboTaTh ¢
ouLMaNbHBIMU JOKyMEHTaMH OPTaHOB
roCcyIapCTBEHHOU BiIacTH MIMeeT mpakThudecKuil
OTIBIT: UCTIOJIb30BAaHMsI OCHOBHBIX IMOHATHUH B cepe
MyOJIMYHOTO YNIPaBJICHUS; BECHUS HAyYHOU
TMCKYCCHH B YCTHOW M MUCbMEHHOH (popme B
KOHTEKCTE OpraHU3aluy paboThl TOCY/IapCTBEHHBIX
yupexaeHni Poccun, npuMeHeHNs: OCHOBHBIX
MOHATUI B c(hepe rocy1TapcTBEHHOT'O YIIPABIICHUS;
peanu3aly HaBbIKOB BEJICHUS IUCKYCCUU B YCTHOM
U MMCbMEHHOH (opMe, a TaK)Ke MPUHIUIIOB U
METO/I0B 0TOOpa opuIanIbHONH HHPOPMALTUH JIs
peanu3anuy npoQeccuoHaIbHON KOMMYHUKAIIUI

1.0.02 OcHOBBI POCCHUICKON TOCYAAPCTBEHHOCTH

3HaeT: GyHIaMEHTAIbHBIC IIEHHOCTHBIE IPUHIIUIIBI
POCCHIICKOI IMBUIN3ALINY (TaKue KaK €IMHCTBO

MHOT000pasusi, CHIa U OTBETCTBEHHOCTb, COTTIACHE
U COTPYIHUYECTBO, JIFOOOBb U IOBEPHE, CO3UTAHNE

14} pa3BI/ITI/I€), a TaKXKC MCPCICKTUBHBIC IEHHOCTHELIC




OPUEHTHUPBI POCCUICKOTO LIMBUIN3ALIMOHHOTO
pa3BUTHUS, GyHIAMEHTAJIbHbIE TOCTHKEHUS,
U300peTeHNs], OTKPBITUS M CBEPILICHHS, CBI3aHHBIE C
Pa3BUTHEM PYCCKOM 3€MJIA U POCCHUMCKOM
MBUIIN3AIIH, IPEACTABIATh UX B aKTyaJIbHON U
3HAYMMOM MEepPCHEKTUBE; 0COOEHHOCTH
COBPEMEHHOM MOJIMTUYECKON OpraHU3aluu
pPOCCHIICKOTO 00111eCTBa, Kay3aJlbHYIO PUPOAY U
crenr(uKy ero akTyaabHOU TpaHC(hOopMaLuy,
[IEHHOCTHOE 00ecIeueHne TPaJuIIMOHHbIX
MHCTUTYLMOHAIBHBIX PEHICHUH U 0COOYyI0
MOJINBAPUAHTHOCTh B3aMMOOTHOLIEHUI
[POCCHICKOTO roCy/1apcTBa M 0OIIECTBA B
denepaTUBHOM U3MEPEHUN YMEET: MPOSIBIIATH B
CBOEM IMOBEICHUN YBAKUTEIBHOE OTHOILIEHUE K
MCTOPUYECKOMY HACIEIUIO U COLIMOKYIIBTYPHBIM
TPAIUIUSAM Pa3IUYHBIX COMATBHBIX TPYMI,
ONMPAIOIIECECS HA 3HAHKUE ITANOB HCTOPUUYECKOTO
pa3BuTus Poccun B KOHTEKCTE MUPOBOM UCTOPUU U
KYJIBTYPHBIX TPaAULUI MUPA, aIEKBaTHO
BOCIIPUHUMATh AKTyaJIbHbIE COLUATIbHBIE U
KYJBTYpHBIE Pa3IUuUs, YBAKUTEIHHO U OEPEKHO
OTHOCHUTBCS] K ICTOPHUUYECKOMY HACJIEAUIO U
KYJIBTYPHBIM TPAJIALHASIM; HAXOIUTh U UCIIOJIb30BATh
HEOOXOUMYIO JJIsl CAMOPA3BUTHS U
B3aMMOICUCTBUSA C APYTUMHU JIIOIBMHU HH(POPMALIHIO
0 KyJBTYPHBIX OCOOCHHOCTSAX U TPATUIHAX
pa3IMYHBIX COIMANIbHBIX Ipynn Mmeer
MPAKTUYECKHUM ONBIT: apryMEHTHPOBAHHOTO
00CYXICHHSI M pelIeHuUs TTPooIemM
MHPOBO33PEHYECKOT0, O0IIECTBEHHOTO U
JTMYHOCTHOTO XapaKTepa; CaMOCTOATEIBHOTO
KPUTUYECKOTO MBIIIUIEHUS, 0CO3HAHHOTO BBIOOpa
LIEHHOCTHBIX OPUEHTUPOB U I'Pa’KJAHCKOM MO3UIINH;
ApryMEHTHPOBAHHOTO OOCYKJICHUS U PEIICHUS
MpoOIEM MHUPOBO33PEHYECKOTO, OOIIIECTBEHHOTO H
JIMYHOCTHOTO XapakTepa

YyeOHas mpakTHKa (03HaKOMHUTENIbHAs) (2 ceMecTp)

