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1. llesu u 3212494 AU CIUILIHHBI

[ens n3ydeHus: TUCIMIUIMHBI — JaTh OOYYarONIMMCSI CUCTEMATU3UPOBAHHBIC CBEJICHUS: -
00 0COOCHHOCTSX OpraHU3alUH JOKYMEHTAITMOHHOTO 00eCTIeueHUs yIIPABICHUS B
OpraHu3aInH; - 00 0COOCHHOCTSX OpTraHU3AIMH IEKTPOHHOTO U OyMakKHOTO
JIOKYyMEHTO000POTa; - 0 KJIacCU(PUKAIIMY U CTaHAAPTU3AINHN TOKYMEHTOB, CO3/ITaHUN
MOTOKOB JIOKYMEHTO000pOTa; - 00 00€CIIeUeHUH 3aIUThl KOH(DUACHITMATEHON
uH(OPMAIHMH, TOKYMEHTHPOBAHUS PaO0YMX MPOIIECCOB, a TAKKE HEIIOCPEACTBEHHOM
paboThI ¢ TOKyMEHTaMU. 3aJaui U3YYCHUS JUCIUIUIMHBI — OOyYHUTh OYIyIIHX
OakajaBpOB: - 0OCHOBAaM HOPMAaTHBHO-IIPABOBOTO M METOAMYECKOTO 00eCTICUeHUsT paOOThI C
JOKYMEHTAMH M JIOKYMEHTOO0O0POTa; - IIpaBUIaM YIIPaBICHUS KOMIJIEKCHBIMU
nporeaypaMu JOKyMEHTO000poTa B OpraHu3allii; - OCHOBaHUS, TTOPSAOK U IIpaBUiia
JIOKyMEHTHUPOBaHUS pabOUHX MPOIECCOB M 00SCIICUCHHS 3aIUThl KOH(MUICHITNATbHOMN
uH(popMaum, coAepKAIMMUXCS B IOKYMEHTaX.

Kparkoe cogepkanue TUCHUIIIIMHBI

HucrtumnHa «JlokyMeHTHpOBaHUE YIIPABIECHYECKOM JIEATETLHOCTHY BKIIIOYAET B ce0s
U3y4YEeHHE 0COOCHHOCTEH OpraHu3anuu OyMa>KHOTO U DJIEKTPOHHOTO IOKyMEHTO000pOTa,
MOPsAJIKa OPTaHU3aIuU TTOTOKOB IOKYMEHTO000pOoTa, 0OecTieueHrne ABUKEHUS U XpaHEHUS
uH(pOpMaINH, apXUBHOE XPAaHEHUE U CUCTEMY 3aIlUThl HH()OPMAIIMHA B COOTBETCTBUU C
HOPMAaMU 3aKOHOJAATENIbCTBA. B X0/e N3y4eHus TUCIUIUINHBI CTYJIEHTBI IPUOOPETAIOT
HAaBBIKH JIEJIOBOTO MUChMA, YMEHUE BHICTPAUBATh YCTHYIO U MUCbMEHHYI0 KOMMYHUKAITUIO
B paMKax npodeccuoHaabHOU AesTeabHOCTH. [IOMHUMO 3TOTO CTYAEHTHI 3HAKOMSITCSI C
paBUJIaMH OpraHU3alluy KaJIpoOBOTO JEIOMPOU3BOJICTBA U ApXHUBHOTO XPAHECHUS
JIOKYMEHTOB.

2. Komnerenun odyuawierocsi, opmMupyembie B pe3yJibTaTe 0CBOCHUS
AUCIHUNIUHBI

[Inanupyemsblie pe3yabTaTbl OCBOEHUS [Inanupyemsblie pe3yabTaThbl
OIT BO (xommnieTeH1un) 0o0Oy4YeHHUs 10 AUCITUTUTHHE

3HAEeT: - CUCTEMbI IOKyMEHTHPOBAHHUS Ha
NPEANPUSITHHN; - CTAHAAPTHI CITY)KEOHBIX
JOKYMCHTOB, NOPAAOK JOKYMCHTUPOBAHUA U
XPaHCHHUS JETIOBOM TOKYMEHTAIUH
YMeeT: - OIleHHBaTh XapakTep HHPOPMAIIHOHHBIX
MOTOKOB Ha MPEANPHUATHH; - COOMpATh U
[TIK-1 CriocoGeH ucmnosb30BaTh 00pabaThIBaTh IKOHOMUYIECKYIO HHPOPMAIIHIO; -
aBTOMAaTH3UPOBAHHBIC CUCTEMBI COOpa U 00PAOOTKH [CHCTEMaTH3UPOBATh HH(DOPMAIIHIO MO KaTETOPHSIM U
HKOHOMHUYECKOW MHPOPMAITUH [T IPOBEICHHUST  [YPOBHSIM JJOCTYTIA K HEH
pacyeToB SKOHOMUYECKUX TIOKa3aTelei MMeeT nmpakTUYeCKHid OTIBIT: - pa3paboTKu
opraHnuzanvun OCHOBHBIX CJIY)K€6HI)IX AOKYMCHTOB,
pPEIaMEHTUPYIOIINX YIIPABICHYECKYIO
NesITeTIbHOCTD; - OPTaHU3aIMH JOKYMEHTO000poTa
Ha MPEIIPUATHH C UCTIOJIb30BAaHUEM CTaHIAPTHBIX
CPCACTB; - UCIIOJIb30BAHUA TPHUKIIAIHBIX
MPOTPaMMHBIX MPOAYKTOB JIs aBTOMATH3AIHA
OpraHu3aIy JOKYMEHT0000pOoTa

