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1. llesu u 3212494 AU CIUILIHHBI

OcHoBHas 11eJTh AUCIIUTUIMHBI — 00ECIIEYUTh OCBOCHUE CTYICHTaMHU-(PUIOI0OTaMu
MHOTOACTIEKTHOUM pabOThI C TEKCTaMU B c(hepe JOKYMEHTAIIMOHHOTO 00eCIICUCHUS
YIIPABICHYECKOU IEITENbHOCTHU. 3afaun: 1. [I03HakOMUTH CTYAEHTOB C OCHOBHOM
JTOKYMEHTOBEIYECKOW TEPMUHOIOTUEN, HOPMATUBHBIMU U METOIMYECKUMH JIOKYMEHTAMU
0 IOKYMEHTAIMOHHOMY OOECIICUCHHIO YITPaBICHYECKON JEATebHOCTH, C HAyYHOU U
y4eOHOM TUTepaTypoi 1o AUCHUIIIMHE; 2. BeipaboTarh HaBBIKM BOCIIPUHUMATb,
aHaJM3upoBaTh U 00001aTh HHGOpMaIuio; 3. HayunTs 6a30BbIM HaBBIKAM
MHOT0AaCIIEKTHOM paboThI C pa3IMYHBIMU TUIIAMU TEKCTOB; 4. [ToATOTOBUTH K
CaMOCTOATENbHOM OpraHu3aluu NpoPecCuoHaIbLHOro TPYAOBOIO IMpoliecca.

Kparkoe conepxxanne JTuCHMILTHHBI

JIOKyMeHTOBeICHUE KaK JucIUILInHA. OTINYUe TOKYyMEHTa OT JPYTHMX HCTOYHHUKOB
uH(popmanuu (KHUTA, Ta3era, Teye-, pajuonepenaya, yctHoe cooduienue). JJokyMeHT B
cthepe ynpasnenus. [Tostus «1okymeHT™ U «uHbopmanus». JJokyMeHT Kak crioco0
dbukcanuu ynpasieHueCKoNH HHOOPMALIMY U UHCTPYMEHT yripaBieHus. [loHsaTre neHHocTH
JIOKYMEHTHOU nHMOpMaIiu, GakTopsl, BIUAIONINE HA UHPOPMAITMOHHYIO IICHHOCTh
nokymenta. Oynkuuu qokymenTa. [lonudyHKimoHaIbHOCTh ToKyMeHTa. CoruanbHas
dbynkus qokymenta. Mapopmarmonnas GyHKIus JOKYMEHTA Kak (DyHKITHS 3aredaTieHus
u coxpanenus nHpopMainuu. KommyHukaruBHas QyHKITUS JOKYMEHTA — JTOKYMEHT Kak
cpenctBo cBsi3u. KynbrypHas QyHKIUS JOKYMEHTA. YIIpaBieHUecKas QyHKIIHS
JIOKYMEHTa, TIpaBoBast GyHKIWS, QyHKIHS ydeTa, PyHKIHSI JOKYMEHTa KaK HICTOPHUIECKOTO
UCTOYHUKA. MarepuaabHbIe HOCUTEIN JOKYMEHTHON MH(OPMAIIMH, CPEICTBA U CITOCOOBI
co3nanus JokyMeHTOB. [loHsaTre Hocutens nadopmanuu. [loHaTre crmocoda co3manus
JTOKyMeHTa. TEeKCTOBOE JOKYMEHTHPOBaHUE. Pa3TnyHbIC THUITBI MMChMa M OCOOCHHOCTH MX
IPUMEHEHUS TP CO3/IaHUU TEKCTOBBIX JOKYMEHTOB. BHeEIlIHME MPU3HAKH TOKYMEHTA
(dbopmarts! uctonb3zyemoit Oymaru, 0J1aHK IOKYMEHTa, rpaduka JOKyMEHTa, HaJTudue
nedareit u ap.). Buyrpennss popma nokymenta. @opmynsip nokymenta. [lonstue
IOPUINYECKON CUITBI TIOKyMeHTa. CriocoObl MpUIaHusl TIOKYMEHTY FOPUIUIECKON CHITBI.
[TonsiTHe cUCTEMBI TOKyMEHTAIUH, KJIaCCU(pUKAIHS CUCTEM JToKyMeHTauu. Cucrema
OpraHU3aIMOHHO-TIPABOBOM JOKyMeHTanuu. CucTemMa pacropsiANTeIbHON JOKYMEHTAIIUH.
Cucrema cripaBo4HO-MH(GOPMAIIMOHHON M AHATUTUYECKON JOKYMEHTAU!. YHUDUKAIUS U
CTaHAapTU3ausa. YHUPUITMPOBAHHBIC CUCTEMBI TOKyMeHTaIuu. Kinaccudukaropbl
JIOKYMEHTOB U JOKYMEHTHOH nHpopmanmu [[poekTrpoBaHe TOKYMEHTHBIX KOMILICKCOB.

2. Komnerenuuu ody4awmerocsi, opmupyemMbie B pe3yJbTare 0CBOEHMSI
AUCIHUANIMHBI

[Tnanupyemsble pe3ysbTaTbl OCBOCHUS [Tnanupyemsble pe3yabTaThl
OIT BO (xomneTeHuun) 0Oy4eHUs 110 TUCITUIIINHE

3HAET: TUTIOJIOTUIO TEKCTOB O(PUIHATIEHO-/IETIOBOTO
CTHJIS, CICIIUPUKY CTPYKTYPBI, CONECPKAHUSI U

0 OpMIICHUST PA3TMYHBIX THIIOB JOKYMEHTOB
'YMeeT: aHaIM3upOBaTh, peAaKTUPOBATD,
KOMMEHTHPOBaTh, POPMATUPOBATH PA3TUIHBIC THUITHI
TOKYMEHTOB B COOTBETCTBUHU C HOPMAaTUBHOM
TOKYMEHTalHEn

HmMeeT npakTH4eCKUi ONBIT: CO3JaHuUs,

[1K-3 ciocoben nopabartsiBaTh 1 00pabaTHIBaTh
(KOppEeKTHPOBAaTh, PEIAKTHPOBATH, KOMMEHTHPOBATb,
pedepupoBarhb, TpaHCPOPMHUPOBATH) HA OCHOBE
CTaHJIAPTHBIX METOANK U JICHCTBYIOMINX
HOPMaTUBOB Pa3IMYHbIC TUITHI HAyYHBIX,
o(pHUIIMaNbHO-IETTOBBIX, MYOIHIUCTHIECKUX,
Xy/IO’KECTBEHHBIX TEKCTOB, a TAK)KE MEIUATEKCTOB




penakTUPOBaHUS U 0(OPMIICHUS Pa3IMYHBIX
PKaHPOB JINYHOM U JIETTIOBOM JOKYMEHTAIUU

3. Mecro nucuuninubl B ctpykrype OII BO

[lepedens mpeAnIeCTBYIOMUX TUCIIATUIHH, [lepedens MOCIETYIOMUX AUCITUTITHH,
BUJIOB paboT yueOHOro MiaHa BUJIOB paboOT

OCHOBBI (HPMITOJIOTUYECKOH PabOTHI C TEKCTOM,
[IpakTHKyM IO COBpEMEHHOH pycckoi opdorpaduu
U TyHKTYallHH,

[Tpou3BonCTBEHHAS PAKTHKA (KOMMYHHUKAIIMOHHO-
nHpopmarmonHas) (6 cemecTp),

YueOHas mpakTuka (KOMMYHUKAIIHOHHO-
WH(POPMAIIMOHHAS, TOJyYSHHE TIEPBUYHBIX HABBIKOB
00paboTku nHpOpManmn) (2 cemecTp)

He npenycMmorpensl

TpeboBaHMs K «BXOIHBIMY» 3HAHUSM, YMEHHUSIM, HABbIKAM CTY/IE€HTA, HEOOXOIUMbBIM
IIPY OCBOCHUH JIAHHOM JAUCIMIUIUHBI U IPUOOPETCHHBIM B PE3yIbTaTe OCBOCHUS
MPEAIECTBYOIINUX TUCIUILUINH:

Jucrumimna TpeboBanus

3HaeT: mpaBuIIa MOATOTOBKH COOOIICHHH U
ITOKJIa/10B, MIpaBHiIa pa3paboTKU HUPPOBBIX
HAIVISTHBIX MaTepHaioB K JOKJIay, IpaBuia
COCTAaBJICHUS TUTAHOB, aHHOTAIUH, pedeparos,
KOHCIIEKTOB, 0030pOB, peLEeH3Ul K pa3InuHbIX
PKaHpaM HAayYHBIX TEKCTOB, MPpaBUiIa 0OPMICHUS
OuOIMOTrpadMuIeCcKOro OMMCaHUs Pa3HbIX TUIIOB
VMCTOYHUKOB Hay4YHOUH MH(OpPMALIUY, TPUHITUTIBL U
MpaBuia KOPPEKTUPOBAHUS, PETAaKTUPOBAHUS,
KOMMEHTHUPOBaHUs, pehepupoBaHus U KOMIIPECCUU
[Pa3HBIX BUJIOB TEKCTOB YMEET: COCTABUTh TEKCT
WH(GOPMAITMOHHO-aHATTUTHYECKOTO JTOKJIA 1 TI0
KypCy ¢ COOCTBEHHOM MHTEPIIPETAIIMH MaTepHUAIOB
Kypca, UCTIOJIb30BaTh MMOUCKOBBIE CUCTEMBI U
CETEBBIE CIIPABOYHbBIE PECYPCHI B MPOIIECCE
pEIIeHUs CTAaHAAPTHBIX 3a/1a4 MPHU padoTe C
OcHOBBI (HUITONIOTHYECKOM pabOThI C TEKCTOM HAy4YHBIMHU TEKCTAMH , UCIIOJIb30BATh Pa3HbIE
MpUEMBI, METOJTUKU, TEXHUKU B TIPOIECCE
KOPPEKTYPbl, peAaKTUPOBaHUS, KOMMEHTUPOBAHHUS,
pedepupoBaHus U IPyTUX BUJOB 00pabOTKU
[PA3IMYHBIX TUIIOB TEKCTOB Ha OCHOBE
NIEHCTBYIOIUX HOPMATUBOB [IMeeT npakTu4eCcKuii
OIIBIT: YCTHOTO IMPEJICTABICHHS] COOCTBEHHBIX
WHGOPMAITMOHHO-aHATTUTHYECKUX JOKIIAJIOB B
[paMKax Kypca B COIPOBOXKJICHUU LIUPPOBBIX
HATJISITHBIX MaTepPHAIOB, KOMIIPECCHH TEKCTOB
Pa3IUYHBIX KAHPOB HAYYHOT'O CTUJIS,, COCTABICHUS
OubmorpauIeCcKoro OMUCaHUs Pa3IMYHBIX
ncTouHUKOB B coorBeTcTBHH ¢ ['OCT 7.1-2003,
OCYIIECTBICHUS PA3INYHbIX BUJOB
bunomornueckoi paboThl ¢ pa3HBIMU BHJIAMH
HAYYHBIX, OPHUIHNATEHO-/IETOBbIX,
nyOJIMIMCTHYECKUX, XyI0KECTBEHHbIX TEKCTOB, a