3HaeT: YMeeT: UACHTU(UIIUPOBATH MPABOBHIE AKTHI
TPYIOBOTO 3aKOHOAATEIbCTBA, PETJIAMEHTUPYIOIIHE
paboTy ¢ JOKyMEHTaMM; ONpeNeNiaTh 00IIne
OIACHOCTH U CIIOCOOBI 3aIIUTHI OT HUX B
TeXHOC(Epe ; ONUCHIBATH TPEOOBAHUS K OXpaHe
TpYyZla Ha MPOU3BOJICTBE; BBISABISATH TPEOOBAHMS K
OpraHu3any paboThl ¢ JOKyMEHTaMH Ha
MPEIIPUITUHN, BBISIBIATH METOABI CAMOCTOSTENILHOM
paloThI ¢ pa3TUUHBIMU UCTOYHUKAMU UH(POPMAIIH;
QHAJIM3UPOBATh HCTOPUIO U COBPEMEHHBIN
3apyOeHBIN ONBIT YIPABJICHUS JOKYMEHTaMU U
OpraHMu3aly UX XpaHEeHUs; OTOUpaTh MyOIUKaluu
U1l COCTaBJIeHUsI OMOMUOrpauuecKiX U apXUBHBIX
0030pOB; aHAJTM3UPOBaTh COIEPKAHUE HAYIHON
TUTEpaTyphl AT COCTaBlIEHUs pedepaToB U
0030pOB; Ha3bIBaTh OCHOBHBIE [TPABOBbIE UICTOUHUKH
B 00J1aCTH MH(POPMALIMOHHO-I0KYMEHTAI[HOHHOTO
oOecrieueHus ynpasieHus U apXuBHOro fena meer

HpaKTI/I‘-ICCKI/Iﬁ OIIBIT: BBISABJICHUSA ITPABOBLIX dKTOB




TPYJOBOTO 3aKOHOJIATEIbCTBA B 00JIaCTH
TTOKYMECHTOBEJICHHS U apXUBOBEICHMS,
UCIIOJIb30BaHMsI METO/IOB 00eCTIeueHUs
0€30MaCHOCTH TPYy/a M OTABIXA JIJISl CHUYKCHUS
TpaBMaTH3Ma U 3a00JIeBa€MOCTH; IIOHUMAHUS
TpeOOBaHM, MPEIBABIAEMbIX K paOOTHHKAM B
cepe JOKyMEHTHPOBAHUS JIEATEIIbHOCTH
OpTaHU3aIH, CAMOCTOSATEIBHOW PabOThI €
[PA3TUYHBIMU HCTOUHUKAMU UH(POPMAIIHH;
BBISIBIICHHSI ITPOTPECCHBHOTO COBPEMEHHOTO
3apy0eHOT0 ONbITa YIPABICHUS TOKYMEHTaMU U
OpTraHU3aIK UX XPAHCHHS; MOJCITUPOBAHHUS
ONITUMAJILHOU CTPYKTYphI Onbnuorpaduyeckux u
ApXHUBHBIX 0030pOB; pedhepupoBaHUS 1
QHHOTHPOBAHUS HAYYHOU JTUTEPaTyphl; HAXOXKICHHS
MPaBOBBIX HOPM B 00J1acTH WH(DOPMAITMOHHO-
TOKYMEHTAIIMOHHOTO 00€CTIeUeHNs YIIPaBICHUS U
ApPXUBHOTO JEJIa;

4. O0béM 1 BUABI YUeOHOI PadOTHI

OO6mmas Tpy10eMKOCTb JUCIHUILUIMHBI COCTaBIsgeT 8 3.¢., 288 4., 59,75 u.
KOHTAaKTHOM pabOTHI ¢ MPUMECHEHUEM JUCTAHITMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHI

Pacrnipenenenue mo cemectpam
N Bcero B Jacax
Bun yuebuoid padors: 4acoB Howmep cemectpa
3 4

OO61mas Tpya0€MKOCTh AUCIIUTIITMHBI 288 144 144
AyoumopHvie 3auamusi: 40 20 20

Jlexumu (JI) 20 10 10

[IpakTrdeckue 3aHATHS, CEMUHAPHI U (WJIH) IPYTHE BUIBI
ayauTopHbIX 3aHaTuil (I13) 20 10 10

Jlabopatopubie pabotsI (JIP) 0 0 0
Camocmosmenvras paboma (CPC) 228,25 115,75 112,5

Brinmonnenue 3apanuit YK B "Onexrponnom KOYpI'Y" 32,5 0 32.5

BoinonHeHne KypcoBoii paboThl 20 0 20

[lonroToBka K sK3aMeHY 30 0 30

Brimonnenue 3ananuit YK B "Onexrponnom FOYpI'Y" 35,75 35.75 0

CamocrosTenbHOE U3ydeHUe Pasaesos MMCUUNILIHHEL X 20 50 30
[MOJrOTOBKA K BBHITTOJHEHUIO 3aJaHHI

[ToxroroBka Kk 3adery 30 30 0
KoHcynbranmuu u MpoMeKyToUHasi aTTeCTalns 19,75 8,25 11,5
By koHTpOs (3a4eT, qud).3a4eT, IK3aMeH) - 3a4er sk3ameH,KP

5. ConeprkaHue TUCHMILIIMHBI

OO0beM ayTUTOPHBIX 3aHATUHN 11O

Ne
basnena HanmeHnoBanue pa3aenoB AUCHUTUTHHB BUJIaM B 9acax
Bcero J | II3 JIP
1 |JokyMmeHTOBeNeHHE KaK Hay4Has AucuurinHa. cropust 4 2 2 0




