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1. llesu u 3212494 AU CIUILIHHBI

[enpro MUCIIUTITUHBL « YIIpaBIeHHEe HHPOPMAITMOHHBIMHA PECYPCAMI SIBIISICTCS
MOJTy9YCHHUE TEOPETUUCCKUX 3HAHUHN U TIPAKTUIECCKUX HABBIKOB 110 OCHOBAM YIIPABICHUS
nH(OPMAMOHHBIMU pecypcaMu. CTyIeHTBI 3HAKOMSTCS CO CBOMCTBAMHU MH(GOPMAIIHH,
CUCTEMHBIM TOAXO/IOM K U3yYCHHIO MHPOPMAIIMOHHBIX PECYPCOB, TOHATHUIMU
MH(OPMAIIMOHHBIX pPeCypcoB, GYHKIIUSIMHE YIIpaBIeHUS HHHOPMAIIMOHHBIMHU PeCypcaMH,
Kjaccudukarmeit ”HGOPMAIMOHHBIX PECYPCOB YIPABICHUS, TPUHITUTIAMHU TTOCTPOCHHSI
WH(OPMAIIMOHHBIX CHCTEM, aPXUTEKTYPOM, COCTABOM (DYHKITMOHAIBHBIX H
o0ecreynBaroluX NoJACUcTeM. M3ydaroT Ha MpakTUKe CUCTEMBI 3JIEKTPOHHOTO
TOKyMeHTo0o00opoTa. ITOroM 0CBOEHUS TUCIUTIIUHBI SBIISETCS TOCTHKEHUE CIETYOITUX
pe3yabTaToB 00ydeHUsl: 3HATh: - MOHITH HHGOPMAIIMOHHBIX PECYPCOB, CBOMCTBA
uH(pOopMaIHK, BUIbI THHOPMAIIMOHHBIX PECYPCOB; - COCTaB U CTPYKTYpPY
nH(OPMAIIMOHHBIX pecypcoB Poccru 1 MUPOBBIX HH(GOPMAIIMOHHBIX PECYPCOB; -
PUHITUIIBI YIIPABICHUS] HHPOPMAITMOHHBIMH PECYPCaMU; - BO3SMOXHOCTH MCTIOIb30BaHUS
WH(OPMAIIMOHHBIX TEXHOJIOTUHN JTsl YIIpaBiIeHUsI HOOPMAIIMOHHBIMU PECypcaMu; YMETh:
- knaccuduIpoBarh HHGOPMAIMOHHBIE PECYPCHI; - UCIIOIB30BaTh UH(POPMAILIMOHHBIE
CUCTEMBI JIJIsl yIIpaBJieHUsT HH()OPMAITMOHHBIMU pecypcaMu; BianeTs: - mpakTHYeCKUMHU
HaBBIKAMHU HCITOJIB30BaHUS WH()OPMAIIMOHHBIX PECYPCOB IS PEIISHUS SKOHOMUYECKUX
3a/1a4; - MPaKTHICCKUMH HaBbIKAMU yTpaBJIeHUs HHPOPMAITMOHHBIMUA PECYPCAMH. *
TIOJTyYUTh HaBBIKK PaOOTHI C OJJHUMH U3 TUITOBBIX CHCTEM SJICKTPOHHOTO
nokymeHnToobopora (CIJ) — 1C: Jokymentoob0opot u EBdpar-10kyMeHTOO00pOT; *
meTofonorusmMu BHeapenus COJ] Ha npeanpusTusx.

Kparkoe conepxxanne JTUCHUILIHHBI

N3yueHne TeopeTHuecKoro Marepraa moajiep>KUBaeTCsl MPaKTUUECKUMU 3aHITUSIMH.
Yactb BONPOCOB, BRIHECEHA HA CAaMOCTOsATEIbHOE U3yueHue. Kypc npu3BaH NOBBICUTD
OOIIYIO SPYIUIIUIO CTYIACHTOB, ITOKA3aTh BUJIbI, CIOCOOBI, MPUHIUIIBI U TEXHOJIOTUU
yIpaBlieHus UHPOPMAITMOHHBIMU pecypcamu npeAanpustsi. ConepikaHue mporpaMMbl
JUCIUTUTMHBI TOJIKHO 00€CIIeunTh 0a30BYI0 MTPAKTUYECKYIO MOJTOTOBKY CTY/ICHTOB B
nporecce GOpMUPOBAHUS YCTONYMBBIX 3HAHUM B 00JIACTU BHEJIPEHUS U IKCIUTyaTaI[uu
CUCTEM yTpaBiieHUs HH()OPMAITMOHHBIMU pecypcamu nipeanpustus (B uactHoctu COJI).

2. Komnerenuuu odyuyawmerocsi, opmMupyembie B pe3yJibTaTe 0CBOCHUS
AUCUMILTAHBI

[TnarupyeMble pe3yabTaThl OCBOCHUS [TnanupyeMblie pe3yabTaThl
OII BO (kommieTeHIIIN) OOy4eHUs 110 TUCHUTUTHHE

3HaeT: - MOHATUE HHPOPMAIIMOHHBIX PECYPCOB; -
COCTaB U CTPYKTYPY MH(POPMAIIMOHHBIX PECYPCOB
Poccun 1 MUPOBBIX HH(DOPMALIMOHHBIX PECYPCOB; -
MPUHITUIIBI YITPaBICHUS HHHOPMAIIMOHHBIMHU
OIIK-6 CniocobeH moHUMaTh IPUHLHUIEL pabOThl  [pecypcaMi; - BO3MOXKHOCTH UCIIOIb30BaHUS
COBPEMEHHBIX MH(POPMAIIMOHHBIX TEXHOJOTHH M [MH(GOPMAITMOHHBIX TEXHOJIOTUH JIJIsl YIIPABICHUS
MCIIOJIb30BaTh UX JUISl pEUICHUs 3a/1a4 UHGOPMAIIMOHHBIMH PECYypcaMu
pohecCHOHATBHOM JIeITeTLHOCTH 'YMeeT: - Ki1accu(uupoBaTh HHPOPMAIIHOHHBIC
PECYPCHI; - HCTIONIB30BaTh HHGOPMAITHOHHBIE
CHUCTEMBI JIJIs yIIPaBJICHHSI HHPOPMAIIUOHHBIMHU
pecypcamu
meeT npakTHYECKU ONBIT: - UCITOJIb30BAHUS




UH(QOPMAITMOHHBIX PECYPCOB JIJISl pEILICHHS
NpoQeCCHOHANIBHBIX 3a/1a4; - YIPaBJICHUS
UH(OPMAITMOHHBIMHU pPECypCamMu

3. Mecro nucuuniunnbl B ctpykrype OII BO

[lepeueHb npeANISCTBYIOMNUX AUCIUTUINH, [lepeueHs mocaeAYIOMIMX AUCIUTLINH,
BUJIOB PabOT yueOHOro IjiaHa BUJIOB paboT

1.0.22 IludpoBbie TEXHOIOTUH,

®J1.02 Pazpabotka caiitoB 1 Web cTpanwuil,

Her YueOHast mpakTuKa (HayqyHO-HCCIIe0BaTeNbCKasl,
MOJTy4YeHUE MEPBUYHBIX HABBIKOB HAyYHO-
MCCJIEI0BATENIbCKOM paboThl) (4 cemecTp)