TAKXKC MCOIUATCKCTOB

[IpakTUKyM IO COBpEMEHHOH pycckoi opdorpaduu
U [TyHKTYyaIiu

3naet: opdorpaduyeckre U MyHKTyallMOHHBIE
HOPMBI COBPEMEHHOTO PYCCKOTO JIUTEPATyPHOTO
SI3bIKA, HOPMATUBHBIE CIIOBAPU U CTIPABOYHUKH IO
MPaBOMMCAHNIO, OCHOBBI HH(POPMAIIMOHHOMN 1
Ooubmrorpaduyeckoil KyabTypbl, OCHOBHBIC CETEBbIC
CIIPaBOYHBIE PECYPCHI 110 TPABOMHCAHUIO YMEET:
0(QOpPMIIATE HOPMATUBHBIE (C TOYKU 3PEHHUS
opdorpaduu u MyHKTyalun) MMCbMEHHBIEC TEKCTHI
Ha PYCCKOM SI3bIKE UISI OCYIIECTBICHUS
MUCHbMEHHOW JIETOBOM KOMMYHUKAIUHU B
npodeccCuOHANBHON 1eATeIbHOCTH, IPUMEHSTh
MIPABOINTMCHBIC YMEHHUS U HABBIKY IPU PEIICHUH
npodeccuoHaNbHbIX 3a/1ad ViMeeT mpakTudecKkuii
OTIBIT: TPABKU MUCHhMEHHBIX HAyYHBIX, OUIIHATIEHO-
NEOBBIX, MYOMUIIUCTHYECKUX, XyT0)KeCTBEHHBIX
TEKCTOB, a TAK)K€ MEJTUATEKCTOB HA OCHOBE
CTaHJAPTHBIX METOJIUK U AEHCTBYIOIINX
MPaBOMUCHBIX HOPMAaTUBOB , CUCTEMATH3aIIUN U
0000111eHUS S3BIKOBBIX (HaKTOB, 0(hOPMIICHHS
OuOIMOTpadMIECKOTO OTMCAHUS Pa3HBIX
MCTOYHUKOB B cO0TBETCTBUU ¢ ['OCT

[Ipou3BoACTBeHHAS TPAKTUKA (KOMMYHUKAIIMOHHO-
nHpopmarmonnas) (6 cemectp)

3HaeT: OCHOBHBIE MPUHLUIIBI CTPYKTYPUPOBAHUS,
0000111eHUS ¥ TOKYMEHTUPOBAaHUS MHPOPMALIHH,
MPUHIUIBI U [TpaBUjIa KOPPEKTUPOBAHMS,
[peIaKTHPOBAHUS, KOMMEHTUPOBAHUS,
pedepupoBanusi, TpaHC(HOPMHUPOBAHUSI HA OCHOBE
CTaHJAPTHBIX METOJUK U JEHCTBYIOIINX
HOPMAaTHUBOB Pa3JIMYHbIX TUIIOB HAYYHBIX,
0(QUIMATIBHO-1ETOBbIX, TyOIUIUCTHUECKHX,
XYJI0’)KECTBEHHBIX TEKCTOB, a TAK)KE€ MEIUATEKCTOB,
3HAET MPUHLIMIIBI U [TPaBHJIa OCYLIECTBICHUS
J1€JI0BOM KOMMYHUKAallMU B YCTHOW U IMCBMEHHOMN
dbopmMax Ha TOCyIapCTBEHHOM s13bIKe Poccuiickoit
deneparun), 0cOOEHHOCTH TEKCTOB PAa3HBIX CTHIICH
U 5)KaHPOB, B TOM YHCJIE MEIUATEKCTOB YMeEeT:
YVIpaBIsATh HHPOpMaLHel (aHAIM3UPOBATh,
CTPYKTYpHUPOBaTh, 0000111aTh, JOKYMEHTUPOBATH),
WCIIOJIb3Ysl Pa3JIMYHbIE METO/IbI, B TOM YHUCIIE

1 poBbIie, U MPOdhecCHOHANTbHO-OPUEHTUPOBAHHOE
nporpaMMHOe obecrieueHue, 10padaTbIBaTh U
00pabaTbiBaTh (KOPPEKTUPOBATH, PEAAKTUPOBATD,
KOMMEHTHUPOBaTh, pedeprpoBarh,
TpaHC(OPMUPOBATH) HA OCHOBE CTaHIAPTHBIX
METOJIMK U JIEUCTBYIOLIMX HOPMATUBOB pa3IMYHbIE
TUTIBI HAYYHBIX, O(PHUITHATHHO-IETOBBIX,
MyOIUIIMCTHIECKUX, XyI0KECTBEHHBIX TEKCTOB, a
TaK)K€ MEIMAaTEeKCTOB, OCYIIECTBIIATh
KOMMYHHKAIMIO B YCTHOW U MTUCBMEHHOU (hopMax
Ha roCy1apCTBEHHOM sA3bIke Poccuiickoi
denepannu , CoO34aBaTh TEKCThI Pa3HBIX CTHIIEH U
YKaHPOB, B TOM UHCJIe MeauaTeKkcTol Mimeer
MPaKTUYECKUI OIBIT: CTPYKTYPUPOBAHUS U
0000111eHUS ¥ TOKYMEHTUPOBAaHUS HHPOpMALIUH,
WCIIOJIb3Ysl Pa3JIMYHbIE METO/IbI, B TOM YHUCIIE

11 poBble, U TPodhecCHOHAIbHO-OPUEHTUPOBAHHOE




porpaMMHOE 00ecIieueHHe MPU OCYIIECTBICHUN
MPaKTUIECKOW pabOThI HA MPEATIPUATHH ,
opaboTKH, 00pabOTKH (KOPPEKTUPOBAHHUS,
pEeIaKTHPOBAHMUS, KOMMEHTHPOBAHUS,
pedepupoBanus, TpaHCHOPMUPOBAHUS) HA OCHOBE
CTaHIIAPTHBIX METONK U JICHCTBYIOIINX
HOPMATHUBOB PA3JIMYHBIC TUIIBI HAYYHBIX,
0HUIINATEHO-IETTOBBIX, MyOTUITUCTHIECKHX, a
TaK)Ke MEAMATEKCTOB IPH OCYIIECTBICHUN
NPaKTUIEeCKOW PabOThI Ha MPEIPUATHH,
OCYIIECTBICHUS KOMMYHUKAIIUU B YCTHOU U
MICHbMEHHOU (hOpMax Ha TOCYJapCTBEHHOM SI3BIKE
Poccuiickoit @enepannuy pu OCyIIECTBICHUN
MpPaKTUYEeCKOW pabOThI HA MPEIPUATHH , CO3TAHUS
TEKCTOB Pa3HbIX CTUJICH U )KaHPOB, B TOM YHCIIE
MEIMATEeKCTOB, B Pa3HBIX opMaTax s
pa3MelIeHus Ha Pa3InyHbIX TUIaThopMax, B TOM
HCIIC MYJIBTUMEIUIHBIX, TIPU OCYIIECTBICHUH
MPAKTHYECKON pabOThI HA TPEATPUITHU

YyeOHast mpakTHKa (KOMMYHUKAIIMOHHO-
MH(POPMALMOHHAS, TOJyYeHHE IEPBUYHBIX HABBIKOB
o0paboTku nHpopmanun) (2 cemectp)

3HaeT: NPUHILIMIBI U IPaBUiIa KOPPEKTUPOBAHMUS,
[peIaKTHPOBAHUS, KOMMEHTHUPOBAHUS,
pedeprupoBanusi, TpaHCHOPMUPOBAHUSI HA OCHOBE
CTaHJAPTHBIX METOJUK U JEHCTBYIOIINX
HOPMAaTHUBOB Pa3JIMYHBIX TUIIOB HAYYHBIX,
0pHUIINATEHO-IETTOBBIX, MyOTUITUCTUICCKHX,
XYJI0’KECTBEHHBIX TEKCTOB, a TAK)K€ MEIUATEKCTOB,
3HACT MPUHIIAITHI ¥ TIPABHJIA OCYIIECTBICHUS
J1€JI0BOM KOMMYHUKAllMU B YCTHOW U MMCbMEHHOMN
dbopmMax Ha TOCyIapCTBEHHOM s3bIKe Poccuiickoit
Denepallyiv), OCHOBHBIE IPUHITUIIBI
CTPYKTYPUPOBaHHMsI, 0000IIEHUS 1
TOKYMEHTUPOBAHUS HHPOPMAIIMH, OCOOCHHOCTH
TEKCTOB Pa3HbBIX CTHJICH U KAHPOB, B TOM YHCIIC
MEIMaTEeKCTOB YMeeT: JopabaThiBaTh U
00pabaTpiBaTh (KOPPEKTUPOBATH, PEAAKTUPOBATS,
KOMMEHTHUPOBaTh, peeprpoBarh,
TpaHc(OpMUPOBATH) HA OCHOBE CTaHAAPTHBIX
METOJIMK U JIEUCTBYIOLIUX HOPMATUBOB Pa3IMUHbIE
TUTIBI HAYIHBIX, O(PHUITHATBHO-IETOBBIX,
MyOIUIIUCTHIECKUX, XyI0KECTBEHHBIX TEKCTOB, a
TaK)Ke MEIMAaTEKCTOB, OCYIIECTBIIATh
KOMMYHHKAIMIO B TUCbMEHHOHN opme Ha
rocyaapCTBEHHOM s3bike Poccuiickoit @enepanuu,
YVIpaBIsATh HHPOpMaLHel (aHAIU3UPOBATh,
CTPYKTYpHUPOBaTh, 0000111aTh, JOKYMEHTHUPOBATH ),
WCIIOJIb3Ysl Pa3IMYHbIE METO/IbI, B TOM YHUCIIE

