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1. llesu u 3212494 AU CIUILIHHBI

[enpro n3yueHUs: JUCIUTUTHHBI SBIICTCS (POPMUPOBAHKE MPOUYHON TEOPETUICCKON U
PaKTUYECKOM 6a3bl JIJIsl MTOHUMAaHUS HEOOXOAUMOCTH M MMPUHIUIOB paboTsl «Cuctem
ANIEKTPOHHOTO ToKyMeHToobopoTa» (CO/I), a Tak e npoueayp IpaBUIbLHOTO BEIOOPA,
BHEJPEHMSI, KOH(QUTYpUpPOBaHUS U 3PPEKTUBHOTO UCIIOIB30BAHUS CUCTEM 3TOTO Kilacca.
3aa4uu TUCUUILIMHBL: * TO3HAKOMUTH C OCHOBHBIMH MOHATHUSIMH, CTAHIapTaMU U
TpeOOBaHUSIMHU OYMa)KHOTO JJOKYMEHTOO0OpOTa TUIIOBOTO MIPEANPUSATHUS; * TO3ZHAKOMUTH C
COBPEMEHHBIMH TEXHOJIOTUSAMH aBTOMAaTU3a[MU OM3HEC-TIPOIIECCOB JCIONPOU3BOJICTBA U
OCHOBHBIMH MOHATUSIMHU CUCTEM 3JIEKTPOHHOIO JJOKYMEHTOO00POTA; ® PACCMOTPETH PHIHOK
coBpemeHHbIX COJI; * ocBOMTH MpaBuIa BbIOOpa U o1ieHkH Tpedytomeiics COJ u mopsaok
€€ BHEAPEHUSI HA IPEATNPUITHH; * TIOJYIUTh HABBIKKA PAOOTHI C OJTHOM M3 TUTIOBBIX CUCTEM
AIIEKTPOHHOTO TIOKyMeHTOo0OopoTa — EBpar-10KkyMeHTO000POT; * TO3HAKOMUTH C
npuMepamu BHeApeHus: CI/] Ha npeanpusTusx.

Kparkoe cogepkanue TUCHUIIIIMHBI

N3yyenune TeopeTHIeCcKOro MaTepralia moaaep >KUBaeTCsl MPAKTUIECKUMHU 3aHSATUSIMU.
YacTh BONPOCOB, BRIHECEHA HA CAMOCTOSATEIbHOE 3yueHue. Kypc nmpu3BaH MOBBICUTH
OOIITYI0 APYIUIMIO CTYJAEHTOB, ITOKA3aTh CIIOCOOBI TPUMEHEHN NH(POPMAITMOHHBIX
TEXHOJIOTUH B IEJSAX YIPABICHHS TOKYMEHTO000poTOM mipeanpustusi. ComepxraHue
IPOTPAMMBI TUCITUTIIMHBI TOJKHO 00ECIIEYUTh 0a30BYIO MOJATOTOBKY CTYJCHTOB B
nporecce GOPMUPOBAHUS YCTONYMBBIX 3HAHUK B 00JIACTH CO3JIaHUS, BHSAPCHHS
AKCIUTyaTalliy CUCTEM BJIEKTPOHHOTO JoKyMeHToobopota (CI/I).

2. Komnerenuuu ody4awmerocsi, opmupyemMbie B pe3yJbTare 0CBOEHMSI
AUCIHUANIMHBI

[Tnanupyemsble pe3ysbTaTbl OCBOECHUS [Tnanupyemsble pe3yabTaThl
OIT BO (xomneTeHuun) 0Oy4eHUs 110 TUCIUILIINHE

3HAeT: OCHOBBI JEJIONPOU3BOJCTBA U ITpaBUIIa
JICJIOBOY KOMMYHUKAILIUU, OCHOBHBIC BUJIBI
JTOKyMEHTOB

YMeeT: UCTIOIb30BaTh U COCTABIIATH HOPMATHUBHEIE U
NpaBOBBIE JIOKYMEHTHI, OTHOCSIIUECS K OymyIeit
npo(eCCUOHAIBHON AEATENbHOCTH;
OPUEHTUPOBATHCS B BUJIAX JJOKYMEHTOB; O(OPMIISATH

VYK-4 Crioco0eH oCymecTBIATh IETOBYIO W COCTaBJISATh OPraHU3AIMOHHO-PACTIOPSAUTEIHHBIE
KOMMYHUKAIIHIO B YCTHOM M MUCbMEHHOHN (OpMax |TOKYMEHTBI; OCYIIECTBIISTh OPraHU3aIUI0
Ha rocy1apCTBEHHOM s3bIke Poccuiickoi TOKyMEHTO00O0pOTa, B TOM YHCIIE DJIIEKTPOHHOTO
®denepaiv 1 THOCTPAHHOM(BIX) SI3bIKE(AX) TTOKYMEHT0000pOTa; OPraHN30BBIBATh APXUBHOE

XpaHEHUE TOKYMEHTOB; 0(OPMIISATH TOKYMEHTHI B
COOTBETCTBUU C TPEOOBAHUSMU TOCYIAPCTBECHHBIX U
KOPIOPATUBHBIX CTAaHIAPTOB

MmeeT npakTUYECKUI ONBIT: COCTABIEHUS U YTCHUS
TOKyMEHTOB, 0(DOPMIICHHSI IOKYMEHTOB B PaMKax
WH(GOPMAITMOHHON CHCTEMBI AIEKTPOHHOTO
TOKyMEHTO000pOoTa

[TIK-1 CniocoGen npoBoauTh 00CIEI0BaHNE 3HAET: COBPEMEHHBIC TEXHOJIOTUN aBTOMATH3AIIH
nesTenbHOCTH U UT-uHppacTpyKTyphl OpraHu3aiuii|0u3HeC-pOIeCCOB JEIOMPOU3BOICTBRA;
C HpI/IMeHeHI/IeM COBpeMeHHBIX CTaH}IapTOB 158 COBpeMeHHBIG HOTAaIluHu MO}ICJ’II/IpOBaHI/IH 6I/ISH€C-
METOJIMK JIJII MOJICIIMPOBAHUS OM3HEC-TIPOIIECCOB, a [POIECCOB KOMIIAHUH; PETJIAMEHT MPOBEACHHUS U




TaK)Ke pa3padaTbIBaTh periiaMeHThl OpraHu3aluu
YIIPaBJIECHUS 3TUMH MPOLECCAMU U
UHPPACTPYKTYpPOIl Ha BCEX CTATUAX )KU3HEHHOTO
LUKJIA.

MOPSIOK TOKyMEHTUPOBAHUS IpoIiecca
MOJIEITUPOBAHUS OU3HEC-TIPOLIECCOB.

'YMeeT: MOJIeIMpOBaTh M IOKYMEHTHUPOBATh OU3HEC-
pouecchl U HGOPMAITMOHHBIE TOTOKH
MPEINPUITHS B COBPEMEHHBIX BEPCHSIX
MPOrPaMMHOTO OOECIICUCHUS

meeTr npakTUYECKUM ONBIT: MOJCIIMPOBAHUS
OU3HEC-TIPOIECCOB U MH(OPMAITMOHHBIX TIOTOKOB
MPEINPUITUS;, YCTAHOBKH, HACTPOUKH U PabOTHI B
MPOrpaMMHBIX TPOAYKTaX JIsl MOAETUPOBAHUS
OM3HEC-TIPOIIECCOB

3. Mecro nucuuninnbl B ctpykrype OII BO

[Tepeuenp npeanIecTBYOMNX JUCIUIUINH,
BUJIOB pabOT y4eOHOro MmjiaHa

[lepeueHs mocIEAYIONIMX AUCIUTLINH,
BUJIOB paboT

1.®.01 Pycckuii s13bIK M KyJIBTYpa peud,
1.®.12 UMuTaulMOHHOE MOJIETUPOBAHHUE,
1.0.12 MogenupoBaHue OHU3HEC-IPOLIeCCOB