TpeboBaHMs K «BXOIHBIM» 3HAHUSIM, YMEHHUSIM, HABbIKAM CTY/ICHTA, HEOOXOIUMbBIM
IPY OCBOCHUH JIAHHOM JAUCIMIUIUHBI U IPUOOPETCHHBIM B PE3yIbTaTe OCBOCHUS
MPEAIECTBYOIINUX TUCIUILIINH:

Her

4. O0béM 1 BUABI y4eOHOI padoThI

OO0mmast TpyA0€eMKOCTh JUCUUILIMHBI COCTABISIET 2 3.€., 72 4., 36,25 4. KOHTaKTHOUN
paboThl

Pacnipenenenue
Bcero |10 ceMecTpaM B yacax
Bun yuebHoit paboTbl
4acoB Homep cemectpa
2

OO6m1ast Tpy10EMKOCTb AUCHUTUINHBI 72 72
Ayoumopmvie 3aHAmMUA: 32 32

Jlexumu (JI) 16 16

[IpakTnueckue 3aHATUS, CEMUHAPHI U (WJIN) IPYTHE BUIbI 16 16
ayuTOpHbIX 3aHsaTHi (I13)

JlaGoparopHsie paboTsI (JIP) 0 0
Camocmosmenvuas paboma (CPC) 35,75 35,75

Cucrema 31eKTpoHHOTO JoOKyMeHTooOopoTta 1C:JlokyMeHTo000pOT 2 2

OcCHOBHBIE TIOHSTHS YIIPaBIEHUS HHOOPMAITMOHHBIMU PECYPCaMH 1 1

Cucrema 37€eKTPOHHOTO TOKyMeHTooOopoTa — EBdpar- ) )
Jl0KyMEeHTOOOOPOT.

MeTtoauka BHEAPEHUS CUCTEMBI AIIEKTPOHHOTO IOKYyMEHTO000pOTA. 1 1

[TpuHIIUTIBEI OpraHU3aluyd JOKYyMEHTO000pOTa. 2 2

Cucrema 3anuThl HHPOPMAITMOHHBIX PECYPCOB 2 2

[IpaBoBoe o0ecrnedeHre ynpaieHus HHHOPMAIMOHHBIMH pecypcaMu ) )
B PO

VYhpaBrneHue T0KyMEHTaMU B OpraHH3aIiH. 2 2

MupoBoii 1 HallMOHANBEHBIN PHIHOK UH(POPMAIIOHHBIX PECYPCOB B 1 1
cHCTEME YIpaBJIeHUs1 HHPOPMAIIHOHHBIMHU PECYpCaMU

ABTOMaTH3a1Ms NPOLETYPbl CO3aHMs WU UCIIOIHEHNS JOKYMEHTA. 2 2




TectupoBanue - 3aueT (TEKyIIHI KOHTPOJIb) 2 2
DBOIIOIMS IEJIONPOU3BOICTBA U OPHUCHBIX TEXHOJIOTHIA. ) )
CoBpeMeHHbIE 0(UCHBIE TEXHOJIOTHH.
Teopernyeckre 0CHOBBI HHPOPMAIIMOHHBIX MPOLIECCOB U
H(OPMAIMOHHBIX TEXHOJIOTUH - 0230BbIX KOMIIOHEHTOB MpoIiecca 1 1
yrpaBiaeHUs] THPOPMALIMOHHBIMU PECYPCAMH.
ITonroroBka k 3a4ety 8,75 8.75
CucTeMbl AIEKTPOHHOTO JOKYMEHTO000pOTA. 2 2
Nudopmarimonnsie pecypchl Kak (akTop COBPEMEHHBIX 3HAHUM 1 1
ABTOMATH3aIUsI OCHOBHBIX TPOIeyp PabOThI C TOKyMEHTaMHU. 2 2
KoHcynbTanum u mpoMexxyTodHas aTTecTalus 4,25 4,25
Bua konTposs (3adet, qud.3adueT, IK3aMeH ) - 3a4eT

5. Coneprxkanue TUCHMILIIMHBI

O06beM ayIUTOPHBIX
Ne 3aHATUN TIO BUJIAM B
HaumeHnoBaHue pa3aenoB IUCHUILIMHbI
paznena qacax
Bcero |JI|I13|JIP
1 OCHOBHBIE TIOHATHS yIPaBIeHUS HH)OPMAIIMOHHBIMH PECYPCaMHU. ) >l ol o
WudopmaiimoHHble pecypchl Kak (akTop COBPEMEHHBIX 3HAaHUHN
TeopeTnyeckne 0CHOBbI HTHPOPMAIIMOHHBIX TPOIIECCOB U
MH(POPMAITMOHHBIX TEXHOJOTHH - 0a30BBIX KOMIIOHEHTOB Tpoliecca
2 |ynpaBieHust HHQOPMALMOHHBIMU pecypcaMu. MUpOBOii 1 HaIlMOHATBHBIN 2 21010
PBIHOK MH(OPMALIMOHHBIX PECYpPCOB B CUCTEME YIPABICHUS
WH()OPMAITMOHHBIMU PECYPCaMHU.
3 [IpaBoBoe o0ecrnieueHne ynpasieHus HH(YOPMAIMOHHBIMHU pECypCcaMy B ) 2ol o
P®. Cuctema 3anuThl HHOPMALMOHHBIX PECYPCOB.
DBOJIONHMS JENONPOU3BOICTBA U O(PUCHBIX TeXHONOTUNH. COBpEeMEHHBIE
4 |oducHbIC TEXHOJOTUH. YIIpaBICHUE JOKYMEHTAMH B OpraHU3allUHU. 2 21010
[TpyHIUITBI OpraHu3aluu JOKYMEHTO000pOTa.
ABTOMaTH3aIMs] OCHOBHBIX MPOIEAyp paboThl C TOKyMEHTAMHU.
5  |ABTOMarH3anMs NpoUEayphl CO3AAHNS WIHM UCIIOIHEHUS TOKYMEHTA. 2 2100
CucTeMBbI AMEKTPOHHOTO TOKYMEHTOO00pOTa.

6  |Cucrema a5eKTpoHHOTO AJOoKyMeHTooOopoTa EBdpar-nokymenToo00poT 10 |21 8]0

7  |Cucrema 3nekTpoHHOro JokyMeHToobopoTa 1C:JlokymeHTo000poT 10 (21 8]0

8  [Metonuka BHEIPEHUSI CUCTEMBI SJIEKTPOHHOTO JOKYMEHTO000pOTA. 2 21010

5.1. Jlekuun
Ne Ne Kox-
HaumeHnoBaHue uinm KpaTkoe cojiepyKaHue JEKIIMOHHOTO 3aHATHUS BO
NeKIuu[pas3aena
4acoB
OcHOBHBIE IOHATHS U UX cozepkanue: MHpopmanus, Madopmanonssle
npoueccel, Uudopmanmonnslie pecypebl, MHGopMalimoHHbIE CHCTEMBI,

1 1 |Muadopmaruzanus, YupasieHue HHPOPMAIIMOHHBIMU pecypcamu. CyIIHOCTh 2
MH(GOPMAIIMOHHBIX PECYPCOB, KOMIIOHEHTHI, Ha3HAYEHHE, YPOBHU OpPTraHU3aluN
MH(POPMAIMOHHON AEATEIbHOCTH.