TOKYMEHTOBEICHUSI.
) [TonsiTne «10KyMeHT». JJOKyMEHT: IpU3HAKH, CBOMCTBA U 4 ) ) 0
byHKITUN
3  [MadopmManroHHas COCTaBISONIAS IOKYMEHTa 4 2 2 0
4 MarepuaiibHasi coctasistonas Jokymenra. dopma 4 ) ) 0
MaTepuaIbHOr0 HOCUTENS HHPOpMALIUU
5 |Komuposaumue unpopmamuu. CriocoObl JOKYMEHTUPOBAHUS 4 2 2 0
6  |Crpykrypa nokymenta. Knaccudukaius 10KyMeHTOB 4 2 2 0
7 PexkBU3UTHI OUIIMAIBHBIX JOKYMEHTOB. DopMyIisp 4 ) ) 0
TOKYMEHTA.
3 JlokyMeHTOOOpa3ytoIye Npu3Haku JOKYMEHTA. 4 ) 5 0
danbcuduranyst JOKYMEHTOB.
9  |Cucremsl 1oKyMeHTaluu. JIOKyMEHTHBIE PECYPCHI U MACCHUBBI. 4 2 2 0
10  |PermameHTanus NpoueccoB TOKyMEHTUPOBAHUS 4 2 2 0
5.1. Jleknun
Ne Ne Koz-
rexuuulpasena HaumeHoBaHMe ninM KpaTKoe CoJepKaHue JIEKIIMOHHOTO 3aHATUS BO
4acoB
1 1 JlokyMeHTOBeIeHUE KaK Hay4yHasi JUCUUIUIMHA. MIcTOpHs JOKyMEHTOBEICHHS. 2
2 2 |[lonsTHe «AOKyMEHT». JJOKyMEHT: IpU3HAKH, CBOWCTBA U (PYHKLIUU 2
3 3 [MadopManroHHas COCTaBISIONIAs TOKYMEHTA 2
4 4 MatepuaibHasi cocTapisonas 10KyMeHTa. @opma MaTepuagbHOTO HOCUTENS )
nHGbOpMaITUU
5 5 |Komuposamue nHpopmanuu. CriocoObl JOKYMEHTUPOBAHUS 2
6 6  |Crpykrypa nokymenta. Knaccudukaius 10KyMeHTOB 2
7 7  |PekBU3UTHI OPUIMAIBHBIX JOKYMEHTOB. DOpMYIIsip TOKyMEHTA. 2
8 8  |loxkymeHTOOOpa3yIOIINe MPU3HAKN TOKyMeHTa. Dabcudukamms JOKyMEHTOB. 2
9 9  |Cucremsl 1oKyMeHTaluu. JIOKyMEHTHBIE PECYPCHI U MACCHUBBI. 2
10 10  |PermaMeHTanus NpoueccoB TOKyMEHTUPOBAaHUS 2
5.2. llpakTHyecKue 3aHATHS, CEMHUHAPbI
Ne Ne Koz-
sansuspasiena HaumeHoBaHMe WM KpaTKoe CoJepKaHUE MPAKTUYECKOTO 3aHATHUS, CEMUHApa BO
4acoB
1 1 CemuHap 1o T eMe "/[okyMeHTOBeIeHUE KaK HaydyHas AucuuIuinHa. Mctopust )
JTOKyMEHTOBEIeHUS "
) ) Cemunap no teme "lIlonsTHEe «10KyMEHT». JJOKyMEHT: IpU3HAKH, CBOMCTBA U )
(ings NI
3 3 |AHanM3-uHGOPMAIIMOHHOMN COCTABISIONIAs JOKYMEHTa 2
4 4 CemuHap no teme "MarepuanbHas cocTaBisitomas JokyMmenta. @opma )
MaTepuaIbHOrO HOCUTENS HHpopMaru”
5 5  [Kommposamue nnpopmarmu. CriocoObl JOKYMEHTHPOBAHUS 2
6 6 |Crpykrypa moxkymenta. Knaccudukarms 10KyMEHTOB 2
7 7  |M3yueHue pekBU3UTOB O(ULIMATIBHBIX TOKYyMEHTOB. DOpMyJIsip JOKYMEHTA. 2
] 3 Cemunap ",Z[(')'KYMGHT006p213yIOHH/Ie pHU3HAKU JOKyMeHTa. DanbcuduKarus )
TTOKYMEHTOB.
9 9  |CucteMbl foKyMeHTaIMU. JJOKyMEHTHBIE PECYPCHI 1 MACCHUBBI. 2
10 10 |[M3yuyeHune peramMeHTanus poueccoB JOKYMEHTHPOBAHUS 2




5.3. JIaboparopHbie padoThI

He npenycmorpensl

5.4. CamocrosiTesqibHasi padoTa CTyIeHTa

Brimonaenane CPC

Crnncok nureparypsl (¢ yKa3aHUEM Kozn-
IMogsug CPC pasnenoB, raB, cTpaHuil) / cceika Ha  [CeMmecTp| BO
pecypc JacoB
Brimonnenue 3agaanii DYK B .
"Inexrportom OVpT'Y" https://edu.susu.ru 32,5
BoinonHeHNe KypcoBoil paOoThI 273/ MA: Nel', ¢. 4-70, o2 ¢. 4-39, Ne3 . 4- 20
OYMJI: Nel |, c. 4-70, Ne2 c. 4-39, Ne3 ¢. 4-
[ToaroroBka K sK3aMeHY 67 30
Brrimonaenue 3agaunii DYK B )
"Inexrportom OVpT'Y" https://edu.susu.ru 35,75
CamocTosTeIbHOE U3yUCHUE Pa3/IeioB DOYMIT: Nel , . 4-70, Ne2 c. 4-39, Ne3 c. 4-
IUCLUUITIUTHHGI U TIOATOTOBKA K BBIITOJIHEHUIO 67 50
3aJaHIH
IMoroToBKa K sadeTy 273’M21: Nel , c. 4-70, Ne2 c. 4-39, Ne3 c. 4- 30
CamocTosTEIbHOE U3yUEHUE PA3/IEIIOB DYMIL: Nel , c. 4-70, Ne2 c. 4-39, Ne3 c. 4-
TIMCUMITIUTHHBI U TTIOATOTOBKA K BBIITOJIHEHUIO 67 30
3aJaHul

6. @oH/1 OLIEHOYHBIX CPEICTB /1JIsA NMPOBeAeHHUsI TEKYIIero KOHTPOJISA yCIeBaeMOCTH,

HpOMe)KyTO‘IHOﬁ arrecranmun

KoHTponb kauecTBa 0CBOEHHS 00pa30BaTEIbHOM NPOrpaMMbl OCYILECTBIISECTCS B
cootBeTcTBUH ¢ [lonokeHnem o OaNIbHO-PEUTUHIOBOM CUCTEME OLIECHUBAHUS PE3YIbTATOB

y4eOHOU ESITeIbHOCTH 00yYarOIINXCS.