1.®.03 Ynpasnenune UT-undpactpykrypoii,

1.®.20 UadopManinoHHbBIE CHCTEMBI
YIPaBIECHYECKOIO YUeTa,

1.®.15 IpoektupoBanue HHOOPMAITMOHHBIX CHCTEM

TpC6OBaHI/ISI K «BXOJAHBLIM» 3HAHUAM, YMCHUAM, HABbIKaM CTYJICHTA, HCO6XOI[I/IMBIM
ITpHU OCBOCHHUU I[aHHOI\/'I AUCHUITIINHBI 1 HpI/IO6peT€HHBIM B PC3YJIbTATC OCBOCHUA

MPEAIIECTBYOIINUX TUCIUTIINH:

Hucuuninmna

TpeboBanus

1.®.01 Pycckuil s13bIK M KyJIBTypa pedu

3HaeT: MPUHLIUITBI HETUCKPUMUHAIIMOHHOTO U
KOM(pOPTHOTO B3aMMOJICHCTBUS P KOMMYHHUKAIIUA
B Pa3UYHBIX cepax KU3HEACATEILHOCTH C
JTFOTBMH C OTPaHUYECHHBIMU BO3MOXKHOCTSIMH
30POBbsl, OCHOBHBIE IPaBUJIA JI€JIOBOTO OOIICHUS U
BEJICHUS TIEPETOBOPOB B YCTHOM M MUCbMEHHOMN
dopme, 1o Tenedony, npu NpoBeeHNH on-line
BCTpEY MPU OOIICHUH C COTPYIHHKAMH,
3aKa34MKaMy, KIMEHTAMU U TapTHEpaMH,
opdosmmuueckue, JeKCHIecKkue, MOpPoIOTHIECKUE,
CUHTAKCUYECKHE U CTUIMCTUYECKHE HOPMbI
COBPEMEHHOTO PYCCKOTO JIUTEPATYPHOTO SI3BIKA;
crenuduKy 1 KaHPOBOE pa3HOOOpa3Ue CTUIIEBOM
CHCTEMBI PYCCKOTO SI3bIKa; OCHOBHBIC MPaBHJIA
1IeJTI0BOTO OOIIEHNS B YCTHOU M MUCBMEHHOM hopme
'YMeeT: ToJepaHTHO BOCIIPUHUMATH (PH3HUYECKHE,
coLlMaNbHbIE, KYIBTYPHbIE Pa3inius B OOIIEHUH C
TFOTbMH;, COOJTFONATH MPaBHUIIA 3TUKETA U HOPMBI
MOpaJIi TIPU OOIEHUH U OCYIIECTBICHUH
poQeCCHOHALHON ETATBHOCTH C JIFOJBMU C
OrpaHUYEHHBIMU BO3MOKHOCTSIMH 3/10POBbS,
NPUMEHSTPH MIPAaBHUJIA PYCCKOTO PEUEBOTO ITUKETA
[pY B3aUMOACHUCTBUH C COTPYIHUKAMU,
3aKa34yMKaMH, KIMEHTaMH U TTapTHEPaMH 110
npo¢eCCHOHAIBHBIM BOIIPOCaM, CO3/IaBaATh
IpaMOTHBIE TEKCTBI Pa3HBIX )KaHPOB B O(UITHATIEHO-
7IeIOBOM U HAyYHOM CTUJISIX; UCIIOJIb30BaTh

pa3auyHble NPUEMBI APTYMEHTALMHU I PEellIeHuUs




3a]1a4 MEKJIMIHOCTHOTO B3aMMOACHCTBHS B
KOHKPETHBIX KOMMYHHKATHBHBIX CUTYaIHIX;
YIPABJISITH CBOMM PEYEBBIM MTOBEICHUEM;
MPUMEHSTH MTPaBUJIa PYCCKOTO PEYEBOTO ITUKETA
meeT npakTUYECKU ONBIT: BBICTPAUBAHUS
KOMMYHHKAITUH, IPOBEJICHUS TIEPETOBOPOB,
MOJIFOTOBKU JJOKYMEHTOB C JIIOJbMHU C
OTPAaHUYECHHBIMH BO3MOXKHOCTSIMH 3I0POBBSI C
COONFOZICHHEM HOPM JIEJIOBOTO ATHKETA B
npodeccroHanbHOM 00J1aCTH, KOHCTIEKTUPOBATh U
QHAJIM3UPOBATh YCTHHIE U TUCbMEHHBIE TEKCTHI MPU
MPOBEICHUH TTEPETOBOPOB, CO3/IaHUS YCTHBIX U
MUCHMEHHBIX ()OPM JIETIOBOTO TEKCTA;
WCITOJIb30BAHUSI COBPEMEHHBIX HH()OPMAITMOHHBIX
[PECYPCOB JJIsl pEeIIeHHs] KOMMYHUKATUBHBIX 3a71a4, B
TOM YHCJIe B 00IaCTH I€TOBON KOMMYHUKAIIUH

1.®.12 ImuTanimoHHOE MOACIUPOBAHUE

3HaeT: BOBMOKHOCTH U 001aCTh IPUMEHEHUS
MMUTAIMOHHBIX CUCTEM; MPAKTUKY HUCIIOIb30BAHMS
WMUTAIIMOHHBIX cUCTeM B OusHece, [IpuHInIbI
MOJIEITUPOBAHUS, KIIACCU(PUKAIIUIO CTOCOOOB
MPEICTABICHUS MOJIEJIEH CHCTEM; TIPUEMBI, METOIBI,
criocoObI (hopMaIu3auu 0ObEKTOB, MPOIIECCOB,
SBJICHUN. YMEET: IPUMEHITh UMHUTAIlMOHHbIE
MOJIESIM B CUCTEMAX YIPABIEHUSI SKOHOMUYECKUMU
00BEKTaMH; OIICHUBATh BO3MOXKHOCTH U YCIIOBUS
MPUMEHEHUSI UMUTAIIMOHHBIX CUCTEM MPU PEIICHUH
MOCTABJICHHBIX 33/1a4; TIPOBOIUTH BHIOOP THUIIOB
WMUTAIIMOHHBIX CUCTEM JIJIsl KOHKPETHBIX 00IacTei
npuioxkeHuil, [IpeactaBuTs Mozienb B
MaTEeMaTH4YE€CKOM U aJTOPUTMHYECKOM BU/IE;
MOJIETTUPOBATH MPOIIECCHI, MPOTEKAIOIINE B
PKOHOMHYECKUX WH(OPMAIMOHHBIX CUCTEMAX;
WCTOYHUKH HH(POPMAIIUU, HEOOXOTUMBIE TSI
npodeccruoHanbHOM aedarenbHoCcTH ViMeeT
MPAKTUYECKHUI OIBIT: Pa3pabOTKH UMHUTAITHOHHBIX
MoOJIeTIel; TPOBEIECHHUS] MOHUTOPHUHTA MpoIiecca
WMUTAIIMOHHOTO MOJIETTUPOBAHUS, UCTIOIH30BAHUS
TEXHOJIOTUMA UMUTALIMOHHOTO MOJICTUPOBAHHUS; B
peanu3aii UMUTAIIMOHHBIX MOJIeTIeH
YKOHOMHYECKUX CUCTEM; COOpa UCXOIHBIX JTaHHBIX,
HEOOXOMMMBIX JIJIsI TPO(eCCUOHATEHOM

eI TeIIbHOCTH

1.0.12 MonenupoBaHue OM3HEC-TIPOIIECCOB

3HaeT: TEXHOJIIOTUU, METOABI 1 HHCTPYMEHTATbHbBIE
CpeIICTBA COBEPIICHCTBOBAHUS OU3HEC-TIPOIIECCOB;
MPUHIIUIIBI TOCTPOCHUS, CTPYKTYPY U TEXHOJIOTHIO
ucnonb3oBanusit CASE-cpencTs ist ananmsa
OH3HEC-TIPOIIECCOB; MOCIEI0BATENEHOCTh
MOCTPOCHUS M aHAJIN3a MoJIeliell OM3HEC-TIPOIIECCOB
Ha OCHOBE peasn3allii COBPEMEHHBIX KOHIIEMIUI
yIpaBiIeHUS U NH()OPMAIIMOHHBIX TEXHOJIOTUI;
OCHOBHBIE OM3HEC-TIPOIIECCHl B OPTaHU3AIIHNH,
CoJIepyKaHUe MPOIIECCHOTO M (PYHKIIMOHAIEHOTO
MOJIXO/I0B; MPO(ECCUOHATILHBIE TEPMUHBI,
CBSI3aHHBIC C MOJICIIMPOBAHUEM OH3HEC-TTPOIIECCOB;
KIIacCU(PUKAIIUIO OM3HEC-TIPOIIECCOB; HOTAIHIO