Wudopmarmonnsle npoueccs 1 nHGpopmannonusie Texnonoruu (MUT). CymuHocTs

) 5  [momsTHA "rexnonorus". Dramnsl craHoBieHus UT. Tpebosanus k UT. O6o06mennas )
dbopmyna UT. O6nactu u paznoBugHocTd UT. CynHoCTs TOHATHS "pBIHOK".
Cekropa peIHKa HHPOPMAIIMOHHBIX pecypcoB. PEIHOK MHPOPMAITMOHHBIX




pECypCoB.

Hanmonaneusiil noknan "Mupopmanmonnsie pecypesl Poccun'. denepaibHblii
3akoH Poccuiickoii @eneparn Ne 149-03 «O6 nndopmanuu, THPOPMALTMOHHBIX
TEXHOJIOTHSIX U 0 3amuTe nHpopmauum». OCHOBHBIE LI€TH 3aLIUTHl HH(OpPMAIIHH.
CucreMbl 3alIUThl UH(OPMaLMU: BUbI, BOSMOXXHOCTH, YPOBHH.

VcTopus 1e710Mponu3BOACTBA. DBOIIOLMS KOMIBIOTEPHBIX IPEANPUIATUN U
oduchoro I10. Knaccudukanus [10. JJokyMeHT - OCHOBHOM 0OBEKT CHCTEMBI
yrnpasieHus. CBoiCcTBa U GYHKIIMU JOKYMEHTa, HOCUTENN JOKyMeHTa. CUCTEMBI
nokymeHToB. CTaHaapTuzanus 1 yHu(UKaus To0KyMeHToB. HopMaTuBHBIE aKThI U
WHCTPYKTUBHBIE MaTepuajbl B 001acTy ynpaBieHus JokyMeHTamu. [lonutrka
NpeANnpUsATHs B 00JIaCTH yNpaBlieHUs JokyMeHTaMu. [loHsTHe 10KyMeHToo0opoTa.
J10KyMeHTOOOOPOT KaK TEXHOJIOTHYecKuil mpouecc. IIo0ToKM TOKyMEHTOB U UX
cocTaB. XapaKTEepPUCTHKH U 00beM T0KyMeHTooO0opoTa. COCTOSHUE COBPEMEHHOIO
TOKYMEHTO0O0POTa, OCHOBHBIE ITPOOJIEMBI U TPYAHOCTH. JlesoBas mporenypa.
[Tponexypsl 00pabOTKH BXOASIINX, HCXOIAIIUX U BHYTPEHHUX JJOKYMEHTOB.
MapipyT 1BUKEHUS T0KyMEHTOB. CxeMa JOKyMeHToo00opoTa. ABTOMAaTH3aIUs
nBIOKeHUs ToKkyMeHTOB. 111abnoHbl MapiipyToB. TexHomorus paboTsl ¢
nokyMeHTaMu. CofiepykaHue OCHOBHBIX MPOLeyp paboThl C JOKyMEHTaMHU.
ABTOMAaTH3aLUs IPOLIENYP MOJYyUYEHHUS U MEPEAAYH BXOASIIINX U UCXOIALINX
TOKYMEHTOB. ABTOMaTH3aIHsl MPOLIETypbl pETUCTPAI JOKYMEHTOB.
JJeKTPOHHBIE PErHCTpallMOHHbIE (POPMBI. ABTOMAaTH3HMPOBAHHBINA KOHTPOJIb
VCIIOJTHEHMSI TOKYMEHTOB. Bunbl u popmbl koHTposist. Apxus. MHbopMmamonHo-
crpaBoyHas paboTa Mo JOKyMeHTaM. PeKBU3UTHI JOKYMEHTa: IOCTOSIHHBIE U
nepeMmeHHble. TpeboBanus [ocynapcTBEHHBIX CTaHIAPTOB K COCTaBY PEKBU3UTOB
TOKYMEHTOB U UX oopmiieHuto. PacronoxeHne 0CHOBHBIX PEKBU3UTOB Ha
TOKyMEHTe. ABTOMAaTH3allus CO3/1aHus JOKyMeHTOB. Buael hopm (61aHKOB)
TOKYMEHTOB U UX PEKBU3UTHI. DJIEKTPOHHBIN JTOKYMEHT. PEKBU3UTHI 2JIEKTPOHHOTO
TOKyMeHTa. DNeKTpoHHas mudpoBast noAnuck. [11abmoHbr 1 POPMBI ITEKTPOHHBIX
TTOKYMEHTOB.

HeooOxonumocts. Onpeneneaue COJI. Pemaembie 3amaun. OnieHka
rddexkruBaOCTH. Kitaccudukamus COIl. ECM cuctemsl, iX OCHOBHBIE YEPTHI U
MecTo B cTpykType UC npeanpustus. Mneanpras apxutekrypa COJ1. O630p
poinka COJl u ECM.

EBdpat-okymenToo60pot: O630p OCHOBHBIX BO3MOKHOCTEH CHCTEMBI, MOJTYJIH,
BapHAaHTHI Pa3BEPTHIBAHMS, TOPSOK HACTPOIKH, a[MUHUCTPHPOBAHUE, BEPCUH
CHUCTCMBI.

1C: lokymeHnT0000p0T: O630p OCHOBHBIX BO3MOXKHOCTEH CUCTEMBI, MOAYIIH,
BapUaHThI pa3BEPTHIBAHHUS, TOPSIOK HACTPOMKH, aIMUHUCTPUPOBAHUE, BEPCUH
CHCTEMBI.

[TpeanpoextHoe obcaenoanue. MHpopmannoHHoe o0cae0BaHue U aHAIIU3.
Bri6op COJl. TemaTnveckuii aHaIU3 ¥ ONTUMU3AIUS JJOKYMEHTO000POTA.
Pazpabotka u Hactpoiika COJI. Kak n3bexarp HeygauHbix BHenpeHuit COJI.
OnbITHO-IPOMBIIIITIEHHAS dKCIITyaTanus. [IpoMblisieHHas SKCIITyaTausl.

YIIpaBJIEHUE TIPOEKTOM.

5.2. IlpakTHyecKne 3aHATHS, CEMUHAPBI

Ne
3aHATHSA

Ne

paznena

HanmenoBanue uimm KpaTKOC COACPIKAHUC MPAKTUYCCKOIO 3aHATHUA, CCMUHApa

Koi-
BO
4acoB

YcranoBka cuctemsl EBdpar-nokymenToo00opot. Hauano paboTsl B cucteme.
HacTpoiika cripaBOYHUKOB TPEANpUATHS (OPTCTPYKTYpa, TIEpCOHA, IpaBa
OCTyIa, TPYIIBI, POJIH, CIIUCKU PACCHUIOK, (OPMBI, TIOTOKH, CJIOBapH,
KaJICHJIapH ).