6.1. Kontpoabubie meponpusitust (KM)

HasBanne
KOHTPOJIbHOIO(Bec
MEPONPUATUS

Ne | Ce-
KM |mectp

Bun
KOHTPOJISI

Makc.
Oamn

HOpHI[OK Ha4YKUCJICHUs 0allJIoB

Yuau-
THIBa-
eTCs B
1A

Texymui

Tect 1 0,1
KOHTPOJIb

10

BrInOTHEHHE TECTOBOTO 3aaHHs
OCYIIECTBIISICTCS Ha IOpTaJIe
«QnektpoHHbIil OYpI'Y"
(https://edu.susu.ru). CtymeHty
MPEIOCTABISICTCS 2 TIOMBITKH C
OTpaHUYCHUEM IT0 BPEMEHU IS
MPOXOXKICHUS KaXJI0To TecTa. MeTtox
OIICHUBAHMS — BBICIIIAS OI[CHKA 10 UTOTaM
BCEX MOMBITOK. B ciydae, eciu cTyaeHT
Habupaet meree 60% 0asioB, MO €ro
npock0e IpenoaaBaTeb NPeI0CTaBIsAET
TOTTOJTHUTEIIHHBIC TTOTIBITKH.

3a4CT

Texymmii Tect 2 0,1

10 |BeImomHeHMEe TECTOBOTO 3aTaHUS

3a4CT




KOHTPOJIb

OCYIIIECTBIISIETCS Ha MopTale
«nexrponnbiid OYpI'Y"
(https://edu.susu.ru). CtyneHty
MPEIOCTABISETCS 2 TIOMBITKHU C
OTpaHMYCHUEM 10 BPEMEHHU JIJISI
MPOXOXKICHHS KaXKIOTO TecTa. MeTox
OLICHMBAHHS — BBICIIIAS OI[CHKA I10 UTOTaM
BCEX MOIBITOK. B cirydae, eciiu cTyaeHT
HaOupaet meree 60% 0aIoB, MO €ro
MpoCcKOe NpenoaaBaTelb MPEI0CTABIISET
TOTIOJTHUTEJIHHBIC TIOTIBITKH.

Texymnii
KOHTPOJIb

Tect 3

0,1

10

BrInosiHeHe TeCTOBOTO 3aaHus
OCYIIECTBIISIETCS Ha IOpTaIe
«OQnektpoHHsbIi FOYpI'Y"
(https://edu.susu.ru). CtymeHty
MPEIO0CTABIAETCS 2 TOMBITKHU C
OTpaHUICHUEM IT0 BPEMEHH IS
MPOXOXKJCHUS KaXJI0T0 TecTa. MeTtox
OIICHUBAHMS — BBICIIIAS OI[CHKA 10 UTOTaM
BCeX MOMBITOK. B ciyyae, eciu cTyaeHT
HaOupaeT meHee 60% 0asioB, MO ero
npock0Oe NpenoaaBaTenb NpeI0CTaBIseT
TOTTOJTHUTEIIHHBIE TTOTIBITKH.

3a4CT

Texymuin
KOHTPOJIb

TecT 4

0,1

10

BrmmosHeHEe TecTOBOTO 3aJaHUS
OCYLIECTBIISIETCS HAa ITOpTaJIe
«OnextponHsbIil OYpI'Y"
(https://edu.susu.ru). Ctyaenry
MPEIOCTABIISIETCS 2 MOMBITKU C
OTrpaHUYEHUEM 10 BPEMEHH IS
[TPOXOKICHMSI KaXK10r0 Tecta. MeTtox
OLIEHUBAHMS — BbICIIIAs OI[EHKA [0 UTOraM
BCEX MONBITOK. B cityuae, eciau cTyaeHT
HaOupaet MmeHee 60% 0aoB, Mo ero
pocb0e npenojaBaresb NPeaoCTaBIseT
TOTIOJTHUTEJIbHBIE MOTBITKH.

3a4CT

Texymni
KOHTPOJIb

[IpakTueckas
pabora 1

0,3

[loHBIN ¥ IPABUIIBHBIA OTBET Ha KaX0€
[IPABUJIBHO BBIIIOJIHEHHOE 3a/1aHue - 3 0a;
OrneHka cHIKaeTcs

Ha | a1 3a UCTIOJIB30BAHUE HEAKTYAJIbHOM
(panee 5 yet) TUTEPATYPHI:

Ha | OaJi - 32 OTCYTCTBUE apryMEHTaluu
OTBETA CO CCHUIKOI Ha MCTOYHUKHU

T TEpaTypHl.

3a4CT

Texymui
KOHTPOJIb

[IpakTyeckas
pabota 2

0,3

[1oJIHBIN ¥ IPABUIIBHBIA OTBET Ha KaXI0€
MPaBWJIbHO BBIMIOJIHEHHOE 3a/1aHue - 3 0a;
Onenka cHUKaeTcs

Ha 1 0asT 3a UCMOJIb30BaHUE HEAKTyaTbHOU
(panee 5 ner) nureparypsl:

Ha 1 GaJi - 32 OTCYTCTBUE apryMEHTaIlluu
OTBETA CO CCBUIKOW HAa UCTOYHUKH
TUTEPaTyPBHI.

3a4CT

IIpome-
KYyTOUHAas
aTTecTanus

TecToBoe
3aaHue

20

[IpomesxyTouHas arTecTanus IPOBOJUTCS HA
nopraie «nekTpoHHsii FOYpl'Y"
(https://edu.susu.ru). B Haznauennoe mo

PaCIIMCaHHIO BPEMSA CTYACHT IPOXOAUT

3a4CT




BUJICO- U ayIHO-UICHTU(DUKALIUIO U
BBIIIOJIHAET DK3aMEHAIMOHHBIN TECT.
Crynenty npeaocrtanisieTcsi 1 momneITka ¢
OTPaHUYEHUEM IO BPEMEHU IS
MpOXOXKJIeHHs TecTa. [lonbiTkn
OLICHUBAIOTCS] ABTOMaTHYECKHU:
MaKCUMAaJTbHBIN 0aJlT 32 KaXK bl BONPOC - 1.
KonuuectBo Bonpocos - 20. Meton
OIICHUBAHUS — BBICILIAs OLICHKA.