6usHec-nporeccos cemeiictsa IDEF u workflow;




o0bekThl cTannapros cemeiictsa IDEF u workflow,
OCHOBHBIE MIPUEMBI 00CTIEIOBAaHUS MPEANPUATHUS IS
MOCTPOEHUS OM3HEC-TPOLIECCOB; METOANKH
OMMCAHUA PA3IMUHBIX IPEIMETHBIX 00IacTei;
KOHTEKCTHAsl AMarpaMmMa; UHCTPYMEHTAJIbHbIE
CpeacTBa 7Sl HOCTPOESHUSI OU3HEC-TIPOLIECCOB,
OCHOBHBIE TIPUHIIUITBEI KOMaHIHOW PaObOTHI;
KpUTEPUU OIICHKHU Ui, HHPOpMaIluu, 3HAHUHN U
OMbITa. YMEET: IPOBOJUTH NPEANPOEKTHOE
obcnenoBaHre 0ObEKTa TPOCKTUPOBAHMSI,
CHCTEMHBIN aHaJIN3 MPEIMETHON 00JacTH, UX
B3aMMOCBSI3€H, pa3pabaTeIBaTh U MPUMEHATH Ha
NpaKTUKE aHKEThI cOOpa HHPOPMAITUH JUIs
MOCTPOEHUS OU3HEC-TIPOLIECCOB; OMPEACIATH 1IEJb,
BXO/I, BBIXOJI, KJIMEHTA, BIIa/IJIbIIa, PECypChl OU3HEC-
Mpolecca; BBIENSATH OCHOBHBIE, BCIIOMOTaTeIbHbIe
U yIpasJisiolye Ou3Hec-Ipolecchl Ha
MpEeINpUITUN; MOJIEIUPOBATh, aHAIU3UPOBATH U
COBEPILIEHCTBOBATh OM3HEC-TIPOIIECCHI C
MCIIOJIb30BaHUEM CTaHJAPTOB, TEXHOJIOTHIA U
HoTanuii moaenupoBanus (cemeiictBo IDEF,
workflow), mpoBOIUTH KaueCTBEHHBIN, BU3YaTbHBIN
U KOJIMYE€CTBEHHBIN aHaJIN3 MOCTPOSHHsI OM3HEC-
MPOLECCOB; CTPOUTH U OMHUCHIBATH KOHTEKCTHBIE
MarpaMMbl; IMUTAllMOHHOE MOJIEJINPOBAHNE U
ABC-ananu3 OusHec-mpoiiecca, padboTarh B
KOMaH/I€ JUIsl IOCTH)KEHHUS IOCTABJIEHHBIX LEJIEH;
QHAJIM3UPOBATh BOZMOXKHBIE MOCIEICTBUS JTUUHBIX
neiicTBUil B KOMaHAHOM paboTe; KOHCTPYKTUBHO
OLICHUBATh UJIeU, THPOPMAIIHIO, 3HAHUS U OTIBIT
YJIEHOB KOMaH/Ibl. FIMeeT NpakTUYeCKUii OTIbIT:
MOCTPOEHUS U aHaJIN3a Mojiesiell OM3HeC-MPOIeCCOB
Ha OCHOBE PEaJIN3allii COBPEMEHHBIX KOHLEIIUI
yIpaBiIeHUS U NH()OPMAIIMOHHBIX TEXHOJIOTU;
TOKYMEHTUPOBaHUS OM3HEC-TIPOIIECCOB 3aKa34UHKa,
MOCTPOEHUS Moziesiell OU3HeC-MPOIIECCOB
npennpusatus 1no crangapram (cemeiictso IDEF,
workflow); MonenupoBanusi, aHaIU3a 1
NTOKYMEHTHUPOBaHHS OM3HEC-TIPOIIECCOB C IIOMOIIBIO
WHCTPYMEHTAJIbHBIX CPEJCTB, CPABHEHUS
WHCTPYMEHTAJIBHBIX CPEJCTB AJIs1 HOCTPOECHUS
OM3HEC-TIPOIECCOB 10 cTanaapTaM cemeiicta IDEF
u workflow, peanuzanuu cBoei ponu B pabore
KOMaH/Ibl JJIs1 JOCTHKEHHUSI TIOCTAaBICHHOMN 1[eJIH;
[IPOAYKTUBHOIO B3aUMOZEHCTBHSI B KOMaH/IE Ha
OCHOBE OTBETCTBEHHOT'O OTHOIIEHHUS K JINYHBIM
neiicTBusIM; 0OMeHa uiesMu, nHpopmanuei,
3HaHHEM U OIBITOM B KOMaHJIHOM paboTe.

4. O0bém 1 BUABI YUeOHOI padOTHI

OO6mmas Tpya10eMKOCTb JUCHHUILUIMHBI cocTaBisgeT 3 3.e., 108 4., 54,25 4.

KOHTAKTHOUW pabOThI




Pacnpenencnue

Bcero 110 CEMECTpaM B yacax
Bun yuebHoit paboThl
4acoB Homep cemectpa
4

OO6mmas Tpya0EMKOCTh AUCIIUTLITMHBI 108 108
Ayoumopnvie 3aHAmMUsA: 48 48

Jlexumu (JI) 16 16

[IpakTyeckue 3aHATUS, CEMUHAPHI U (WJIN) IPYTHE BUIIBI 37 37
ayuTOpHbIX 3aHsaTHi (I13)

JlaGoparopHble paboTsI (JIP) 0 0
Camocmosmenvuas paboma (CPC) 53,75 53,75

[ToaroroBka k 3a4eTy 15,75 15.75

[TpuHIIUTIBI OpraHU3aluy JOKyMEHTO000pOTa. 4 4

Mertoauka BHEAPEHHS CHCTEMBI AJIEKTPOHHOTO ) )
TOKYMEHTOO00OpOTA.

ABTOMAaTH3a1Msl OCHOBHBIX NMPOLEAYpP padOThI € ) )
TTOKYMEHTaMHU.

ABTOMaTH3aIMS TPOLELYPBI CO3IAHHS WM UCTIOITHEHUS 4 4
TTOKYMEHTA.

Cucrema 3J€KTpOHHOTO JOKyMeHTooOopoTa — EBdpart- 16 16
J10KyMeHTOOOOPOT.

DBOIIOIHS IEIONPOU3BOICTBA U OPHUCHBIX TEXHOJIOTHIA. 3 3
CoBpeMeHHbIE 0(UCHBIE TEXHOJIOTHH.

CucTeMBbI AIEKTPOHHOTO JOKYMEHTO000pOTA. 4 4

VYnpasieHue 10KyMEHTaMU B OpraHU3aliy. 3 3
KoHcynpranyuy u npoMeKyTo4Hast aTTeCcTalus 6,25 6,25
Bu koHTpOIIs (3a4eT, 1ud.3a4eT, SK3aMeH ) - 3a4eT

5. ConeprxkaHue TUCHMILIMHBI

Ne
paznerna

HaumenoBanue pa3aciioB JUCHUIIIINHBL

O0beM ayTUTOPHBIX
3aHATUU [0 BUJAM B Yyacax

Bcero J| TI3 | JIP

CoBpeMeHHbIE O(PUCHBIE TEXHOJIOTHH.

3BOHIOI_II/I$I ACJIOMPOU3BOACTBA U O(bI/ICHLIX TEXHOJIOTUH.

2 0 0

2 |YmpaBiieHue JOKyMEHTaMH B OpraHU3aluu.

3 |[IpyHUMIIBI OpraHU3aluu JOKyMEHTOO00pOTA.

2
2 21 0 0
2

ABTOMAaTH3alMsl OCHOBHBIX MPOIEAYpP padOThI C JOKYMEHTAMH.