3. Mecro aucuuniuHbl B crpykrype OII BO



[Iepeuenb npenmecTBYOMUX JUCUUAIUINH,
BHJIOB pabOT yueOHOTO MIaHa

[Iepeuenb nocnenyOMMUX TUCIUIUINH,
BHJIOB paboT

1.®.05 Opranu3zanus npeanpruHIMaTeIbCKON
NeSATEIIEHOCTH

1.®.18 ABromaruzanus OyXxraiaTepckoro yuera u
aHaJIN3a,

1.®.17 ABTOMaTH3UPOBAHHBIE CUCTEMBI YIIPABICHUS
WHBECTULIUSAMU,

1.0.14 Dxonomuueckast CTaTUCTHKA,
[Ipou3BoACTBEHHAS MPaKTHKA (TEXHOIOTUYeCKas,
POEKTHO-TEXHOJIOTHYecKast) (6 cemectp)

TpC6OBaHI/I$I K «BXOHBIM» 3HAHUAM, YMCHUAM, HaBbIKaM CTYJICHTA, HCO6XOI[I/IMBIM
ITpHU OCBOCHHUU I[aHHOﬁ JUCHUITIINHBI 1 HpI/IO6pCTeHHBIM B PC3YJILTATC OCBOCHUA

MPEAIECTBYOIINUX TACIUTLINAH:

JlucuuIinHa

TpeboBanus

1.®.05 Opranuzanus npeanpruHIMaTeIbCKON
NeATEIIEHOCTH

3HaeT: - CyLIIHOCTb, BUbI U (HOPMBI
[IPEANPUHAMATEIBCKON IEATEIIBHOCTH; -
HOpPMaTHBHO-IIPABOBOE PETYJIUPOBAHUE
[IPEANPUHAMATEIBCKON EATEIbHOCTH;- OCHOBBI
[UIAHUPOBAHUS U OLIEHKH 3 (HEKTUBHOCTH
[IPEANPUHAMATEIBCKON IEATEIIBHOCTH YMEET: -
aHAJIM3UPOBaTh (PAaKTOPBI M YCIOBHSI BHEIIHEH U
BHYTPEHHEHN CPEJIbI C LIEJIBIO ONPECIICHUS BUIA
[IPEAIPUHUMATENIBCKON JEATEIBHOCTH; -
[pa3zpabarbiBaTh IPOU3BOICTBEHHBIE U (PUHAHCOBO-
PKOHOMMYECKHE IIJIaHbl OpPraHU3aluu
[IPEANPUHUMATEIBCKON EATEIbHOCTH;- ONPEIEIISTh
U aHAJIM3MPOBATH MOKa3aTeau 3 (HEeKTUBHOCTH
[IpEAINPUHAMATENBCKON esTenpHocTy Mmeer
PaKTUYECKHH OMBIT: - pabOThI ¢ HOPMATUBHO-
[IPaBOBBIMU JIOKyMEHTaMHU B 001acTu
IPEIIPUHUMATENIBCKON JEATEIBHOCTH;- OLEHKU
KOMMEPLMAIA3YEMOCTH IPEATPUHUMATEIBCKUX
MHULIMATUB;- pa3paboTKH OU3HEC-IJIaHa
OpraHU3alMK NPEIITPUHUMATEIIBCKON JEATEIbHOCTH

4. O0béM 1 BUABI y4eOHOI1 padoThI

OO6m1as TpyA0€eMKOCTh TUCIUILUIMHBI cocTaBseT 3 3.e., 108 4., 38,25 4.

KOHTAKTHOM paboThI

Pacnpenenenune
. Bcero M0 ceMecTpaM B yacax
Bun yue6HO# paboTh
4acoB Howmep cemectpa
3
OO6mast Tpy10EMKOCTh TUCIIUTUTHHBI 108 108
AyoumopHvie 3auamusi: 32 32
Jlexmuu (JI) 16 16
[IpakTudeckue 3aHATUS, CEMHUHAPHI U (FITH) IPYTHE BHIIBI
9 16 16
aynuTopHbIX 3aHsaTui (I13)
Jlabopatopusie pabotsl (JIP) 0 0




Camocmosmenvuas paboma (CPC) 69,75 69,75
Paborta ¢ 6ubnuorpaduyeckuMu HCTOUHUKAMH, padoTa B 20 20
cucteme "Koncynwsrantl Itroc"
CaMocTosATEIbHOE BBITIOTHEHUE TPAKTHUECKUX padoT, 10.75 10.75
CUTYallMOHHBIX 3a/1a4 ’ '
[ToaroroBka Kk KOMIJIEKCHOMY T€CTUPOBAHUIO 19 19
[ToaroroBka k 3a4eTy 20 20
KoHCynbranum 1 NpoMeKyTouHask aTTeCTalus 6,25 6,25
Bun koHTpOs (3aueT, qud.3a4et, IK3aMeH) - 3a4eT

