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1. llesu u 3212494 AU CIUILIHHBI

[enpro MUCIIUTITUHBL « YIIpaBIeHHEe HHPOPMAITMOHHBIMHA PECYPCAMI SIBIISICTCS
MOJTy9YCHHUE TEOPETUUCCKUX 3HAHUHN U TIPAKTUIECCKUX HABBIKOB 110 OCHOBAM YIIPABICHUS
nH(OPMAMOHHBIMU pecypcaMu. CTyIeHTBI 3HAKOMSTCS CO CBOMCTBAMHU MH(GOPMAIIHH,
CUCTEMHBIM TOAXO/IOM K U3yYCHHIO MHPOPMAIIMOHHBIX PECYPCOB, TOHATHUIMU
MH(OPMAIIMOHHBIX pPeCypcoB, GYHKIIUSIMHE YIIpaBIeHUS HHHOPMAIIMOHHBIMHU PeCypcaMH,
Kjaccudukarmeit ”HGOPMAIMOHHBIX PECYPCOB YIPABICHUS, TPUHITUTIAMHU TTOCTPOCHHSI
WH(OPMAIIMOHHBIX CHCTEM, aPXUTEKTYPOM, COCTABOM (DYHKITMOHAIBHBIX H
o0ecreynBaroluX NoJACUcTeM. M3ydaroT Ha MpakTUKe CUCTEMBI 3JIEKTPOHHOTO
TOKyMeHTo0o00opoTa. ITOroM 0CBOEHUS TUCIUTIIUHBI SBIISETCS TOCTHKEHUE CIETYOITUX
pe3yabTaToB 00ydeHUsl: 3HATh: - MOHITH HHGOPMAIIMOHHBIX PECYPCOB, CBOMCTBA
uH(pOopMaIHK, BUIbI THHOPMAIIMOHHBIX PECYPCOB; - COCTaB U CTPYKTYpPY
nH(OPMAIIMOHHBIX pecypcoB Poccru 1 MUPOBBIX HH(GOPMAIIMOHHBIX PECYPCOB; -
PUHITUIIBI YIIPABICHUS] HHPOPMAITMOHHBIMH PECYPCaMU; - BO3SMOXHOCTH MCTIOIb30BaHUS
WH(OPMAIIMOHHBIX TEXHOJIOTUHN JTsl YIIpaBiIeHUsI HOOPMAIIMOHHBIMU PECypcaMu; YMETh:
- knaccuduIpoBarh HHGOPMAIMOHHBIE PECYPCHI; - UCIIOIB30BaTh UH(POPMAILIMOHHBIE
CUCTEMBI JIJIsl yIIpaBJieHUsT HH()OPMAITMOHHBIMU pecypcaMu; BianeTs: - mpakTHYeCKUMHU
HaBBIKAMHU HCITOJIB30BaHUS WH()OPMAIIMOHHBIX PECYPCOB IS PEIISHUS SKOHOMUYECKUX
3a/1a4; - MPaKTHICCKUMH HaBbIKAMU yTpaBJIeHUs HHPOPMAITMOHHBIMUA PECYPCAMH. *
TIOJTyYUTh HaBBIKK PaOOTHI C OJJHUMH U3 TUITOBBIX CHCTEM SJICKTPOHHOTO
nokymeHnToobopora (CIJ) — 1C: Jokymentoob0opot u EBdpar-10kyMeHTOO00pOT; *
meTofonorusmMu BHeapenus COJ] Ha npeanpusTusx.

Kparkoe conepxxanne JTUCHUILIHHBI

N3yueHne TeopeTHuecKoro Marepraa moajiep>KUBaeTCsl MPaKTUUECKUMU 3aHITUSIMH.
Yactb BONPOCOB, BRIHECEHA HA CAaMOCTOsATEIbHOE U3yueHue. Kypc npu3BaH NOBBICUTD
OOIIYIO SPYIUIIUIO CTYIACHTOB, ITOKA3aTh BUJIbI, CIOCOOBI, MPUHIUIIBI U TEXHOJIOTUU
yIpaBlieHus UHPOPMAITMOHHBIMU pecypcamu npeAanpustsi. ConepikaHue mporpaMMbl
JUCIUTUTMHBI TOJIKHO 00€CIIeunTh 0a30BYI0 MTPAKTUYECKYIO MOJTOTOBKY CTY/ICHTOB B
nporecce GOpMUPOBAHUS YCTONYMBBIX 3HAHUM B 00JIACTU BHEJIPEHUS U IKCIUTyaTaI[uu
CUCTEM yTpaBiieHUs HH()OPMAITMOHHBIMU pecypcamu nipeanpustus (B uactHoctu COJI).

2. Komnerenuuu odyuyawmerocsi, opmMupyembie B pe3yJibTaTe 0CBOCHUS
AUCUMILTAHBI

[TnarupyeMble pe3yabTaThl OCBOCHUS [TnanupyeMblie pe3yabTaThl
OII BO (kommieTeHIIIN) OOy4eHUs 110 TUCHUTUTHHE

3HaeT: coBpeMeHHble MH()OpMAIIMOHHbIE
TEXHOJIOTUH U TIPOTPaMMHbIE CPEJICTBA, IPUHIIUIIBI
HOCTPOEHUS! UH()OPMAIIMOHHO-TIOMCKOBBIX CUCTEM,
OCHOBBI IIPABOBOTO PETYIUPOBAHUS
VYK-6 CriocobeH ynpaBisiTb CBOMM BpeMEHEM,  [MH(OPMALMOHHBIX PECYpPCOB;
BBICTPaNBaTh U PEaIN30BbIBATh TPAEKTOPUIO  [YMEET: TBOPUECKHU MOAXOAUTH K UCIIOJIb30BaHUIO

caMOpa3BUTHs HA OCHOBE MIPUHIUIIOB 00pa30BaHMs [ICTOYHUKOB (POPMUPOBaHHS HHPOPMALIMOHHBIX

B T€UEHUE BCEH )KU3HU [pecypcoB, 1aBaThb OObEKTUBHYIO OLIEHKY COCTOSTHUS
paboThl ¢ MHPOPMAITMOHHBIMU PECYPCAMU;
(dopMupoBaTh 0a3bl JaHHBIX C YUETOM
CTpaTETUYECKUX OPUEHTHPOB Pa3BUTHS
OpraHu3aluy,




MmeeT npakTUYECKUI ONBIT: ONBIT IPUMEHEHHUS
COBpPEMEHHBIX HH(POPMAITMOHHBIX TEXHOJIOTUH TIPH
peanu3aly NporpaMMbl CaMOPa3BUTHS, METOAAMHU
cOopa 1 06paboTku MHGOPMAIINH;, HABBIKAMHU

paGOTBI C IIOMCKOBBIMU CUCTCMaMU,

3. Mecro nucuunimnnbl B ctpykrype OII BO

[TepeueHp npeanIecTBYOMUX JUCIUIUINH,
BUJIOB pabOT yueOHOro MmjiaHa

[lepeueHs moCIEAYIONINX AUCIUTLINH,
BUJIOB paboT

1.0.16 OcHOBBI MEHEKMEHTA

@®J1.02 Pa3zpaborka caiitoB u Web cTpanuir

Tpe6OBaHI/I$I K «BXOIHBIM» 3HAHUAM, YMCHUAM, HABbIKAM CTYIACHTA, HGO6XOI[I/IMI)IM
IIp1 OCBOCHHUHU I[aHHOI\/JI JAUCHUITIINHBI 1 HpI/IO6peTeHHLIM B PC3YyJIbTAaTC OCBOCHUA

NpCAMICCTBYIOINUX JUCIHUILINH:

Jucrumimna

TpeboBanus

1.0.16 OcHOBBI MEHEIKMEHTA

3HAET: OCHOBHBIE IIPUEMBI H HOPMBI COLIUAJIBHOTO
B3aMMOJICHCTBHS; OCHOBHBIE IIOHATUS U METO/IbI
KOH()JIMKTOJIOIMH, TEXHOJIOTUU MEXJINYHOCTHON U
IpyNIOBOIl KOMMYHUKAILIUU B J€I0BOM
B3aMMOJICHCTBUN, OCHOBHBIE IIPUEMBI

A (HEKTUBHOTO yIPaBIeHUSI COOCTBEHHBIM
BPEMECHEM; OCHOBHBIE METOIMKN CAMOKOHTPOJISA,
caMOpa3BUTHA U CaMOOOPa30BaHMs Ha MPOTSHKEHUH
BCEH )KU3HU YMEET: YCTaHABIMUBATh U
MO/JICPKUBATH KOHTAKThI, 00€CIIeunBaroIIne
YCIEUIHYI0 pabOTy B KOJUIEKTUBE;[IPUMEHSTh
OCHOBHBIE METO/Ibl U HOPMBI COLIUAJIBHOTO
B3aUMOJICHCTBUSA JIJIS1 pealiu3allii CBOEH POJIU U
B3aMMOJICHCTBUS BHYTPU KOMaH Ibl, 3 PEKTUBHO
[UIAHUPOBATh U KOHTPOJIMPOBATh COOCTBEHHOE
BpEMSI; UCIOJIb30BATh METOABI CAMOPETYIISALINHY,
camMopa3BUTHs U camooOydeHus Mmeer
[IPAKTUYECKUM OMBIT: BIaIEHUSI OCHOBHBIMHU
METOAAMM U HOPMaMH COLIUAJIBHOTO
B3aUMOJIECHUCTBY IS PeaIu3allii CBOCH PO U
B3aMMOJCHUCTBHS BHYTPHA KOMaH/Ibl, YIIPABICHUS
COOCTBEHHBIM BPEMEHEM; PUOOPETEHHUS,
MCII0JIb30BaHMsI U OOHOBJIEHUS COLMOKY/IBTYPHBIX U
npodeCcCHOHAIBHBIX 3HAHWH, YMEHUH U HAaBBIKOB;
[IPUMEHEHUS METOAUK CaMOPa3BUTHA U

caM000pa30BaHus B TEUCHUE BCEH JKU3HH

4. O0béM 1 BUABI YUeOHOIT padoThI

OO6mas TpyA0€MKOCTh JUCHUILUIMHBI COCTABISET 2 3.€., 72 4., 36,25 4. KOHTaKTHOMH

paboThl

Bun yae6HO# paboTh

Pacnpenenenue

Bcero
10 CEMECTPaM B Yacax

qacoB

Homep cemectpa




OO6m1ast TPy10EMKOCTb AUCHUTUINHBI 72 72
Ayoumopnvie 3aHAmus: 32 32
Jlexumu (JI) 16 16
[IpakTudeckue 3aHATUS, CEMUHAPBI U (UJIM) APYTHE BUIBI 16 16
ayuTOpHbIX 3aHsaTHi (I13)
JlaGoparopHble paboTsI (JIP) 0 0
Camocmosmenvuas paboma (CPC) 35,75 35,75
[ToaroroBka k 3a4eTy 8,75 8.75
TectupoBanue - 3a4eT (TEKyIUA KOHTPOJIb) 2 2
OcCHOBHbIE TIOHATHUS YIIpaBIeHNUs HH(OPMAITMOHHBIMH pecypcaMu 1 1
Cucrema 31eKTpoHHOTO JOKyMeHTooOopoTa 1C:JlokyMeHTo000pOT 2 2
VnpasieHue JOKyMEHTaMU B OpraHU3aluu. 2 2
MupoBO#i 1 HAIIMOHAJIEHBIN PHIHOK MH()OPMAIIMOHHBIX PECYPCOB B 1 1
cUcTeMe yIpaBJIeHUs: HHPOPMAIIMOHHBIMU PECYPCAMHU
MeTtoanka BHEAPEHUS CUCTEMBI AJIEKTPOHHOTO IOKYyMEHTO000pOTA. 1 1
CucTeMBbI AIEKTPOHHOTO JOKYMEHTO000pOTA. 2 2
DOBOJIONMS 1EONPOU3BOACTBA U O(PHUCHBIX TEXHOJIOTHUH. ) )

COBpeMeHHBIe O(bI/ICHLIe TCXHOJIOTHH.

Teopernueckne 0CHOBBI HH()OPMAITMOHHBIX TPOIIECCOB U
MH(POPMALMOHHBIX TEXHOJIOTHII - 6a30BBIX KOMIIOHEHTOB IpoIiecca 1 1
yIpaBJiIeHUs] HHOPMAIIMOHHBIMHU PECYPCaMHL.

Cucrema 31eKTpOHHOTO JOKyMeHToobopoTa — EBdpar-

J10KyMeHTOOOOPOT. 2 2
ABTOMaTH3a1Msl OCHOBHBIX MPOLEAYP PaOOTHI C TOKYMEHTAMHU. 2 2
HNudopmarmorHsie pecypchl Kak (GakTop COBPEMEHHBIX 3HAHUHN 1 1
IIpaBoBoe o0OecnieueHue ynpasiaeHUss HHPOPMALMOHHBIMU pPeCypcamMu ) )

B PO
Cuctema 3amuThl HHPOPMALMOHHBIX PECYPCOB 2 2
ITpuHIIMIIBI OpraHu3anyy J0KyMEeHTO000poTa. 2 2
ABTOMaTH3a1MsI TPOLETYPhl CO3/IaHMSI MIM UCTIOIHEHUS TOKYMEHTA. 2 2

KoHcynbTanum 1 mpoMexXyTodHas arTecTalus 4,25 4,25

Bun koHTpOs (3aueT, aud.3adet, IK3aMeH) - 3a4eT

5. Conepkanue TUCHMILIIMHBI

O06beM ayqUTOPHBIX

No 3aHATHH 110 BUIaM B
HaumenoBanue pa3inenoB AUCIUIUIMHbBI
pasnena gacax

Bcero |JI|I13 | JIP

OCHOBHBIE TIOHATHS yIpaBIeHUs] UH)OPMAILIMOHHBIMH PECYPCaMHU.

. 2 21010
WHupopmaimoHHble pecypchl Kak (akTOp COBPEMEHHBIX 3HAaHUHN

TeopeTnueckne 0CHOBbI UHPOPMAIIMOHHBIX MPOLIECCOB U
MH(POPMAILIMOHHBIX TEXHOJOTHH - 0a30BBIX KOMIIOHEHTOB Tpoliecca
2 |ynpaBieHHUs MHQOPMALIMOHHBIMU pecypcamu. MUpOBOIl 1 HallMOHAJIBHBIN 2 21010
PBIHOK MH(OPMALIMOHHBIX PECYpPCOB B CUCTEME YIIPABJICHHUS
MH(}OPMAIMOHHBIMH PECYpPCaMHU.

[IpaBoBOE oOecriedeHne yrpapaeHus HHPOPMAITMOHHBIMU pEeCypcamMu B
P®. Cucrema 3amuTsl HHOOPMAITMOHHBIX PECYPCOB.

DBOJTIONHS ISTTOTIPOU3BOJICTBA U OPUCHBIX TeXHOJIoTH. COBpEeMEHHbIE
O(I)I/ICHBIG TCXHOJIOT'HU. anaBneHHe ,Z[OKYMGHTaMI/I B OpI‘aHI/I3aI_[I/II/I.




[ TpuHIMIIBI OpraHU3anyu J0KyMEHTO000pOoTa.