4 |ABTOMaTH3aIMs NPOLETYPhl CO3MAHUS WU UCTIOTHEHUS 2 2 0 0
TOKYMEHTA.
5 |CucTtemsl AIEKTPOHHOTO TOKYMEHTO000pOTA. 34 6| 28 0
6  [MeTonuka BHEIPEHUS CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOTA. 6 21 4 0
5.1. Jlekuun
Ne Ne Kox-
HaumeHoBaHMe WM KpaTKO€ COAEpKaHUE JIEKIIMOHHOTO 3aHATUS BO
IeKLIMu[pasaena
4acoB
Vcropust 1en10npon3BOACTBA. JBOIIOLUS KOMIIBIOTEPHBIX IPEANPUATAN U
1 1 |oducnoro I10. Knaccuduxamus I[10. JlokyMeHT - OCHOBHOI OOBEKT CUCTEMBI 2
yrnpaieHus. CBoiicTBa U GYHKIMH JOKYMEHTa, HOCUTENH JOoKyMeHTa. CUCTeMbl




nokymeHnToB. CTaHaapTuzanus 1 yHu(UKaus T0KyMeHToB. HopMaTuBHBIE aKThI U
WHCTPYKTUBHBIE MaTepuajbl B 001acTy ynpaBieHus JokyMeHTamu. [lonutrka
pEeIIpUATHS B 001aCTH yIPABICHUS TOKYMEHTaMHU.

TexHomorus paboTsl ¢ fokyMeHTamu. CoepKaHie OCHOBHBIX MPOLIETYP padOTHI ¢
JTOKYMCHTaMHU. ABTOMaTI/I3aHI/I$I mnmpoucayp nojaydeHusd U repeaadu BXOAAIMNX U
HCXOJISIINX TOKYMEHTOB. ABTOMATH3aIIUS MTPOLIEAYPHI PETUCTPALIUN JOKYMEHTOB.
DJIEKTPOHHBIE PErUCTpallMOHHbIE (POPMBI. ABTOMAaTHU3UPOBAHHBIA KOHTPOJIb
WCTIOTHEHHSI TOKYMEHTOB. Bunbl u hopmbl koHTposist. ApxuB. MHbopMaIimonHo-
CIIpaBOYHas paboTa Mo JOKYMEHTaM.

PekBU3UTHI JOKYMEHTA: IOCTOSIHHBIE U NTepeMeHHbIe. TpeboBaHUs
3 3 |[ocynapcTBEHHBIX CTaHIAPTOB K COCTaBY PEKBU3UTOB JJOKYMEHTOB U MX 2
oopmiieHn10. PacronokeHrne 0CHOBHBIX PEKBU3UTOB Ha JOKYMEHTE.

ABTOMATH3aIUs CO3/IaHUs JJOKYMEHTOB. Buipl hopM (OTaHKOB) TOKYMEHTOB H UX
4 4 |peKBU3UTHI. DIEKTPOHHBIA TOKYMEHT. PEKBU3UTHI 3JIEKTPOHHOTO IOKYMEHTA. 2
JnexrponHas mudposas noanuck. L11abmoHbl U GOPMBI ITEKTPOHHBIX TOKYMEHTOB.

5 5  |Heooxommmocts COJI. Onpenenenne COJl. Penraemble 3aaaqm. 2

6 5  |Ouenka s¢pdpexruBHoctu CIJl. Knaccuduxanums CI/I. 2

ECM cuctemsl, UX OCHOBHBIE 4ePThI U MeCTO B cTpykType MC npeanpusTus.
WneanbHas apxurektypa COJ1. O630p peika COJ] u ECM.

Yrpasienue BHenpenuem CIO/. [IpeanpoexTHOE 00ce0BaHUE.
NudopmarmonHoe oocnenoBanre u ananus. Beioop COJl. TemaTtudeckuii anamm3
8 6 |1 omTuMu3anus JOKyMeHTooOopoTa. Pazpaborka u HacTpoiika COJl. Kak n3bexars| 2
HeynadHbIX BHeApeHuit COJl. OnbITHO-TPOMBIIIIJIEHHAS KCILTyaTalus.
[ IpoMbINIUIEHHAS DKCIUTyaTalus. YIIPABICHUE IIPOEKTOM.

5.2. IlpakTHyeckue 3aHATUSA, CEMUHAPBI

Ne No Kozn-
3 HaumeHoBaHue uinm KpaTkoe cojiepyKaHue MPaKTUYEeCKOTro 3aHsATHUS, CEMHUHApa BO
3aHATHA|pa3IeNna)
4acoB
1 5  [YcranoBka cucremsl EBdpar-nokymentoobopor. (Hauasno) 2
5 |YcranoBka cuctemsl EBpar-1okymenT0000poT. (OKOHUaHKE) 2

3 5 Havasio pabotsr B cucteme. HacTpolika cipaBOYHHKOB MPEATPHSITHS )
(oprcTpykrypa, nepcoHall, Ipasa JOCTyna, FPyNIbl).

4 5 Hauano pa6otsl B cucteme. Hactpolika cipaBOYHUKOB MpenpusiTHs (poiy, )
CIHUCKHU PacChUIOK, (OPMBI, TOTOKH, CIOBApH, KaJICHIApH).

5 5 |Perucrpaums JOKyMEHTA. 2

6 5 [[locTaHOBKA TOKYMEHTA Ha KOHTPOJIb. 2

7 5 Kontpoinb HCTIONHEHUS IOKYMEHTA. Coznanue nopy4eHuid o JOKYMEHTY; )
VICIIOJIHEHHUE NTOPYYECHHUN.

CusTte nopydeHnid ¢ KOHTposst. CHATHE JOKYMEHTa ¢ KOHTpous. [louck

8 5  |mokymeHTOB. [lonyuenue pa3nuyHbIX OTUETOB. BhINOIHEHNE comlacoOBaHUM 2
TTOKYMEHTOB.

9 5 Co3znanue MapIIpyTOB COITIaCOBaHUM JIOKYMEHTOB C IIOMOIIBIO «JIU3aiiHepa )
MapipyToB». Mcrnonbs3zoBanne co3gaHHbIX paHee MapIIPYTOB JTOKYMEHTOB.
WHcTamsauus cepBepa ApXUBHOTO TOKYMEHTOO00POTa KIIMEHTCKUX MECT.

10 5 |Hactpolika NOAKIIOYEHHH KIIMEHTOB K CEPBEPY M CUHXPOHU3ALIUs C CEPBEPOM 2
EB(par-10kyMeHTOO00POT.

11 5  |Hacrtpoiika cucremsl ApxuBapuyc. OCBOCHHE OCHOBHBIX ONEpaIu. 2
Pemenue npaktuueckux 3anad Nel-Ne3 no padote B cucteme EBdpar-

12 5  |[1oxymMeHTOOOOpOT U ApxHBapHyc Ha 6a3e HACTPOCHHOH Ha MpeAbIIYIUX dTanax | 2
CUCTEMbI KOHKPETHOTO IIPEIIPUATHS.

13 5  |Pemenue mpaktnueckux 3aaad Ne4-Ne6 no pabore B cucteme EBdpat- 2




JTOKyMEHTOOOO0pOT U ApXHBapHycC Ha 0a3e HACTPOEHHOM HA MPEIbITYIINX dTanax
CUCTEMbI KOHKPETHOTO PEIIPUATHS.