Perucrpanusi TOKyMeHTa; MOCTAHOBKA IOKYMEHTa Ha KOHTPOJIb; KOHTpOIb
VCTIOJTHEHUS! IOKYMEHTa; CO3JaHKe TOPYUEHUH MO0 JOKYMEHTY; UCIIOHEHNE
nopy4yeHuit; CHATHE TOPYUYECHUI C KOHTPOJISL; CHATHE JOKYMEHTA C KOHTPOJIS;
2 6  |[HOMCK IOKYMEHTOB; ITOJIY4Y€HHE PA3JTUYHBIX OTYETOB; BHIMOJHEHUE COTIACOBAaHUM | 2
nokyMeHTOB; Co3/laHue MapUIpyTOB COMIACOBAHUN JJOKYMEHTOB € IIOMOILIBIO
«JIn3aifHepa MapIIpyTOBY; UCIIOJIb30BaHUE CO3/ITaHHBIX paHee MapUIpyTOB
TTOKyMEHTOB.
Pazpabotka rutana BHeapenust COJI. [loctpoenue Moseneil MOTOKOB JOKYMEHTOB.
Hactpoiika monenu B COJl. JlemoHcTpanus paboThl cucTemMbl. UHCTAISATINS
3 ¢ |cepBepa ApPXUBHOTO IOKYyMEHTOOOOPOTa KJIMEHTCKUX MecT. HacTpoiika )
MOJKITIOUEHUN KIIMEHTOB K CepBEPY M CUHXpOHU3alus ¢ cepsepoM EBdpar-
nokymMeHTo000poT. HacTpoiika cucrembl Apxusapuyc. OcBOeHHE OCHOBHBIX
onepanui.
Pemenue npaktudeckux 3anad Nel-Ne9 no padote B cucreme EBdpar-
4 6  |[10KyMEeHTOOOOPOT U ApxHBapHyc Ha 6a3e HACTPOCHHOH Ha MpeAbIIYIUX dTanax | 2
CHCTEMBI KOHKPETHOTO TIPEITPHUSTHS.
1C:JlokyMeHTOOOOpOT: YCTaHOBKA IIAT(GOPMBI, pa3BepTHIBAHHE U
5 -  [fepBOHauaNbHASL YCTAHOBKA M MPOBEPKA paboTsl KOH(pUTYpaIuu. )
1C: HokymenToobopot: [lepBoHauanbHast HACTPOHKa KOHPHUTYpaIliu Ha IPUMEPE
KOHKPETHOI rpyIIbl KOMIIAHUHN (XOJIIUHTA).
6 7 1C: JoxymenToobopot: Pabora ¢ daitnamu. 1C:JlokymenToo6opot: Pabora ¢ )
OHM3HEC-TIPOIeCCaMHU.
7 7 1C:lokymeHnTO000pOT: Peructpariust BXOAAMIMX U UCXOASIINX JOKYMEHTOB. )
1C: lokymeHnTo060poT: PaboTa ¢ BHyTpeHHUMHU JOKYMEHTaMHU.
1C: okymenToobopot: Hactpoiika npaB goctyna K J10KyMeHTaM U (aiiam.
8 7 [1C:dokymeHnToo60pot: HacTpoiika 3eKTpOHHOM MOYTHI M €€ HCTIOb30BaHNUE. 2
Pabota ¢ mepornpusitusimu. 1C:JlokymenToo60poT: KopropaTtuBHbie IpOIIECCHI.
5.3. JlaboparopHbie padoThI
He nipenycmoTpensl
5.4. CamocrosiTesibHasA padoTa CTyIeHTA
Boinonnenne CPC
Crnucoxk nuteparypsl (¢ yKazaHUEM Kon-
[Monux CPC pas3melios, aB, CTpaHuil) / ccbuika Ha  [CeMecTp| BO
pecypc JacoB
Cucrema 37eKTpoHHOTO ToKyMeHTooOopoTa |1C:JlokymeHT0000pOoT. MeTonnueckue ) )
1C: loxkymeHTOO00pOT YKa3aHUsS K MPAKTHICCKUM paboTaM.
OCHOBHBIE TIOHATHUS YTIPABICHUS OVM/, OcHoBHas nuteparypa 5 (ctp. 12- ) 1
WH()OPMAITMOHHBIMH pECypcamMu 38), OcHoBHas nuteparypa 4 (ctp. 4-32)
Cognitive Technologies. Cuctema
Cuctema >IeKTPOHHOTO JOKYMEHTO000pOTa [3IIEKTPOHHOTO J0KyMeHTooOopoTa "EBdpar- ) )
— EBdpar-/lokymeHTO000pOT. TOKyMEHTO000pOoT". PyKOBOACTBO
nosb3oBarens. - M.: 2009.
OYM/I, OcHoBHas nureparypa 2 (cTp. 246-
MeTtoanka BHEAPEHUSI CUCTEMBI 312), JononuutenpHas aureparypa 1 (cTp. ) 1
AIIEKTPOHHOTO IOKyMEHTO000pOTA. 8-64), lononnurenbHas muTepatypa 3 (cTp.
28-110).
ITpHHIIIL OpraHmsaLH OYM/I, OcuoBHas nuteparypa 6 (ctp. 14-
53). ITYM/I, onoaHUTENbHAS JIUTEpaTypa 2 2

TOKYMEHTO00OpOTA.

2 (ctp. 40-149), lononHuTenpHas




nmureparypa 1 (ctp. 85-214).

Cuctema 3aMThl HHPOPMALMOHHBIX OVYM/, OcHoBHas nuteparypa 4 (ctp. 55- ) )
pecypcoB 60), OcHoBHas nuteparypa 5 (ctp. 97-106).

[IpaBoBOE OOecTieueHrE YIIPABICHUS OYMJI, OcunoBHas nuteparypa 2 (ctp. 39- 5 5
HGOPMALMOHHBIMU pecypcamu B PO 54), OcnoBHast nuteparypa S (ctp. 80-96).

[TYM/I, lononHuTENbHAS IUTEpATypa 2
(cTp. 6-94), lononuurensHas auteparypa 1
(ctp. 12-127). DYM/I, OcHoBHas
nmuteparypa 6 (ctp. 124- 152). PO I'OCT P
YrpaBieHue J0KyMeHTaMH B opranu3anuu. [6.30-2003 "YHudummpoBaHHBIE CHCTEMBI 2 2
TOKYMEHTalui. YHU(UIMPOBAaHHAS CUCTEMA
OpraHU3aIMOHHO-PACTIOPSAUTEIHLHON
okyMeHTaluu. TpeboBaHus K 0(pOpMIIEHUIO

TOKYMEHTOB"
MupoBOI U HAITMOHATIBLHBINA PHIHOK
MH(POPMALIMOHHBIX PECYPCOB B CHCTEME OVM/, OcHoBHas nuteparypa 2 (ctp. 94- ) 1
yIpaBJIeHUs] HHPOPMAITMOHHBIMHU 120).

pecypcamu

[1YM/I, HononHuTenbHas auteparypa 1
(cTp. 125-168). O9YM]I, OcHoBHas 2 2
nmureparypa S (ctp. 127-162).

ABTOMaTI/BaI_[I/ISI npoucaypbl CO3JaHNA NN
HCIIOJTHCHUA JOKYMCHTA.

OYM/I, OcHoBHas nurepatypa 5 (cTp. 4-
TectupoBanue - 3auer (Tekyuuii koHTposb) (81), OcHoBHas nureparypa 4 (ctp. 11-304), 2 2
OcHoBHas nuteparypa 2 (ctp. 16-312).