ABTOMAaTH3aIUsl OCHOBHBIX MIPOIEAYpP PabOThI C TOKyMEHTAMHU.
5 |ABromaruzamus Npoueaypbl CO3IaHHS WIN UCITOJTHEHUS IOKYMEHTA. 2 210
CuCTeMBI ANEKTPOHHOTO TOKYMEHTOO00pOTA.

6 |Cucrema 31€KTpPOHHOIO JOKyMeHTooOopoTa EBdpar-10kymMeHT0060pOT 10 (2] 8

7  |Cuctema 31eKTpoHHOTO TokyMeHTooOopoTa 1C:/JokymeHT0000pOT 10

[\
o0

(=]

8  |Meromuka BHEAPEHUS CUCTEMBI JIEKTPOHHOTO JIOKYMEHTOO0O0POTA. 2 210

5.1. Jlekuun

No Ne
JICKITUH[pa3aena

HanmenoBanue unmn KpaTKOC COACPIKAHUC JICKIIMOHHOT'O 3aHATHA

Koi-
BO
4acoB

OcHOBHBIE TIOHATHS U UX cozepkanue: Unpopmanus, Madopmanmonnsie
nporecchl, UHbopmaninonssle pecypcsl, HPpOpMamoHHbIe CUCTEMBI,
WNudopmatuszanus, YipasieHue nHOPMAIMOHHBIMU pecypcamu. CyIHOCTb
MH(QOPMAILMOHHBIX PECYPCOB, KOMIIOHEHTHI, HA3HAYEHUE, YPOBHHM OpraHU3aLlUH
MH(POPMAITMOHHON JEATEIbHOCTH.

Hudopmanmonnsie npouecchl ¥ nHGpopmarmonusie Texaonoruu (UT). CymHocTs
noHsATUs "Texnonorus". Dtansl cranoBiaeHuss UT. Tpebosanus k UT. O606meHHas
dopmyna UT. O6nactu u paznougHoctd UT. CymHOCT MOHATHS "pBIHOK'.
Cexropa pplHKa HHPOPMAIIMOHHBIX pecypcoB. PbIHOK HH(MOPMALIMOHHBIX

pECypCoB.

Hanmonaneusiit noknan "Mupopmanmonnsie pecypesl Poccun'. denepaibHblii
3akoH Poccuiickoii @eneparn Ne 149-03 «O6 nndopmanuu, HHPOPMALTMOHHBIX
TEXHOJIOTHSIX U O 3a1uTe nHpopmauum». OCHOBHBIE LIETH 3aLIUTHl HH(OPMAIIHH.
CucreMbl 3alIUThl UHQOPMaLIUU: BUIbI, BOSMOXXHOCTH, YPOBHH.

VcTopust 1e710MponU3BOACTBA. DBOIIOLMS KOMIBIOTEPHBIX IPEAIPUIATUN U
oduchoro I10. Knaccudpukanus [10. JJokyMeHT - OCHOBHOM 0OBEKT CHCTEMBI
yrnpasieHus. CBoicTBa U GYHKIMU JOKYMEHTA, HOCUTENN JOoKyMeHTa. CUCTEMBI
nokymeHToB. CTaHnapTuzanus 1 yHu(UKaus ToKyMeHToB. HopMaTuBHBIE aKThI U
WHCTPYKTUBHBIE MaTepuaibl B 001acTy ynpaBieHus JokyMeHTamu. [lonutrka
NpeANnpUsATHs B 00JIaCTH yNpaBlieHus JokyMeHTaMu. [loHsTHe 1oKyMeHTooOopoTa.
J10KyMeHTOOOOPOT KaK TEXHOJIOTHYecKuil mpouecc. II0TokM TOKyMEHTOB U UX
cocTaB. XapaKTEepPUCTHKH U 00beM T0KyMeHTooO0opoTa. COCTOSIHUE COBPEMEHHOTO
TOKYMEHTO0O0POTa, OCHOBHBIE ITPOOJIEMBI U TPYAHOCTH. JlernoBas nporenypa.
[Tponiexypsl 06pabOTKH BXOASIINX, HCXOIAIINX U BHYTPEHHUX JJOKYMEHTOB.
MapipyT 1BUKEHUS T0KyMEHTOB. CxeMa JOKyMeHToo00opoTa. ABTOMAaTH3AIUs
nBYOKeHUs ToKyMeHTOB. 111abnoHbl MapiipyToB. TexHomorus paboTsl ¢
nokyMeHTaMu. CofiepykaHue OCHOBHBIX IPOIeyp paboThl C JOKyMEHTaMHU.
ABTOMAaTH3aLUs IPOLIENYP MOJYyUYEHUS U MEPEAAYH BXOASIIINX U UCXOIALINX
TOKYMEHTOB. ABTOMaTH3aIHs MPOLIETypbl pETUCTPAIH JOKYMEHTOB.
JJeKTPOHHBIE PErHCTpallMOHHbIE (POPMBI. ABTOMAaTH3HMPOBAHHBINA KOHTPOJIb
WCIIOJTHEHMSI TOKYMEHTOB. Bunbl u popmbl koHTposist. Apxus. MHbopMmaimonHo-
crpaBoyHas paboTa Mo JOKyMeHTaM. PeKBU3UTHI JOKYMEHTA: IOCTOSIHHBIE U
nepeMeHHble. TpeboBanus [ocynapcTBEHHBIX CTaHIAPTOB K COCTaBY PEKBU3UTOB
TTOKYMEHTOB U UX oopmiieHuto. Pacronoxenne 0CHOBHBIX PEKBU3UTOB Ha
TOKyMEHTE. ABTOMAaTH3allus CO3/1aHus JOKyMeHTOB. Buasl hopm (61aHKOB)
TOKYMEHTOB U UX PEKBU3UTHI. DJIEKTPOHHBIN JTOKYMEHT. PEKBU3UTBI 2JIEKTPOHHOTO
TOKyMeHTa. DNeKTpoHHas mudpoBast moAnuck. [11a6moHbr 1 POPMBI ITEKTPOHHBIX
JTOKYMEHTOB.

HeooOxonumocts. Onpeneneaue COJI. Pemaembie 3amaun. OnieHka
rddexkruBrocTH. Kitaccuduxamus COIl. ECM cuctemsl, MX OCHOBHBIE YEPTHI U

MecTo B cTpykType MC npeanpusitus. Mneanpras apxutekrypa COJ1. O630p




poinka COJl u ECM.

EBdpat-okymenToo60pot: O630p OCHOBHBIX BO3MOXKHOCTEH CHCTEMBI, MOITYJIH,
6 6  [BapHaHTHI pa3BEPTHIBAHUS, MOPAJOK HACTPOUKH, A IMUHUCTPUPOBAHNE, BEPCUU
CHUCTEMBI.

1C:JoxkymeHT0060p0T: O630p OCHOBHBIX BO3MOKHOCTEH CUCTEMBI, MOAYJIH,
7 7  |[BapHaHTBI pa3BEPTHIBAHUS, OPSAJOK HACTPOUKH, AIMUHUCTPUPOBAHNE, BEPCUU
CHUCTEMBI.

[IpenmpoektHoe o6cnenoanue. MapopmarrionHoe oo6ceoBaHne U aHATU3.
Brioop CI/I. Temarnueckuit aHaIM3 U ONTUMHU3ALUS IOKYMEHTOOOOpOTA.

8 8 |Pa3pabotka u Hactpoiika COJI. Kak nzbexars Heynauabix BHeApeHuid CO/I.
OnBITHO-IPOMBINIUICHHAS SKCIUTYaTalus. [IpoMbITiIeHHAs SKCTUTyaTaIusl.
YpaBieHUE POESKTOM.