Texymnii
KOHTPOJIb

Tect 5

0,1

10

BrIrnosiHeHe TeCTOBOTO 3aaHus
OCYIIECTBIISIETCS Ha IOpTaJIe
«QnextpoHHbIi FOYpI'Y"
(https://edu.susu.ru). CtymeHty
MPEIO0CTABIAETCS 2 TIOMBITKHU C
OTpaHUYCHUEM IT0 BPEMEHH IS
MPOXOXKJCHUS KaXJI0To TecTa. MeTtox
OIICHUBAHMS — BBICIIIAs OI[CHKA TT0 UTOTaM
BCeX MOMBITOK. B ciydae, eciu cTyaeHT
HabupaeT meHee 60% 0asioB, Mo €ro
npock0Oe NpenoaaBaTenb NpeI0CTaBIsAeT
TOTTOJTHUTEITHHBIE TTOTIBITKH.

OK3aMCH|

Texymuin
KOHTPOJIb

TecT 6

0,1

10

BrmmosHeHEe TecTOBOTO 3aJaHUS
OCYLIECTBIISIETCS HAa TOpTAJIe
«OnextponHsbIil OYpI'Y"
(https://edu.susu.ru). Cryaenry
MPEIOCTABIISIETCS 2 MOMBITKU C
OTrpaHUYEHUEM 10 BPEMEHHU IS
[TPOXOKICHMSI KaXX10r0 Tecta. MeTtoz
OLIEHUBAHMS — BbICIIAs OI[EHKA [0 UTOraM
BCEX MONBITOK. B ciiydae, eciau cTyaeHT
HaOupaet MmeHee 60% 0aioB, Mo ero
pocb0e npenojaBaresb NPeaoCTaBIseT
TOTIOJTHUTEJIbHBIE MOTBITKH.

OK3aMCH

10

Texymni
KOHTPOJIb

Tect 7

0,1

10

BrInoHeHHE TeCTOBOTO 3aJaHuUs
OCYIIECTBIISIETCS Ha MOpTalie
«nexrponnbiid OYpI'Y"
(https://edu.susu.ru). CtyneHty
MPETOCTABISIETCS 2 MOMBITKH C
OTpaHUYECHUEM I10 BPEMEHH /IS
MPOXOXKACHUS KaXKJI0TO TecTa. MeToj
OILICHUBAHMS — BBICIIIAs OI[CHKA M0 UTOTaM
BCEX MOMBITOK. B citydae, eciau cTyaeHT
HaOupaeT meHee 60% 0asioB, Mo ero
MpocbOe mpernogaBarensb NpeaoCcTaBIseT
TOTIOJTHUTEIIHHBIE MTOTIBITKH.

OK3aMCH|

11

Texymuin
KOHTPOJIb

Tect 8

0,1

10

BrimmonHeHue TECTOBOTO 3aJaHUS
OCYIIECTBIISIETCS] Ha TTOpTae
«QnektpoHHbIil OYpI'Y"
(https://edu.susu.ru). CtymeHTty
MPEIOCTABIISIETCS 2 MOMBITKU C
OTpaHUYEHUEM 110 BPEMEHH IS
MPOXOXKICHUS KaXk10r0o Tecta. MeTtos
OIICHMBAHUSA — BBICIIAs OL[EHKA 10 UTOTaM
BCEX MOMBITOK. B ciydae, eciu cTyaeHT
HabupaeT meHee 60% 0asioB, MO €ro
MpoCKhOE MPernoiaBaTeab NPe10CTaBISET

OK3aMCH




JJOITIOJTHUTCIIBHBIC ITOIIBITKH.

12

Texymnii
KOHTPOJIb

[IpakTyeckas
pabora 3

[ToHBIN 1 TPaBUIIBHBINM OTBET Ha KaXK10€
MPaBUJILHO BBIMTOJTHEHHOE 3a7aHue - 3 OaIuT;
O11eHKa CHUKAETCS

Ha 1 0aT 3a UCMOJIb30BaHUE HEAKTyaTbHOU
(paHee 5 net) AUTEPATYPHI:

Ha 1 0as - 32 OTCYTCTBHE apTyMEHTaIUN
OTBETA CO CCHIJIKOM Ha MCTOYHHMKH
ITATEpPaTyPBHI.

OK3aMCH|

13

Texymnii
KOHTPOJIb

[IpaxTryeckas
pabora 4

0,3] 9

[1oJIHBIN ¥ IPABUIIBHBIA OTBET Ha KaX0€
MPAaBUJILHO BBIMIOJIHEHHOE 3a/1aHue - 3 0an;
OneHka cHUXKaeTcs

Ha 1 0OaJi 3a UCTIOIH30BAHKUE HEAKTYalIbHOM
(panee 5 yet) TUTEPATYPHI:

Ha 1 GaJin - 32 OTCYTCTBUE apryMEHTAIu!
OTBETA CO CCHUIKOM HA NCTOYHUKH
TUTEpaTyPhI.

OK3aMCH

14

Kypcosas
paboTa/mpoexT

Kypcosas
pabora

- | 100

B TedeHue cemecTpa CTy[AEHT COINIaCHO
OTHMCAaHUIO KYPCOBO pabOTHI Ha MOpTae
«nexkrponnbiid FOYpI'Y)» BeINONHSET €€ B
BUpPTYyaJbHOH popme. B ykazaHHBII cpok
CTYZIEHT C/IaeT OTYET 0 KypCOBOM padoTe
Ha MPOBEPKY MIPENOIaBaTeNIo (IPUCHLIAET
¢aiin ). Yrciio mompITOK cAauu He
orpannyeHo. [Ipu olleHUBaHUU PE3yabTaTOB
MEPOIPUITHS UCTIONB3YeTCs 0aNIbHO-
PEUTHHTOBAasI CUCTEMA OICHUBAHUS
pE3yIbTaTOB YUeOHOM e TEIbHOCTH
oOydaromuxcs (yTBepKaeHa MPUKa3oM
pekropa ot 24.05.2019 . Ne 179) Kpurtepuu
OIICHUBAHUS MTPUBEJICHBI B OT/ICIIHBHOM
(aiine u cogepxar GopMaIbHBIC U
coliepKaTeNbHbIe KpuTeprn. MakcuMaibHast
orieaka 100 0asuioB.