[TYM/I, lonnonHuTENBHAS JIUTEpATypa 2

OBOJIIOLHNS IETONPOU3BOACTBA U OPUCHBIX
A A P A ¢ (ctp. 6-39), lononuurenbHas auteparypa 1

;zzﬁgigiﬁg CospemenHbie opucHbIe (ctp. 13-52). OYM/I, OcHoBHas nuTeparypa 2 2
' 6 (ctp. 157- 181).

TeopeTnueckre 0CHOBBI HH(POPMAITHOHHBIX

MIPOLIECCOB ¥ MH(OPMALIMOHHBIX i

TEXHOJIOTHI - 6a30BBIX KOMIIOHEHTOB IYML, Ocnosuas murepatypa 5 (€1p. 73 2 1

Mporiecca ynpaBJieHus] HHPOPMaITMOHHBIMHU 81), Ocuosmas mireparypa 4 (cTp. 70-85).

pecypcamu.

OVYM/L, OcHoBHas nuteparypa 5 (cTp. 4-
[ToaroroBka K 3a4ety 81), OcHoBHas nmuteparypa 4 (ctp. 11-304), 2 8,75
OcHoBHas nuteparypa 2 (ctp. 16-312).

OVYM/I, OcnoBHas nureparypa S (cTp. 12-

CuCTeMBI AIEKTPOHHOTO 120), JonomuuTenpHas auteparypa 3 (cTp. 5 5
TTIOKyMEHT0000pOTa. 11-100), OcnoBHas nureparypa 2 (ctp. 102-
168).
WHubopMalimoHHbIE pecypchl Kak (akTop OYM/JI, OcHoBHas nuteparypa 5 (ctp. 33-
N 2 1
COBPEMEHHBIX 3HaHUI 49), OcHoBHas nuteparypa 2 (ctp. 28-56).

[TYM/I, lononHuTenpHas nureparypa |
(cTp. 96-144). DYM/I, OcHoBHas 2 2
nmuteparypa 4 (ctp. 68-126)

ABTOMaTH3a11s] OCHOBHBIX IIPOLIEAYD
paboThI ¢ JOKYMEHTaMH.

6. @OoH/I OLIEHOYHBIX CPEICTB /ISl IPOBeIeHNsI TEKYIEro KOHTPOJIsl YCIIeBAeMOCTH,
NMPOMEKYTOYHOM aTTeCTallMu

Kontponp xauecTBa ocBoeHUs1 00pa30oBaTeIbHON IPOrpaMMBbl OCYIIECTBISIETCS B
cootBercTBHH ¢ [TonokeHnem o OaTbHO-PEUTUHTOBON CHCTEME OTICHUBAHUS PE3YIbTATOB
y4eOHOH AESITENIbHOCTH 00yYarOIINXCS.



6.1. KouTpoabusie meponpusitusa (KM)

KM

Ce-
MECT]

Bun
KOHTPOJISt

HasBanue
KOHTPOJILHOTO
MEPOIPUATHUS

Bec

Makc.
Oamn

[Topsimok HauuCIeHus 6aII0B

Yuu-
THIBA

ercs
B [1A

Texymui
KOHTPOJIb

[IpoBepka
BBITIOJTHEHHBIX
MPAKTUYCCKHUX

pabot

0,5

[1o uToraM BBIMOIHEHUS TPAKTUUECKUX
paboT, CTPYKTypa U CoepkKaHue KOTOPbIX
packpeIThl panee B fanHou PIIJI, crynent
(bopMHpyeT OTUET, KOTOPBIN OH 3arpyxaet
B Ka4eCTBE pe3yJsibTaTta B ""IIEKTPOHHBIN
IOYpI'Y".

Kputepuu onieHUBaHuUs 3arpy>KEHHBIX
OTYETOB I10 MPAKTUYECKUM paboTam:

2 Oajuia BBICTABIISAETCS 32 MNOJTHOCTHIO
[IPaBUJIBHO BBIOJIHEHHYIO paboTy,
rpaMOTHO O()POPMIIEHHBIN OTYET B
COOTBETCTBUM C TPeOOBAHUAMM CTaHIAPTA,
JIOTMYHBIN U BEPHBIN JOKJIAJ U HE MEHEe
65% IpaBUIBHBIX OTBETOB HAa BOIIPOCHI
[IpEo1aBaTesl.

1 G6am BbICTaBIsIETCS 3a PadOTY,
BBITIOJTHEHHE KOTOPOIl HE COOTBETCTBYET
PYKOBOZICTBY WJIM COOTBETCTBYET TOJIBKO B
4aCTUYHO, OTYET HE UMEET aHaJIn3a, He
OTBeYaeT TPeOOBAHUAM, U3JI0KEHHBIM B
METOAMUYECKUX peKoMeHaanusax. B padbore
HET BBIBOJIOB JINOO OHU HOCAT
neKyapaTuBHbIA xapakrep. [Ipu 3amure
pabOoThI CTYIEHT 3aTPyJHIETCS OTBEYaTh Ha
[IOCTaBJICHHbIE BOIIPOCHI 110 €€ TEME, He
3HAaeT TEOPUH BOIIPOCA, IIPU OTBETE
TTOTTYCKAeT CYIIECTBCHHBIC OIIMOKH.

0 6amoB - paboTa coBceM He
[Ipe/ICTaBJICHA.

MaxkcuMaabHOE KOJIM4eCTBO 0aioB — 2.
BecoBoil ko3¢ duLneHT MmeponpusTus —
0,5.

3a4CT

Texymui
KOHTPOJIb

IIpoBepka perieHus
3a1a4

0,3

[1o uToram BBINIOJIHEHHUSA 3a/1a4, CTPYKTYypa
1 coJlep KaHNe KOTOPBIX PACKPBITHI paHee B
nannoi PIIJI, ctyneHT ¢hopMupyeT oTuerT,
KOTOPBII OH 3arpyaeT B Ka4eCTBE
pesynbrata B "OnekTpoHHbsiil FOYpI'Y".
Kpurepuu orieHUBaHUs 3arpy>KEHHBIX
OTUYETOB IO PEUICHHBIM 3aJa4aM:

S 6aI0B BBICTABIISIETCS B Cllydae
BBITIOJIHEHUSI BCEX CIEAYIOIIHNX
TpeboBaHuii: 1) MOJHOCTHIO BCE PEIICHBI U
[PaBUIIbHO O(DOPMIICHBI 33]1auH, 2) OTYET
UMEET JIOTUYHOE, II0CIIE0BAaTEIbHOE
M3JI0)KEHHE MaTepuaa C
COOTBETCTBYIOIIMMH BBIBOAAMU U
000CHOBAaHHBIMH TOJIOKEHUSAMU, 3) TIpU
3alIUTe CTYACHT IIOKa3hIBaeT NIIyOOKOe

3HAHHC BOIIPOCOB TCMBI, CBO60,Z[HO

3a4CT




OTIepUPYET TAaHHBIMU UCCIICIOBAHUS,
BHOCUT 00OOCHOBAHHBIE MPEIOKEHHUS,
TIETKO OTBEYAET Ha IMOCTABICHHBIE
BOIIPOCHI.