5.2. IlpakTHyecKne 3aHATHS, CEMUHAPBI

Ne Ne

HanmenoBanue uimm KpaTKOC COACPIKAHUC MMPAKTUICCKOIO 3aHATHUA, CCMUHApa
SaHATUAPpA3ACIIA]

Koi-
BO
4acoB

YcranoBka cuctemsl EBpar-ngokymenToo00poT. Hagano paboTsl B cucteme.
HacTtpoiika cripaBOYHHKOB MPeNNpUATHS (OPrCTPYKTypa, NEPCOHa, paBa
NOCTYTIA, TPYTIIbI, POJIU, CIIUCKU PACCHUIOK, (POPMBI, TOTOKH, CIIOBApH,
KaJleHAapH).

Perucrpaiusi JOKyMeHTa; IOCTaHOBKA JOKyMEHTa Ha KOHTPOIb; KoHTposb
VICTIOJIHEHUSI IOKYMEHTA; CO3/IaHre MTOPYUSHHUH MO JOKYMEHTY; UCIIOJIHEHHE
nopyudeHuit; CHATHE TOPYUYEHHH ¢ KOHTPOJIS; CHATHE TIOKYMEHTa C KOHTPOJIS;

2 6  |MOMCK JIOKYMEHTOB; MOJyYEHHE PA3JIMYHBIX OTUETOB; BBHITIOJIHEHHE COTTIAaCOBaHUMN
nokyMeHToB; Co3/laHue MapUIpPyTOB COTMIACOBAHMI JJOKYMEHTOB C TIOMOIIIBIO
«JIu3aiiHEepa MapIIpyTOBY»; UCIIOIB30BAHKUE CO3/IaHHBIX paHee MapIIPyTOB
TTOKYMEHTOB.

Pa3zpabotka mana Baeapenus COJI. [Toctpoenue Mosesneit TOTOKOB IOKYMEHTOB.
Hactpoiika mogenu B COJI. JlemoncTpanus paboTsl cucteMsl. MHCTamsAus
cepBepa ApXHBHOTO JOKYMEHTOO0OpOTa KIMEHTCKUX MecT. HacTpoiika
MOKITIOYCHUH KIIMEHTOB K CEpBEPY M CHHXpOHU3aIMs ¢ cepsepom EBdpar-
noKyMeHTo000poT. Hactpoiika cuctembl Apxuapuyc. OCBOEHHE OCHOBHBIX
onepanui.

Pemenue npaktuyeckux 3agad Nel-Ne9 no pabote B cucreme EBdpar-
4 6  |TOKyMEHTOOOOpOT U ApXUBapHycC Ha 0a3e HACTPOEHHOU Ha MPEIBIIYIINX dTarax
CUCTEMBI KOHKPETHOTO IPEAIPUATHS.

1C:JlokyMeHTOOO0O0pOT: YCTaHOBKA IIIAT(GOPMBI, pa3BepThIBAHUE U
MepBOHAYAIIFHASI YCTAHOBKA M IPOBEPKA PaOOTHI KOH(UTYpAITUH.
1C:lokymenTo060poT: IlepBoHauanbHas HaCTPOKa KOHPUTypaly Ha IpHUMeEpe
KOHKPETHO! IpyIIibl KOMIIAHUHN (XOJIJIMHTA).

1C: HokymenToobopot: Pabota ¢ daitnmamu. 1C:Jlokymentoobopor: Padora ¢
OM3HEC-TIPOIIECCAMH.

1C: JloxymeHTOO00pOT: Pernctpanust BXOAAINX W UCXOASAIINX JOKYMEHTOB.
1C:lokymeHnTo0060poT: Pabota ¢ BHYyTpeHHUMH JOKYMEHTaMH.

1C: dokymenToo60poT: Hactpoiika mpaB qocTyna K TOKyMeHTaM U (aiiiam.
8 7  [1C:Hdoxymentoob0opoT: HacTpoiika 35eKTpOHHOM MOYTHI U €€ UCIIOJIb30BaHUE.
PaGora ¢ meponpusatusmu. 1C:JlokymerTo000poT: KopriopaTuBHBIEC TPOIIECCHI.

5.3. JIaboparopHbie padoThI

He npenycmorpenst




5.4. CamocrosiTesibHasi padoTa CTyIeHTAa

Brimonnenue CPC

Crnucoxk nureparypsl (¢ yKazaHUEM Kon-
[Tonsun CPC paszenos, ras, CTpaHull) / ccbuika Ha  [CemecTp| BO
pecypc 4acoB
OVM/, OcHoBHas nuteparypa 5 (cTp. 4-
81), JomonuutenbHas auteparypa 3 (cTp.
TlonroTosia K 3auety 11-304), OcHoBHas JII/ITepaTypay 2 (cTp. 16- 2 8,75
312).
DYMJI, OcHnoBHas nuteparypa 4 (ctp. 4-
TectupoBanue - 3auer (Tekyuuii koHTpoub) (81), OcHoBHas nuteparypa 2 (ctp. 11-304), 2 2
OcHoBHas nuteparypa S (cTp. 16-312).
OCHOBHBIE TIOHATHS YIIPABICHUS OVYM/, OcnoBHas nuteparypa 4 (ctp. 12- ) 1
H(OPMAIMOHHBIMU peCcypcaMu 38), OcHoBHas nuteparypa 5 (ctp. 4-32)
Cucrema 31eKTpoHHOTO JokyMeHToobopoTa |1C:JokyMmeHT0060pOT. MeToanueckue ) )
1C:lokymeHTO000pOT yKa3aHUs K IPaAKTHUYECKUM paboTaM.
OVM/L, OcHoBHas nuteparypa 4 (cTp. 6-
94), OcHoBHas nuteparypa 2 (ctp. 12-127),
OcHoBHast mutepatypa 5 (ctp. 13-137). PO
['OCT P 6.30-2003 "YuucdunupoBaHHbie
YIpaBieHue JOKYMEHTAMM B OPraHU3alliH. |[CUCTEMBI JOKYMEHTALMH. 2 2
YHuumpoBaHHas cuctema
OpraHU3aIMOHHO-PACTIOPSATUTETHHOM
mokyMeHTauu. TpeboBaHus K 0(OpMICHHIO
TOKyMEHTOB"
MUupoBOM U HALIMOHAJILHBIN PBIHOK
MH()OPMAITMOHHBIX PECYPCOB B CUCTEME DYMJI, OcHoBHas auteparypa 5 (cTp. 94- ) 1
yrpaBiieHUs] UH(OPMALMOHHBIMU 120).
pecypcamu
OVYMJI, OcuoBHas nuteparypa 2 (cTp. 246-
MeTtoaunka BHEAPEHUSI CUCTEMBI 312), lononnurensHas qureparypa 1 (cTp. ) 1
SJIEKTPOHHOT'O JIOKyMEHTO000pOTa. 8-64), lononuurenbHas autepatypa 3 (cTp.
28-110).
OYM/I, OcnoBHas nureparypa S (ctp. 12-
CucTeMBI AIEKTPOHHOTO 120), JonomuutensHas auteparypa 1 (cTp. ) )
TTOKyMEHT0000pOTa. 11-100), OcnoBHas nureparypa 2 (ctp. 102-
168).
DBOJIOIHSL IETOMPOU3BOICTBA U O(PHCHBIX VM, Ocnosnas mareparypa 2 (cTp. 6-
TexHosioruid. CoBpeMeHHbIe O(UCHBIE 39), JlomoAHHTE LA THTEPATypa 3 (CTP. 2 2
eXHONOIHIL 12-84), lononauTtenbHas aureparypa 1
(ctp. 13-52).
Teopetrnyeckre 0CHOBBI HHPOPMAIIMOHHBIX
NPOLECCOB 1 MH(OPMAIIHOHHBIX OYM/I, OcnoBHas nureparypa S (ctp. 75-
TEXHOJIOTUH - 0230BbIX KOMIIOHEHTOB 2 1
81), OcHoBHas nureparypa 2 (ctp. 70-85).
rpolecca ynpapieHus] HHPOPMAIMOHHBIMU
pecypcamu.
Cognitive Technologies. Cucrema
Cuctema »IeKTPOHHOTO JOKYMEHTO000pOTa [3IIEKTPOHHOTO J0KyMeHTooOopoTa "EBdpar- ) )
— EBdpar-/lokymeHTO000pOT. TOKyMEHTO000pOoT". PyKOBOZICTBO
nosib3oBaress. - M.: 2009.
ABTOMaTH3al1sl OCHOBHBIX IIPOLIEAYD OYM/I, OcnoBHas nureparypa S (cTp. 68- ) ’
paboTHI C TOKYMEHTaMH. 126)
MNubopMalimoHHbIE pecypchl Kak (hakTop DYMJI, OcHoBHas nuteparypa 4 (ctp. 33- 2 1




