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1. O0mas xapakTepucTUKAa
Bua npakTuku
[IpousBoacTBeHHAas

Tun npakTuku

MPOEKTHAA

®opma npoBeaeHUust
JIMCKpETHO MO BUAAM MPAKTUK

Ieab NpakTUKHU

IIpon3BoacTBEHHAs TPAKTUKA ITPOBOIUTCS C LENBIO 3aKPEIUICHMS NIOJIYYEHHBIX
TEOPETHUUECKUX 3HAHUN U MPUOOpEeTeHUsI MPO(PECCHOHATBHBIX YMEHHUI U HaBBIKOB B
001acTH TOKyMEHTOBEICHUS U apXUBOBEJICHNUS, HA OCHOBE pa0OThI HA NPEAIPHUATHUAX
T00BIX c(ep, B HAYYHO-UCCIIEI0BATENbCKUX YUPEXKICHUAX, TOCYAAPCTBEHHBIX
OpraHu3alMsIX U CTPYKTYpax, a TAKKe B KOMIIAHUSX U (pUupMax paznyHbIX (Hopm

COOCTBEHHOCTH.

3amauyu NpakTUKHA

MOJIyYEHHE MPAKTUYECKUX MPO(EeCCUOHATBHBIX YMEHHUI U HABBIKOB, y4aCTHE B HAYUHBIX
pa3paboTKax MUCCIIEeI0BATENbCKUX OTACIIOB MPEANPUATUNA, HAYUYHO-UCCIEA0BATENBCKUX U

IIPOEKTHO-KOHCTPYKTOPCKUX OPTaHU3ALMNI

Kparkoe cogepkaHue npakTUKU

Conepxanue npon3BOACTBEHHON IMPAKTUKH ONPEAENAETCS TEMON UHANBHAIYaIbHOTO
3a/laHusl CTYyJEHTa U BKIItoYaeT padoty no noaroroske Otuera. [IponsBoacTBeHHas
IPAKTUKa HAIIPaBJICHA Ha (DAKTUYECKOE 03HAKOMIICHHE CTYJEHTOB C ONBITOM TEKYILIETO
(YHKIMOHUPOBAHUS OpPraHU3aluu, U3yUYeHHUE ONbITa IPUMEHEHUS U BO3MOXKHOCTEM
paclIMpeHrs UCIIOJIb30BAaHUS AHAIUTUYECKUX METOAOB U MOJIENIEH IPOTHO3UPOBAHUS, A
TaK)K€ COBPEMEHHBIX HH(POPMALIMOHHBIX TEXHOIOTUH JIsl pEIIeHNs pa3HOOO0pa3HbIX 33134
JESITEIbHOCTH OPraHu3allii B PEAJIbHBIX YCIOBUX, COOp, 00pabOTKy, aHAIHU3 U
CUCTEMaTH3al1I0 HH(OPMALIUU JIJIS1 SKCTIEPUMEHTAIBHOTO alipoOMpPOBaHUs IPEIaraeMbIX

MOJIEJIEN.

2. Komnerenuum o0y4yaromerocsi, (popMupyemMbie B pe3yJibTare MPOXoKAeHUS

NPaKTUKHU

Iliianupyemsblie pe3yiabTarbl ocBoeHus OI1
BO

[lnanupyemble pe3yabTaTbl 00y4eHUs MPH
NPOXOKIEHUM NPAKTUKH

OIIK-2 CnocobOeH HaxXOOUTh
OpraHU3allMOHHO-YTIPABICHYCCKUE PEIICHUS
MpU pelieHuu 3aa4d B cepe cBoei
po¢eCCHOHAIBHOM IESITEIbHOCTH

SHaeT:

YMeeT:uaeHTu(OUIMPOBATh YIIPaBICHYECKUE
TOKYMEHTBI U JOKYMEHTBI JIETOBOM

MCPCIIMCKHU 11O UX OCHOBHBIM IIPHU3HAKAM,




BOCIIPOU3BOIANUTD IIPUHIIMITEI K METOIbI
00pabOTKH IOKYMEHTOB Ha BCEX dTarax
ITOKYMEHTOO000pOTa, CUCTEMATH3AIINH,
COCTaBJICHUS] HOMEHKJIATypHhI JIeT,
OCYIIECTBIIATH MPOIEAYPHI IKCTICPTH3BI
[ICHHOCTH; BOCIIPOMU3BOJUTH TPEOOBAHUS K
OpraHH3aIMK 00CCIICYCHHS COXPAHHOCTH
ITOKYMEHTOB B apXHBaX; MCITOJIb30BaTh
pa3IMYHbIC MPOCKTHBIC JIOKYMEHTHI 110
MH(OPMAIIMIOHHOMY 00ECIIEUEHHIO
YIPaBICHHUS; ONPEICIISATh palldOHAIbHbIC
MOAXObI K OpraHU3aI[ii padOThI C
TOKYMCHTaMH