4 Oasia BBICTaBISETCS MPU BHITIOJTHEHUU
BCEX CIeNyomux TpeboBanuii: 1) He
Menee 70% 3amay pereHsl U 0hOpMIIEHBI C
HE3HAYUTEIbHBIMU 3aMEUaHUSIMH, 2) OTYET
MMEET JIOTUYHOE, TIOCIIe0BATEIbHOE
M3II0KEHHE MaTepuana C
COOTBETCTBYIOIIIUMH BBIBOJIAMHU U
000CHOBaHHBIMU TIOJIOKEHUSMH, 3) TIPH
3aIUTE CTYJACHT MMOKA3hIBACT 3HAHKE
BOIPOCOB TEMBbI, ONIEPUPYET JAHHBIMU
WCCIICTOBAHMS, OTBEYACT HA TOCTABJICHHBIC
BOIIPOCHI.

3 Oasuta BBICTABIISIETCS! IPU BBIMOJTHEHUHT
BCEX CIeNyomux TpeboBanuii: 1) He
Menee 50% 3amay perieHsl U 0hOpMIIEHBI C
HEeCyIIeCTBEHHbIMH 3aMeYaHUsIMHU, 2)
OTYET UMEET JIOTHYHOE, MTOCIICIOBATEIHHOE
M3II0KEHHE MaTepuana C
COOTBETCTBYIOLIUMH BBIBOJIAMHU U
000CHOBaHHBIMU TIOJIOKEHUSMH, 3) TIPH
3aIUTE CTYJACHT IMOKA3hIBAET HE MOTHOE
3HAaHKE BOMPOCOB TEMBI, HE BCEr/a MOJIHO
OTBEYAET HA TIOCTABIEHHBIC BOIPOCHI.

2 0OaJjuia BBICTABIIAETCS MIPU BHITIOJTHEHUH
BCEX cleAyoluX TpeboBanuil: 1) meHee
50% 3amau pemieHsl U 0pOPMIIEHBI €
CYILIECTBEHHBIMH 3aMEUaHUsIMU, 2) OTUET
MMEeT He JIOTUYHOE U He
[OCJICJIOBATEIPHOE U3JIOKECHUE MaTepraia
1 OTBETCTBYIOIIKE BBIBOABI, 3) MPH 3alIUTE
CTYJISHT MOKa3bIBaeT OYCHH cl1aboe 3HaHUE
BOIPOCOB TEMBbI, HE MTPABIIIBHO OTBEYAET
Ha TIOCTABIICHHBIC BOIIPOCHI.

1 Gant BeICTaBIISETCS IPU BBIOJIHEHUH
BCEX cleAyoluX TpeboBanuil: 1) meHee
30% 3amau pemeHsl U 0pOpPMIIEHBI €
CYILIECTBEHHBIMH 3aMEUYaHUsIMU, 2) OTYET
MMEeT He JIOTUYHOE U He
[OCJIC/IOBATEIPHOE U3JIOKECHUE MaTepraia
1 OTBETCTBYIOIIKE BBIBOABI, 3) MPH 3alIUTE
CTYJICHT MOKa3bIBaET MIOJTHOE HE3HAHUE
BOIIPOCOB TEMBI, COBCEM HE OTBEYAET Ha
[MOCTABJICHHBIE BOIIPOCHI.

0 GamoB - paboTa He Tpe/ICTaBIICHA.
MakcuManbHOE KOJTUYeCTBO 0aIoB — 5.
Becoroit koahpuimeHT MmeponpusTus —
0,3.

Texymui
KOHTPOJIb

TectupoBanue

0,2

10

Tekyiiee TecTHpoBaHNE IPOBOIUTCS Ha
KOMIIBIOTEPE B CUCTEME " DIEKTPOHHBIN
FOYpI'V" no pesynbraram 0CBOCHUS

COOTBETCTBYIOILIETO pa3ziena (pa3aeinoB)

3a4CT

JHUCITUITIINHBI. CTy,Z[CHTy IPEaAOCTABIIACTCA




10 cmyyaifHBIX BOIIPOCOB U3 OaHKa
BOIpPOCOB. BpeMs oTBenieHHOE Ha
[IPOBEJICHUE TECTUPOBAHUA - 10 MUHYT.
[Ipu oneHMBaHUM PE3YIBTATOB
MEPOTIPUATHS UCIIONB3YETCs OaJITLHO-
PEUTHHIOBAas CUCTEMA OLIEHUBAHUS
[Pe3yNIbTaToB yUeOHOM NeATeTbHOCTH
oOydarommxcs (yTBepKaeHa MTPUKA30M
pekTopa ot 24.05.2019 . Ne 179).
[IpaBuIBHBIN OTBET HA BOMPOC
cootBeTcTBYeT 1 Oammy. HenpaBunbHbIH
OTBET Ha BOIMpPOC cooTBeTCcTBYET () OasIoB.
MaxkcumanbHOE KormuecTBo 6amioB — 10.
Becoroit ko purmeHT MmeponpusTis —
0,2.

Meponpusitue
IIPOMEKYTOYHOU
Hpowe- paTTeC”iIaI_[I/II/I
4 | 2 | KyrouHad 35
(TecTupoBaHuE 1O
aTTecTanus

UTOTaM OCBOECHUS
JUCITUTUTUHBI )

[IpomexyTouHas arTecTanus IpOBOJUTCS
B (hopMe TECTUPOBAHUS B CHCTEME
"Onexrponnsiil OYpI'Y" no ntoram
OCBOEHUS JUCUUIUIMHBL. OCHOBBIBAETCS Ha
BCEX pa3lenax AUCLUIIINHBIL.
KoHTpoNbHBIE MEPOTIPUATHS
[IPOMEKYTOYHON aTTeCTAlMK IPOBOJSATCS
BO BpeMs 3aueTa. [Ipu oneHnBanumn
[pE3yABTaTOB MEPOINIPUATHUS UCIIONb3YETCS
0aJIbHO-PEUTHHTOBAs CCTEMA
OLIEHUBAHHUS PE3yJIbTaTOB yUeOHOM
NesTeNIbHOCTH oOy4aromuxes . Tect
COCTOMT M3 35 BOIIPOCOB, MO3BOJISIOLINX
OLIEHUTH C(HOPMUPOBAHHOCTH
KOMIIETCHIUH. THUIIBI BOIIPOCOB
[TPEICTABICHBI PA3HOTO TUIA: OTKPBITHIE,
3aKpBIThIE, COMIOCTABIICHNE, BHIOOPKA,
MHOKeCTBEHHbIe. Ha oTBeThI oTBOAMTCS 35
MUHYT. [IpaBUIIBHBII OTBET HAa BOIIPOC
cooTBeTcTBYeT 1 Oamty. HenpaBuibHbIi
OTBET Ha BOIIPOC cOOTBETCTBYET () GaioB.
MaxkcumanbHOE KOJIMYECTBO OAJIIOB 3a
MIPOMEKYTOUHYIO aTTECTAIMIO - 35 GaJlIoB.