COBPEMEHHBIX 3HAHUI

49), OcHoBHas nuteparypa 5 (cTp. 28-56).

[IpaBoBOe oOecrieyeHne yrnpaBaeHHs

OVYM/, OcHoBHas nuteparypa 2 (ctp. 39-

nH(pOpMaAITMOHHBIMU pecypcamu B PO 54), OcHoBHas nutepatypa 5 (ctp. 80-96). 2
Cuctema 3anuThl UHPOPMAITMOHHBIX DYMJI, OcHnoBHas nuteparypa 5 (cTp. 55- 5
pecypcoB 60), OcHoBHas nuteparypa 4 (ctp. 97-106).

OVYM]I, OcHoBHas nuteparypa 2 (ctp. 40-
[IpusituIIb! Oprarusaiiy 149), g’CHOBHaH JII/ITepall?ypé}l] Ié)l (CT(p. 55 -214), 2
IOKYMEHTO000pOTa. OcHoBHas nuteparypa S (cTp. 55-132).
ABTOMaTH3aIys mpouenypsl co3ganus wim  (OYMJI, OcHoBHas nmuteparypa 4 (ctp. 127- )

HCIIOJTHCHUA JOKYMCHTA.

162).

6. @oH/1 OLIECHOYHBIX CPEICTB JJIfl POBEACHUS TEKYIIero KOHTPOJIfA yCIeBaeMOCTH,

HpOMe)ICYTO‘IHOﬁ arrecranmun

KonTponb kauecTBa 0cBOE€HUS 00pa30BaTeIbHON NPOrpaMMbl OCYILECTBIISECTCS B
cootBeTcTBUH ¢ [lonokeHnem o 6aNIbHO-PEUTUHTOBOM CUCTEME OIICHUBAHUS PE3YIbTaTOB

y4eOHOM IeSITEIIFHOCTH 00YyYaIOIIUXCSI.

6.1. KonTpoabubie meponpusitus (KM)

HazBauue
KOHTPOJIBHOTO
MEPOIPUATHUS

Ce-
MECT]

Bun

KM KOHTPOJISI

Bec

Makc.
Oamt

HOpHI[OK Ha4YKUCJICHUs 0allJIoB

Yuu-
TBIBA

ercs
B [IA

IIpoBepka
BBITIOJTHEHHBIX
NPaKTUYECKUX paboT
no cucreme EBdpar-
JlokymMeHT0060pOT

Texymmii
KOHTPOJIb

0,3

[1o nToram BBIMOJHEHUS PAKTUYECKUX
paboT, CTPYKTypa U COAEpKaHUE KOTOPBIX
packpeIThl panee B fanHou PIIJI, crynent
(hopMHpYET OTUET, KOTOPBIN OH 3arpyXaet
B KaU€CTBE pe3yibrara B "OIEKTPOHHBIN
HOVpI'V".

Kputepuu olleHUBaHMS 3arpy>KEHHbBIX
OTYETOB IO MPAKTUYECKUM paboTaM:

2 GaJiia BBICTABIISETCS 32 MOTHOCTHIO
[IPaBWJIbHO BBIIIOJIHEHHYIO padoTy,
rpaMOTHO O()OPMIIEHHBIN OTYET B
COOTBETCTBUH C TPEOOBAHUSIMHU
CTaHJapTa, JOTHYHBINA 1 BEPHBII TOKJIA U
He MeHee 65% MpaBUIIbHBIX OTBETOB Ha
BOIIPOCHI ITPEToIaBaTesl.

1 Ganu BeIcTaBNIsAETCA 32 paboOTY,
BBITTOJTHEHUE KOTOPOI HE COOTBETCTBYET
[PYKOBOJICTBY WJIK COOTBETCTBYET TOJIBKO B
JaCTUYHO, OTYET HE UMEET aHaIN3a, He
OTBEYAeT TPEOOBAHUAM, U3JI0KEHHBIM B
METOIMYECKUX peKoMeHaalusax. B pabote
HET BBIBOJIOB JIMOO OHU HOCAT
nexnapatuBHbIN Xapakrep. [Ipu 3ammure
pabOThI CTYIEHT 3aTPyAHSIETCS] OTBEUATh
Ha IOCTaBJIEHHBIE BOIIPOCHI IO €€ TeMe,
HE 3HAaeT TEOPUH BOIPOCa, IIPU OTBETE
JIOITyCKAET CYIIeCTBEHHbBIE OIIMOKY.

(0 GamoB - paboTa cOBCEM HE

IIpCACTAaBJICHA.

3a4CT




MakcruManbHOE KOJTUYECTBO OAIIOB — 2.
BecoBoit koapuImeHT MeponpusTis —

0,3.

Texymmii
KOHTPOJIb

[IpoBepka pemenus
3ajaq

0,3

[1o nToram BBIMOJIHEHHS 33]1a4, CTPYKTypa
U cofiepKaHue KOTOPBIX PaCKPBIThI paHee
B nanHoii PIIJI, ctynent ¢popmupyet
OTYET, KOTOPBII OH 3arpy’kaeT B KauecTBe
pesynbrara B "OnekTpoHHbIil OYpI'Y".
Kputepun orieHHBaHUs 3arpy>KEHHBIX
OTYETOB IO PEIICHHBIM 3a/1a4aM:

5 6ayoB BBICTABJISIETCS B Cllydae
BBITIOJTHEHHSI BCEX CIIEAYIOIINX
TpeOOBaHMil: 1) MOIHOCTHIO BCE PEIICHBI U
MPaBUIBHO O(OPMIIEHBI 3a/1a4H, 2) OTYET
MMeEET JIOTUYHOE, MTOCJIEI0BATEIbHOE
M3JI0KEHUE MaTepuaa C
COOTBETCTBYIOLIUMH BBIBOJIaMHU U
000CHOBaHHBIMU MOJOXKEHUSAMH, 3) IPU
3alUTE CTYJEHT MMOKa3bIBaeT NTyOoKoe
3HaHUE BOIPOCOB TEMBbI, CBOOOTHO
OIepUpPYET JaHHBIMU UCCIIETOBAHMUS,
BHOCHT 00OCHOBaHHBIE MTPEUIOKEHHUS,
JIeTKO OTBEYAET Ha MOCTaBJICHHbIE
BOIIPOCHI.