MeeT mpakTUYEeCKU OMNBIT: MOJATOTOBKHU
YIIPABJICHYECKUX TOKYMEHTOB U JJOKYMEHTOB
TICIIOBOM TIEPETICKY HA OCHOBE 3HAHUS UX
XapaKTEPHBIX 0COOEHHOCTE; 00pabOTKH
ITOKYMEHTOB Ha BCEX dTarax
ITOKyMEHTOO00OPOTa, CUCTEMAaTU3alINH,
COCTaBJICHUS HOMEHKJIATYPHI JIe]T; 0TOOpa
ITOKYMEHTOB Ha apXHWBHOE XpaHCHHC,
BBHISIBJICHUSI TPEOOBAaHUI K OpraHU3allun
oOecreyeHus: COXpaHHOCTH JIOKYMEHTOB B
apXWBax; MPUMEHEHUS PA3TUIHBIX
MPOEKTHBIX JJOKYMEHTOB TI0
MH)OPMAIIMIOHHOMY 00€CIIEYCHHTO
VIIPABIICHUS; OTMUCAHMS PAIMOHATBHBIX
MOJIXO/I0B K OPTaHU3aIluu PabOTHI ¢
TOKYMEHTaMH

[1K-1 CriocoGeH opraHu30BbIBaTh padboOTy 1O
NNOKYMEHTHPOBAHUIO AESATEIbHOCTH
pEANPUATUS

SHaeT:

VMeeT: HACHTU(PUIIMPOBATh YIIPABICHYCCKUEC
TOKYMEHTBI U IOKYMEHTBI JICTIOBOM
MEPETUCKH 110 KX OCHOBHBIM IMPU3HAKAM;
BOCIIPOU3BOUTD TTPUHIIAITE i METOIBI
00pabOTKH TOKYMEHTOB Ha BCEX ATarax
ITOKYMEHTO000pOTa, CUCTEMATH3AIINH,
COCTaBJICHUS] HOMEHKJIATyPHhI JISIT,
BOCIIPOU3BOIUT IPHHIIUAIIBI, METOBI 1
HOPMBI OpraHU3aIluH1, XPAHCHHUS,
KOMITJICKTOBAHUS, YUeTa M UCIIOJIb30BaHUS
APXUBHBIX JJOKYMEHTOB, JIOKyMEHTOB
ITUYHOTO MPOMCXOXKICHHS; BOCIIPOU3BOIUTh
npaBuiia paboThl C JOKyMEHTAMH,
COIepIKaIIMMU UH(POPMAITUIO
OTrPaHUYEHHOTO J0CTYTIa; BOCIIPOU3BOIUTH
[IPUHITAITEI OPTaHU3AINN PA3THYHBIX THIIOB
U BUJIOB apXHUBOB; BOCIIPOU3BOIHUTH

TpeOOBaHUS K OpraHU3aIluA 00CCIICUSHHUS




COXPaHHOCTH JJOKYMEHTOB B apXUBaX;
BOCIIPOU3BOANUTH IIPUHIMUIIBI OPTaHU3ALUN U
(YHKIIMOHUPOBAHUS ApXUBHOTO
AyTCOPCUHTIA; BOCIIPOU3BOINUTD
ITOTMCTUYECKUE OCHOBBI OpraHU3aluu
XPAHEHUSI JOKYMEHTOB; BOCIIPOU3BOAUTH
[PUHIUIIBI OPraHU3al[MU APXUBHBIX CITYKO
TOKYMEHTALIMOHHOTO 00€eCIeYeHus
YIIPABJIEHUS U ApXUBHOTO XPaHEHHUS
TOKYMEHTOB B OpPTraHM3alNsIX;