UG poBbIie, U MPodhecCHOHANTbHO-OPUEHTUPOBAHHOE
MporpaMMHOE 00eCTieueHUE, CO3aBaTh TEKCTHI
[Pa3HBIX CTHJIEH U )KaHPOB, B TOM YHCIIC
MeauaTeKcThl IMeeT mpakTU4eCKUid OMBIT:
opaboTKH, 00pabOTKH (KOPPEKTUPOBAHMUS,
pEAAKTUPOBAHMS, KOMMEHTUPOBAHUS,
pedepupoBanus, TpaHCHOPMHUPOBAHKS) HA OCHOBE
CTaHJAPTHBIX METOAUK U JEHCTBYIOIINX
HOPMAaTHUBOB Pa3IUYHBIC THUITbI HAYYHBIX,

O(I)I/II_II/IEUIBHO-I[C.HOBLIX, HY6J'II/II_II/ICTI/I‘-ICCKI/IX, a




TaK)Ke MEAMATEKCTOB IPH COCTABICHUN
MH(GOPMAIIMOHHBIX TOCTOB, MAaTEPHAJIOB B
O(UIMATEHBIX COIIMATBHBIX CETHX,
MPEICTaBISIIOIINX IeATEeIbHOCTh Kaeapsl,
OCYIIECTBICHUS MHTEPHET KOMMYHHUKAIIH B
MUChbMEHHOU (hopMe Ha rOCYITapCTBEHHOM SI3bIKE
Poccuiickoit @enepanuu pu COCTAaBICHUN
MH(GOPMAITMOHHBIX TOCTOB, MAaTEPHAJIOB B
O(UIMATEHBIX COIIMATBHBIX CETX,
MPEICTABISIIOIINX IeATeIbHOCTh Kaeapsl ,
CTPYKTYpUPOBaHUS U O0OOIICHHS U
TOKYMEHTUPOBaHUS MHPOPMAIIHH, UCTIOTIb3YS
[Pa3TUYHBIE METOJIBI, B TOM YHCIIE IIUPPOBLIC, TPH
COCTaBJICHUH UH(POPMAIIOHHBIX TTOCTOB,
MaTepUaIOB B OPUIHMAIBHBIX COIIMATBHBIX CETHX,
MPEICTABISIIOIINX IeATeIbHOCTh Kaeapsl ,
CO3/IaHUS TEKCTOB Pa3HBIX CTHIICH U )KaHPOB, B TOM
YHClie MEMAaTEKCTOB, B Pa3HbIX opmarax ajs
paszmereHust UHPOPMALIUH O AEATEIBHOCTH
kadenpbl Ha pa3InYHBIX TIaTGopMax, B TOM YHCIIC
mynsTuMeanitHbIX (BK, Instagram, Telegram u mp.)

4. O0béM 1 BUIBI YUeOHOI1 padoThI

OO6m1as TpyA0€MKOCTh JUCHUILUIMHBI COCTABISET 2 3.€., 72 4., 40,25 4. KOHTaKTHOM

paboThI
Pacrnipenenenue o cemectpam
. Bcero B Hacax
Bun yuiebuoid padots: 4acoB Howmep cemectpa
8
OO6mas Tpy10EMKOCTh AUCITUTUIMHBI 72 72
AyoumopHvie 3auamusi: 36 36
Jlexuuu (JI) 12 12
[IpakTuyeckue 3aHATUS, CEMUHAPHI U (UJIH) APYTHE BUIBI
aynuTopHbIX 3aHsaTHil (I13) 24 24
Jlabopatopusie pabotsl (JIP) 0 0
Camocmosmenvuas paboma (CPC) 31,75 31,75
KT-1 CocraBnenue u opopmiIeHHE TPUKA30B 6 6
KT-3 CocraBnenue u opopmiIeHHE KaJpOBBIX TOKYMEHTOB 6 6
KT-2 Cocrasnenue u opopmiieHue CiayKeOHbIX TUCEM 6 6
KT-4 IlpaBuna opopmieHUs 1 BeACHUS HOMEHKIATYPbI 6 6
[ToaroroBka k 3a4€Ty 3,75 3.75
TlonroroBka gokiama 4 4
KoHCynbranuy 1 NpoMeKyToYHasi aTTeCTalus 4,25 4,25
Bu koHTpOJIs (3a4eT, nud.3a4eT, SK3aMeH ) - 3a4er

5. ConepkaHue TUCHMIIIIMHBI

No

pasznena HanmenoBanune pasaciioB JUCHUITIMHBL

OObeM ayTUTOPHBIX 3aHATUH 110
BHUJaM B Hacax




Bcero 113

JIP

BBeneHue B HAyuHYIO JUCHUIUIHHY: OOBEKT, IPEIMET,
METOJIBI

2 |®opma

Y COZICP)KAHUE JOKYMEHTA 16 12

CHCTCM

[ToHsiTHE CUCTEMBI JOKYMEHTAIMH, KJIacCU(pUKALIUS

o0
NG I N N
N

12

JIOKyMEHTAITUN

5.1. Jlekuum

No Ne
JICKIIMH[pa3iena

HanmenoBaHue uimn KpaTKOC COACPIKAHUC JICKIMOHHOTO 3aHATHA

Koi-
BO
4acoB

JloKyMeHTOBeIeHUE KaK Hay4Has JUCHUILIMHA. JJOKyMEHT Kak 00BEKT
TOKYMEHTOBEIUECKUX HccaenoBaHuil. Posib JOKyMEHTa B )KU3HM YEJIOBEKA U
oOuiectBa. OnpeneneHue NoHATUS "JokyMeHT". OTin4re JOKYMEHTa OT APYTUX
MCTOYHUKOB MH(OpMaIu (KHUra, razeTa, Teje-, pajuornepeaada, ycTHOe
cooOmienue). JlokymeHT B cepe ynpasienus. Biusiaue TeXHUUECKUX
TOCTH)KEHUH Ha pa3BUTHE NOKyMeHTa. CTaHOBIEHHUE U Pa3BUTHE
TOKYMEHTOBeIeHUsI. MeTo/Ibl JOKYMEHTOBEAUECKUX UCCIIEI0BAaHUN (METO/
CHUCTEMHOTO aHaJin3a, KilacCupuKanuu, GopMyisipHOro aHajau3a u ap.).
JloKyMeHTOBEIeHHE B KPYT'Y CMEKHBIX HayYHbIX TUCHUIUINH. CBs3b
TOKYMEHTOBEJICHUS C apXUBOBEJCHUEM, HCTOYHUKOBEACHUEM, IIPABOM, TEOPUEH
YIIpaBJICHUS, THPOPMATUKOU, TUHTBUCTUKOU. POJIb TOKyMEHTOBEIEHHSI B
COBEPILIEHCTBOBAaHUM JOKYMEHTAI[IOHHOTO 00€CIIeueHus yIpaBICHuUs.

[Tonstus "nmokymeHnt" u "undopmarus”. Ponbs nHGOpManuu B COIMAIbHBIX U
HPKOHOMHUYECKUX Tporieccax. Mupopmaius kak 0CHOBA MPUHATHS YIIPABICHUECKUX
pemeHuii. CBoMCTBa ynpaBlieHUYeCKOW HHDOpMAIK: OPUITHaTbHBIA (HETUIHBIN )
XapakTep, apeCHOCTb, IOBTOPSIEMOCTh, AKTYaJIbHOCTh, JI0CTOBEPHOCTb,
00BEKTUBHOCTD U Jp. JIOKyMEHT Kak criocod (pukcauu ynpaBieHIeCKOH
WHGOPMAITUN U MHCTPYMEHT yrpapiieHus. [[oHsATHE OnlepaTUBHOM U
PETPOCTIEKTUBHON (MCTOPUYECKOI) TOKyMeHTHOW nHpopMatuu. [TorsTue
[IEHHOCTH JJOKYMEHTHOU WHpOpMAIiH, (DaKTOPHI, BIUSIONINE HA
MHGOPMAITMOHHYIO [IEHHOCTh JOKYMEHTA.