4 Oasuta BbICTABIIAETCA MIPU BBHIIIOJTHEHUH
BCeX clieAyrolux TpeboBanmii: 1) e
Menee 70% 3anau penieHsl ¥ 0hOpMIIEHBI
C He3HAYUTEJbHBIMU 3aMEUaHUsAMH, 2)
OTYET UMEET JIOTUYHOE,
[10CJIE0BATENBHOE U3JI0KEHUE MaTepuaia
C COOTBETCTBYIOUIMMH BBIBOJIAMU U
000CHOBaHHBIMU MOJOKEHUSMH, 3) IPU
3alUTE CTYJACHT [MOKA3bIBACT 3HAHHE
BOIIPOCOB TEMBI, OIIEPUPYET AAHHBIMU
VCCIIeIOBaHMS, OTBEYAET Ha
[IOCTaBJICHHBIE BOIIPOCHI.

3 Gajia BBICTABIISAETCS IPU BHIIIOJTHEHUH
BCeX clieAyrolux TpeboBanmii: 1) e
MeHnee 50% 3anau penieHsl ¥ 0hOpMIIEHBI
C HECYIIECTBEHHBIMHU 3aMEUaHUAMH, 2)
OTYET UMEET JIOTUYHOE,
[10CJIE0BATENBHOE U3JI0KEHUE MaTepuaia
C COOTBETCTBYIOUIMMH BBIBOJIAMU U
000CHOBaHHBIMU MOJOKEHUSMH, 3) IPU
3alUTE CTYACHT [TOKa3bIBACT HE MOJTHOE
3HAHHUE BOIIPOCOB TEMBI, HE BCEI/Ia IMOJIHO
OTBEYAET Ha MIOCTABIIEHHBIE BOIPOCHI.

2 OaJiia BBICTABIISETCS MIPU BHITOTHEHUN
BCEX Cieayomux TpeboBanuii: 1) MmeHee
50% 3anau perieHsl 1 0hOPMIIEHBI C
CYLIECTBEHHBIMU 3aMEUaHUSIMHU, 2) OTYET
MEET HE JIOTUYHOE U HE
[OCJIEIOBATEIbHOE U3JI0KEHNE MaTepuaia
1 OTBETCTBYIOIUE BBIBOABI, 3) IPU
3alUTE CTYJACHT IMOKA3bIBAET OUYEHb

c1aboe 3HaHUE BOIIPOCOB TCMbI, HC

3a4CT




[PaBUJIHLHO OTBEYAET HA IMOCTABICHHBIC
BOIIPOCHI.

1 GaJi BBICTABISETCS IPH BHITIOJIHEHUH
BCEX CIeayomux TpeboBanuii: 1) MmeHee
30% 3a1a4 penieHsl 1 0POPMIICHBI ¢
CYIECTBEHHBIMH 3aMEUaHUAMH, 2) OTYET
MMEeT He JIOTUYHOE U He
[0CJIeIOBATEIbHOE 3JI0KEHUE MaTepraa
11 OTBETCTBYIOIINE BBIBOABL, 3) IpU
3aIINTe CTYJCHT ITOKa3bIBAET ITOJTHOE
HE3HAHHE BOIPOCOB TEMBI, COBCEM HE
OTBEYaeT Ha TOCTABJICHHBIE BOIPOCHI.

0 GamnoB - paboTa He MpeacTaBlIeHA.
MaxkcuMaabHOE KOJIM4ecTBO 0alioB — 5.
BecoBoii K03 UIIMEHT MEPOTIPUATHUS —
0,3.

Texymmii
KOHTPOJIb

TectupoBanue

0,2

10

Teky1iee TecTupoBaHre IPOBOJUTCS HA
KOMITBIOTEPE B CUCTEME " DIIEKTPOHHBIN
IOYpI'Y" no pe3ynbraraM 0CBOEHUS
COOTBETCTBYIOLIETO pasjesna (pa3aeson)
muctUIIMHbL. CTyIeHTYy NPeI0CTaBIseTCs
10 cyyaitHBIX BOTIPOCOB U3 OaHKa
BOIIPOCOB. Bpemst oTBeieHHOE Ha
[IPOBEJICHUE TeCTUPOBaHUs - 10 MUHYT.
[Ipu oneHMBaHUM PE3YIBTATOB
MEPONPUATHS UCHIOIB3YETCs OaIbHO-
[PEUTHHIOBAsI CUCTEMA OLIEHUBAHUS
[pEe3yNbTaToB yUeOHOH e TeNbHOCTH
oOydaromuxcs (yTBepKaeHa MPUKa30M
pexropa ot 24.05.2019 . Ne 179).
[IpaBUIIBHBIN OTBET HA BOIIPOC
cootBeTcTBYeT 1 Gammy. HermpaBuiabHbIi
OTBET Ha BOIpocC cooTBeTcTBYeT () GaoB.
MaxkcumMasbHoe KoniecTBo 0anos — 10.
BecoBoii ko3¢ duiineHT MeponpusaTus —
0,2.

3a4CT

ITpome-
JKyTOYHas
arrecranus

Meponpusrue
IIPOMEKYTOYHOU
aTTeCTalNun
(TecTupoBaHue MO
HUTOTaM OCBOCHMS
JUCIIATIITAHBI )

35

[IpoMexyTouHas arrectanus IPOBOIUTCS
B (hopMe TECTUPOBAHUS B CUCTEME
"Onexrponnsiil OYpI'Y" o ntoram
OCBOEHMS TUCIUILTMHBL. OCHOBBIBAETCS
Ha BCEX pa3zAesiax IUCLUILINHEI.
KoHTposIbHBIE MEPOTIPUATHS
[TPOMEKYTOYHON aTTECTALIMK ITPOBOAATCS
BO BpeMs 3aueTa. [Ipu oneHnBanumn
[PE3yaBTaTOB MEPONIPUATHUS UCTIONb3YETCS
OaTbHO-PEUTHHTOBAs CUCTEMA
OLIEHUBAHMUS PE3yJIbTaTOB yUeOHOM
NesITeNIbHOCTH oOy4Jaromuxes . Tect
COCTOUT M3 35 BOIIPOCOB, MO3BOJISIOLINX
OLIEHUTH C(HOPMHUPOBAHHOCTh
KoMmIeTeHI . ThuIsl BOpocos
[IPEACTABICHBI PA3HOTO TUIA: OTKPBITHIE,
3aKpBIThIE, COMIOCTABICHHE, BBIOOPKA,
MHOKECTBEHHbIE. Ha 0TBETHI OTBOAMTCS
35 munHyT. [IpaBUIBHBIN OTBET HA BOIIPOC

cooTBeTcTBYeT 1 O6amuty. HenmpaBuibHbIN

3a4CT




OTBET Ha BOIIPOC COOTBETCTBYET () OaioB.
MakcumanbHOe KOJTMYECTBO 0alIoB 3a
[TPOMEXKYTOUHYIO aTTECTALUIO - 35
0aJuIoB.

[To uroram BBIMOTHEHUS TPAKTUYECKHUX

paboT, CTPYKTYpa U COAEPIKAHUE KOTOPHIX
packpeIThl panee B ganHou PIIJI, crynent
(hopMUPYET OTYET, KOTOPBIA OH 3arpy,aeT

[IpoBepka
BOTIPOCHI ITPETIOAABATES.
Texymuii BBIMOJTHEHHBIX 1 Gayut BeICTaBIAETCS 3a PAdOT
5 2 Y nmpakTudeckux pador|0,2| 2 134 P Y
KOHTPOJITh BEITIOJTHCHHE KOTOPOH HE COOTBETCTBYET

OVpI'y".

o cucreme 1C:
JIOKyMeHTOO0O0pOT

HCT BBIBOJOB 1100 OHU HOCST

0 GamnoB - paboTa coBceM He
MpeCTaBIICHA.

0,2.