IMeeT MpakTUYEeCKUH OIBIT: MTOATOTOBKH
YIIPaBICHYCCKUX JOKYMEHTOB U JJOKYMEHTOB
TICITOBOM MTEPEITMCKN Ha OCHOBE 3HAHMSI HX
XapaKTepHBIX 0COOCHHOCTEN; 00pabOTKN
JTOKYMEHTOB Ha BCEX dTarax
TOKyMEHTOOO0POTa, CUCTEMaTH3alINH,
COCTaBJICHUS] HOMEHKJIATypHhI JISIT,
OpraHM3alMH, XpPAaHESHUH, KOMILICKTOBAHHUH,
ydeTa ¥ MCIOJIb30BaHUH apXUBHBIX
TTOKYMEHTOB, JIOKYMEHTOB JINYHOTO
[IPOMCXOXKICHHUS; IJIAHUPOBAHUS paOOTHI C
TOKYMEHTaMH, COJIEPKaIIIMH HH()OPMAITHIO
OTPaHUYEHHOTO JOCTYTIA; BBISBICHUS
MIPUHIIAIIOB OPTAaHU3AIMH PA3IMYHbBIX THIIOB
U BUJIOB apXWBOB; BBISBICHUS TPEOOBaHUI K
OpTraHM3aIH 00CCIICYCHHUS COXPAHHOCTH
JTOKYMEHTOB B apXWBaX; BBISIBICHUS
MIPUHIIAIIOB OPTaHU3AINH U
(YHKIIHOHUPOBAHUS apXUBHOTO
ayTCOPCHHTa; OpraHU3al[ii XPAHCHHUS
ITOKYMEHTOB B COOTBETCTBHH C
JIOTUCTHYECKMMH OCHOBAMM; BIIAJCHHMSI
[IPUHIIMIIAMA OpTaHHU3AIMK aPXHUBHBIX
CITy’KO TOKyMEHTaIlMOHHOTO 00eCTICUeHUs
YIIPaBJICHHS H apXUBHOTO XPAHCHUS

JTOKYMCHTOB B OpraHHU3alMAX

3. Mecro npakTuku B ctpykrype OII BO

IlepeyeHb npeamecTBYOMUX AUCIUIINH,
BHJI0B padoT

IlepeyeHb nmocjieyOUMUX AU CIATLIAH,
BHMJIOB padoT

1.0.26 JIokymeHTHasi TMHTBUCTHKA
1.0.22 OcHOBBI MEHEI)KMEHTA
[Ipon3BOICTBEHHAS MPAKTHKA (HAy4YHO-
uccieioBaTesibckas pabora) (6 cemecTp)

Tpe6OBaHI/I$I K «BXOIHBIM» 3HAHUAM, YMCHUAM, HABBIKAM CTYIACHTA, HCO6XOI[I/IMI)IM JJIsA




MMPOXOKICHUA ,Z[aHHOI)'I IIPAKTUKHU U HpI/IO6p€T€HHLIM B PC3YJIbTATC OCBOCHUSA

PEAMIECTBYIONTUX AUCITUTIIINH:

JIucounimna

TpebGoBanus

1.0.22 OcHOBBI MEHEKMEHTA

3HAEeT: OCHOBHBIE 3aKOHBI YIIPABJICHUS, HX
TpeOoBaHMsl, OPMBI UX IPOSBICHUS U
VICIIOJIb30BAHMS B YIIPABICHUN OPTaHU3ALNHY;
[TPUHLINIIBI LIEJICTIONAraHusl, BUIbl 1 METO/bI
[JJAHUPOBAHUSI; OCHOBOMOJIATAIOIINE PUHIUIIBI
yIIpaBiieHUs], POPMBI UX peasih3allii U HalpaBIeHUs
[Pa3BUTHS, CYITHOCTh U COAECPIKAHUE YIPABICHUS, ETO
0COOEHHOCTH, 1IeJIU, 33J1a4i U (PyHKIIMH; TPUHIIUIIBI
MEHEJDKMEHTA, €10 POJib B IIPAKTUYECKOU
NEATEIIbHOCTU OpraHu3aly; OCHOBHBIE DTAallbl
Pa3BUTHUS YIIPABICHUECKOM MBICIIH 32 PyOEKOM,
TeHACHUINU pa3BUTHs MeHekMeHTa B X X1 Beke;
OCHOBHBIE 3aKOHBI YIIPaBJIEHUS, UX TPEOOBAHMUS,
(bOpMBI X MPOSIBICHUS U UCIIOIb30BAaHUS B
YIIPABJIEHUH OPTaHU3ALUU