[TonsiTne HocuTeNs nHGopManuu. [[peBHEHIITE MaTeprabl 1 TUChMa 1
CHOCOGBI H3TOTOBJICHUA JOKYMCHTOB. Hcnonp3oBanue nepramMeHra, 6€peCTBI JJIsA
W3rOTOBJICHUS JOKYMEHTOB B [[peBHeili Pycu. M300perenne Oymaru, ee
TOCTOMHCTBA, ONPEICIIUBIINE TOBCEMECTHOCTh PACTIPOCTPAHEHHUS B KAU€CTBE
MaTepuaia Juist nmucbMa. Mcropuueckre 0cCOOEHHOCTH UCTIONB30BaHUS OyMaru Jiist
W3TOTOBJICHUS TOKYMEHTOB B PYCCKOM JIEJIIONPOU3BOICTBE. BrinsiHne Oymaru kak
MaTepuaia Ha pa3BUTHE rpapuKy TUChMa

BHemrnue npu3Haku JoKyMeHTa (popMathl UCIIONIb3yeMoi Oymaru, OaHk
TOKyMEHTa, rpaduka JOKyMeHTa, HaJIUu4yHe rnevatei u 1p.). BuyTpennss gpopma
nokyMeHTa. ®opmynsp nokymenTta. TunoBoi U MHIMBUIYaIbHBIA HOPMYIISD,
dopmynsip-oOpasen qokymenTa. [lonstue pekBusuTa JokymenTa. [locTosiHHbIE 1
nepeMeHHble peKBU3UTHL. O0s3aTeIbHbIE PEKBU3UTHI JOKYMEHTA.

CxnansiBanne Gopmyssipa nokymenta B X VI-XVII Bekax. Crniennduka
0003HaYEeHNs1 HAMMEHOBaHUS BHUJIA TIOKyMeHTa ("'caMOHa3BaHue" JOKYMEHTA).
'Yka3aHue aBTOpa U COCTaBUTENS IOKyMEH-Ta, ajipecara TokyMeHTa. OcoOeHHOCTH
aTUPOBKU JOKyMEHTOB. CrIocoObl yI0CTOBEpEHHS JOKYMEHTOB. Bubl nevareil.
Cry>xeOHble OTMETKHU Ha TIoKyMeHTe. CTpyKTypa TeKCTa, 0COOEHHOCTH HU3JI0KEHUS
COIEPIKAHUS Pa3INYHBIX BUJIOB JOKYMEHTOB. 3aKOHOIATENBHOE PETYIUPOBAHNE
nenonpoun3BoacTsa B X VIII Beke. MI3MeHeHus B BUIOBOM COCTaBe TOKYMEHTOB.
PazButue Gopmymsipa nokymeHta. @opMysisip TEKCTOBOTO JJOKyMeHTa B XIX —
Hayaste XX Beka. 3aKoHoJaTeIbHas per’iaMeHTalys BUJI0BOIO COCTaBa




TOKYMEHTOB U TIpaBuJI ux opopmierus. Dopmynsp TeKCTOBOTO JOKyMEHTA
COBETCKOM 3M0XH. PertamenTanus nmpaBui co31anusi JOKyMeHTOB B 70—90-e rojpl.
['ocynapcTBeHHas cUCTEMa JJOKY-MEHTAllMOHHOTO obecniedeHust ynpasiaeHus (1990
r.). PasButne hopmymsipa mokymeHToB. COCTaB peKBU3UTOB JOKYMEHTOB U
TpeboBaHUs K UX 0popMiIeHHI0. DOPMYIISIp COBPEMEHHOTO yIPaBICHUECKOTO
TTOKyMEHTA.

[Tonsatue "cucrtema nokymeHTauun". [Ipu3Haku CUCTEMBI TOKYMEHTAIH.
OcHoBaHuA Kiaccu(UKalUU cCUCTeM JokyMeHTanuu. Kiaccudukanus cuctem
TTOKyMEHTAIIMU B 3aBUCUMOCTHU OT (PYHKITHI ¥ BUAOB JIEATEILHOCTH OpTraHU3aIiH.
Pasnenenue GyHKIUI yrpaBieHus Ha o0IIKe yrnpaBieHueckne GyHKIuu
(opranusanus, MIaHUPOBAHKE, PETYIMPOBAHNE, KOOPAUHAIIHS, KOHTPOJIB),
obecrneunBarommue (odecreueHue KaapaMu, GUHAHCOBBEIMHU PECypCaMu,
MaTepHATBHO-TEXHHUECKOE 00eCTieueHre, 00eCeueHne crpoca, H(HOPMAIIMOHHOE
oOecrieueHue u Jp.) U Ipou3BocTBeHHBIe. COCTaB U CoAepKaHUE CUCTEM
TOKyMEHTAIIM!, 00eCTIeYnBAIOINX (YHKIIMOHATIBHYIO ACSTEIHHOCTh
MpPEANPUATHS.

5.2. llpakTHyecKue 3aHATHS, CEMHUHAPbI

Ne
3aHATHSA

Ne

paznena

Haunmenopanue umm KpaTKOC COACPIKAHUC MMPAKTUYCCKOIO 3aHATHA, CCMUHApa

Koi-
BO
4acoB

CoBpeMeHHbIE MaTepHalibl, UCIIONb3yeMble ISl JOKYMEHTHpPOBaHMsl. MaTepuaibl
I TEXHUYECKOTO IOKYMEHTHpOBaHMsL. Marepuaisl 1j1si KHHO-, (OoTO-,
(hoHOIOKYMEHTOB. MalnHHbIe HOCUTENU HHpopMalu. Biusnue HocuTens Ha
TTOJITOBEYHOCTh JOKYMEHTA M COXpaHHOCTh HH(popMmaru. CpeacTa co3aaHus
JTOKYMEHTOB (JOKYMEHTHPOBAHMSI) — POCTHIE OPYAUS JJI MUChMa, TEXHUYECKHE
cpeacTBa (MEXaHUUYECKHE, DIIEKTPOMEXAaHUUECKHE, aBTOMaTU3UPOBAaHHbIE).
[TonsiTre criocoba co3nanus ToKymMeHTa. HaueprarenbHblil crioco0 3aKperieHus
nHpopManuu. TekcToBOe TOKYMEHTUpOBaHHE. Pa3inyHble TUITBI TUChbMa U
0COOCHHOCTH UX MPUMEHEHHUS NP CO3aHUH TEKCTOBBIX TOKYMEHTOB.
Crenorpadust Kak crocod TeKCTOBOTO JTOKyMEHTHpoBaHus. POTOIOKYMEH-
THpOBaHKE U POTOJOKYMEHT Kak ero pe3yasrar. ©oHOJOKYMEHTUPOBAHUE U
nousiTie "PpoHonokymMeHT". OcOOEHHOCTH (POHOTOKYMEHTUPOBAHUS U O0JIACTh €T0
npuMeHeHus. KHHOZOKyMEHTUPOBAaHHE U TIOHATHE "KMHOIOKYMEHT ",
BO3HUKHOBEHHUE U IPUMEHEHHE KUHOAOKYMEHTOB. Buaeosanuce n
BUJICOJJOKYMEHT. ABTOMAaTU3UPOBAHHOE JTOKYMEHTUPOBAHHE, TOHATHUSA:
"371eKTpOHHBIN TOKyMeHT", "BuaeorpaMma’, "JOKyMEHT Ha MallIMHHOM
HocuTene".

HopmartuBHast pernamenTtanus GopMyssipa COBPEMEHHOTO JI0KY-MEHTA.
[ocynapcTBeHHBIE CTaHIAPTHI HA JOKYMEHTHI. TpeOoBaHMs K COCTaBICHUIO U

0 OpPMIIEHHUIO JOKYMEHTOB. 3aBUCUMOCTb (DOPMBI U COJEP>KAaHUS TOKYMEHTA OT
€ro Ha3HAYEeHUs!, OT MPUHAMJICKHOCTHU K ONPEIEIEHHON CUCTEME JOKYMEHTAIINH.
[TonsiTus "Bunma" u "pazHoBuaHOCTH" HOKyMeHTa. TekcT nokyMmeHTa. @opma
MpencTaBieHus TekcTa. JInnelHas u HenmuHeHast GopMBbI IPECTaBICHUS TEKCTA.
Tabmuanras popma Tekcra.

3-4

[loHsTHE MOIMHHMKA (OpUTHHAJA) TOKyMeHTa. YepHOBOIl 1 GennoBoii
nokymeHThl. [lonsTus "aBrorpad nokymenTa'", "penakuus nokymenra". [lonsarue
KOIIMU JTOKyMeHTa. [losiBieHre 1 HICTOpUYECKOE pa3BUTHE KOoNMi. Buasl konuil B
3aBHCUMOCTH OT criocoba ux BocmpousBeaenus. [lopsaaok opopmiaeHus Komuii.
YnocroBepenue xkornuid. [Tonsitue qydnernoro qokymenTta. [IoHATHS MOAIMHHOTO U
MOJIOAKHOr0 TokyMeHTa. CriocoObl panbcudukannu nrokymenTa. @anscuduxanms
OnaHKa, yIOCTOBEPEHMSI TIOKYMEHTa, cofiepKaHusl ToKyMeHTa. CriocoObl 3allUTh
JTOKYMEHTOB OT (haibCU(UKALIUH.

Crnenuduka 0003HaUYeHNs HAMMEHOBaHMsI BUA IokymMeHTa (''camoHa3BaHue"




JTOKYMEHTA). YKa3aHHe aBTOpa M COCTABUTEINSI TIOKYMEHTA, ajipecara I0KyMEHTa.
Oco0eHHOCTH JaTUPOBKHU TOKyMEHTOB. CIIOCOOBI yA0CTOBEPEHHUS JOKYMEHTOB.
Buner newareii. CiryxeOHbIE OTMETKH Ha JOKyMeHTe. CTpyKTypa TeKCTa,
O0COOCHHOCTH U3JIOKEHUSI COJIEPIKaHUS Pa3IMYHBIX BUAOB JOKYMEHTOB. Pa3Butue
dbopmynsapa qokymeHTOB. COCTaB PEKBU3UTOB JIOKYMEHTOB U TPEOOBAHUS K UX
odopmiieHnto. PopmyIsap COBPEMEHHOTO YIPaBICHYECKOTO JOKYMEHTA.