Kyp-
COBBIC
paboThI

15

ITpome-
KyTOUHAas
arTecTauus

TectoBoe
3aJaHue

[IpomesxyTouHas arTecTaus MPOBOJUTCS HA
nopraie «nekTpoHHsiil FOYpl'Y"
(https://edu.susu.ru). B HaznauenHoe mo
PACIMCAaHUIO BPEMS CTYACHT MPOXOIUT
BUJICO- U ayIMO-UIeHTU(DUKALIUIO U
BBITIOJIHAET DK3aMEHAIIMOHHBIN TECT.
CryneHTty npeaocTaBisieTcs 1 momnbITKa ¢
OTPaHUYEHUEM TI0 BPEMECHH IS
npoxoxaeHus tecta. [lonbiTku
OIICHUBAIOTCSI ABTOMATHUECKU:
MaKCHUMaJIBbHBIN OalT 3a KaKabli BOTpocC - 1.
KonuuectBo Bonpocos - 25. Metoz

OLICHUBaHHUA — BbICIIas OIICHKA.

OK3aMCH

6.2. Ilpouenypa nposeaeHusi, KpUTEPUH OLlEHUBAHUSA

Bung
IIPOMEKYTOYHOU
aTTeCTallun

[Ipouenypa npoBeaeHus

Kpurepuu
OLICHUBaHUS

3a4eT

Ha 3auere nmpoucxoaut oneHUBaHue yueOHOU JeSTEIbHOCTH
00yJaromuxcs 1o JUCIMIIIIMHE HA OCHOBE B3BELIEHHOM CYMMBI

B cooTBETCTBUH C
mm. 2.5, 2.

6




IIOJIyYEHHBIX OLIEHOK 32 KOHTPOJIBbHO-PEUTUHIOBBIE MEPOTIPUSATHUS
TEKYIIEro KOHTPOJIS U 3aJaHHs TPOMEXYTOYHON aTTECTALMH.

[lonoxxenus

9K3aMCH

Ha sk3ameHe mpoucxXoauT OlleHUBaHUE YICOHOU IeATeTbHOCTH
00yJaronuxcs Mo AUCIUILTHHE Ha OCHOBE B3BEIIICHHON CYMMBI
MTOJIYYEHHBIX OIIEHOK 32 KOHTPOJIbHO-PEUTUHIOBBIE MEPOTIPUATHS
TEKYILEro KOHTPOJIS U 3aJaHusl TPOMEKYTOUHOM aTTeCTALINH.

B cooTBETCTBUH C
. 2.5, 2.6
[TonoxxeHuus

KypcOBbIe pabOThI

3amuTa KypcoBoii paboThl BHIMOIHIETCS B KOMUCCHUHU, COCTOSIIIIEH
HE MEHee, YeM U3 ABYX IpernoaaBareneid. Ha 3anmure ctyneHt
KOpOTKO (3-5 MUH.) JOKIJIaapIBaeT 00 OCHOBHBIX MTPOEKTHBIX
pelIeHusX, MPUHATHIX B IpoIlecce pa3pabOTKU, U OTBEUAET Ha
BOIIPOCHI WIEHOB KOMUCCUU. OLIEHUBAaHUE PE3YJIBTATOB BBIITOJICHHS
KypPCOBOM pabOTHI MPOUCXOAUT Ha OCHOBE B3BEIIEHHON CYMMBI
MOJYYEHHBIX OLIEHOK 32 BBIMOJIHEHHYIO pa0oTy (MOSICHUTEIHHYIO
3aMKCKY) U 3alUTy paboThl KOMUCCHUH, IIPH 3TOM HUCIOJIb3YETCS
0aITbHO-PEUTUHTOBAsI CUCTEMA OIICHUBAHUS PE3YIBTaTOB YUEOHOM
JeATeTLHOCTH 00ydaromuxcs (YTBepKAeHa MPUKA30M PEKTOpa OT
24.05.2019 . Ne 179)

B cooTBeTCTBUH C
. 2.7 [lonoxeHus

6.3. ITacopt oHaa OLIEHOYHBIX CPEACTB

KommereHmn

Ne KM

Pezynbrarsl 00yueHus

9[10(11{12(13|14|15

3HaeT: B3aUMOCBsI3b UHPOPMAIMH U JOKYMEHTA;
HBOJIOLMIO JOKYMEHTA KaK HOCUTEIsE HHPOPMAIIH,
pa3BUTHE CLIOCOOOB TOKYMEHTUPOBAHUS U MaTEPUATIOB
1 puKcaryu UHPOPMAIUK; TPOLECC CKIIAAbIBAHUS U
OIIK-1 pa3BuTHs GopMyssipa JOKYMEHTA; TEHICHIUU HAHHHH HH
yHU(UKALMY U CTaHJAPTU3ALMH KaK OTACIbHBIX (hopM
JOKYMCHTOB, TaK U CUCTEM JOKYMCHTAIVU B LICJIOM;
COBpEMEHHbIE TPeOOBaHUAX K OpraHu3aluy paboThl ¢
TOKYMEHTaMU

OIIK-1

'YMeeT: pa3pabarbIBaTh IaKeT HOPMAaTHBHO-METOINYECKUX
TOKYMEHTOB, 00€CTIeUrBaIOIINX OPTaHU3aIIUI0 PabOThI C
YIIPaBICHYECKUMH JOKYMEHTAMHU YUPEKICHUMN,
OpraHu3aIi, MpenpUsITHIi; YHUPUIIIPOBATH U
[IPOEKTUPOBATH (POPMBI JOKYMEHTOB; COCTABISATh
TOKYMEHTBI C UCTIOJIb30BAHUEM SA3BIKOBBIX BAPUAHTOB B
3aBUCUMOCTHU OT Ha3HAUYCHHUs COCPKAHUS U BUJA
TOKYMEHTA; YHU(PUIIUPOBATH TEKCTHI JOKYMEHTOB;