B KQUE€CTBE pe3yibTaTa B "' DIEKTPOHHBIN

Kputepun olieHHBaHUs 3arpy>KEHHBIX
OTYETOB I10 MPAKTUYECKUM padboTam:

2 Oajula BBICTABIIAETCA 32 MOJHOCTHIO
[PAaBUJIBHO BBIIOJIHEHHYIO padoTy,
rpaMOTHO O()OPMIIEHHBIH OTUYET B
COOTBETCTBUH C TPEOOBAHUSAMHU
CTaHJAPTA, JJIOTUYHBIN M BEPHBIN JOKIA] 1
He MeHee 65% MpaBUIIbHBIX OTBETOB HA

PYKOBOJICTBY MJIM COOTBETCTBYET TOJIBKO B
JaCcTUYHO, OTUET HE UMEET aHaIu3a, He
OTBEYaeT TPeOOBAHUSIM, H3JIOKEHHBIM B
METOIMUECKUX pekoMeHaanusax. B padore

neKy1apaTuBHBIN xapakrep. [Ipu 3amure
palboThI CTYIEHT 3aTPyIHSIETCS OTBEYaTh
Ha [TOCTaBJICHHBIE BOIPOCHI 110 €€ TEME,
HE 3HACT TEOPUU BOIPOCA, IIPU OTBETE
TTOTTYCKAeT CYIIECTBCHHBIC OIIHOKH.

MaxkcuMaabHOE KOJIMYeCTBO 0alioB — 2.
BecoBoii ko3¢ duiineHT MeponpusaTus —

3a4CT

6.2. Ilpouenypa npoBeaeHusi, KpUTEPHUH OLlEHUBAHUSA

Bun
IIPOMEKYTOYHOMN IIpouenypa nposeneHus Kpurepun
OIICHUBaHUS
aTTecTaluu
[Ipu oneHMBaHUM PE3YABTATOB YUEOHOM NEATEIBHOCTH
00yJaromerocs 1o JUCIUIUTMHE HCTIONb3yeTCsl 0aIbHO-
pPEHUTHHTOBAs CHCTEMa OIICHUBAHUS PE3yJIbTaTOB yUueOHOM
nesrenbHocTy oOydaromuxcs (ITonoxxenue o BPC yrBepxkeHo
npuka3zom pekropa ot 24.05.2019 . Ne 179, B penakuuu nprkasa
pekropa ot 10.03.2022 r.No 25-13/09). Ouenka 3a TUCIUIUIUHY |B COOTBETCTBUU C
3a4er dbopMHpyeTCst Ha OCHOBE MOJTYUYEHHBIX OIEHOK 32 KOHTPOJIBbHO- |01l 2.5, 2.6
PEUTHUHTOBBIE MEPOTIPUATHS TEKYILETO KOHTPOJISI. 3aU4TEHO: [Tonoxxenus

BeJTMYMHA pelTHHTa oOydarorierocs mo aucuurinae 60...100 %.

HCSa‘-ITeHOZ BCJIMYHUHA peﬁTHHFa 06y‘-IaIOH_[€FOC$I 10 JUCITUITJINHEC

0...59 %. Ecnu cTyneHT He comIaceH ¢ OIIEHKOM, MOJIy4YEHHOU 10
pe3yibraTraM TEKYIIETO KOHTPOIIA, CTYAEHT IPOXOIUT

MEpPOIPHUITHE TPOMEKYTOYHON aTTeCTAllMU B BUJIE TECTUPOBAHMSI.




TectupoBanue npooautcs B cucteme edu.susu.ru. B aynuropun,
IJI€ IPOBOJMUTCS 3a4ET, JOJKHO OJHOBPEMEHHO ITPUCYTCTBOBATH HE
6onee 6 — 8 crynentoB. Tect cogepxut 35 Bonpocos. Ha
BBITIOJTHEHHE TecTa aeTcs 35 MUHYT. B 3TOM ciiydae olieHka 3a
JUCLMIUIMHY PaCCUMTBIBAETCS HA OCHOBE NOJIYUYEHHBIX OLIEHOK 32
KOHTPOJIbHO-PEUTUHTOBBIE MEPOIIPUATHS TEKYLLErO KOHTPOJIS U
MIPOMEKYTOUHOM arrectanuu. Dukcaius pe3yabraroB yueOHOM
JIEATEIbHOCTHU MO TUCHUILIMHE TPOBOAUTCS B JI€HB 3a4eTa IPH
JIMYHOM NPUCYTCTBUU CTyzeHTa. OueHka "3aureHo" mo
TUCHUIUIMHE BHOCHUTCS B «[Ipuoxenue k nuriomy GakaigaBpay.

6.3. ITacopTt oHIa OLIEHOYHBIX CPEACTB

KommereHmn

Pesynbrarel 00yuenus

YK-6

3HaeT: coBpeMeHHbIe HH(POPMAIIMOHHBIE TEXHOJIOTHH U IPOTpaMMHBIE CPECTBA,
MPUHIMIBI TOCTPOSHHUS HHPOPMALMOHHO-IIOUCKOBBIX CCTEM, OCHOBBI IPABOBOTO
perynupoBaHusi HH(HOPMAIMOHHBIX PECYPCOB;

YK-6

'YMeeT: TBOpUECKH MOAXOANUTH K UCIIOIb30BAHNIO UICTOYHUKOB ()OPMUPOBAHHUS
MH(GOPMAIIMOHHBIX PECYPCOB, AaBaTh 00BEKTUBHYIO OLEHKY COCTOSHUS PabOTHI C
MH(GOPMALMOHHBIMU pecypcamu; HopMUpOBaTh 0a3bl TaHHBIX C YYETOM
CTpaTEerHueCcKuX OPUEHTHUPOB PAa3BUTHS OPraHU3alINN;

YK-6

MMeeT npakTUYeCKU OMBIT: OIBIT IPUMEHEHHS COBPEMEHHBIX HH(POPMAIIMOHHBIX
TEXHOJIOTHI MPU peau3aly IporpaMMbl CaMOpa3BUTHL, MeTolaMu cOopa U

00paboTku MHGOPMAIIMH; HABBIKAMHU PAOOTHI C TOMCKOBBIMHU CHCTEMaMHU;

TumnoBbie KOHTPOJIBHBIC 3alaHUS 110 KaAXKAOMY MCPOIIPUATHIO HAXOIATCA B
IIPUITOKCHUAX.

7. YueOHO-MeTOoAMYEeCKOe 1 MH(OPMAIIMOHHOE O0ecredeHue TUCHUIIIMHBI

IleuaTHasi yueOHO-MeTOAUYECKAS] JOKYMEHTALMS

@) OCHOBHas

aumepamypa:
He npenycmorpena

0) OononHumenbHas Iumepamypa:

He npenycmorpena

8) omeyecmeenHbvle U 3apydedicHble HCYPHATLL N0 OUCYUNIUHE, UMelowuecs 8 bubiuomexe:
He npenycmorpeHnsl

2) MemoouuecKkue YKazaHus 0 Cmyo0eHmos8 no 0C80EHUI0 OUCYUNTUHDL.
1. TOCT P 54471-2011/ISO/TR 15801:2009 Cuctembl 3I€KTPOHHOTO
nokyMeHtoobopora Ynpasienue nokymentamueit. (Joxunequs: TOCT P 54471-
2011/ISO/TR 15801:2009 Cucremsbl 37€KTPOHHOTO JOKYMEHTOO00POTA
VYmpasnenue nokymentanuei. Madopmanms, coxpansemas B 3JIEKTPOHHOM BHUJIE.
Pexomenmanmu mo ob6ecrneueHn o JOCTOBEPHOCTH U HAJC)KHOCTH)
2. 1C:okyMeHT0000pOT. MeTonnueckue ykazanus K IpaKTHYE€CKUM
pabortam.

3. EB®PAT pykoBoxcTBO




4.