'YMeeT: opraHu30BbIBaTh KOMaH/IHOE B3aUMOJICHCTBUE
ISl pELLIEHUS] YIIPABIEHYECKUX 3a/1a4; IPUMEHSATH
COBPEMEHHYIO HAyYHYIO0 METO/IO0JIOTHUIO UCCIEA0BAHUS
1 pellieHUs] KOHKPETHBIX MPo0ieM yIpaBieHus,
MOHUMAaTh, AaHAJIM3UPOBATH U1 OOOCHOBBIBATH
B3aMMOCBSI3b OCHOBHBIX IIOHSATHUM U KaTeroOpui
TEOPUU yIIPABICHUS,

lIMeeT MpakTUYECKHU ONBIT: UCTIOIb30BAHUS
COBPEMEHHOW HAYYHOW METOJIOJIOTHU UCCIIEIOBAHUS
npo0JieM yIpaBieHus, padOThl CO CIEMATBEHOM
TEPMHUHOJIOTHEN B 00JIACTU COBPEMEHHOU TEOPHUH
YIIPABJIEHNUs; UCIIOJIb30BAHUSI COBPEMEHHOM HAyYHOU
METOJI0JIOTHEN HCCIe0BaHMsI MPOOJIEM ypaBIeHUs

1.0.26 JlokymeHTHasi TMHTBUCTHKA

3HAET: MOIBA3BIK CIICIIHATLHOCTH; CTPATETHH U
TaKTUKH ITOCTPOSHUS YCTHOTO TUCKypCa U
MUCBMEHHOTO TEKCTa; HOPMAaTUBHO-METOIMYCCKHEC
TTOKYMEHTBI, aKThI (ITpaBuia, MEPEYHH TOKyMEHTOB,
MOJIOKEHHU S, MHCTPYKITUU, KJIacCU(UKATOPHI, TabeTn
MpUMEHSIEMbIX (POPM TOKYMEHTOB H JIp.) 110
TOKYMEHTAIIHOHHOMY OOCCIICUCHHIO YIIPABIICHUS;
MPUHITUTIOB TUTAHUPOBAHUS JEIIOBON KOMMYHUKAITHH
CEKpETapCKOU MeATESITLHOCTH U ICITEIbHOCTH
PYKOBOZIUTEIIS, I3BIKOBBIE 0COOCHHOCTH O(UITHAIEHO-
IEIOBOTO CTHJISI COBPEMEHHOTO PYCCKOTO
ITUTEPATYPHOTO S3BIKA; SI3IKOBBIE 0COOEHHOCTH
OKYMEHTHBIX TEKCTOB, OTHOCSIIUXCS K Pa3THYHBIM
MOACTHIISIM OPHUIIHATIEHO-/IETIOBOTO CTHJIS; I3bIKOBHIC
HOPMBI B c(hepe MICHbMEHHOH JIeTI0BOM peyH;
OCHOBHBIE THUIIbI OLTUOOK, BCTPEUYAIOIIUXCS B

JTOKYMCHTHBIX TCKCTAX




'YMeeT: BBIIENATh CHEUaIbHYI0 HH(POPMAIUIO B
Hay4YHbIX TEKCTaX; aHaJIU3UPOBaTh HH(POPMALIMOHHBIE
[MOTOKH U MPOLIECCHl THPOPMALIMOHHOTO
B3aMMOZCHCTBHS B OPTaHU3ALMK; BECTH JIEJIOBbIC
Oece/pl; paloHaIbHO OPraHN30BaTh COOCTBEHHYIO
NEATEIBHOCTh B KOHTEKCTE TOKYMEHTHOU
IIMHTBUCTUKH U PEATU3ALAN 1€TOBOM KOMMYHUKALIUU
B YCTHOW U MUCbMEHHOMU (hopMax, aHATU3UPOBATh
TOKYMEHTHBIE TEKCThI, OTHOCSILUECS K PA3JIMYHbBIM
MOJICTUIISIM O(PUIIMATBLHO-/IEJIOBOTO CTUJIS, B ACIIEKTE
SI3BIKOBBIX OCOOCHHOCTEN; HAXOAUTh U
KBaJIU(UIUPOBATh OIIMOKH, BCTPEYAIOLIUXCS B
TOKYMEHTHBIX TEKCTaX; UCIIPaBIIATh OINOKH,
BCTPEYAIOIIUXCA B JOKYMEHTHBIX TEKCTAaX