Cuctemsbl ynpaBIeHUECKONW JOKYMEHTAIMU: CUCTEMA OPTraHNU3allMOHHO-IIPAaBOBOM
JTOKYMEHTAIH; CUCTEMA TUIAHOBOW JJOKYMEHTAIMHU: CUCTEMA PACIIOPSIUTEIBHON
TTOKYMEHTAI[H; CUCTEMA JJOTOBOPHOM TOKYMEHTAIlMU; CUCTEMa OTYETHOU
JTOKYMEHTAIH: CUCTeMa HH(POPMAIIMOHHO-CIIPAaBOYHOM U aHAIUTHYECKON
nokyMeHTauu. CHUcTeMbl TIOKyMEHTalluK 00eCIeunBaloIEero TUIa: CUCTEMA
JTOKYMEHTAIMH 110 00€CIeYSHHIO NIEPCOHATIOM; CHCTEeMa TOKYMEHTALUH 110
¢uHaHCOBOMY OOecredeHHIo (1o OyXy4eTy U OTUETHOCTH); CUCTEMA
TOKYMEHTAIH 110 MaTepHaIbHO-TEXHUYECKOMY 00ECIIEYeHHIO: CUCTEMA
JTOKYMEHTAIMH 110 MApKETUHTY; CUCTEMa JJOKYMEHTAIUH 110 IOKYMEHTAllUOHHOMY
1 MH(opMaIMOHHOMY oOecriedeHuno U Jip. CUCTeMbI TPOU3BOJICTBEHHOM
TOKYMEHTAIIH, UX 3aBUCUMOCTbH OT NMPEAMETa A TeIbHOCTH MPEATIPUSTHS.

ConeprkaHue ynpaBieHUeCKON (PyHKINY - OpraHU3alus CUCTEMBI U IIPOLIECCOB
ynpaBiieHus. JlIOKyMEHTUPOBaHWE OPTaHU3aLMOHHON (QYHKIIMH YUpeKIACHNU,
npeanpuATys. Komiuieke opraHn3aiiOHHO-TIPAaBOBBIX JIOKYMEHTOB, UX
Ha3HaY€HUE U colep:kaHue. XapaKTepUCTUKA OPraHU3allHOHHO-IIPABOBBIX
TTOKYMEHTOB C TOUKH 3peHUs cpephl JeHCTBUS, cpoka JeicTBus. Dopmynsip
OpPraHMU3alMOHHO-IIPABOBBIX JOKYMEHTOB. 3aKOHOJATEIbHAs perlaMeHTaLHs
MOpsJIKa COCTABIICHUS U O(DOPMIICHHS OTAEIbHBIX BUI0B U Pa3HOBUIHOCTEN
OpraHU3aI[MOHHO-TIPABOBBIX JOKYMEHTOB (YCTaBbl, osnokeHus). [Topsaok
W3/1aHHs] OPTaHU3ALMOHHO-TIPABOBBIX JTOKyMEHTOB. [IpaBuiia cocraBiieHus U
oopMiIeHns1 OpraHU3allMOHHO-TPAaBOBBIX JOKYMEHTOB (YCTaB MpeIpUsiTHS,
[0JI0KEHUE 00 yUpEKACHUH, MTOJI0KEHUE O CTPYKTYPHOM MO/Ipa3/IeIeHUH,
[ITATHOE PACIUCAHKE, PEITIAMEHT KOJUIETHAIILHOTO OpraHa, JOJKHOCTHAs
MHCTPYKLUA U 7p.). CornacoBaHue, MOAMUCAHUE U YTBEPKICHHUE
OpraHU3aIMIOHHO-TIPABOBBIX JOKYMEHTOB. OCOOEHHOCTH COCTaBJIECHUS TEKCTOB
OpraHU3alIOHHO-TIPAaBOBBIX JOKYMEHTOB (BBIICICHHUE PA3/IENI0OB, IOAPA3/IEIIOB,
oopmienue ab3anes, Hymepanus). [lops1ok BHeCeHUs! U3MEHEHU U
JTOTIOJITHEHUH B OPraHU3allMOHHO-IIPABOBBIE IOKYMEHTHI.

YipasieHdueckoe pemeHue. Buapl ynpasnenueckux pemeHuil. Cnocoobl
[IPUHATHS YIPABIEHYECKUX PELIeHNH (KOJUIerHaabHbIN, €AMHOINYHBIN),
npoleypa NpUHATHS perieHus. Gukcanus yrnpaBlieHYeCKHX penieHuii B popme
pacnopsIuTeIbHbIX JOKyMeHTOB. Kitaccudukamus pacnopsauTenbHbIX
TTOKYMEHTOB: 10 CIIOCOOY MPHUHATHUS peIIeHus (M3aBaeMble IPU €TNHOITMYHOM
MPUHATHH PELICHUS U MPU KOJUIETHAILHOM MPUHATUN PELISHNUs ), IO COAEPKAHUIO
(110 OCHOBHOM J1€ATENBHOCTH, O JIMYHOMY cOcTaBy). OCHOBaHUS U3JaHUS
pacropsIUTeIbHbIX JOKyMEHTOB. [Ipoueaypa nu3ganus pacnopsiAuTeIbHbIX
JTOKYMEHTOB B YCJIOBUSIX €UHOHAYaJIUs U KoJlIernaabHoCTH. [Topsanok usnanus
COBMECTHBIX PACIIOPAIUTENbHBIX JOKyMEHTOB. DopMyIsp paciopsIuTeabHbIX
nokymeHnToB. CocTaBneHne U 0()opMIIEHUE PACTIOPSIUTEIbHBIX JOKYMEHTOB.

Haznauenue cripaBoOYHO-MH()OPMAIIMOHHON U aHAIMTHYECKON TOKyMEHTAIUU B
yIpaBJIeHYeCcKoi nestenbHocTH. Kiaccudukanus cnpaBo9HO-HHGOPMAITMOHHBIX
1 aHAJTUTUYECKHUX JOKYMEHTOB (110 HA3HAUYECHHUIO, 110 aJpecaTy). XapakTepucTHKa
OCHOBHBIX BHJIOB CIIPaBOYHO-HH(DOPMAIIMOHHBIX U aHAJTUTUIECCKUX JOKYMEHTOB.
[Iporerypa MoaroToBKM, COCTaBIeHHE U 0(OPMIIEHUE JOKIAJIHBIX U
OOBSCHUTEIBHBIX 3aITUCOK, CIIPABOK, aKTOB, 3asIBIICHUH, TPECTABICHHA, CIIUCKOB,
nepeuneit u qp. Cioyxxebnas nepenucka. Kinaccudukanus J0KyMEeHTOB,
COCTaBJISIFOINUX Nepenucky. @opmyrsp cinyxeOHoro nmuckMma. [IpaBuia
COCTaBJICHUs U 0(OPMIICHHS CITY)KEOHBIX ITHUCEM, TeJlerpamMM, Tele(OHOTpaMM,
TENEeKCOB, (hakcorpamMm, JIEKTPOHHBIX coo0IeHnH. OCOOCHHOCTH BEICHUS
KOMMEPYECKOH MMepernucKy.




Cocras u ctpykrypa OK TOCH. Ipunnumnst noctpoenus OK TOCU. O6rmmas

10 xapakTepucTrka O01epoccuiickoro Kiaccudukaropa yrnpaBieHIeCKOI 2
nokymeHTanuu (OKVY]), ctpykTypa u coaep:kaHue cTaHaapra.
YpoBHM YHH(DHKALUY U CTAaHIAPTU3ALNH, 00bEKTHl YHU(DUKALIUN U
ctanaapTuzanuu. OCHOBHBIE HamnpaBieHUs yHUUKauuu (YHUDUKaLUs
TEXHUYECKHUX XapaKTEPUCTHK JTOKYMEHTOB: YHU(HUKAIHM COCTaBa JOKYMEHTOB,
(hOpMBI TOKYMEHTOB; TEKCTOB JJOKYMEHTOB), METOIbI YHUUKamu. KoopauHamms
NesITeIbHOCTH B 00JIaCTH CTaHAAPTU3ALMU Ha MEXTYHAPOIHOM YPOBHE.
1 MesxtyHapoHas opranusanus crangaprusanuu (ISO), oOmiast xapakTepucTHka ee 5
nesre’abHOCTH. CHcTeMa MEXIyHapOIHBIX cTaHAapToB (cTanaaproB [SO) B
obmactu gokymeHtanuu. [ocygapcrBennas cucrema cranaaprusanuu (I'CC) u ee
cTpykrypa. O01mas XxapakTepucTUKa roCyJapCTBEHHBIX CTaHapTOB Ha JOKYMEHTHI
W TIOPSIIOK UX pa3paboTku. HopMaTHBHBIE JOKYMEHTHI IO CTaHIAPTHU3AIUH.
O6mas xapakrepuctuka aeictByronmx Y C/. CoctaB YCJ, nopsiiok
MIPUMEHECHHSI.
OnTuMu3aIms cocTaBa U COIepPKaHus TOKYMEHTOB opranu3anuu. Lenn u 3agaun
ONTUMM3ALMU JOKyMeHTalMu. DakTopsl, ONpeAesIoue COCTaB U CoJlepKaHue
JOKYMEHTAI[H OpTaHn3alluy (OpraHUu3alOHHO-TIpaBoBast (hopMa OpraHU3aInH,
MECTO OpTraHU3allM B CHCTEME, HAIPABJICHUS U XapaKTep IeATeIbHOCTH, LIEIH
OpTaHU3aIH, CIIOCOOBI TPUHATHS YIPABICHIECKUX PEIICHUH, XapaKTep
B3aMMOCBSI3€l ¢ APYTUMH OpraHU3alUAMU, TPEANPUITUAME, prupMamu).
12 3aBHCHMOCTD COCTaBa M COJIEPKAHUS JOKY-MEHTOB OPTaHU3AIMH OT XapaKTrepa 5
(byHKLIMOHANBHON NesiTenbHoCcTH. Kitaccudukanys BUI0B 1€ATENBHOCTH,
byHkuuit 1 3a1a4 opraauzanyu. [locTpoeHne JTOKyMEHTHBIX KOMIUIEKCOB B
NpUBs3Ke K QYHKIMAM U 3a/1auaM opranuzanuu. Tabenb GopMm 10KyMeH-TOB,
co3/1aBaeMbIX opranusanuei. HopMaTtuBHbIe 1 METOIMYECKHE OCHOBBI
noctpoeHus Tabesns popm 1okyMeHTOB. Popma Tabesst, HOPsI0K ero pa3paboTKH,
YTBEpIKIICHUSI U BeleHUs. YHUHUKAUs (OopM JOKYMEHTOB OpraHU3alNH, UX
npuMeHeHue (anp60M (GopM, 21eKTpOHHBIE MIA0IOHBI HOPM TOKYMEHTOB).
5.3. JIaboparopHbie padoThI
He npenycmorpenst
5.4. CamocrosiTesibHasi padoTa CTyIeHTAa
Brmonnenne CPC
Cnucok utepaTypsl (C yKa3aHHEeM Kon-
IMoasun CPC pa3zenos, riaB, cTpaHul) / cceliika Ha  |(CemecTp| BO
pecypc JacoB
KT-1 Cocrasiienue u ohopmicHue [TYMJI: ocH. 1, mom. 1; DYMJI: ocH. 1, mor. 3 6
[pUKa30B 2, 3.
KT-3 Cocrasnenue u ohopmiieHne [IYMJI: ocH. 1, gon. 1; O9YMJI: ocH. 1, gor. 3 6
KaJIpOBbIX JJOKYMEHTOB 2, 3.
KT-2 CocraBnenue u ohopmiacHue [IYMJI: ocH. 1, gon. 1; OYMJI: ocH. 1, gor. 3 6
CITy>K€OHBIX MHCEM 2, 3.
KT-4 IlpaBuna odpopmieHus U BeACHUS [TYMJ: ocH. 1, non. 1; 9YMJI: ocH. 1, nom. 3 6
HOMEHKJIATy bl 2, 3.
[ToaroroBka K 3a4€Ty [ITYMJI: ocH. 1, gom. 1. 8 3,75
MomroToBKa T0KTAA gIS;MI[. ocH. 1, nom. 1; OYMII: ocH. 1, gorm. 3 4