0 OPMIISTH JOKYMEHTHI B COOTBETCTBUH C TPEOOBAHUSIMHU
rOCYIApCTBEHHBIX CTAHIAPTOB; BHEAPSTH
yHH(pUITIPOBaHHBIE (HOPMBI JOKYMEHTOB; ONIPEIEIIATh
MCTOPUYECKYIO U ITPAKTUYECKYIO IEHHOCTh JOKYMEHTOB

VMeeT npakTUYeCKUN OTBIT: UCTIONIb30BAHUS OCHOBHBIX
METOJIOB HAyYHOTO aHAJIN3a OPTaHU3aIIH
TOKyMEHTaIMoOHHOTO oOecrneueHus ynpasieHus (JI0OY) u
OIIK-1 ApPXMBHOTO XPAHEHMS JOKYMEHTOB B KOHKPETHOU HHH
OpraHu3aliK; UCII0JIb30BaHUS OCHOBHBIX TEXHOJIOTUN
TUIaHUPOBAHMUS, OPTaHU3AIMU U IPOBEACHUS IIPOBEPOK
JIOY u paboThl apXHUBOB KOHKPETHOTO MPEATPHSITHS

3HaeT: IpaBuIIa MOATOTOBKH YIIPABIECHYECKUX JOKYMEHTOB
U BEJICHUS JEJI0BOM NIEPEIIUCKH; OCHOBHBIE BUJIbI

OIIK-3 PEKBU3UTOB OPTraHU3ALMOHHO-PACTIOPAAUTETBHON HHHH HH
TOKyMEHTAIUH, IPaBriIa OPOPMIICHHS YIIPaBIEHUYECKUX
TOKyMEHTOB




'YMeeT: BOCIPOU3BOJUTH OCHOBHBIE TEOPETUUECKUE
MMOJIOKCHHSI IOKYMEHTOBEICHHS; MICHTH(UITUPOBATD
OITK-3 MpPOOJIEMBI B 001aCTH JOKYMEHTOBEICHHS; IAAAANARAY
BOCIIPOU3BOAUTH MTPABUJIA MOATOTOBKH YIIPABICHYECKUX
TOKYMEHTOB U BEJICHHUSI JISTIOBOM MEePENUCKH; 0POpMIIAThH

PA3JIUYHBIC BUABI YIIPABJICHUCCKUX JOKYMCHTOB

VMeeT npakTUYeCKU OMBIT: COOTHECEHHSI TPoOIIeM
00JIaCTH JOKYMEHTOBEJICHUS C MPAKTHKO; NCIIOIb30BAHUS
HOPMaTHUBHBIX TOKYMEHTOB, KaCaroIUXcst 0(OpMICHUS HHH
TOKYMEHTOB; OIIMCAaHUs MpaBuI opopMIIeHHUs
YIIPaBJICHYECKUX JTOKYMEHTOB

OIIK-3

TumnoBbie KOHTPOJIBbHBIC 3alaHUs 110 KaAXKAOMY MCPOIIPUATHIO HAXOAATCA B
IMPUITOKCHUAX.

7. YueOHO-MeTOoAMYEeCKOEe 1 MH(OPMAIIMOHHOE O0ecredeHue TUCIUIIIMHBI

IeuaTHas y4yeOHO-MeTOAUYECKAS] JOKYMEHTALUS
@) OCHOBHAs TUMepamypa:
He npenycmorpena

0) OononHumenbHas Iumepamypa:
He nmpenycmorpena

8) omeuecmeenHvle U 3apyOeHCHbIE HCYPHANLL NO OUCYUNTUHE, UMelowuecs: 8 bubiuomexe:
He npenycmotpenbt

2) MemoouuecKkue YKazaHus 0is Cmyo0eHmos no 0C80EHUIO OUCYUNTUHDL.
1. Jleonosa, C. B. [JokyMEHTUpPOBAaHUE YIIPABIECHYECKOU IEATEIIbHOCTH:
[Tpaktukym : yue6Hnoe nocodue / C. B. JleonoBa. — Mocksa : PTY MUPDA, 2021.
— 46 c. — TexkcT : >nexkTpoHHbIH // JIaHb : AIeKTpOHHO-OMOIMOTEYHAs cUcTeMa. —
URL: https://e.lanbook.com/book/171535 (nara obpamenus: 19.01.2022). —
Pexxum noctyma: it aBTOpH3. TOIB30BATENCH.

U3 HUX: Y4eOHO-Memoouyeckoe obecneyerue camocmosmenbHol pabomsl CmyoeHma:

DJIEKTPOHHASI Y4eOHO-MeTOoAuYeCKAasl IOKYMeHTaIUs

HaumenoBanue
Ne Bun pecypea s bubnmuorpadudeckoe onrcanne
JUTEPATypPhl AIIEKTPOHHOMN
dopme
Kynsies, H. H. JlokymentoBenenune : yueonuk / H. H. Kynses, /.
S eKTpOHHO- H. Ypanos, A. I. CDaGpI/ILI'HOI/I ; mox pea. npod. H. H. Kynaesa. -
OcHoBHAs - 2-e u3., ctep. - Mockasa : Jloroc, 2020. - 352 c. - (HoBas
1 yHUBepcUTeTcKas Oubanoreka). - ISBN 978-5-98704-329-5. -
nmuTeparypa cucreMa i . )
7 nanium.com TekcT : nexkTpoHHsbI. - URL:
' https://znanium.com/catalog/product/1211628 (nara obpareHus:
02.04.2025). — Pexum gocTyma: 1mo MoImucKe.
Eroposa, O. H. Jlenonpoun3BoacTBo U JOKYMEHTOBEICHUE :
ObC
b JlononHuTENbHAS . yaeOHO-MeToanueckoe nocodue / O. H. EropoBa. — Uebokcapst :
nuTeparypa A UI'MIKU, 2023. — 104 c¢. — Tekcr : anekTpoHHbIH // JIaHb :
Jlanb
QIIeKTPOHHO-O0uOMoreynas cucrema. — URL:




https://e.lanbook.com/book/392702 (nata obpareHus:
02.04.2025). — Pexxum moctyna: A aBTOpH3. TIOJIb30BaTENCH.