5. Coneprkanue TUCUMILIMHBI

O0BeM ayTuTOpHBIX
No 3aHATUH IO BUJIAM B
HaumenoBanue pa3nenoB AUCIUIUIMHbBI
paznena gacax
Bceero |JI| 113 | JIP
J/loKxyMEeHTUpOBaHHE YIIPABICHUYECKOU JEATETbHOCTU: OpTraHU3aIus
1  |1OKYMEHTOIIOTOKOB U JOKYMEHTO00OPOTa B OPraHU3alHsIX. 6 2| 4 0
OCcOOGEHHOCTH ANIEKTPOHHOTO TOKYMEHTO000POTa.
) Knaccudukanus 1okymeHToB. OpraHu3zaius padoThl ¢ THIAMHU 12 6| 6 0
TOKyMEHTOB.
3 [KagpoBoe Aenonpou3BOACTBO 8 41 4 0
4  [Homenknarypa nen. [logroroBka 10KyMEHTOB K CJjau€ B apXHUB 6 41 2 0
5.1. Jleknun
Ne Ne Koa-
HaumenoBanue win KpaTkoe Cofep:KaHne JEKIIMOHHOTO 3aHSTH BO
NeKIuupaszaena
4acoB
Oco0OeHHOCTH OpraHU3aluH TIOKyMEHTHPOBAaHHUS yIIPABICHUECKOM e TENbHOCTH.
1 1  |Cmeuuduka opraHuzanuu JOKyMEHTOO00pOTa B opraHu3anuu. OpraHu3ams 2
IEJIONPOU3BOICTBA U AJIEKTPOHHBIN JOKYMEHTOOOOPOT.
Knaccudukanus nokymeHToB. OCOOEHHOCTH YKa3aHUs PEKBU3HUTOB B
73 5  [3ABMCHMOCTH OT BHJIA IOKYMEHTOB. CranpapTu3zanus J10KyMEHTOB. 4
’ PeructpanimoHHbIN y4eT, IBUKEHNE JOKYMEHTOB. 3aBEPEHUE JJOKYMEHTOB.
KoHTpoib 32 UCTIOIHEHHEM TOKYMEHTOB. CpOK XpaHEeHHUs TOKYMEHTOB.
4 ’ OpranuzalvoHHbIE, paCOPSIUTENbHbIE, MH(OPMAIIMOHHEIE, CITPABOYHbBIE )
TTOKYMEHTBHI.
[ToHsiTHE KaJIpOBOTO JAEIONPOU3BOACTBA. BUIBI TOKYMEHTOB 110 JIMYHOMY COCTaBY
56 3 |1 MX HasHaueHMe. OpFaHI/I3aI_II/IOHHO—KE}Z[pOBI>Ie JIOKyMEHTBI: IPABAIIA BHYTPEHHETO| 4
TPYZLOBOTO PACTIOPSIIKA; KOJIJIEKTUBHBIN JOTOBOP; LITaTHOE PACIIMCAHUE;
MOJIOKEHHE O 3AIIUTE NMEPCOHATBHBIX TAHHBIX.
[TonsTe HOMeHKIAaTyphlI fies. CocTaBlIeHHE HOMEHKIIATYphl e, Tekyiiee
7,8 4  |xpanenue aen. Caada Jien B apXuB. ApXUBHOE XpaHEHUE JOKYMEHTOB U JIEI. 4
Opranu3zanys 3JIeKTPOHHOTO oduca.
5.2. lIlpakTyeckue 3aHATHS, CEMHUHAPBI
Ne Ne Koa-
HanmeHnoBaHMe Ui KpaTKoe COAEpKaHUE MPAKTUYECKOTO 3aHATH, CEMUHapa BO
3aHATUA[pa3IeNa]
4acoB
1 1 |[doxnan B BUIE mpe3eHTAIMH 110 Bompocam pazjaeina Ne 1 2




BrInonHeHne mpakTu4eckoil paboThl 110 WHAMBUYATHHOMY 3a/1aHUI0

I/IHI[I/IBI/I,Z[yaJ'IBHaSI pa60Ta I10 KapTOYKC

3aaHUAM

BrinonHeHHne KOMILIEKCHOM HpaKTquCKOﬁ pa6OTLI 10 UHAWBUAYAJIbHBIM

Pemenne CUTYaTHUBHBIX 3a1a4

Pemenue WHIAWBUAYAJBbHBIX CUTYaTHUBHBIX 3a/1a4

BrinonHeHHne KOMIIEKCHOTO 3aJaHus (napHaﬂ pa60Ta)

(AN B~ W[
AlWLWIW[IN] N ([N

KommnekcHoe TCCTUPOBAHUC

NN N ([N

5.3. JIaboparopHbie padoThI

He npenycmorpenst

5.4. CamocrosiTesibHasi padoTa CTyIeHTa

Brimonmaenne CPC

TTonsun CPC

Crincoxk nureparypsl (¢ yKa3aHUEM
pasnenos, MiaB, CTPAHUL) / CChUIKA Ha

CemecTtp
pecypc

Koi-
BO
JacoB

Pabora ¢ 6ubnmorpadudeckumu
VMCTOYHUKAMH, pab0Ta B CHCTEME
"Koncynprantllnroc"