Pemenne npaktuueckux 3anad Ne7-Ne9 no padote B cucteme EBdpar-

14 5  |[1oxymMeHTOOOOpOT U ApxHuBapHyc Ha 6a3e HACTPOCHHOI Ha MpeAbIIYIUX dTanax | 2
CHCTEMBI KOHKPETHOTO TIPEIIPHUSTHS.
15 6 |Pa3pabotka mnana BHeapenus COJl. [Toctpoenue Mmoesneit TOTOKOB IOKYMEHTOB. | 2
16 6 |Hactpoiika mogenu B COJI. JlemoHCTpamust paboThl CUCTEMBI. 2
5.3. JlabopaTtopHbie padoThI
He nipenycmoTpensl
5.4. CamocrosiTeqibHasi padoTa CTyIeHTA
Brinonnenne CPC
Crnncok nureparypsl (¢ yKkazaHUEM Kon-
[Monsun CPC pas3zernos, ras, CTpaHuil) / ccbuika Ha  [CemecTp| BO
pecypc JacoB
DYMJI, OcHoBHas nuteparypa S (ctp. 11-
[TonroroBska K 3adery 304). [TYM/1, OcHoBHas nuteparypa 1 (cTp. 4 15,75
6-249).
[TYM/I, OcnoBHas nuteparypa 1 (ctp. 40-
[IpuHIMITBI OpraHU3aluu 149). 3YMJI, OcHoHas nuteparypa 1 (cTp. 4 4
TTOKyMEHTO000pOTA. 85-214), OcuHoBHas nuteparypa 2 (cTp. 55-
132).
DYMJI, OcHoBHas nuteparypa 4 (ctp. 246-
MeToKa BHEIPEHUSI CUCTEMBI 312), JononuutenpHas aureparypa 3 (cTp. 4 5
SJIEKTPOHHOTO IOKYMEHTOO00POTA. 28-110), OcHoBHas nuteparypa 5 (cTp. 8-
64).
A B TOMATHZALNS OCHOBHEIX [DOLLC [TYM/I, OcHoBHas nuteparypa 1 (ctp. 96-
H POHEAYP 144). OYM/I, OcHoBHas nmuteparypa S (cTp. 4 2
paboTHI C TOKYMEHTaMH. 68-126)
ABTOMAaTH3a1Ms IPOLIETYPHI CO3AAHUS WIH [IYML, Ocnosnas mmteparypa 1 (ctp. 125-
HH TIPOTCAYPRI O3 168). DYM]JI, OcHoBHas muteparypa 5 (ctp. | 4 4
VICTIOJTHEHUS TOKYMEHTA. 127-162).
Cognitive Technologies. Cucrema
Cucrema 3JIeKTPOHHOTO JOKYMEHTO000POTa [3IEKTPOHHOTO T0KyMeHTooO0opoTta "EBdpar- 4 16
— EB(par-JlokyMeHTOOOOPOT. TOKyMEHT0000poT". PykoBOACTBO
nosib3oBarens. - M.: 2009.
DBOJIIOIIHSI ISTTOMPOU3BOICTBA U O(PHCHBIX [IYMJI, OchoBHas muteparypa 1 (cTp. 6-
M 39). OYM/I, OcHoBHas nuteparypa 5 (cTp.
TexHojoruii. CoBpeMeHHbIE 0(HUCHBIE 4 3
12-84), OcuoBHas auteparypa 4 (ctp. 13-
TEXHOJIOTHH. 52).
CHCTEMBI AIEKTPOHHOTO DYMJI, OcnoBHas auteparypa 1 (ctp. 11-
100), OcHoBHnast nuteparypa 2 (ctp. 102- 4 4
TOKYMEHTOO0OpOTA. 168)
[TYM/, OcHoBHas nuteparypa 1 (cTp. 6-
YIIpaBiacHUE JOKYMEHTAMH B OpPraHU3alliH. 94). IYMIL, Ocuosuas mmteparypa 2 (CTp. 4 3

12-127), OcHoBHas suteparypa 5 (ctp. 13-

137).

6. DoHJ OLIEHOYHBIX CPEACTB AJd IMPOBCJACHUA TCKYIIECIro KOHTPOJIA YCIIEBACMOCTH,

NMPOMEKYTOYHOI aTTecTalluN




KoHTponk kauecTBa 0CBOCHHS 00pa30BaTEIbLHOMN MPOrpaMMbl OCYIIECTBIISICTCS B
cootBeTcTBHH ¢ [TookeHHEeM 0 OaJITbHO-PEUTHHIOBOW CHCTEME OIICHUBAHUS PE3yIbTaTOB
y4eOHOM JIeSITEIIFHOCTH 00yYaIOIIUXCSI.

6.1. Kontpoabubie meponpusitus (KM)

KM

Ce-
MECTP

Bun
KOHTPOJISt

Ha3zsanue
KOHTPOJIBHOTO
MEpOTIPUSITHS

Bec

Makc.
Oan

[Topsimok HauwcIeHUs! 6aIIOB

Yuu-
THIBA

ercs
B [1A

Texymmii
KOHTPOJIb

IIposepka
BBITIOJTHEHHBIX
MPAaKTUYECKUX paboOT
B COJl "EBdpar-
JlokymenToo6oport"

0,3

[1o nToram BBIMOJHEHHS TPAKTUYECKUX
paboT, CTPYKTypa U COAEPIKaHHE
KOTOPBIX PACKPBITHI paHee B TaHHOH
PI1/1, crynent popmupyer order,
KOTODBII OH 3arpy’kaeT B KauecTBe
pe3ynbpTata B "OnekTpoHHbIil FOYpI'Y".
Kputepuu olleHUBaHMS 3arpy>KEHHbBIX
OTYETOB IO MPAKTHYECKUM padboTaMm:

2 Gasuta BBICTABISIETCA 32 TIOJTHOCTBIO
MPaBUIILHO BBHIMTOJTHEHHYIO padoTYy,
rpaMOTHO O()OPMIICHHBIN OTYET B
COOTBETCTBUU C TPEOOBAHUSIMU
CTaHJapTa, JOTUYHBIA ¥ BEPHBII TOKIIA]
1 He MeHee 65% MpaBUWIIbHBIX OTBETOB Ha
BOIIPOCHI MTPETIOIaBaTesl.

1 Gamn BeICTABIISIETCS 32 PadOTY,
BBITTOJTHEHHE KOTOPOM HE COOTBETCTBYET
PYKOBOJICTBY FJTH COOTBETCTBYET TOJIEKO
B YaCTHUYHO, OTYET HE UMEET aHaJIn3a, He
OTBeYaeT TPEOOBAHUSIM, H3IIOKCHHBIM B
METOIMYECKHX peKOMeHausx. B
[paboTe HeT BBIBOIOB JINOO OHU HOCSIT
nexnapatuBHbIN Xapakrep. [Ipu 3ammre
pabOoTHI CTYIEHT 3aTPYIHSIETCS OTBEYATh
Ha [MOCTaBJICHHBIE BOIPOCHI 110 €€ TEME,
HE 3HAET TEOPUH BOIPOCA, IPH OTBETE
JIOITyCKAET CYIIECTBEHHBIE OIIMOKY.

(0 GamoB - paboTa coBCceM He
npeacTaBlIeHa.

MaxkcrMaabHOE KOJIMIeCTBO 0aioB — 2.
BecoBoii k03¢ UIIMEHT MEPOTIPUATHUS —
0,3.

3a4CT

Texymumii
KOHTPOJIb

ITpoBepka pemeHus
3ajaq

0,3

[1o nToram BBHITTIOIHEHUS 3314,
CTPYKTypa M COJepkKaHUe KOTOPbIX
packpbIThl panee B qanHou PIIJI, ctynent
(bopMUpYET OTUET, KOTOPBII OH
3arpy’kaeT B KaueCTBE pe3ysibTara B
"OnexrponHslii OYpI'Y".

KpuTtepun olleHUBaHUS 3arpy>KeHHBIX
OTYETOB I10 PEIIEHHBIM 3a/1a4aM:

5 6ayIoB BBHICTABIISIETCS B CIydae
BBITTOJIHEHHS BCEX CIIEIYIOLINX
TpeOoBaHMil: 1) MOJHOCTHIO BCE PEIICHBI

Y IPaBUILHO 0(OPMIICHBI 3a4a4H, 2)

3a4YCT]




OTYET UMEET JIOTUYHOE,
0CJIEI0BATENIEHOE N3JI0XKEHUE
MaTepuana ¢ COOTBETCTBYIOIIMMU
BBIBOJIaMU U 000CHOBaHHBIMU
MOJIOKEHUSIMU, 3) IIPU 3aIUTE CTYAEHT
[OKa3bIBaeT INIyOOKOE 3HaHHE BOIIPOCOB
TEMBI, CBOOOIHO OTIEPHPYET TaHHBIMHU
HCCIIeI0BaHNs, BHOCUT 0OOCHOBAaHHbBIE
NPEeAIOKEHUS, JIETKO OTBEYAET Ha
[IOCTaBJIEHHBIE BOIIPOCHI.