6. ®oH/1 OLIEHOYHBIX CPEACTB /ISl MPOBeeHNsI TEKYIEro KOHTPOJIsl YCIIeBAeMOCTH,
NMPOMEKYTOYHOI aTTecTalluN




KOHTpOJ'II) Ka4yCCTBa OCBOCHMUA O6p&30BaT€HBHOﬁ IMporpaMmel OCYIICCTBIICTCA B
cooTBeTCcTBUM ¢ IlonoxxeHuem o 6aHHBHO-p€I>'ITHHFOBOﬁ CUCTEMC OLICHUBAHUA PC3YJIILTATOB

y4eOHOM JIeSITEIIFHOCTH 00yYaIOIIUXCSI.

6.1. Kontpoabubie meponpusitus (KM)

Hazsanue
KOHTPOJIBHOTO
MEPOTIPUSITHS

Ce-
MECTP

Bun

KM KOHTPOJIS

Bec

Makc.
Oan

[Mopsimox HauMCIIeHUs: OAIIIIOB

Yuu-
THIBA

ercs
B [1A

KT-1
CocTraBieHue 1
odopmiieHre
MIPUKA30B

Texkymmii
KOHTPOJIb

20

PaboTa BBIOIHAETCS CTYAEHTaMH JoMa BO
BHEAY/IMTOPHOE BpeMsl. 3aJjaHie MOJIETUPYET
CUTYalMIO OATOTOBKH TEKCTOB NMPHUKA30 B
COOTBETCTBUH C NPEABSBISICMBIMH
TpeOOBaHUSMHU.

Kputepun orleHUBaHUS MTPOIMCAHKI B
MaTpHIle KOHTPOJIBHOW TOUKH.

Kaxxnas opdporpaduueckas,
MYHKTYaI[MOHHAs!, FpaMMaTH4ecKas Win
pedeBas omuOka B pabore — munyc 0,5
Oana.

MakcruMaabHOE KOJTMYECTBO OAIIJIOB 3a
UTOTOBYIO KOHTPOJIbHYIO padoty — 20. Bec
KOHTpPOJbHOTO Mepornpustus B bPC — 1.
PesynbTaTsl paboThl OTPaXKalOTCs B )KypHAe
OLICHOK B AJIEKTPOHHOM KypcCe Ha ropraje
"Onexrponnslii OYpI'Y", a Taxkxe B
ypHaine KMAC Yuusepuc.

3a4CT

KT-2
CocraBienue u
oopmieHne
CITYKEOHBIX TTUCEM

Texymmii
KOHTPOJIb

20

PaboTa BBITIOHSACTCS CTYJACHTAaMH JIoMa BO
BHEAyJAMTOPHOE BpeMs. 3aJaHne MOJEIUPYeET,
CUTYaIUIO TIOATOTOBKH TEKCTOB CITYKEOHBIX
[MCEM B COOTBETCTBUU C MPEAbSABISIEMbIMU
TpEeOOBAHUSIMU.

Kputepun olleHuBaHMs IPONKMCAHBI B
MaTpHIle KOHTPOIBbHOMW TOUKH.

Kaxxnast opdorpapuueckas,
MYHKTYaI[MOHHAs!, TpaMMaTHIeCcKast WIn
pedeBas omuoOka B pabore — munyc 0,5
Oasa.

MaxkcuMaabHOE KOJIMYeCTBO OalJIoB 3a
WTOTOBYIO KOHTPOJBHYIO paboty — 20. Bec
KOHTpOJbHOTrO Meponpustus B bPC — 1.
PesynbraThl paboThl OTPAXKAIOTCS B )KypHAIIE
OLIEHOK B JIEKTPOHHOM KypcCe Ha IopTaje
"Onexrponnslii OYpI'Y", a Takke B
ypHane KMAC YHusepuc.

3a4CT

KT-3

. | CocraBnenue u
Texymmii

KOHTPOJIb <@
JPOBBIX

JAOKYMCHTOB

odopmiieHne 1

20

PaboTa BBINONHAETCS CTYyAEHTaMH JoMa BO
BHEAY/IUTOPHOE BpeMsl. 3aJJaHUE MOJIETUPYET
CUTYalUIO IOATOTOBKH TEKCTOB KaJIPOBBIX
TOKYMEHTOB B COOTBETCTBUU C
peAbsBISIEMbIMA TPEOOBAHUSAMH.
Kpurtepun olieHUBaHUS IPOIUCAHBI B
MaTpuULe KOHTPOIbHON TOYKH.

3a4CT

Kaxxnas opdorpadudaeckas,




MyHKTYallMOHHAs, TPaMMaTH4YeCcKas WK
pedeBas omuodka B pabore — munyc 0,5
Oarna.

MakcuMaabHOE KOJTMYECTBO OAJIJIOB 3a
UTOTOBYIO KOHTPOJIbHYIO padoty — 20. Bec
KOHTpOJIbHOTO Meponpusitus B BPC — 1.
PesynbraTsl paboThl OTPaXKaIOTCS B )KypHAIe
OILICHOK B AJIEGKTPOHHOM Kypce Ha ropraje
"Onexrponnslil OYpI'Y", a Taxke B
skypHane KUAC Yausepuc.

Texymni
KOHTPOJIb

KT-4 I[IpaBuna
odopMIeHUS U
BEICHMUS
HOMEHKJIaTypbl

20

PaboTa BBITIOHSETCS CTYICGHTAaMH JJoMa BO
BHEAyJAUTOPHOE BpeMs. 3aJaHre MOJEIUPYET,
CUTYyaluto pabOThl C HOMEHKJIATYPOH B
COOTBETCTBUH C NPEABSABISIEMbIMU
TpEeOOBaAHUSIMU.

Kputepuu olleHuBaHMs IPONMCAHBI B
MaTpUIe KOHTPOJIBHOM TOYKH.

Kaxcnast opdorpapuueckas,
[TyHKTYallMOHHAs, TPaMMaTHIeCKasl HITH
peueBas omubOka B padore — munyc 0,5
Oasna.

MaxkcuMaabHOE KOJIMYeCTBO OaJIOB 3a
MTOTOBYIO KOHTPOJIbHYIO padoty — 20. Bec
KOHTpoJbHOTO Meponpustus B bPC — 1.
PesynbraTel paboThl OTPaXKAIOTCS B )KypHAIIE
OLIEHOK B JIEKTPOHHOM Kypce Ha Iopraje
"Onekrponnsiil IOYpI'Y", a Takxke B
ypHane KMAC Yuusepuc.

3a4CT

Texymmii
KOHTPOJIb

Hoknan Ha
MPaKTUYECKOM
3aHSATUH

20

Pabota nmpenbsaBiseTcs CTyJeHTaMH Ha
MPAKTHYECKHUX 3aHATUSAX U MIPEITOIaraet
YCTHOE CAMOCTOSITENIbHOE BBICTYTIIIEHUE TIO
3asBJICHHOM TeMe C 00s13aTeIbHBIM
HATJISTHBIM COMPOBOXKIACHUEM B BUJIE
DJIEKTPOHHOM IIPE3CHTALNH.

Kputepun orieHUBaHUSA:

1. Conepxanue noknana (2 6amia —
coJiepKaHue alanTUPOBAHHOE, JIAKOHHUYHOE,
MOCJICZIOBATEIIFHOE, HATIISTHOE, UMEET
YETKYIO CTPYKTYPY, TOKIATINK OMUPACTCS
Ha KOHCIICKT, BBIJICISIET KITIOUCBBIC
MpoOJIeMBbl U JIMHUU, O0ECIIeUnBaeT
00paTHyIO CBsI3b C ayauTopuei; 1 6amn —
coJiepKaHUe TAKOHUYHOE,
MOCJIEAOBATEIBHOE, €CTh OIINOKH B
MOCIIEZIOBATEILHOCTH U JIOTUKE, TOKIaUUK
JUTACT, & HE PACCKa3bIBACT, HE BBIACIISCT
KITFOUEBBIE TIPOOTIEMBI U JINHUU, HE
oOecrieunBaeT 0OpaTHYIO CBS3b C
aynuTopueit; 0 6amioB — AoKIaz
OTCYTCTBYET HJIU COICPKAHHE €r0 HEe
COOTBETCTBYET 3asBJICHHOMY BOTIPOCY).