[TYM/] nom.aur 1; 9YMJ] ocH. aut 1-2;
mor.auT. 3-4

20

CaMOCTOSTEIIFHOS BBIIOIHCHHE

[paKTHYECKUX paboT, CUTYallMOHHBIX 3a/1a4

[TYMJ] nom.aut 1; 9YMJ] ocH. aut 1-2;
OIL.JINT. 3-4

10,75

HO}IFOTOBKa K KOMIJICKCHOMY
TCCTUPOBAHUIO

[TYM/] nom.out 1; O9YMJ] ocH. aut 1-2;
TOTLJIUT. 3-4

19

[ToaroroBka K 3a4eTy

[TYM/] nom.aur 1; 9YMJ] ocH. aut 1-2;
TTOTLJIUT. 3-4

20

6. q)OHIl OLCHOYHBIX CPEACTB AJA NMPOBCACHUA TEKYIIECT0 KOHTPOJA YCIIEBA€EMOCTH,

HpOMe)I(yTO‘IHOﬁ arTeCcralmmn

KoHTpomnb kauecTBa 0CBOCHHUs 00pa30BaTeIbHON MPOTPaMMBbI OCYIIIECTBIISICTCS B
cooTtBeTcTBHH C [TonmoxkeHreM o 6aUTbHO-PEUTHHTOBOM CUCTEME OIIECHUBAHUS PE3yJIbTaToB
y4eOHOM JESITEIIbHOCTU 00YyJarOIINXCS.

6.1. Kontpoabubie meponpusitus (KM)

Yuu-
Hazsanne THIBa
Ne | Ce- Bung Makc.
KOHTposibHOTO  (Bec [Topsimok HauwcIeHus: 6aIOB -
KM|mectp| xoHTposs Oaimn
MEpOIPUATHS eTcs
B I1A
Hanuyue yeTkoi CTPYKTYphl JOKIaa,
COOTBETCTBHUE COMICPKAHUS 3asIBIICHHOU
TeMe, BBIIOJIHEHUE TPeOOBAHMIA 110
o o OpMIIEHHIO JOKJIa[a U YBepeHHAS
Texymui Jloknan B BUjiE (bop a1 fla it yBep
1 3 0,1| 5 |3amuTa OLIEHUBAIOTCH - 5 0aJIOB. 3a4eT
KOHTPOJIb Mpe3eHTaIuu N
- Hanuuue yeTkol CTpyKTypbl JOKIIA1a,
COOTBETCTBHUE COZECPKAHUS 3asBJICHHOMN
TeMe, BBITTOJIHCHHE TPeOOBaHUH 11O
oopmIieHUI0, HO HEYBEpEHHAsI 3aIIUTa




olleHHBaroTcs B 4 Oaia.

- Hanuuue yeTkol CTpyKTypbl JOKIIa/1a,
COOTBETCTBHE COJICPIKAHUS 3asIBIICHHOM
TeMe, OTCTYIICHHE OT 3asBICHHBIX
TpeOoBaHui pH 0POPMIICHUH U /HITH
HEyBEpEHHas 3alluTa OI[CHUBAIOTCS B 3
Oarmna.

- OTCYTCTBHE KaKOTO-JINOO 3JIEMEHTa B
CTPYKTYpE IOKJIa/a, COOTBETCTBHUE
COJZIEpKaHMS 3asIBJIEHHOW TEME,
HapYIICHUE TIPABIIT OPOPMIICHUS U /HITH
HEyBEpEHHas 3aIluTa OI[CHUBAETCS B 2
Oarmna.

- OTCYTCTBHE KaKOTO-JINOO 3JIEMEHTA B
CTPYKTYpE JOKJIa/Ia, YaCTUYHOE HE
COBIIAJICHUE CONIEPKAHMSI TOKIIa1a
3asIBIICHHOW TeMe, HapyIIEHUE TPaBUI
odopMIICHHSI M HEYBEPEHHAs 3aIlIUTa, a
TaK)ke OTCYTCTBHE OTBETOB Ha
YTOYHSIOIINE BOIIPOCHI IO TEME JTOKJIAa -
olleHHBaroTcs B 1 Gan.