IMeeT mpakTUYECKUA ONBIT: O(DOPMIICHHUS
npodecCuOHAIbHO-3HAYUMBIX TEKCTOB (YCTHBIX U
[MCbMEHHBIX ), BKJIFOUas JEJI0BYIO IIEPENUCKY C
COOJIIOZICHUEM PEYEBOTO ITUKETA; UCIIOJIb30BAHUS
METOAOB HAyYHOT'O UCCIIENOBAHUSA U TEXHUYECKOTO
TBOPYECTBA B KOHTEKCTE JOKYMEHTHOM JINHTBUCTUKH
1 peain3aluy 1eJ10BOM KOMMYHUKAIlUA B YCTHOU U
MMCbMEHHON (hopMax, TMHTBUCTHYECKOTO aHAIN3a
NTIOKYMEHTHBIX TEKCTOB, OTHOCSIIUXCS K Pa3JINYHbIM
MOACTUIISAM OPUIIMATIBHO-/IEIIOBOTO CTUJIS; aHAJIN3A
NTOKYMEHTHBIX TEKCTOB B 4CIIEKTE COOTBETCTBHUS
HOpMaM JIMTEPaTyPHOTOs3bIKa U O(hULIHATIBHO-
NIEJI0BOIO CTWIIS; PEAAKTUPOBAHUS JOKYMEHTHBIX
TEKCTOB

[Ipown3BOICTBEHHAS TIPAKTHKA
(Hay4HO-HCCIIeI0BaTEIbCKAsT
pabota) (6 cemecTp)

3HaeT:

'YMeeT: BoCIIpou3BOIUTh 0a30BbI€ 3HAHUS CHCTEM
OpraHOB rOCYIapCTBEHHON U MYHHUIIMIAIbHON
BJIACTH; OOBSICHATH MpaBUJjIa SKCIUTyaTalluu
TEXHUYECKUX CPEJCTB B JOKYMEHTAIIMIOHHOM
00eCreueHNH YIIPaBJICHUs U apXUBHOM JIEJIE;
MACHTU(UIIMPOBATH IIPAaBUJIA TTOATOTOBKU
YIPABJICHYECKUX JOKYMEHTOB U BEJCHUS JEIOBOI
[EPENrCKY; BBISBIATH U OTOMpATh MpaBuiia
OpraHU3alliy BCEX ATAOB padOThI C TOKYMEHTaMHU, B
TOM YHMCJIE APXUBHBIMU JOKYMEHTAaMH, OITUCHIBATH
OCHOBHBIE ITPUEMBI U MPOLIEYPbl OPraHU3ALHNH
MH(OPMAIIMOHHOM 0a3bl NPU PELIEHUH MPUKIIATHBIX
3aJ1a4; BOCHPOU3BOAUTH OCHOBHbIE TEHACHIIUU
pa3BUTHS UTHHOPMALIMOHHO-T0KYMEHTAIMOHHOTO
oOecreyeHus U yIpaBJIeHUsl apXUBHOIO JIENa;
CUCTEMaTU3UPOBATH CUTYAIIUIO HA PhIHKE
1H(OPMAIIMOHHBIX TPOAYKTOB U YCIIVT,
KJIAaCCU(UIIMPOBATh COBPEMEHHBIE CUCTEMBI

PIIEKTPOHHOTO JIOKYMEHTOO00POTA U BEJICHUS




PIIEKTPOHHOI'O apXUBa; ONUCHIBATh KPUTEPUU
[IECHHOCTH JIOKYMEHTOB C LIEIBI0 UX XPAHEHUS;
BBISIBJISATh IPUHLIMIIBI 1 METOABI CO3JAaHUS CIIPABOYHO-
MH(OPMAIIMOHHBIX CPEACTB K JJOKYMEHTAM;
[EepEUYUCIISITh IPUEMBI BBISIBIICHUS U 0TOOpa
ITOKYMEHTOB JJIsl Pa3HbIX TUIIOB U BUJIOB ITyOJIMKAIIUIA;
[MPOBOAUTH HAYYHO-METOAUYECKUE MEPOITPUATHS B
rOCYAapCTBEHHBIX, MyHULIMTIAJIbHBIX apXUBaX U
ApXUBaxX OpraHu3aLnn