4 GaJia BBHICTABISETCS MIPU BHITIOITHEHUN
BCEX CIIENYIONUX TpeOoBaHui: 1) He
menee 70% 3amaq pemeHsl 1 0pOpPMIICHBI
C HE3HAYUTEIbHBIMU 3aMEUaHUsIMH, 2)
OTYET UMEET JIOTUYHOE,
10CJIEI0BATENIEHOE N3JI0XKEHUE
MaTepuana ¢ COOTBETCTBYIOLIMMU
BBIBOJIaMU U 000CHOBaHHBIMU
MOJIOKEHUSIMU, 3) IIPU 3aILUTE CTYAEHT
[IOKa3bIBa€T 3HAHUE BOIIPOCOB TEMBI,
oTepHUpyeT JaHHBIMH UCCIICIOBAHMA,
OTBEYAET Ha IIOCTABJIECHHBIE BONPOCHI.

3 6ania BBICTABIISIETCS TIPU BBITIOJTHEHUU
BCEX CIIENYIONMUX TpeOoBaHui: 1) He
menee 50% 3amaq peneHsl 1 0pOpPMIICHBI
C HECYILIECTBEHHBIMH 3aMEUaHUsIMH, 2)
OTYET UMEET JIOTUYHOE,
[0CJIEI0BATENIEHOE N3I0XKEHUE
MaTepuaa ¢ COOTBETCTBYIOLIMMU
BBIBOJIaMU U 000CHOBaHHBIMU
MOJIOKEHUSIMU, 3) IIPU 3aILUTE CTYAEHT
[OKa3bIBA€T HE MOJIHOE 3HAaHUE BOIIPOCOB
TEMBI, HE BCET/A ITOJIHO OTBEYAET HA
[IOCTaBJIEHHBIE BOIIPOCHI.

2 OaJiia BHICTABISETCS MIPU BHITIOTHEHUN
BCEX CIIeNyIOMUX TpeOoBaHui: 1) MmeHee
50% 3anau pemieHsl 1 0)hOPMIIEHBI C
CYLIECTBEHHBIMHU 3aMEUaHUSMH, 2) OTUET
UMeeT He JIOTHYHOE U He
10CJIEI0BATENIEHOE N3JI0KEHUE
Marepuasa U OTBETCTBYIOIIUE BHIBOIBI,
3) npu 3aIUTe CTYAEHT [TOKa3bIBaeT
OYeHb CJ1a00e 3HAaHNE BOMPOCOB TEMBbI, HE
[paBUIBHO OTBEYAET HA ITOCTABJICHHbIE
BOIIPOCHI.

1 Gan BbICTABISIETCS IIPU BBIOJHEHUN
BCEX CIIEAYIONIMX TpeOoBaHUi: 1) MeHee
30% 3amau perieHsl 1 0QOPMIIEHBI C
CYILIECTBEHHBIMH 3aMEUYaHUsIMU, 2) OTUET
UMEET He JIOTHYHOE U He
[10CJIEZIOBATEIBHOE U3JI0KEHNE
Marepuasa U OTBETCTBYIOIUE BBIBOIBI,
3) pu 3alIUTe CTYICHT MTOKa3bIBAET
MOJTHOE HE3HAHUE BOIIPOCOB TEMBI,
COBCEM HE OTBEYAET HA IIOCTABJICHHBIE
BOIIPOCHI.




0 GanoB - paboTa HE MpeCTaBICHA.
MaxkcumanbHOe KoIH4ecTBO 0aioB — 5.
BecoBoii K03 UITMEHT MEPOTIPUATHS —
0,3.

Texymmii
KOHTPOJIb

TectupoBanue

0,1

10

Tekyliee TecTUpoBaHKE IPOBOIUTCS HA
KOMITBIOTEPE B CUCTEME " DIIEKTPOHHBII
IOYpI'Y" no pesynsraraM 0CBOEHUSA
COOTBETCTBYIOLIETO pasjena (pa3iesos)
mucUIIuHbL. CTyneHTy
npenocrasisgercs 10 ciydaiiHbIx
BOMPOCOB U3 0aHKa BOMpocoB. Bpems
OTBEJIEHHOE Ha IPOBECHUE
TecTupoBanus - 10 MmunyT. [lpn
OLICHUBAHUU PE3YJIBTATOB MEPOIPHUSTHS
MCIIOJIb3yeTCs OaIbHO-PEUTUHIOBas
CHUCTEMA OLICHUBAHMSI PE3YIbTAaTOB
y4eOHOMN JAeATETHHOCTH O0YUYaOIIUXCS
(YTBep X /1eHa MPUKA30M PEKTOpa OT
24.05.2019 . Ne 179). IIpaBunbHbIi
OTBET Ha BOIIPOC COOTBETCTBYET 1 Oay.
HenpaBuibHBIN OTBET HAa BOIIPOC
coorBeTcTBYeT 0 OanmnoB. MakcuManibHOE
konuuecTBo OamioB — 10. Becosoit

ko3¢ ¢urrent meponpusitus — 0,1.

3a4CT

ITpome-
JKyTOYHAsA
arTecTanus

Meponpusrue
IIPOMEKYTOYHOU
aTTeCTalux
(TectupoBaHue MO
UTOTaM OCBOEHUS
JUCITUTLIAHBI )

35

[IpoMexyTouHas arrectanus IPOBOIUTCS
B (hopMe TECTUPOBAHUS B CHCTEME
"Onexrponusii OYpI'Y" no ntoram
OCBOCHMSI TUCIUIINHBL. OCHOBBIBAaETCS
Ha BCEX pas3jenax JUCLHUILINHBL.
KoHTposibHBIE MEPOTIPUATHS
[IPOMEKYTOYHOM aTTeCTalluy IPOBOJATCS
BO Bpems 3a4eTa. [Ipu oneHnBannn
PE3YIBTaTOB MEPOIIPUATHS UCTIONIB3YETCS
0aNTbHO-PEUTHHTOBAsI CUCTEMA
OLIEHUBAHUS PE3yJIbTaTOB yUeOHOM
NesITeNIbHOCTH oOyyJaromuxcst . Tect
COCTOMT M3 35 BOIIPOCOB, NO3BOJISAIOLINX
OLIEHUTH C(HOPMHUPOBAHHOCTh
KOMIIETEHII. TUIIBI BOIIPOCOB
[PEICTaBICHbI PA3HOTO THUIIA: OTKPBITHIE,
3aKpBIThIE, COMTOCTABICHHUE, BBIOOPKA,
MHOX@eCTBeHHbIE. Ha oTBeTHI 0TBOUTCS
35 munyT. [IpaBUIbHBINA OTBET Ha BOIIPOC
cooTBeTcTBYeT 1 O6amty. HenpaBunbHbIi
OTBET Ha BONIPOC cOOTBETCTBYET ()
OasoB. MakcumanbHOE KOJIHMYECTBO
0aJI0B 3a MPOMEXKYTOUHYIO aTTECTALIUIO
- 35 6ayoB.

3a4CT

Texymui
KOHTPOJIb

IIpakTnueckue
paboThI IO
1C:lokymMmeHTO000pOT

0,3

[1o uToraM BHITIOJIHEHUS MPAKTHUUECKUX
paboT, CTPYKTYpa U cofiepKaHHe
KOTOPBIX PACKPBITHI paHEE B IAaHHOU
PII/I, ctyneHT gpopmMupyer oTyer,
KOTOPBIM OH 3arpy’kaeT B KaueCTBE
pesynbrara B "Onektponssiii FOYpI'Y".
Kpurepuu orieHUBaHuUs 3arpy>KEHHBIX
OTYETOB IO NMPAKTUYECKUM PadOTaM:

3a4CT




2 OaJuta BBICTABIISIETCS 32 MOJHOCTHIO
MPABHJILHO BBHITTOJTHEHHYIO paboTy,
rpaMOTHO O()OPMIICHHBIH OTUYET B
COOTBETCTBUU C TPEOOBAHUSIMU
CTaHAAPTA, JIOTUYHBIN U BEPHBIN JOKIAL]
1 He MeHee 65% MpaBUIBHBIX OTBETOB Ha
BOIIPOCHI MTPENOIaBATENS.