Texymuit
KOHTPOJIb

Brinonuenue
[IPaKTUYECKON
paboThI IO
UHAVBUAYaIbHOMY
3aJJaHUIO0

0,2

3a/iaHue BBIMOJIHEHO MOJHOCTHIO U BEPHO,
MPEJICTABICHO B TpeOyemoii hopme U B
CpOK - 5 6anoB

3a/laHre BBIMOJIHCHO IMOJTHOCTHIO U BEPHO,
MpeCTaBICHO B TpeOyemoii hopme, HO C
oro3aanueM - 4 Oamna

3a/1aHNE BBIMOJIHEHO HE IMOJTHOCTHIO WITH
HEBEpHO, B Tpebyemoii hopme, B
YVKa3aHHBIN cpok - 3 Oasia

3alaHie BBLIIOJIHEHO C OIIMOKAMMU,
[PEJICTABICHO C HapYIIIEHUEM TpedyeMoin
(OpPMBI U CPOKOB MPETOCTABICHUS - 2
Oamta

3alaHie BBLIIOJIHEHO C OIMOKAMMU,
MPEJICTABICHO C HAPYIIEHUSIMH 10 hopMme
[IPEI0CTABJICHHUS, TIPEOCTABIICHO HE B
Cpok - 1 6amn

3a/1aHre BBITOJIHEHO ITOJTHOCTHIO HEBEPHO
- 0 6amnoB

3a4CT

Texymui
KOHTPOJIb

NunuBuayanbHas
paboTa 1o KapTouke

0,2

Ha npakTHuecKoM 3aHITUN KaK b
CTYICHT TIOJTy4aeT KapTOUKy C 3aJ[aHHEM,
BBITOJIHSET €ro (3arpy»kaet aiis ¢
BBITTOJIHEHHBIM 33/IaHUEM B
COOTBETCTBYIOIIYIO BKJIAJKy U, Jajee,
MyOJITMYHO MPECTABISET BHITIOJIHEHHOE
3aJlaHuUE).

3aaHre BHIITOIHEHO TIOJIHOCTHIO U BEPHO,
npezcTaBiIeHo B TpeOyemoii popme U B
CPOK - 5 6anoB

3aaHKe BBIOJHEHO MOJIHOCTBIO U BEPHO,
MPEICTaBICHO B TpeOyeMoit hopme, HO C
omno3aaHueMm - 4 6asa

3aaHre BHIITOTHEHO HE TTOJTHOCTHIO FITH
HEBEPHO, B Tpebyemoii hopme, B

3a4CT




YKa3aHHBIN cpok - 3 Oasuia

3aaHre BHIMOIHEHO C OIIMOKAMH,
MPEACTaBICHO C HApyIIEHHEM TpeOyeMoit
(GOpMBI B CPOKOB TIPEAOCTABICHUS - 2
Oamna

3aaHue BHIMOIHEHO C OIINOKAMH,
MpPEeACTaBICHO C HApYIIEHUSIMU IO (hopme
MPEI0CTaBICHUS, IPEIOCTABICHO HE B
CpoK - 1 6amn

3aaHue BHIMOIHEHO TIOJTHOCTHIO HEBEPHO
- 0 GamyoB

Texymuit
KOHTPOJIb

Bremonnenne
KOMILJICKCHOM
MPaKTUYECKOM
paboTHI IO
WHIUBUTYy ATBHBIM
3aJJaHUSIM

0,1

3a/iaHre BBIMOJIHEHO MOJHOCTHIO U BEPHO,
MPEJICTABICHO B TpeOyemoii hopme U B
CpOK - 5 6anoB

3a/1aHre BBIMTOJIHCHO IMOJTHOCTHIO U BEPHO,
[peCTaBICHO B TpeOyemoii hopme, HO C
oro3aanueM - 4 damna

3a/1aHNE BBIMOJIHEHO HE IMOJTHOCTHIO HUITH
HEBEpHO, B Tpebyemoii hopme, B
YVKa3aHHBIN cpok - 3 Oasia

3alaHie BBLIIOJIHEHO C OIMOKAMMU,
[PEJICTABICHO C HapyIlIEeHUEM TpedyeMoin
(OpPMBI U CPOKOB MPETOCTABICHUS - 2
Oamta

3alaHue BBLIIOJIHEHO C OIMOKAMMU,
MPEJICTABICHO C HAPYIIEHUSAMH 10 hopMme
[IPEI0CTABJICHHUS, TIPEOCTABIICHO HE B
Cpok - 1 6amn

3a/1aHue BBITOJIHEHO ITOJTHOCTHIO HEBEPHO
- 0 6amnoB

3a4CT

Texymui
KOHTPOJIb

Penrenue
CI/ITyaTI/IBHBIX 3a1a4

3anaya perieHa BepHO, MPaBUIIBHO,
odopMIIeHa U OTTIpaBlieHa Ha TIPOBEPKY B
CpPOK - 5 6aJoB.

3ajaya pelreHa BepHO, MPABHIBHO
ogopmiIeHa, HO OTIPaBIIEHA C
HapyIlIeHUEM CPOKOB - 4 Oauia.

3amaya perieHa BEpHO, HO He COOJIOIEHbBI
TpeboBaHus 0 0popMIIEHHUIO - 3 Oaia.
3anaya pelieHa ¢ olnuOKaMu, ecTh
oIMOKK B 0pOpMIIEHUH, HO paboTa
[pecTaBIeHa B CPOK - 2 Oaia

3ajaya pelreHa ¢ omudKamMu, eCTh
OLIMOKH B 0pOPMIIEHNH, HAapyllIEHUE
CPOKOB TIpEIOCTaBIICHUS 3a1aHus - 1 O6as.
3anaya perieHa HeBepHO - 0 6ayIoB.