3a4CT

6.2. Ilpouenypa npoBeaeHusi, KpUTEPHUH OLEHMBAHUSA

Bun
IIPOMEKYTOYHOMN
aTTeCTalluH

[Ipouenypa nposeneHus

Kpurepun
OLICHUBAHUs

3a4cT

[Ipu oneHMBaHUM PE3YIBTATOB YUEOHOM NEATEIBHOCTH
00y4aromerocs 1o JUCIUIUTMHE HCTIONb3yeTcsl 0aIbHO-
PEHUTHHTOBAs CHCTEMa OIICHUBAHUS PE3yJIbTaTOB yUeOHOM

nesrenbHocTU oOyuaromuxcs (ITonoxxenue o BPC yrBepxkeHo
npuka3zom pekropa ot 24.05.2019 . Ne 179, B penakuuu nprkasa
pekropa ot 10.03.2022 r.No 25-13/09). OueHka 3a TUCIUTUINHY

dbopmMupyeTcsi Ha OCHOBE MOJIYYEHHBIX OLIEHOK 32 KOHTPOJIbHO-

PEUTHUHTOBBIE MEPOTIPUATHS TEKYILETO KOHTPOJISI. 3aUTEHO:

BeITMYMHA pelThHTa oOydarorierocs mo aucuurimae 60...100 %.
HesauteHo: BennunHa pedTHHTA 00y4YaroIerocs mo JUCIUILTHHE
0...59 %. Ecnu cTyneHT He comiaceH ¢ OIIEHKOM, OJIYYEHHOMU 10

B cooTBeTcTBHM C
. 2.5, 2.6
[Tomoxxenus




pe3yapTaraM TEKYIEro KOHTPOJIsl, CTyAEHT IPOXOIUT
MEpONPHUITHE MPOMEKYTOUHOMN aTTeCTAalluU B BUJIE TECTUPOBAHUSI.
TectupoBanue npooautcs B cucteme edu.susu.ru. B aynuropun,
[JI€ IPOBOMUTCS 3a4€T, JOJKHO OJHOBPEMEHHO ITPUCYTCTBOBATH HE
6onee 6 — 8 crynentoB. Tect cogepxut 35 Bonpocos. Ha
BBITIOJTHEHHE TecTa aeTcs 35 MUHYT. B 3TOM ciiydae olieHka 3a
JUCLMIUIMHY PaCCUMTBIBAETCS HA OCHOBE MOJIYUYEHHBIX OLIEHOK 32
KOHTPOJIbHO-PEUTUHTOBBIE MEPOIIPUATHS TEKYLLErO KOHTPOJIS U
MIPOMEKYTOUHOM arrectanuu. Gukcaius pe3yabraroB yueOHOM
JIEATEIbHOCTHU MO TUCLIUILINHE TPOBOAUTCS B JI€HB 3a4eTa IPH
JIMYHOM INPUCYTCTBUH CTyzeHTa. OueHka "3aureHo" mo
TUCIUIUTMHE BHOCHUTCS B «[Ipunoxenue k nuriomy GakaigaBpay.

6.3. ITaciopt oHIa OLIEHOYHBIX CPEACTB

Komnerenuun Pesynbrarel 00yuenus KM

3HaeT: - NOHATHE NH(POPMALIMOHHBIX PECYPCOB; - COCTaB U CTPYKTYpPY
MH(POPMAIIMOHHBIX pecypcoB Poccuu 1 MUPOBBIX HH(OPMALIMOHHBIX PECYpPCOB; -

OIIK-6 MPUHITUIIB YITpaBIeHUS HHGOPMAIIMOHHBIMU PECYPCAMH; - BOSMOKHOCTH HHH
MCTIOJIb30BaHMSI MH(POPMALMOHHBIX TEXHOJIOTHH JUIs yIIpaBICHUS
MHGOPMAITMOHHBIMH pecypcaMu

'YMmeer: - kitaccuuuupoBaTh HHPOPMALIMOHHBIE PECYPCHI; - UCIIOJIb30BaTh

OIIK-6 HH
MH(OPMAIMOHHBIE CUCTEMBI JJIs YIIPAaBIeHU HHPOPMALIMOHHBIMU peCypcamu
VMeeT NpakTU4eCKH OMBIT: - UCIIOIb30BAHUS HH(DOPMAIIHOHHBIX PECYPCOB JUIS

OIIK-6 pelieHns npodecCuOHANbHBIX 3a/1a4; - YIIpaBJIeHUs: HHPOPMAIIMOHHBIMU FHHHH

pecypcamu

Tumnosslie KOHTPOJIBHBIC 3aaHUs 110 KAXKAOMY MCPOIIPHUATHIO HAXOAATCS B
ITPHUIIOKCHUAX.

7. YueOHO-MeToAMYEeCKOEe 1 HH(OPMAIIMOHHOE O0ecniedeHue TUCIUIITIMHBI

ITeyaTHas y4eOHO-MeTOAUYECKAS JOKYMEHTALMS
@) OCHOBHAs TUMepamypa:
He nipenycmorpena

6) OononHumenbHas IUmepamypa:

1. Kupcanoa M. B. CoBpemeHHO€ J1eJI0PON3BOACTBO : yued. mocodue
JUISL BY30B 10 9KOH. crieruaibHocTsaM / M. B. Kupcanoga ; Poc. akaj. roc. ciy»x0Ob1
npu [Ipesuaente PO ; Cub. akan. roc. ciyxOsbl. - 4-e uzn.. - M. : UHOPA-M, 2015.
- 310, [1] c. : um.

2. Kyrymesa T. B. Jlenonpoun3BoncTso : yue0. mocodue ist By30B 110
Hanpasienuro 38.03.02 "Menemxment" (crenens "0akamasp") / T. B. Kyrymesa, T.
C. Jlackoma, K. ®. Mexanuena ; nopg pea. T. FO. Anonuenko. - PoctoB u//1. :
®denukc, 2017. - 296 c. : un.

8) omeyecmaenHbvle U 3apydedcHble HCYPHAbL N0 OUCYUNIUHE, UMelouuecs 8 bubruomexe:
He nipenycmoTpensl

2) MemoouuecKkue YKazaHus 0is Cmyo0eHmos8 no 0C80EHUIO OUCYUNTUHDL.




1.
paboram.
2.

3.

4.

1C: JoxymeHTo000pOT. MeToanueckre yKa3aHus K MpakTUYeCKUM

P® I'OCT P 6.30-2003 "YHudpuuupoBaHHBIC CUCTEMBbI JIOKYMEHTAITUH.
VYuudunrpoBanHas cucTeMa OpraHu3alMOHHO-PACTIOPSANTEIILHON JOKYMEHTAIIHH.
TpeboBanus Kk 0OPMIIEHUIO TOKYyMEHTOB"

I'OCT P 54471-2011/ISO/TR 15801:2009 CuctemMsl 351eKTPOHHOTO
nokyMeHToobopoTa Ynpasienue nokymentarueit. (Joxunequs: OCT P 54471-
2011/ISO/TR 15801:2009 Cuctembl 3€KTPOHHOIO TOKYMEHTO000pOTa
VYnpasnenue nokymentauuei. Magdopmanms, coxpansemas B 3J1€KTPOHHOM BHU/IE.
Pexomenpanuu no o0ecrneyeHuto JOCTOBEPHOCTH U HAJEKHOCTH)

EB®PAT pykoBoncTBo

U3 HUX: Y4eOHO-Memoouyeckoe obecneyerue camocmosmenbHol pabomsl CmyoeHma:
1C: loxymeHTO000pOT. MeToanvecKre yKa3aHus K MPaKkTHIECKUM

1.
paboram.
2.

3.

4.