1 Gamn BeICTABIISIETCS 32 PadOTY,
BBITIOJIHEHHUE KOTOPOM HE COOTBETCTBYET
PYKOBOZCTBY HJIK COOTBETCTBYET TOJIHKO
B YACTUYHO, OTUET HE UMEET aHaJIn3a, He
0TBEYaeT TPeOOBAHUSAM, HU3JI0)KEHHBIM B
METOJIMYECKUX peKOMEeHaanusx. B
paboTe HET BBIBOJIOB JIMOO OHH HOCSIT
NIeKJIapaTUBHBIN Xapakrep. [Ipu 3amure
paboTHI CTYJIEHT 3aTPyAHSIETCS OTBEUaTh
Ha MTOCTABJICHHBIE BOIPOCHI 110 €€ TEME,
HE 3HAeT TEOPUU BONPOCa, IIPU OTBETE
TOITYCKAaeT CYIICCTBEHHBIC OITHUOKH.

(0 GamoB - paboTa coBCeM He
Mpe/ICTaBICHA.

MaxkcumanbHOe KOIH4ecTBO 0aioB — 2.
BecoBoii K03 UITEHT MEPOTIPUATHS —

0,3.

6.2. Ilpouenypa nposeaeHusi, KpUTEPUH OLIEHUBAHUSA

Bun
IPOMEKYTOUHOM [Iporenypa npoBeaeHus Kpurepuu
P OllEHMBaHUs
aTTecTaluu

[Ipu oneHMBaHUM PE3YABTATOB YUEOHOU NEATEIBHOCTU
oOyyaromnierocs Mo AUCUUIINHE UCIIONb3yeTCs 0aIbHO-
pPEUTHHTOBAs CUCTEMA OLIEHUBAHUS PE3yJIbTAaTOB Y4eOHOU

nestensHocTr oOydarommxcs (ITomoxkenne o BPC yrBepxkneHo
npuka3oM pektopa ot 24.05.2019 r. Ne 179, B pengaxkuuu npukasa
pekropa ot 10.03.2022 r.No 25-13/09). Onenka 3a TUCIUIUIAHY
(dopMHpyeTCst Ha OCHOBE MOTYYEHHBIX OLIEHOK 32 KOHTPOJIBHO-
PEUTHHIOBBIE MEPONPUATHUS TEKYIIETO KOHTPOJIS. 3a4TEeHO:
BEJIMYMHA pedTuHra odyuatomerocs no gucuumiuge 60...100 %.
Hesauteno: BennunHa pedTHHTa 00y4aromerocs no JUCIHUILTHHE
0...59 %. Ecnu cTyneHT He coIviaceH ¢ OLIEHKOM, IOJIy4eHHOM 1o
3a4er pe3ynbraraM TEKYIIEero KOHTPOJIs, CTYJAEHT MPOXOUT mm. 2.5, 2.6
MEpPOIPUATHE TPOMEKYTOUHON aTTeCcTalluy B BUJe TecTupoBanusl. [[lonoxenus
TectupoBanue mpoBoautcs B cucreme edu.susu.ru. B aynuropuu,
7€ IPOBOAUTCS 3a4€ET, JOHKHO OJHOBPEMEHHO IPUCYTCTBOBATH HE
6onee 6 — 8 crynenToB. Tect comepxut 35 Bonpocos. Ha
BBITIOJIHEHHE TecTa JaeTcs 35 MuHyT. B 3TOM cityuae orieHka 3a
JUCIUILTUHY PACCUUTHIBAETCS HA OCHOBE MOJTYUYEHHBIX OIEHOK 32
KOHTPOJIbHO-PEUTUHIOBbIE MEPOTIPUATHUS TEKYILETO KOHTPOJIS U
MPOMEXKYTOUHOMU arTectanuu. OuKcanus pe3yabTaToB yueOHOM
JESTEIbHOCTH MO AUCLUIIIIMHE IPOBOANUTCS B IEHb 3a4eTa Ipu
JIMYHOM TIPUCYTCTBUM cTyAeHTa. OneHka "3aureHo" mo
JUCIUILIMHE BHOCUTCS B «[Ipuioxenue k nuriomy 6akagaBpay.

6.3. Ilacioprt goHIa OLIEHOYHBIX CPEACTB

B cootrBeTcTBHU C




Komnerennun Pesynbrarsl 00yueHus

3HAET: OCHOBBI JICJIONPOU3BOJICTBA U ITPaBUJIa JIETOBOM KOMMYHUKAIIMH, OCHOBHbBIE
BHJIbI TOKYMEHTOB

YK-4

'YMEET: UCIOJIb30BaTh U COCTABIATH HOPMAaTUBHBIEC U MIPABOBBIE JOKYMEHTHI,
OTHOCSIIHECS K OymyIieit mpodhecCHOHAIBHON AesTEIFHOCTH; OPUEHTUPOBATHCS B
BUJ]aX TOKYMEHTOB; O()OPMIISTh U COCTABIISITh OPraHU3aIMOHHO-

YK-4 pacCTIOPSIATENBHBIEC IOKYMEHTBI; OCYIIECTBIATh OPTaHU3AINIO uuBun
TOKYMEHTOOO0POTa, B TOM YHUCJIE AIEKTPOHHOTO JTOKYMEHTOO00pOTa;
OpraHMU30BBIBATh APXUBHOE XpaHEHUE JOKYMEHTOB; O()OPMIIATH TOKYMEHTHI B
COOTBETCTBUU C TPEOOBAHUSIMHU TOCYIAPCTBEHHBIX U KOPIIOPATHBHBIX CTAHIAPTOB

lMeeT NpaKTUYECKH OBIT: COCTABICHHS U UTEHHSI JOKYMEHTOB, 0(pOpMIICHHUS
YK-4 TOKYMEHTOB B paMKax MH()OPMALIMOHHON CUCTEMBI AJIEKTPOHHOTO HH [HH
TOKyMEHTO0000poTa

3HaeT: COBPEMCHHBIC TCXHOJIOTUHU aBTOMATU3alluK 6I/ISHGC—HpOI_[eCCOB
JACJIOIIPOU3BOACTBA; COBPEMCHHBIC HOTAlIlUU MOACINPOBAHUS 6H3H€C-Hp0H€CCOB

e
T1K-1 KOMITAHUH; PEMIAMEHT IIPOBEACHUS U MOPSA0K JOKYMEHTUPOBAaHUS IIpoLiecca Tl
MOJIEITMPOBAHMSI OU3HEC-TIPOLIECCOB.
YMeeT: MOJenupoBaTh U TIOKYMEHTHPOBATh OM3HEC-TIPOIIECCH U
[1K-1 WH()OPMAITMOHHBIC TTIOTOKH MPEANPHUATHS B COBPEMEHHBIX BEPCUAX TPOTPAMMHOTO [+ {++

oOecreueHns

MMeeT mpakTUYECKH OBIT: MOJAESINPOBAaHHS OM3HEC-TTPOLIECCOB U
[1K-1 MH(GOPMAIIMOHHBIX TOTOKOB MPEINPUSITHS; YCTAHOBKH, HACTPOUKH U paboThHI B
POTrPaMMHBIX MPOAYKTAX Il MOAEIHPOBAHUS OU3HEC-TIPOLIECCOB

Tumnossie KOHTPOJIBHBIC 3aaHUs 110 KAXKAOMY MEPOIIPHUATHIO HAXOAATCS B
IMPUIIOKCHUAX.