3a4CT

Texymmii
KOHTPOJIb

Penrtenue
WHIUBUTyJIbHBIX
CUTYaTHUBHBIX 3a7a4

0,1

3agava pemieHa BEpHO, MPaBUIBHO,
odopmMIIeHa U OTIIpaBlieHa Ha TIPOBEPKY B
CPOK - 5 6aJoB.

3asiaya pelieHa BEpHO, IPaBUIIbHO
odopmiieHa, HO OTIIpaBiIeHa ¢
HapyIlIeHUEM CPOKOB - 4 Oauia.

3aava pemeHa BEpHO, HO HE COOMIOIEHBI
TpeboBaHus M0 ohopMIIeHHIO - 3 Gasa.

33,[[3‘{3 pEuUICHa C OH_II/I6KaMI/I, CCTh

3a4CT




omnOku B ohopmiieHnu, Ho pabora
Mpe/ICTaBICHa B CPOK - 2 Oasia

3a/ada perieHa ¢ ommuOKaMu, eCTh
omMOKH B 0pOpMIICHUH, HAPYIIICHUE
CPOKOB TIPEIOCTABICHHS 3a1aHus - 1 6a.
3amava pemreHa HeBepHO - 0 6aIoB.

Texymuit
KOHTPOJIb

Brinonuenune
KOMILIEKCHOTO
3a/aHus (mapHas
pabora)

0,1

3aaHne BBIMOJHEHO MTOTHOCTEIO,
MpeCTaBICHO B TpeOyeMoM (hopMaTe u B
CpPOK, B TIape €CTh COIIACOBAHHOCTh
eicTBUI - 5 0aIoB

3aaHne BBIMOJHEHO MTOTHOCTEIO,
MpeCTaBIeHO B TpeOyeMoM (hopmate, HO C
HapyIICHHEM CpPOKa CAa4yH 3a1aHus - 4
Oaa.

3aaHne BBIMOJHEHO MMOTHOCTELIO, HO
HapYIICHBI TPeOOBaHUS MO 0(HOPMIICHHIO
paboTHI - 3 Oayuia

3aJaHre BBIIOJHEHO C OITHOKAMH,
MPEJICTABICHO C HAPYIIEHUEM TpeOOBaHUI
no oopmienuto - 2 6anna

3alaHie BBLIIOJIHEHO C OIMOKAMMU,
MPEICTABICHO C HAPYIICHUSIMHU
TpeboBaHU 0 0()OPMIICHHUIO 1 CPOKOB
MPEIOCTABICHUS 3aJaHUsl.

3aaHue He BBIIOJHEHO OoJiee yeM Ha 50
% - 0 6amtoB

3a4CT

ITpome-
JKyTOYHasA
arTecTanus

KommiiexkcHoe
TECTUPOBAHUE

Bepuoe pemenne meree 50 % 3ananuii
Tecta - 1 6amn

Bepnoe pemenue 51-60% 3ananuii Tecra -
2 Oanna

Bepnoe pemenue 61-70 % 3aganuii Tecra
- 3 bamna

Bepnoe pemenue 71-80 % 3aganuii Tecra
- 4 6amna

Bepnoe pemienue 81-100 % 3ananuit
Tecta - 5 6anioB

3a4CT

IIpome-
KYTOUHAs
aTTecTanus

3a4€CT

40

Cornacuo [Tonoxenuto "O GayuibHO-
[PEUTHHTOBOM CUCTEME OLICHUBAHUS
pE3yIbTaTOB YUEOHOM e TEIbHOCTH
00y4Jaromuxcs (B peIakiuu mprKasa
pekropa ot 10.03.2022 r Ne 25-13/09)
3a4eT MPOBOAUTCS HAa OCHOBE y4eTa
PE3yIBTaTOB TEKYIIETO KOHTPOJIS
YCIIEBAEMOCTH.

CtyneHT BIpaBe MPOUTH KOHTPOJIBHOE
MEpOTPUITHE B paMKaX MPOMEXKYTOUHOMN
aTTecTaluy AJis yIy4IIeHUs CBOETO
peiiTuHTa B BUIe COOECeIOBaHMUS 110

OCHOBHBIM BOIIPOCAaM Kypca.

3a4CT

6.2. Ilpouenypa nposeneHusi, KpUTeprU OLEHMBAHUSA

Bun

ITpouenypa npoBeneHus

Kpurepuu




MPOMEKYTOYHON OLICHUBAHUSA
arrecTraluuu

Cornacno [Tonoxenuto "O 6aIbHO-PEUTHHTOBOM CHCTEME
OLICHUBAHUSA PE3yJbTaTOB YUEOHOM AesITeIbHOCTH 00yUaromuXcs
(B pemaxuu npukasa pextopa ot 10.03.2022 r Ne 25-13/09) 3auet

IIPOBOJIUTCSI HA OCHOBE YU€ETa Pe3yJbTaToOB TEKYILIETO KOHTPOJIS

B cootrBeTcTBUU C

adet crieBaeMocTH. CTyIeHT BIIpaBe IMIPOUTH KOHTPOIBHOE . 2.5, 2.6
Y - Iy p P N P [Tonoxenus
MCpOHpI/IﬂTI/Ie B paMKax HpOMC)Ky'TO‘-IHOI/I arrecraiuun aJjist
YAYYIIIEHUS CBOETO PEHTHHTA B BUJE COOECEI0BAHUS 110
OCHOBHBIM BOHpOC&lM Kypca.
6.3. ITacnopt oHaa OLIEHOYHBIX CPEACTB
Ko P 6 Ne KM
MIICTCHIIUH €3VyJIbTAaThkI O YCHUA
4 Y 1R als[el718[o