P® I'OCT P 6.30-2003 "YHuduimpoBaHHbIe CUCTEMBI TOKyMEHTAITUH.
VYHubunupoBaHHas cicTeMa OpraHu3allOHHO-PACIOPSAUTEIbHON JOKYMEHTAIIH.
TpeboBanus Kk 0OPMIIEHUIO TOKYyMEHTOB"

I'OCT P 54471-2011/ISO/TR 15801:2009 Cuctembl 31€KTPOHHOTO
ToKymMeHTooOopoTa Ynpasinenue fokymeHtanuen. (Joxunenus: OCT P 54471-
2011/ISO/TR 15801:2009 Cuctembl 3JIEKTPOHHOTO JTJOKYMEHTO000pOTa
VYnpasnenue nokymentanuei. Madopmanus, coxpansemas B 3J€KTPOHHOM BU/IE.
Pexomenpanmu no odbecrneyeHuto JOCTOBEPHOCTH U HAJEKHOCTH)

EB®PAT pykoBoacTBO

JJIEKTPOHHAsA Y4eOHO-MeTOAMYeCKAs TOKYMEeHTAIl U

HaumenoBanue
No B peeypeas | bubnumorpaduyeckoe onrcanue
JIUTEPaTypbl AIIEKTPOHHOMN
bopme
DNEeKTPOHHBINA JOKYMEHTOO00POT U obecriedeHre 6e30nacHOCTH
DIEKTPOHHO- cranaaptabiMu cpeactBamu WINDOWS : yueGHOe ocobue /
1 JlononautenpHas [Oubmuoreunas  |[J.M. EBgokumona, B.B. Kopsokun, A.H. [Teubkun, O.T.
nuTeparypa cucTema [[IBeukoBa. - Mocksa : KYPC, 2019. - 296 c. - ISBN 978-5-
Znanium.com 906923-24-0. - TekcT : 3IEKTPOHHBIMN.
https://znanium.ru/catalog/product/1001864
Kabamos, C. 0. DnekTpoHHOE NPaBUTEIBCTBO. DICKTPOHHBIH
DNEKTPOHHO- TOKyMEHTOO0OO0pOT. TepMHUHBI U OTIpeeIICHH s : yueOHOe mocooue
b OcHoBHas ouommoreunas |/ C.}O. KabGamos. — Mocksa : UHOPA-M, 2021. — 320 ¢c. —
muTeparypa cucreMa (Bricmiee o6pazoBanue: bakanaspuar). - ISBN 978-5-16-006835-
Znanium.com 0. - TekcT : 31MeKTPOHHBIH.
https://znanium.ru/catalog/product/1132150
Kaimau, A. B. Opranuzanusi cuctem 3J1eKTPOHHOTO
DNEeKTPOHHO- nokymeHToobopoTta : MmoHnorpadus / A. B. Kanau, /1. I. 3p10uH ;
3 JlononuutensHas |oubnuoteynas  (OGKOY BO Boponexckuii nunctutytr ®CHUH Poccuu. - Boponex
ureparypa cucreMa : Hayunas xnura, 2020. - 158 c. - ISBN 978-5-4446-1460-0. -
Znanium.com TEeKCT : 2IEKTPOHHBIN.
https://znanium.ru/catalog/product/1241010
4 OcHoBHas DIEeKTPOHHO- WHupopMalimoHHbIe TEXHOJIOTHH B TOKYMEHTAMOHHOM
uTeparypa OoubnmuoreyHast  |oOecnieyeHHH YIIPaBICHHS U ApXUBHOM JieJie : YUeOHHK IS By30B




cucTreMa
7Znanium.com

/ H. H. Kynses, T. B. Konnpamosa, E. B. Tepentsena, A. I
®dabpuunos / mox obmr. pen. H. H. Kynsiesa. - Mocksa : Jloroc,
2020. - 408 c. - ISBN 978-5-98704-786-6. - Texcer :
AIIeKTPOHHBIN. https://znanium.ru/catalog/product/1211641

3emiisHCKHM, A. A. YipaBieHue HHPOPMalMOHHBIMU PeCypcaMu

DNEKTPOHHO- . ;
OcCHOBHAS SuGmioteunas B Ty THO-HCCIIEIoBaTenbCKOH pabote : yueOHOe mocobue / A. A.
5 mTepaTypa CHCTeMa 3emisaackuid, M. E. beicTpenuna. - 2-e u3n. - Mocksa : J[amkoB u
7 nanium. com K, 2021. - 110 c. - ISBN 978-5-394-04149-5. - Tekcr :
’ AIIeKTPOHHBIN. https://znanium.ru/catalog/product/1232484
KoH(uaeHmanpHoe JeTONPOrN3BOICTBO U 3aIIUIIICHHBIN
DNEKTPOHHO- HIIEKTPOHHBIN TokyMeHToo0opoT : yuebHuk / H. H. Kynses, A. C.
OcHOBHAS T Jlémymikun, T. B. Kongpamosa, A. I. ®abpuyHoB ; oj o0,
6 nteparypa CHCTEMa pen. H. H. Kynsesa. - 2-e u3a., nepepab. u jomn. - Mocksa :

7/nanium.com

Jloroc, 2020. - 500 c. - (HoBas ynuBepcuteTckast Oudnmnoreka). -
[SBN 978-5-98704-711-8. - TekcT : 2I€KTPOHHBIIA.
https://znanium.ru/catalog/product/1212394

[TepedeHpb UCTIONB3YEMOTO MTPOTPAMMHOTO OOECIICUECHHUS:

b

Microsoft-Windows(6eccpouno)

Microsoft-Office(6eccpouno)

EB®PAT noxymenToo00poT-EBDPAT-][okyMeHTOO00pOT(6ECCPOUHO)
-1C:IIpennpusitue 8. KomruiekT nist 00ydeHHUs B BBICILIUX U CPEIHUX
y4.3aBeJIeHUSIX(0eCCpPOUHO)

5. EBOPAT noxymentoo60T-APM ApxuBapuyc(b6eccpodHo)

[lepedenb ucnonb3yeMbix NpohecCHOHANBbHBIX 0a3 TaHHBIX U HH()OPMAIITMOHHBIX
CIIPaBOYHBIX CUCTEM:

1. -baza manaeix BUHUTU PAH(Geccpouno)

8. MarepuajibHO-TeXHHYECKOe o0ecreYeHne 1 CIUTTHHbI

Bun 3agarui

OcHoBHOE 000pyIOBaHNE, CTCH/IbI, MAKEThI, KOMITBIOTEPHAS] TCXHHKA,
No ayn.| mpemycTaHOBIEHHOE MPOTPaMMHOE 00€CTICUeHHE, UCTIONIB3YyeMOe TS

Pa3INIHBIX BUOOB 3aHATHI

CamocrostensHass 447  |[KOMIIBIOTEpHAsl TEXHUKA, IPENYCTAaHOBIEHHOE ITPOIrPaMMHOE

pabora cTyaeHTa

(JI.x.) |oOecmieuenue

447  |KOMIBIOTEpHAs TEXHHKA, IPETyCTAaHOBIECHHOE MPOTPAMMHOE

3auer
(JL.x.) |obGecrieuenue
447
Jlextmn (U1x) KOMIIBIOTEpHAsI TEXHUKA, TPE3EHTAIIMOHHOE 000pyI0BaHHE

[Ipaktuueckue 3anstus 447  |[KOMIBbIOTEpHAs! TEXHUKA, MPEYCTAHOBIEHHOE TPOTrPaMMHOE

1 CCMHHApPbI

(JI.k.) |oOecmieuenue