IMeeT mpakTUYECKUN OMBIT: ONMUCAHUSA CUCTEMBI
OpPraHoB I'OCYIapCTBEHHON U MYHULUIIAIIbHON
BJIACTH; BOCIPOU3BEACHUS IIPABUJI DKCILTyaTaluu
TEXHUYECKUX CPEACTB B JOKYMEHTALlHOHHOM
00OecCIeYeHNH YIPABICHUS U ApXUBHOM JIEIIE;
MICII0JIb30BAHUS MPABUJI ITIOATOTOBKHU
PacoOpsSIANTENBHBIX JTOKYMEHTOB U BEACHUS JIEJI0BOMN
[MEPENUCKU; UCTI0JIb30BAHUS MPABUIT OPTaHU3ALUN
BCEX ATAIlOB Pa0OTHI C JOKYMEHTAMH, B TOM YUCIIE
APXUBHBIMU JOKYMEHTAMH, U3yUYEHHS TPUEMOB U
[poIeayp opranu3anuu HHGOPMaIMOHHON 0a3bl IpU
PELLICHUY NIPUKIIAJHBIX 3a/1a4; IPOTHO3UPOBAHUS
OCHOBHBIX TEHACHIIUN pa3BUTUS HH(OPMAIIUOHHO-
TOKYMEHTAIIMOHHOTO 00ECTIeYEHUs U YIpaBIEHUs
APXUBHOIO JI€Ja; XapaKTEPUCTUKU CUTYalluu Ha
PBIHKE HH(POPMAIITMOHHBIX MTPOAYKTOB, YCIIYT,
COBPEMEHHBIX CUCTEM AJIEKTPOHHOIO
TOKYMEHTOO00POTa U BEACHHS DJIEKTPOHHOTO apXHBa;
YCTAaHOBJIEHHS] HEHHOCTU TOKYMEHTA; CO3JaHUs
CIIpaBOYHO-UH(POPMAITMOHHBIX CPEICTB K
TOKYMEHTaM; BBISIBJICHHSI 1 OTOOpa TOKYMEHTOB JIJIst
[Pa3HBIX TUIIOB U BUOB MyOIUKAINI; TPOBEACHUS
HAYy4YHO-METOIMYECKUX MEPOIPUITUH B
rOCYapCTBEHHBIX, MyHUIIMTIAJIbHBIX apXUBaX U

ApXUBax OpraHu3alui

4. O0bEéM NPaAKTHKH

OO6mast TpyA0€MKOCTb MPAKTUKU COCTABIISET 3a4ETHBIX eIUHUI] 6, yacoB 216, Henemns 4.

5. CTpykpypa u conep:kaHue NPaKTHKH

Ne
pasaena
(Tama)

HanMeHoBaHMe UM KpPaTKoOe codep:KkaHue BUIAa padoT Ha Kou-Bo

NMpPaKTUKE qacoB

Opranu3aioOHHbBIN: a) y4acThe B UHCTPYKTUBHOM COBEIIIAHUU O
COZIEp’)KaHUH TMPON3BOJACTBEHHOM MPAKTUKHU U TIOPSIIKE €€
MTPOXOXKICHNUS;, 0) O3HAKOMIICHUE C METOANYECKUMH U
MHCTPYKTUBHBIMU MaTepHraiaMu O IPAKTUKE; B) cOOECETOBAHUE Y




IPYKOBOAUTCIIA ITPAKTHUKHU, ITOJIYUYCHHUC 3aaHHUA U HAIIPABJICHUSA Ha
IMPOXOKICHUC IIPAKTUKH, F) COCTABJICHUC MHANBUAYAJIbHOI'O IIJIaHA
[MPAKTUKH, COITIACOBAHHC CI'0 C PYKOBOAUTCIICM ITPAKTHUKU.

OcHoBHOI1: 1. [IpoxoxxneHne npon3BOACTBEHHOM MPAKTUKHU B OJHOM U3
OpraHu3alUU-MECTE MTPOXOKICHUS MPAKTUKH : a) 3HAKOMCTBO C
OpraHu3alue-MECTOM MPOXOXKICHUS TPAKTUKHU (M3yUEHUE
OpraHU3allMOHHO-TTPABOBHIX TOKYMEHTOB, 3HAKOMCTBO C
OpraHU3allMOHHON CTPYKTYpOU OpraHU3aliy, IPaBUIaMU BHYTPEHHETO
pacriopsijika) 0) 03HaKOMJICHUE C OpraHu3alueil paboThl, IITATHBIM
COCTaBOM, MOPSAKOM paclpeeieHus] 00s3aHHOCTEH MEXKITY
COTPYAHUKAMU, YICHUTh CUCTEMY CITYKEOHOTO MOJYMHEHUS JTMUHOTO
COCTaBa; B) 03HAKOMJICHUE C TJIaHAMU paOOThI TOIpa3ICIICHHUS,
METO/IaMH KOHTPOJIS 32 BBIIIOJHEHUEM 3aIlJIAHUPOBAHHBIX
MEPOTIPUSATUI; T) U3yUeHUE CIIeU(PUKN AeSITENHPHOCTH OPTaHU3aIUH,
OCHOBHBIX (DMHAHCOBBIX IMOKa3aTeneii. OeHKa BHEITHEH Cpebl,
COCTOSIHUSI U MCTIOJI30BAHUS PECYPCOB, KOHKYPEHTHOM, (PpHAHCOBOM
MOJIMTUKYA OPTaHU3AINH.