3HAET: - CUCTEMBbI JOKYMEHTUPOBAHHUSI HA NIPEANPHUITHH; - CTAHIAPTHI

T1IK-1 CITyeOHBIX JOKYMEHTOB, OPSAOK JTOKYMEHTHUPOBAHUS U XPAHCHUS FHHHAHAHAHHAHH
IETTOBOM JJOKYMEHTAIUU

'YMeeT: - OlleHUBaTh XapakTep UH(POPMALIMOHHBIX TOTOKOB Ha

MPEINPUITUN; - COOMpaTh U 00padbaThIBaTh YKOHOMHUYECKYIO HH(HOPMAITHUIO;

T
- CHCTeMaTU3UPOBATh WH(OPMAITHIO TT0 KATETOPUSIM M YPOBHSIM JIOCTYIIA K
Hel

[1K-1

VMeeT npakTUYeCKU OTBIT: - pa3pabOTKU OCHOBHBIX CITYKEOHBIX
TOKYMEHTOB, PENJIAMEHTUPYIOLINX YIIPABICHUECKYIO JESTEIbHOCTD; -

[1K-1 OpraHu3aIy JOKyMEHTO000pOTa Ha MPEANPHUATHH C UCIIOIE30BAHUEM
CTaHJIAPTHBIX CPEJICTB; - UCIIOJIB30BAHUS TPUKIIATHBIX TPOTrPAMMHBIX
MPOAYKTOB JIJIsl aBTOMATU3ALMK OPTaHU3aIMK JOKYMEHTO000pOTa

TumnoBsie KOHTPOJIBHBIC 3aaHNUS 110 KAKAOMY MCPOIIPHUATHIO HAXOAATCS B
ITPHUIIOKCHUAX.

7. YueOHO-MeToAMYEeCKOEe M HH(OPMAIIMOHHOE OOecnedeHue TUCIUIIIMHBI

ITeyaTHas y4eOHO-MeTOAUYECKAS JOKYMEHTALMS
@) OCHOBHAs TUMepamypa:
He nmpenycmorpena

6) OononHumenbHas IUmepamypa:

1.  Kysueuos, U.H. JlokyMeHTalimoHHOE 0OecriedeHre yrpaBieHUs: U
nenonponsBoacTBo [Teker]: yueonuk / M1.H.Ky3nenos. - M.: U3n-Bo «kOpaiit»: U1
«Opaiit», 2010.- 576 c. — (OcHoBbI Hayk). - ISBN 978-5-9916-0261-7 (31-B0
«Opaiit»). - ISBN 978-5-9692-0587-1 (U «¥Opaiit»).

8) omeuecmeenHvle U 3apyOedHCHblIE HCYPHANbL NO OUCYUNTUHE, UMerowuecs 8 bubauomexe:
He npenycmorpensl

2) MemoouuecKue yYKasaHus 0is Cmyo0eHmos8 no 0C80EHUI0 OUCYUNTUHDL:

1.  JloKkyMEHTHpPOBaHUE YIIPABICHUYECKON JIEITEIbHOCTHU: MMPAKTUKYM U
PEKOMEHIAIIUU 110 OCBOCHUIO TUCIUIUIMHBI (77151 00y4aroluXcsl 0 OYHOM, OUHO-
3a04HOM U 3a04HOM hopme oOyueHus o HamparieHUsIM noarotrosku 38.03.01
DOxoHomuka, 38.03.02 Menemxment) / coct. H.B. Hazaposa. — HuxHeBapTOBCK,
2022.-31c.



U3 HUX: y4eOHO-Memoouyeckoe obecneyerue camocmosmenvpHol pabomsl CmyoeHma:
JIoKyMEHTHpOBaHUE YIIPABIECHYECKON JEATeIbHOCTH: IPAKTUKYM H
PEKOMEHIAIIUH 110 OCBOCHUIO THUCIMIUTMHBI (17151 00yJaromuXCs 10 OYHOM, OUHO-
3a09HOM 1 3a04HOU (hopme 00ydueHus o HanpaBiaeHusIM moaroroBku 38.03.01
OxoHomuka, 38.03.02 Menemxkment) / coct. H.B. Hazaposa. — HuxxHeBapTOBCK,
2022.-31c.

1.