P® I'OCT P 6.30-2003 "YHuduuupoBaHHbIC CUCTEMBbI IOKYMEHTAITUH.
YHuduiupoBaHHas CuCTeMa OpPraHU3aIMOHHO-PACTIOPSAIUTEILHON TOKYMEHTAIINH.
TpeboBanus K 0OPMIIEHUIO TOKYMEHTOB"

U3 HUX: yuebHO-Memooudeckoe obecnedenue camoCmoamenbHol pabomul cnyoenma:
I'OCT P 54471-2011/ISO/TR 15801:2009 CuctemMsl 351eKTPOHHOTO
nokymMeHTooOopoTa Yrpasnenue gokymeHtanuen. (Joxuneaus: TOCT P 54471-
2011/ISO/TR 15801:2009 Cuctembl 3€KTPOHHOIO TOKYMEHTO000pOTa
VYnpasnenue nokymentauuei. Magdopmanms, coxpansemas B 3J1€KTPOHHOM BHU/IE.
Pexomenpanuu no o0ecrneyeHuto JOCTOBEPHOCTH U HAJEKHOCTH)

1C: JoxymeHTo000pOT. MeToanueckre yKa3aHus K IpaKTUYeCKUM

1.

2.
paboram.
3.
4.

EB®PAT pykoBoACTBO

P® I'OCT P 6.30-2003 "YHuduuupoBaHHbIC CUCTEMBbI JIOKYMEHTAITUH.
YHuduiupoBaHHas CuCTEMa OpPraHU3aIIMOHHO-PACTIOPSAIUTEILHON JOKYMEHTAIINH.
TpeboBanus Kk 0OPMIIEHUIO TOKYyMEHTOB"

DJIeKTPOHHAs Y4eOHO-MeTOANYeCKAas I0OKYMEeHTaIl U

HanmenoBanue
Ne Brz peeypea s bubnuorpaguueckoe onrcanue
JTUTEpaTypbl AIIEKTPOHHOMN
bopme
DNEeKTPOHHBIN TOKYMEHTOOO0OPOT 1 obecnieueHre 6e30MacHOCTH
DNEeKTPOHHO- crtangaptaeiMu cpeactBamMu WINDOWS : yuebGHOE mocobue /
1 JlononuutenbHas |oubmuoteunas  [JI.M. EBgokumosa, B.B. Kopsiokun, A.H. [Teibkun, O.1.
muTeparypa cucreMa [[IBeukoBa. - Mocksa : KYPC, 2019. - 296 c. - ISBN 978-5-
Znanium.com 906923-24-0. - TekcT : 23MEeKTPOHHBIH.
https://znanium.ru/catalog/product/1001864
Kabamos, C. FO. DnekTpoHHOE PaBUTENBCTBO. DIEKTPOHHBIH
ONEeKTPOHHO- NOKyMEHT0000pOoT. TepMuHbI U onpeaeneHus : yueOHoe mocodue
b OcHoBHas oubmuoreunast |/ C.}O. Kabamos. — Mocksa : UTHOPA-M, 2021. — 320 ¢c. —
ureparypa cucreMa (Bricmiee o6pazoBanue: bakanaspuar). - ISBN 978-5-16-006835-
Znanium.com 0. - TexcT : 21eKTPOHHBIN.
https://znanium.ru/catalog/product/1132150
Kanau, A. B. Opranu3zanusi cuctem 3JeKTPOHHOTO
DIEeKTPOHHO- nokymMeHToo0opoTa : MmoHorpadus / A. B. Kanau, /1. I. 3610uH ;
3 JlononauTenpHas [Oubmmoreunas  |[O@KOY BO Boponexckuit uacTHTYT @CHUH Poccuu. - Boponex
TUTEpaTypa cucremMa : Hayunas xuura, 2020. - 158 c. - ISBN 978-5-4446-1460-0. -
Znanium.com TeKCT : 2JEeKTPOHHBIMN.
https://znanium.ru/catalog/product/1241010
MHpopMalmoHHBIE TEXHOIOTUN B IOKYMEHTAIIUOHHOM
DNeKTPOHHO- oOecreueHnH YIpaBIeHUs U apXUBHOM Jielie | yYeOHHK /7Sl By30B
OcHoBHas oubnuoreunass |/ H. H. Kynses, T. B. Konngpamosa, E. B. Tepentsesa, A. I.
4
muTeparypa cucTeMa ®dabpuunos / mox obmr. pen. H. H. Kynsiesa. - Mocksa : Jloroc,
Znanium.com 2020. - 408 c. - ISBN 978-5-98704-786-6. - Tekcr :
AIIeKTPOHHBIN. https://znanium.ru/catalog/product/1211641
EKTPOHHO- 3eMIITHCKHM, A. A. anaBneEme I/IH(i)O.pMaHI/IOHHBIMI/I pecypcamu
OCHOBHAS SuGmioteunas B T2y THO-HCCIIEIoBaTenbCKOH pabote : yueOHOe mocobue / A. A.
5 3emusHCkHi, U. E. BeictpennHa. - 2-e n3a. - Mocksa : Jlamkos u
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7Znanium.com

K, 2021. - 110 c. - ISBN 978-5-394-04149-5. - Tekcr :
AIIeKTPOHHBIN. https://znanium.ru/catalog/product/1232484




Hepequb HCIIOJIB3YCMOTO IIPOIrpaMMHOIO oOccrIeUeHMS:

. Microsoft-Windows(6eccpouHo)

. Microsoft-Office(6eccpouno)

3. ®T'AOY BO "HOYpI'Y (HNYVY)"-ITopran "Dnekrponnsiii OYpI'Y"
(https://edu.susu.ru)(6eccpodno)

4. EBOPAT noxkymentoo60poT-EBDPAT-/[okymerTo000p0oT(6€CCPOUHO)

-1C:IIpennpusitue 8. KomruiekT nist 00ydeHHUs B BBICILIUX U CPEIHUX

y4.3aBeJIeHUsIX(0eCCpOUHO)

6. EBOPAT noxymentoo60T-APM ApxuBapuyc(d6eccpodHo)

N —

W

Hepequb HCIIOJIB3YEMbBIX HpO(i)GCCI/IOHaHBHBIX 0a3 JaHHBIX U I/IH(l)OpMaIH/IOHHBIX
CIIPABOYHBIX CUCTCM:

1. -baza nanasix BUHUTU PAH(6eccpouno)

8. MaTepI/IaJIbHO-TeXHI/IquKOC o0ecneyeHue AUCIHUIIINHBI

OcHoBHOE 000pyIOBaHNE, CTCH/IbI, MAKEThI, KOMITBIOTEPHAS] TEXHHKA,
Bup 3anstuit No ayn.| mpemycTaHOBIEHHOE MPOTPAaMMHOE 00€CTICUeHHE, UCTIONIB3YyeMOe TS
Pa3IMIHBIX BUAOB 3aHSATUN

447

Jleknn (k)

KOMIIBIOTCPpHAA TCXHUKA, IIPE3CHTAINOHHOC O60py,I[OBaHI/Ie

CamocrostenbHass 447  |KOMIIbIOTEpHAsi TEXHHUKA, IPETYCTAHOBIEHHOE ITPOrPaMMHOE
pabota crynenra  |(JL.x.) |obecmeueHue

447  [kommbIOTEpHAs TEXHUKA, PEAYCTaHOBIEHHOE MPOTPaMMHOE

3auer
(JI.k.) |oOecnieuenue

[Ipaktuueckue 3anstus 447  |[KOMIbIOTEpHAs TEXHUKA, PEYCTAHOBICHHOE TPOTrPaMMHOE
Y CEMHHAPbI (JI.x.) |oOecmieuenue