2. KoMIiekc BOIIPOCOB Ha TIEPBHYHOE
3akperuieHue mo aoknany (1 6amm —
TIPEIBSIBIICHBI TPU BOIIPOCA —
pPENPOIyKTUBHBIN, aHAIUTUIECKUH,

TBOPUYECKHUM, BOIPOCH! OTBEYAIOT

3a4CT




NpeAbsBICHHBIM TPEOOBAHUSM,
OpraHM30BaHa JUCKYCCHS MTPU OTBETE Ha
BOMpOChl; 0 0aI0B — MpPEAbIBICHO
MEHBIIIEe KOJTMYECTBO BOMPOCOB MU
BOIIPOCHI HE OTBEYAIOT MPEIbSIBICHHBIM
TpeOOBaHUSAM, WU BOIIPOCHI HE
MPEIbSBICHDI).

3. HarmssmaocTh K nokmany (2 6amma —
MpEe3CHTAIMs COJIEPKHUT BCe TpeOyeMble
pazzenbl, nHGOpMalus pallMoHalIbHA U
JTaKOHWYHA, COAEP)KUT MHTEPAKTUBHBIC
MOy, O)OpPMIIEHA B COOTBETCTBHUH C
TpeOOBAHUSAMH K IEKTPOHHBIM
pe3eHTaIMIM, COIEPKUT He Ooree 1
omrOKH B 0pOpPMIIEHHUH UITH CofepKaHuu; |
0aJi1 — Mpe3eHTalus COAEPKUT BCe
TpeOyeMble pa3esbl, €CTh HapyIICHHS
PAIMOHATILHOCTH U JIJAKOHUYHOCTH
uHpOpMaIuu, opopMmiIeHa B COOTBETCTBHH C
TpeOOBaHUSAMU K DJIEKTPOHHBIM
MpEe3eHTAIUsM, COAEP)KUT 2—3 OLIHOKU B
odopMIIeHUH WK coaepkanun; 0 6aioB —
COIEPKUT HE BCe TpeOyeMble pa3Jielbl,
odopMIIeHHE HE COOTBETCTBYET
TpeOOBAHUAM K 3JIEKTPOHHBIM
MIPE3CHTAITHAM ).

MaxkcrMaabHOE KOJIMYEeCTBO OaIOB 3a OJUH
nokian — 5. KoanuecTBo JOKIAIOB B
cemecTpe — 4. MakcumanbHOE KOJIHMYECTBO
0aJIJIOB 3a TaHHBIM TUI KOHTPOJIBHOTO
mepomnpusitus B BPC — 20 6ainos. Bec
KOHTpOJIbHOTO Meponpusitus B BPC — 1.
PesynbraThl paboThl OTPaXXaloTCs B )KypHAe
OILICHOK B AJIEGKTPOHHOM Kypce Ha ropraje
"Onexrponnslil OYpI'Y", a Taxke B
skypHane KUAC Yausepuc.

ITpome-
KYTOUYHast
arrecTanus

3auért

15

Ha 3au€Te mporcXoIuT OLleHUBAaHUE
y4eOHOI NesTeTbHOCTH 00yUaromuXcs Mo
TVCIIATUTAHE Ha OCHOBE TTOJTyYE€HHBIX
OLIEHOK 32 KOHTPOJIBbHO-PEHTUHTOBBIE
MEPOIIPUATHS TEKYIIETO KOHTPOJIS U
MPOMEXKYTOUHOMN arTectanuu. Ecimu cTyaeHT
B TCUCHHE CEMECTpa BBHITIOJTHHII BCE TEKYIIHE
KOHTPOJbHBIC MepompusTHs Ha 60 6aIOB U
Oosee, TO OH MOTy4YaeT BOBMOXXHOCTh
MOYYUTh 3a4€T MO pe3ysbTaraM paboThl B
TeueHne cemecTpa. Ecim xe cTyneHT Habpai
B TEUEHUE CEMECTpPA MPH BBHITOTHEHUN
TEeKyIUX padoT 59 OaninoB u MeHee, TO
CTYIIEHTY MIPEIOCTaBISIETCS IPABO CABATh
3a4€T B TpaAULIMOHHON (hopMe (YCTHO 0o
owieram).

buier comepKuT 1Ba BOIIpOCa: TIEPBhIA —
TEOPETUIECKUH, BTOPOI — KapTOUuKa C
MPAKTUICCKUM 3aJIaHHEM, KOTOPOe

[MPCAIojIaracT BbIIOJIHCHUC JIF000T0 BUa

3a4CT




¢unonoruueckoir 06pabOTKH J1€TI0BOTO
TEKCTa.

Kpurepun onieHnBanus Bomnpoca 1:

5 0anI0B — OTBET CUCTEMHBIN U ITOIHBIHN,
Ka)X/10€ BBICKa3bIBAHHE MTOJITBEPKIACTCS
PUMEPOM,

4 Oajuta — OTBET CHCTEMHBIN, HO HE ITOJIHBIMH,
CTYIIEHT 3aTpyIHseTCs B 0100pe MpUMEpOB
K K&KJIOMY 03By4YE€HHOMY TOJIOKECHHUIO,

3 Gaiia — OTBET COJEPKUT HE3HAUUTEIbHbBIE
CUCTEMHBIE OLTUOKH, CTYACHT 3aTPYIHACTCS
B 110JJ00pE MPUMEPOB K KAXKIOMY
03BYUYEHHOMY ITOJIOKEHUIO,

2 0ajijaa — OTBET HE CUCTEMHEBIN, OTHAKO
CTYIIEHT JIEMOHCTPUPYET MPEACTABICHUE O
TOKYMEHTOBEJICHUH B BUJI€ OTJEJIBbHBIX
(baKTOB ¥ IPUMEPOB,

1 Gamt — OTBET HE CHCTEMHBIN, CTYIACHT HE
MOYKET MPUBECTH TIPUMEPHI, HO MOXKET B
110001 hopMe 0OBICHUTH KITFOU€BOW TEPMUH
U3 BOIIpoca Ousera,

(0 GasIoB — CTYZIEHT HE MOXKET JaTh OTBET Ha
BOMIPOC OUJIETa WU HE MPUCTYIANT K €T0
BBIMIOJTHEHHUIO.

Kputepun onieHuBaHus Bompoca 2
(KapTOYKH C IPAKTUICCKHUM 3aJaHUEM):

10 6annoB — 6e3ommbouHas padora audo
MpY HAIMYWW B HEW OJTHOM HEeTrpyOoit
OIITNOKHU,

9 6anIoB — JOMYIIEHBI 2 OMUOKH MPH
BBITIOJTHCHUH TTPAKTHYECKOTO 3a/IaHUs,

8 0auIoB — IOMYIICHBI 3 OMTUOKU TTPH
BBITIOJTHCHUN TIPAKTHYECKOTO 3a/IaHuUs

U T. 1.

OO0muit MaKCUMAaITbHBIN 0amt 3a 3a4€t — 15
0aJsoB.

[Ipu BBICTABICHUH OIICHKH MCTIONB3YeTCs
0aJTbHO-PEUTUHTOBAsl CUCTEMA OILICHUBAHUS
[pe3yaBTaTOB YUEOHOU NESATEIBHOCTH
oOydarormuxcs (yTBepKeHa MPUKa30M
pextopa ot 24.05.2019 . Ne 179).
PesynbTaThl OTpa)karoTcs B KypHase OIICHOK
B DJIEKTPOHHOM Kypce "Pycckuii S3bIK 1
KyJIbType peun’ Ha noprajie "IJIeKTPOHHbIN
IOYpI'Y", a Takxke B xxypHasie KHAC

'YHUBEpHUC.

6.2. Ilpouenypa nposeaeHusi, KpUTEPUH OLIEHUBAHUSA

Bun
IPOMEKYTOUHOM IIponienypa npoBeaeHus Kpurepun
P y P ypaTnp OIICHUBAHUS
arTecTaluu
IIpomMexxyTouHas aTTecTaius BHICTABISETCS IO HAKOTUIEHUIO
N B cooTBeTCTBHU C

pe3ybTaTOB TEKYIIUX KOHTPOJIbHBIX MEPONPUATUIN B CEMECTpE

3a4eT . |mm. 2.5,2.6
connacHo [Tonoxenuto o BPC. CTyneHT MOXKET MOBBICUTH CBOM onoKers
PEUTHHT, TPOIIs1 KOHTPOJIBHOE MEPONIPUSITHE TPOMEKYTOTHOM




aTTeCcTallM, KOTOPOE HE SBIIETCS 00s3aTeIbHBIM. 3a4ET
MIPOBOAMUTCS B TPAAUITMOHHON (hopme (ycTHO 1o Omneram). buner
COJIEP>KUT JIBa BOIIPOCA: MIEPBBIM — TEOPETUUECKUIN, BTOPOU —
KapTouKa ¢ MPAaKTHYECKUM 3a/IaHieM, TPEroiaraium padoTy ¢
JOKyMeHTale. Ha moaroroBky kK oTBeTy MO OUJIETy CTy/leHTam
naércs 40 MUHYT, Ha OTBET — 15 MUHYT.