3JICKTp0HHaﬂ yqeﬁHO-MeTO)II/I‘leCKaﬂ AOKYMECHTAIIUA

Haumenosanue
No Bun peeypeas | bubmuorpaduyeckoe onucanue
TUTEepaTypbl ANIEKTPOHHOM
bopme
MEKTPOHHO- PaSIIOpO)KHI)II‘/JI,.A.A. JlokymeHTHpOBaHue ynpaBneH:{eCKOﬁ .
NesATeTLHOCTH : yuel. mocodue / A.A. Paznopoxusrid. — M. :
1 JlomonmmTenbias OnOMMOTeHaA MH®PA-M, 2018. — 304 c. — (Briciee obpazoBaHue:
nuTeparypa cucreMa
Znanium.com BaKaJ‘IaBpI/I? 7).
http://znanium.com/bookread2.php?book=969585.
ICKTPOHHO- Kproxosa, H. H JIOKyMEHTUPOBAaHUE YIIPABICHUECKON .
omonHHTenbHas |GHOMHOTeHAs nesTenbHOCTH : yueOHoe mocobue / H. I1. Kprokosa. - Mockaa :
2 reparypa cHcTeMa NH®PA-M, 2019. - 268 c. - (Briciiee obpazoBanue:
7 nanium.com bakanaspuar). - ISBN 978-5-16-003134-7.
' https://znanium.com/catalog/product/991955.
brikoBa, T. A. JlokyMeHTallMOHHOE 0OecieueHre ypaBIeHUs
DNEKTPOHHO- (memompoun3BoACTBO) : yuebHoe nmocooue / T. A. beikona, T. B.
3 JlononHuTeNbHAS [ONOTHOTEUHAS Kysnemnosa, JI. B. Cankuna ; mox o6m. pen. T. B. Ky3HeroBoti.
nreparypa cucrema — 2-e u3l., nepepad. u gon. — Mocksa : UH®OPA-M, 2020. —
Znanium.com 304 c. — ISBN 978-5-16-0048
https://znanium.com/catalog/product/1078152.
Kopaees, 1. K. JlokymeHTHpOBaHME yIIpaBIEHYECKOU
NESTENIbHOCTH : Y4eOHUK U IPAKTUKYM JJIs BYy30B /
4 OcHoBHas O6pazosarenbhas |U. K. Kopuees, A. B. [Tmenko, B. A. Mamyprues. — 2-e u3n.,
ureparypa iatdopma FOpaiit|nepepab. u non. — Mocksa : U3garensctBo HOpaiit, 2022. —

384 c. — ISBN 978-5-534-04533-

8.https://urait.ru/bcode/489430.

[lepedeHpb UCTIONB3YEMOTO TPOTPAMMHOTO O0ECIICUEHMS:

1. Microsoft-Windows(6eccpodHo)

2. Microsoft-Office(6eccpouno)

3. ®I'AOY BO "IOVYpI'Y (HNY)"-ITopran "Onexrponnsiii OYpI'Y"
(https://edu.susu.ru)(6eccpodno)

[Tepedenp ncnonb3yeMbIx MpoheCCHOHANBHBIX 0a3 TaHHBIX U WH(POPMAITMOHHBIX
CIIPABOYHBIX CUCTEM:

1. -Koncynerant [Lmtoc (HuxueBapToBck)(31.12.2024)

8. MarepunajibHO-TeXHHYECKOE o0ecredeHne 1 CIUTITHHbI

Bun 3aparui

Ne
aya.

OcHoBHOE 000pyAOBaHUE, CTEH b, MAKEThI, KOMIIBIOTEPHASI TEXHHKA,
PEyCTAHOBICHHOE IPOTPaMMHOE 00eCTIedeHHE, NCTIOIb3YEeMOe ISl Pa3IMYHBIX




BUJIOB 3aHATUN

Y4eOHbIe ayTUTOpUU C MyJIbTUMETUHHBIM 000pynoBanueM (125, 126) mis
CaMOCTOSITEIFHONU PaOOThI, MPOBEACHUS 3aHATHI JIEKIIMOHHOTO U CEMUHAPCKOTO
TUTIA, TEKYIIIETO KOHTPOJIS U MPOMEKYTOUHOM arTectaruu. O0opynoBaHUE U

[IpakTuyeckue

R TEXHHYECKHE CPeJICTBa o0yueHus: 1. KOMIUIEKT KOMIIBIOTEPHOTO 000PYI0BaHUS

CeMUHApbI (cucTeMHbI 6JI0K, MOHUTOD, KJIaBHaTypa, MbIlb) — 1 mT. 2. mpoektop — 1 mT. 3.
bkpaH — | mT. 4. akyctudeckas cucrema — 1 wt. [IporpamMmmuoe obecnieuenue: 1.
OC Windows 7; 2. Professional Microsoft Office 2010 3. MudopmanronHo-
npaBoBas 0a3a «Koncynerant — [Lmrocy
3aHTHS CTY/IEHTOB MPOXOJAT B JIEKIUOHHBIX ayIUTOPHIX (uanaa,
OCHAIIEHHBIX MYJIBTUMEIUHHBIM 000pyJ0BaHUEM (IIPOEKTOP, IKPaH C

Jlexuun AIIEKTPONIPUBOJIOM). TI€YaTHAsE OCHOBHAS U JOIOJHUTENIbHAS JIUTEpaTypa,

CJIOBApU HAXOIATCA B (1)OHI[aX 6I/I6J'II/IOTCKI/I, TAC TaKKC UMECTCA NOCTYII K

MaTepHraiaM JIEKTPOHHBIX OMOTMOTEYHBIX CUCTEM.