7. YueOHO-MeToAMUYeCcKOe 1 HH(OPMAIIMOHHOE O0ecriedeHue TUCIMIIIMHBI

IleuaTHas yyeOHO-MeTOAMYECKAS JOKYMEHTALMS
@) OCHOBHAs TUumMepamypa:

1. Kupcanora, M. B. CoBpemenHoe nenonpou3BoacTBo [Tekcr] yueo.
nocoOue Jyisi By30B 110 3KOH. cnienmaibHocTsiM M. B. Kupcanosa ; Poc. akan. roc.
ciyx0b1 ipu [Ipesunente PO ; Cub. akan. roc. cinyxOsbl. - 4-e uzn. - M.: UHOPA-
M, 2015. - 310, [1] c. nn.

0) OononIHUMENbHASL IUMePamypa.:
He npenycmorpena

8) omeuecmeenHuvle U 3apy0edCHble JHCYPHANLL NO OUCYUNTUHE, UMerowuecs 8 bubauomexe:
He npenycmorpeHnsl

2) MemoouuecKkue YKazaHus 0is Cmy0eHmos8 no 0C80EHUIO OUCYUNTUHDL.

1.  1C:HoxymeHTO000pOT. MeToanuecKre yKa3aHus K MPaKTHICCKUM
paboram.

2. Cognitive Technologies. Cuctema 3JIeKTPOHHOTO TOKYMEHTO000pOTa
"EB¢par-noxkymentoobopot". PykoBonctBo monb3oBares. - M.: 2009.

3. Tlpaktuueckue 3amanus 1o padore B cucreme «EBdpar-
JIOKYMEHTOO00POT» Ha KOHKPETHOM CUTyaIluu

4. Meroanueckue pyKoOBOJICTBA MO MpakTHYeckuM padoram B COJ]
EBdpar-/lokymenTo0060poT



U3 HUX: y4eOHO-Memoouyeckoe obecneyerue camocmosmenvpHol pabomsl CmyoeHma:
1C: loxymeHTO000pOT. MeToanvecKkue yKa3aHus K MPaKTHICCKUM

1.
paboram.
2.
3.

4.

EBdpar-JlokymeHT0000pOT

Cognitive Technologies. CucTema 3JIeKTpOHHOTO IOKYMEHTO000pOoTa
"EBpar-noxkymentoobopot". PykoBomcTBo monb3oBares. - M.: 2009.
[IpakTrueckue 3amanus mo padbore B cucreme «EBdpar-
JOKYMEHTOOOOpPOT» Ha KOHKPETHON CUTYaIlH

MeTtoauueckue pyKoBOJICTBA IO MpakTHUYecKuM padboram B CIJ]

DJIeKTPOHHAsI Y4eOHO-MeTOoAnYeCKAasl IOKYMeHTaI[Us

HaumenoBanue
No Bz peeypeas | bubnmorpaduueckoe onrcanue
JUTEPaTyphl ANIEKTPOHHOMN
bopme
DNEKTPOHHBIA JOKyMEHTOOOOPOT U 0OecTieueHne 0€301MacHOCTH
DNEeKTPOHHO- crangapTHeIMU cpencTBaMu WINDOWS : yue6HOe ocobue /
1 OcHoBHas oubmuoreunass  |[JI.M. EBmoxumona, B.B. Kopsiokun, A.H. [Teutbkun, O.T.
nuTeparypa cucTema [[IBeukoBa. - Mocksa : KYPC, 2019. - 296 c. - ISBN 978-5-
Znanium.com 906923-24-0. - TekcT : 2IEKTPOHHBIH.
https://znanium.ru/catalog/product/1001864
Kabamos, C. 0. DnexkTpoHHOE NPaBUTEILCTBO. DIEKTPOHHBIH
DNEeKTPOHHO- TOKyMEHTO0OO0pOT. TepMUHBI U OTIpECIICHHs : yueOHOe mocooue
) OcHoBHas ounomuoreunas |/ C.}O. KaGamoB. — Mocksa : UHOPA-M, 2021. — 320 ¢c. —
nuTeparypa cucTema (Briciiee obpaszoBanue: bakanaspuar). - ISBN 978-5-16-006835-
Znanium.com 0. - TekcT : 21MeKTPOHHBIN.
https://znanium.ru/catalog/product/1132150
Kanau, A. B. Opranuzanus cuctem 31€KTpOHHOTO
DNEKTPOHHO- TOKyMeHTooOopoTa : MmoHorpadus / A. B. Kanaua, JI. I'. 3p10uH ;
3 JlononautenbHas [oubmoreunas  ([OKOY BO Boponexckwuii unctutyT ®CHUH Poccun. - Boponex
nuTeparypa cucrtema : Hayunas xuura, 2020. - 158 c. - ISBN 978-5-4446-1460-0. -
Znanium.com TEKCT : IIEKTPOHHBIMN.
https://znanium.ru/catalog/product/1241010
WHupopMalimoHHbIe TEXHOJIOTHH B TOKYMEHTAlMOHHOM
DNEeKTPOHHO- 00eCreYeHnH YIIPaBICHUsI U apXUBHOM JieJie | yUeOHUK ISl By30B
4 OcHoBHas oubmmoreunass |/ H. H. Kynses, T. B. Konapamiona, E. B. Tepeatsena, A. T.
MTepaTypa cucreMa ®abpuynoB / mox o6m. pea. H. H. Kynsesa. - Mockaa : Jloroc,
Znanium.com 2020. - 408 c. - ISBN 978-5-98704-786-6. - Tekcr :
HIIEKTPOHHBIN. https://znanium.ru/catalog/product/1211641
Jlapun, M. B. UndopmarimonHoe obecrieyeHne yrnpapiaeHHs :
DIIEKTPOHHO-
OCHOBHAS A yueOHoe nocodue / M. B. Jlapum. - 2-e uzna. - Mocksa : Poc. roc.
5 rymaHuTap. yH-T, 2019. - 281c. - ISBN 978-5-7281-2329-3. -
nmuTepaTypa cucTema

7/nanium.com

TEeKCT : SIEKTPOHHBIM.

https://znanium.ru/catalog/product/1087562

[lepedeHb UCTIONB3YEMOTO MTPOTPAMMHOTO OOECIICUEHHUS:

1. Microsoft-Windows(6eccpouHo)

2. Microsoft-Office(6eccpouno)

3. ®I'AOY BO "IOVYpl'Y (HNY)"-ITopran "Onexrponnsiii OYpI'Y"
(https://edu.susu.ru)(6eccpodno)




4. EB®PAT noxymenTtoo60poT-EBD®PAT-/lokyMeHTO0060pOT(OECCPOUHO)
-1C:IIpennpusitue 8. KomruiekT njst 00ydeHus B BBICIIUX U CPEIHUX
y4.3aBeIeHUsIX(0ecCpoyHO)

6. EBOPAT noxymentoo6oT-APM ApxuBapuyc(6eccpodHo)

)]

[Tepedenp ucmonb3yeMbIx MpoheCCHOHATBHBIX 0a3 TaHHBIX U WH(POPMAITMOHHBIX
CIIPABOYHBIX CUCTEM:

1. -baza manasix BUHUTU PAH(Geccpouno)

8. MarepuajibHO-TeXHHYECKOE o0ecredeHne 1 CIUTITHHbI

OcHoBHOe 000pyI0BaHNE, CTEH IbI, MAKEThI, KOMITbIOTEPHAS TEXHHKA,
Bup 3ansTuit Ne ayn.| mpemycTaHOBIEHHOE MPOTPaMMHOE 00eCTIeUeHHE, UCTIONb3yeMOe s
Pa3JIMYHBIX BUJIOB 3aHATUI

[IpakTnueckue 3auatus 447  |[KOMOBIOTEPHAsk TEXHUKA, IPEIYCTAHOBIEHHOE MTPOTPAMMHOE
Y CeMHMHAPbI (JL.x.) |oGecrieuenue

CamocrostenbHast 447  |[KOMIIbIOTEpHAs TEXHHUKA, IPEIYCTAHOBIEHHOE MTPOTPaMMHOE
pabora ctynenta  |(JI.x.) [oOGecrieueHue

447
Jlexuun (k) KOMITbIOTEpPHAS TEXHHKA, MPE3CHTAMOHHOE 000pyI0BaHHE
Jauer 447  |[kOMIBIOTEpHAsi TEXHUKA, IPETYCTAHOBICHHOE IMTPOTPAMMHOE

(JL.x.) |obecrieuenue