6.3. ITacnopt oHIa OLIEHOYHBIX CPEACTB

Ne KM
KomnereHuu PesynbraTsl 00yueHus
1213(4(5
MK-3 3HAeT: TUIOJIOTHIO TEKCTOB O(PUIIMAIBHO-IETOBOTO CTHIISA, CTIEHU(DUKY AL
- T T T T T
CTPYKTYPBI, COAEpPKaHU U 0OPMIICHHSI PA3IMYHBIX THIIOB TOKYMEHTOB
MK-3 'YMeeT: aHaJIM3UpOoBaTh, PeJaKTUPOBAaTh, KOMMEHTHPOBATh, (OPMATUPOBAThH AL
- o o T T T T T
pa3NUYHbIe TUIIBI JOKYMEHTOB B COOTBETCTBHH C HOPMAaTUBHOM JOKyMEHTaIUeH
K3 lMeeT mpaKTUYEeCKHUM OMBIT: CO3/1aHuUs, PETaKTUPOBAHUS U 0OPMIICHHS AR
- o o T T T T T
Pa3IMYHBIX )KAHPOB JIMYHOHN U JIETTOBOM TOKYMEHTALIUU

TumnoBbie KOHTPOJIBHBIC 3aIaHUS 110 KaAXKAOMY MCPOIIPUATHIO HAXOIATCA B
IIPUITOKCHUAX.

7. YueOHO-MeTOoAMYEeCKOe 1 MH(OPMAIIMOHHOE O0ecredeHue TUCHUIIMHBI

IleyaTHas y4eOHO-MeTOANYECKAS JOKYMEHTAUs
@) OCHOBHAs TUMepamypa:
1.  Kupcanona, M. B. CoBpemenHo€ neonpoun3BoAcTBo [ TekcT] yueo.
nocob6ue /i1t By30B 10 9KOH. cnienranbHocTsiM M. B. Kupcanoga ; Poc. akaz. roc.
ciyx061 ipu [Ipesunente PO ; Cub. akan. roc. ciyxOsbl. - 4-¢ uza. - M.: UTHOPA-

M, 2015. - 310, [1] c. u.

0) OononHumenvbHas 1umepamypa:
1.  Kysueunosna, T. B. [Ilenonpous3BoacTBo: JJOKYyMEHTALIMOHHOE
ob6ecneuenue ynpasienus [Texct] T. B. Ky3nenoga. - 3-e uzn., uchp. u jgoi. - M.:
busnec-mkomna "Uaten-Cunres3", 2002. - 374 c. ui.

8) omeuecmeenHvle U 3apyOedHCHbIE HCYPHANLL NO OUCYUNTUHE, UMelowuecs: 8 bubiuomexe:
He npenycmorpensl

2) MemoouuecKue yKasaHus 0 Cmyo0eHmos8 no 0C80EHUI0 OUCYUNTUHDL:
1. Tesuna E. B. OcHoBBI (hrs1070TrHU€CKO pabOTHI C TEKCTOM : METO/I.
yKazaHus s CTyAeHTOB VH-Ta Meaua u coruai.-TyMaHuTap. HayK 1o
HanpasiieHuto 45.03.01 "®@unonorus" / coct. E. B. Te3una ; FOx.-Ypan. roc. yH-T,
Kad. Pyc. s13. u nuteparypa ; FOYpI'Y. - Uensbunck : M3garenbckuii EHTP
IOYpl'Y, 2022. - 22, [1] c..

U3 HUX: Yy4eOHO-Memoouyeckoe obecneyerue camocmosmenvbHol pabomsl CmyoeHma:
1.  Tesuna E. B. OcHOBBI usonoruyeckoit paboTbl ¢ TEKCTOM : METO/I.
yKazaHus 1Jis CTyneHToB VH-Ta Meana u coruai.-ryMaHuTap. HayK 1o
Hanpasienuto 45.03.01 "dunonorus" / coct. E. B. Tezuna ; FOx.-Ypain. roc. yH-T,
Kad. Pyc. s13. u muteparypa ; KOVpI'Y. - UensaOunck : M3garensckuii eHTp
IOYpl'Y, 2022. - 22, [1] c..



JJIEKTPOHHAs Y4eOHO-MeTOAMYECKAs TOKYMEeHTAIlUsA

Bun
JINTEPATYPBI

No

HaunmenoBanue

pecypca B
AJIEKTPOHHOU (hopme

bubnmorpaduyeckoe onucanue

OcHOBHAasA
nmuTepaTypa

OO6pazoBarenbHas
iatgopma FOpaiit

Kysunenos, . H. [lokymenTanmonHoe odecreyeHue
yrpapiaeHus. [JokyMeHTO000POT U IeIONPOU3BOICTRO :
y4eOHUK U TpakTUKyM s By30B / U. H. Ky3nenoB. — 5-e
u31., mepepad. u mon. — Mocksa : MznarenscTBo FOpaiir,
2025. — 545 ¢. — (Bricmee obpaszoBanue). — [SBN 978-5-
534-20027-0. — TexcT : anekTpoHHbIH // OOpazoBareabHas
iatgopma FOpaiit [caiit]. c. | — URL:
https://urait.ru/bcode/581143/p.1 (nara oOpameHus:
10.05.2025).

JlonoTHUTETbHAS
nuTeparypa

ObpazoBarenbHas
rmargopma FOpaiit

JIOKyMEHTOBE/ICHHE ;| YUeOHHUK U IPAKTUKYM JJIsl BY30B / I1OJ
penakuueit JI. A. Jloponnnoit. — 4-e uzn., nepepad. u aom. —
Mocksa : U3narensctBo HOpaiit, 2025. — 336 c. — (Briciee
obpazoBanne). — [SBN 978-5-534-19110-3. — Tekcr :
hNeKTpoHHbIH // Obpa3oBarenbHas miardopma FOpaiT [caiT].
c. | — URL: https://urait.ru/bcode/560108/p.1 (nara
obpamenus: 10.05.2025).

JlomonauTenpHas
nuTeparypa

OO6pazoBarenbHast
riatgopma FOpaiit

Konbimkuna, T. b. Jlen0oBble KOMMYHUKALIHH,
TOKYMEHTOOOOPOT U JIeIOIPOU3BOCTBO : YUEOHHUK ISl By30B /
T. b. Konpnukuna, U. B. llyctuna. — 3-e usn., ucnp. u

nor. — Mockga : UznatensctBo IOpaiit, 2025. — 145 c. —
(Beicmiee obpaszoBanue). — ISBN 978-5-534-14216-7. —
Texcrt : anextponHsblil / OOpa3oBarenbHast miaargopma KOpait
[caiiT]. c. 1 — URL: https://urait.ru/bcode/562162/p.1 (aara

obpamenust: 10.05.2025).

[TepedyeHs KMCIOIB3YEMOTO MIPOTPAMMHOTO 00SCIICUCHHUS:

1. Microsoft-Windows(6eccpodno)

2. Microsoft-Office(6eccpouno)

3. ®I'AOY BO "IOVYpl'Y (HNY)"-ITopran "Onexrponnsrii OYpI'Y"
(https://edu.susu.ru)(6eccpodno)

[Tepedyens ncnoap3yeMbIX NpodeccuoHanbHBIX 0a3 JTaHHBIX U HH(OOPMAITMOHHBIX
CIIPABOYHBIX CUCTEM:

Her

8. MaTepI/IaJIbHO-TeXHI/I‘leCKOC o0ecreueHue AUCHUIIINHBI

Bun 3agatui

No
ayjl.

OcHoBHOE 000pyIOBaHNE, CTEH b, MAKEThI, KOMIILIOTEPHASI TEXHHKA,
MpeIyCTaHOBICHHOE MPOTpaMMHOE 0OecTiedeHre, UCTIOIb3yeMOoe st

PAa3JINIHBIX BUAOB 3aHATHI

IIpaxTuueckue
3aHATHUS U CEMUHAPBI

432
(1)

YuebHas naboparopus « TeopeTrueckas U MpUKIAIHAs (QUIOIOTUS.
ObopynoBaHHEe U TEXHUYECKUE CPEICTBA OOYUEHHUS: KOMITJIEKT
KOMIIBIOTEPHOTO 000pyA0BaHMs (CHCTEMHBIN OJI0OK, MOHUTOP, KJIaBUATYpa,
MBIIIH) C BO3MOYKHOCTBIO TIOAKITIOUEHUS K ceTh «VITHTepHEeT» u JOCTYIIOM K
OUOC YuuBepcutera — 2 mT., web-kamepa — | 1IT., BHEITHUH KECTKUN AUCK —
1 mT., ncToYHUK OecnepedoiHoro nuTanus — | mT., rpaduyeckuii niaHmer —




1 wt., VR-ouku — 2 mt. UmymecTBo: cton pedepent — 1 mrt., cTon Mansiii — 3
[IT., CTYJ — 8 IIT., JOCKa ayquTopHas — 1 mT. OTpaciieBbie CIOBapHU U
CIIPaBOYHUKH.

CamocTosTeapHas
paboTa cTyaeHTa

432
(1)

YuebHas naboparopus « TeopeTnueckas U MpUKIAIHAs (QUITOIOTUS.
ObopynoBaHHe U TEXHUYECKUE CPEJCTBA OOYUEHHUS: KOMITJIEKT
KOMIIBIOTEPHOTO 000pyA0BaHMs (CHCTEMHBIN OJI0OK, MOHUTOp, KJIaBUATypa,
MBIIIIb) C BO3MOXKHOCTBIO MOJKITIOUEHHUS K ceTu «IHTepHeT» U TOCTYIIOM K
OUOC YHuBepcutera — 2 mrt., web-kamepa — | 1IT., BHEITHUH KECTKUN AUCK —
1 mT., nctoyHuk O6ecrnepedoitHoro nuTanus — 1 mWT., rpadguyeckuii miaHmer —
1 wt., VR-ouku — 2 mt. UmymectBo: cton pedepent — 1 mrt., cron Manslid — 3
[IT., CTYJ — & IT., AOCKa ayquTopHas — 1 mT. OTpaciieBbie CIOBapHU U
CIIPaBOYHUKH.

Jlexknuu

446

MynbTUMeInitHas ayIuTOPHUS

()