188

3aKIIOUUTENBHBIN: a) HAMUCAHUE OTYETHBIX JIOKYMEHTOB 110 MTPAKTUKE
(OT4eT O MPAKTHKE, THEBHUK MPAKTUKH, OT3bIB-XapAKTEPUCTUKA O
POXOXKJICHUU IPAKTUKH); 0) 3aIIMTa OTUYETA 110 IPAKTHUKE.
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6. @®OopMBbI OTYETHOCTH 110 NIPAKTUKE

[To okOHYaHUIO TPAKTUKH, CTYACHT MPEAOCTABIISIECT HAa KaQenpy MakeT JOKyMEHTOB,
KOTOPBIN BKIIIOYAET B CEO:
- THEBHUK NPOXOKICHUS MTPAKTUKHU, BKJIIOYAsi MHAMBUAYaJIbHOE 3aJaHuE U
XapaKTepUCTUKY PabOTHI MPAKTUKAHTA OpPraHu3aIuei;
- OTYET O MPOXOKICHUH MPAKTUKH.
DopMBbI TOKYMEHTOB YTBEPKICHBI PACTIOPSKEHUEM 3aBEYIOIIETO Kadeapoi oT
24.09.2020 Nel.

7. ®oH/1 OLIEHOYHBIX CPEICTB /JIf MPOBeAeHUsI TEKYIIero KOHTPOJIA yCIeBaeMOCTH,
NMPOMEKYTOUHOM aTTeCTANNH 00YYAKOIIHUXCS N0 MPAKTHKE

Bun npomexxyTouHoii artectanuu — nuddepeHImpoBaHHbIi 3a4eT. KoHTpoias kauecTBa
OCBOEHUS 00pa30BaTEIbHON MPOrpaMMBbl OCYLIECTBISETCS B COOTBETCTBUM C [lonoxkeHnem
0 0aJUIbHO-PENTUHIOBOI CUCTEME OLIEHUBAHMSI PE3YJIBTaTOB YUEOHOU AeSTENbHOCTH
00y4Jarouuxcs.

7.1. KouTpoabHubie meponpusitusa (KM)

Ne
KM

Cemectp

Bun xonTpos

Hazsanue
KOHTPOJIBHOTO
MEPOTIPUSITHS

Bec

Maxkc.6aiut

ITopsanok HauncneHus
OasoB

YuuteiBaeTcs B [

Texymui
KOHTPOJIb

[IpoBepka AHEBHHKA 110
MpPaKTHKE

0,2

1 GauT: BBIIOIHEHUE
MMUCHEMEHHOTO
WHIUBUTYTBHOTO
3aJaHUs 110 BCEM
KPUTEPHSIM,

mudGepeHITHpOB:
3adeT




HOPMOKOHTpoIt0 0
0aJuIoB: HE
BBITIOJIHEHHE
ICEMEHHOTO
WH/IUBUIYATBHOTO
3a1aHUsI IO BCEM
KpUTEPUSIM,
HOPMOKOHTPOITIO

1 Gan: BBIMOIHEHHE
NMCbMEHHOTO
WH/IMBUYATBHOTO
3aJaHHs 110 BCEM
KPUTEPUSIM,

IIposepka HOPMOKOHTpOIIO 0
uHAuBHyanpHOr0 | 0,2 1 0aJsIoB: He
3aaHus BBITOJIHEHHE
MTUCHMEHHOTO
WH/IMBUYaIbHOTO
3ajaHHs TI0 BCEM
KpUTEPUSIM,
HOPMOKOHTPOITIO

nmuddepeHIrpoB:
3adeT

Texymui
KOHTPOJIb

5 GamoB —
oOyyaromnuiics
MIPEJICTABIISIET OTUET, B

KOTOPOM B MTOJTHOM

00BbEME pacKphITO
cofiep)KaHHe 3a/1aHuUs;