IlepedeHpb UCTIONB3YyEMOTO TPOrPAMMHOIO OOECIIEUEHMS:

1. Microsoft-Windows(6eccpodHo)

2. Microsoft-Office(6eccpouno)

3. ®TAOY BO "HOYpI'Y (HNY)" -TIlopran "JlonoaautensHoe oopazoBanue IOYpl'Y"
(https://do.susu.ru) (6eccpodHo)

[Tepedenb ucnonb3yeMbIx NpohecCHOHANBHBIX 0a3 TaHHBIX U HH()OPMAIITMOHHBIX
CIIPABOYHBIX CUCTEM:

Her

8. Marepua/ibHO-TeXHHYECKOe o0ecreYeHne Q1 CIUTTHHbI

Bun zaparui

No
ay/.

OcHoBHOE 000py/I0BaHUE, CTEHbI, MAKETHI, KOMITBIOTEpHAS TEXHUKA,
MPeIyCTaHOBICHHOE MPOrpaMMHOE 0OecTiedeHHe, UCTIOIb3yeMOoe s
pa3IMYHBIX BUIOB 3aHITUI

Kommerorep 15 mT.(Intel(R) Celeron(R) CPU J1800 @ 2.41 GHz, 4,00 I'b
O3V ¢ BbIxoaoM B IHTEpHET U I0CTYIIOM B MOPTa «DIECKTPOHHBIN

3auer 118a [FOYpI'Y»; Kommetorep 1 mrt. (Intel(R) Core(TM) i7-7700 CPU @ 3.60 GHz,
(2) 18,00 I'b O3VY); UnTepaktuBHas nocka IQBoard PS, ITpoextop EPSON,
HayIIHUKY ¢ Mukpodonom Logitech, Morutop-15 mt. Microsoft — Windows
(6eccpouno), Microsoft-Office (6eccpouno)
Kommwrorep 15 mt.(Intel(R) Celeron(R) CPU J1800 @ 2.41 GHz, 4,00 I'b
O3Y c BeixooM B IHTEpHET U JOCTYNIOM B IOPTAN « DNEKTPOHHBIN
CamocrositensHas |118a [FOYpI'Y»; Kommnbrotep 1 mt. (Intel(R) Core(TM) 17-7700 CPU @ 3.60 GHz,
pabora crynenta |(2) |8,00 I'b O3Y); UutepaktuBnas nocka IQBoard PS, IIpoextop EPSON,

HayImHUKH ¢ MEKpodoHoM Logitech, Monutop-15 mt. Microsoft — Windows
(6eccpouno), Microsoft-Office (6eccpouno)

OK3aMeH

118a
)

Kommbrorep 15 m.(Intel(R) Celeron(R) CPU J1800 @ 2.41 GHz, 4,00 I'b
O3V ¢ BeixonoM B IHTEpHET M TOCTYTIOM B MOPTAIT « DJIEKTPOHHBIH
HOYpI'Y»; Komnstorep 1 mwr. (Intel(R) Core(TM) 17-7700 CPU @ 3.60 GHz,
8,00 I'b O3VY); UntepaktuBHas nocka [QBoard PS, IIpoextop EPSON,
HayIIHUKY ¢ Mukpodonom Logitech, Monutop-15 mt. Microsoft — Windows
(6eccpouno), Microsoft-Office (6eccpouno)

KonTposb
CaMOCTOATEJIbHOMU
paboTsl

118a
(2)

Kommerorep 15 mT.(Intel(R) Celeron(R) CPU J1800 @ 2.41 GHz, 4,00 I'b
O3V c BeixomoM B IHTEpHET U JOCTYIOM B OPTAN «NEKTPOHHBIN
HOYpI'Y»; Komnwiorep 1 mr. (Intel(R) Core(TM) 17-7700 CPU @ 3.60 GHz,
8,00 I'b O3VY); UnrepaktuBHas nocka [QBoard PS, IIpoextop EPSON,
HayImHUKH ¢ MUKpodonom Logitech, MouuTop-15 wt. Microsoft — Windows
(6eccpouno), Microsoft-Office (6eccpouno)

[IpakTuyeckue
3aHATUS U CEMUHAPBI

118a
(2)

Kommnwrorep 15 mt.(Intel(R) Celeron(R) CPU J1800 @ 2.41 GHz, 4,00 I'b
O3Y c BeIx010M B VIHTEpHET U JOCTYIIOM B IOPTANT « DIMEKTPOHHBIN

O YpI'Y»; Kommbrotep 1 mt. (Intel(R) Core(TM) 17-7700 CPU @ 3.60 GHz,
8,00 I'b O3VY); Untepaktusuas gocka [QBoard PS, IIpoekrop EPSON,
HaymHUKH ¢ MUKpodonom Logitech, MonuTop-15 mT. Microsoft — Windows
(6eccpouno), Microsoft-Office (6eccpouno)

Jlexuun

118a
2)

Kommerorep 15 m.(Intel(R) Celeron(R) CPU J1800 @ 2.41 GHz, 4,00 I'b
O3V ¢ BbixoaoM B IHTEpHET U IOCTYIIOM B MOPTAT «DIEKTPOHHBIN
HOYpI'Y»; Komnwtorep 1 mr. (Intel(R) Core(TM) 17-7700 CPU @ 3.60 GHz,

8,00 I'b O3V); UnTepaktuBHas nocka [QBoard PS, IIpoextop EPSON,




HayIIHUKY ¢ MuKkpodoHom Logitech, Morutop-15 mt. Microsoft — Windows
(6eccpouno), Microsoft-Office (6eccpouno)