TEKCT U3JIaraeTcs

MOCIIEZIOBATENBHO U
JIOTUYHO C
MPUMEHEHHEM
aKTyaJTbHBIX
HOPMaTHBHBIX
JOKYMEHTOB; B OTUETE

JlaHa BCECTOPOHHSS
OIICHKA MPAKTUIECCKOTO

Marepuana;
UCIIOJIb3YeTCS
IIpoBepka oruera 0,5 5 TBOPYECKUH MTOAXOI K
pELIeHNIO TPOOJIEMBI;
c(hopMyITupOBaHbI
YKOHOMHYECKH
000CHOBaHHBIE
BBIBOJIBI U
npemioxenus. OTaer
COOTBETCTBYET
MPeIbSABISIEMBIM
TpeOOBAHUAIM K
odopmiieHuto. 4 6anna
— oOyJarommiics
MIPEJICTABISIET OTUET, B
KOTOPOM COJIepKaHNE
PaCKpBITO JOCTATOYHO
MOJIHO, MaTepua
U3JIaraeTcs ¢
PUMCHCHUEM

g hepeHIIpOB:
3adeT

Texymni
KOHTPOJIb




AKTyalTbHBIX
HOPMaTHBHBIX
JOKYMEHTOB,
OCHOBHBIE MOJIOKEHUS
XOPOIIO
MPOaHaTU3UPOBAHBI,
UMEIOTCS BBIBOJIBI U
SKOHOMMYECKH
000CHOBaHHBIE
npeioxenus. OT4eT
B OCHOBHOM
COOTBETCTBYET
MIPEIBSIBISIEMBIM
TpeOOBAHUAM K
odopmiieHuto. 3 6amia
— oOyJarommiics
MPEJICTABIISIET OTUET, B
KOTOPOM COJIepKaHue
PacKpBITHI ¢1a00 U B
HETIOJIHOM 00BeEME,
BBIBOJIbI TIPABHIIBHBIE,
HO TIPEJIOKESHUS
SIBIISTIOTCS
HE00OCHOBAHHBIMHU.
Marepuai nsnaraercs
Ha OCHOBE HEMOJIHOIO
nepedHs
HOPMaTUBHBIX
JTIOKYMEHTOB.
Nmerorcs HapyiieHus
B 0popMIIEHHH OTYETA.
2 Gamna —
oOyyJaromuiicst
MIPEJICTABIISIET OTUET, B
KOTOPOM COJIepKaHUe
PaCKpBITHI ¢l1a00 U B
HETIOJIHOM 00BEME,
BBIBOJIBI U
MIPETIOKCHUS
SBIISIOTCA
HEO0OOCHOBAHHBIMH.
Marepuan uznaraercs
HAa OCHOBE HETIOJTHOTO
nepeyHs
HOPMAaTHBHBIX
JTIOKYMEHTOB.
NMmerorcs HapyLIeHUs
B 0(hOpMIICHHH OTYETA.
OtyeT ¢ 3aMeYaHUsIMU
MIperoiaBaTes
BO3BpaIaeTcs
oOyJaroremMycst Ha
JI0pabOTKY, U YCIOBHO
JIOTTyCKaeTCs 10
myOIMYHOM 3amuThI. |
Oayu1 — oOyJaromuncs




MPEJICTABISIET OTUET, B
KOTOPOM COJIep>KaHue
HE PacKphITO, HET
BBIBOJIOB. Matepuan
U3JIaraeTcs Ha OCHOBE

HEMOJHOTO MepeyHs
HOPMAaTHBHBIX
JIOKYMEHTOB. bonbIime
HApYIICHUS B
0pOpMIICHUH OTYETA.
Otuer ¢ 3aMeYaHUsIMU
MIperoiaBaTes
BO3BpaIiaeTcs
oOyJaroremMycst Ha
00s13aTeIbHY IO
JIOpabOTKy, U HE
JIOITYCKAEeTCs 10
MyOTUIHON 3amuThl. 0
0aoB —
oOyJaromuiics He
MPEJICTABUI OTYET.

Texymni
KOHTPOJIb

IIpoBepka oT3bIBa-
XapaKTEPUCTUKH

0,1

1 Gasut: BBIIONHEHUE
XapaKTEpUCTUKU I10
BCEM KPUTEPHUSIM,
HOPMOKOHTpOIIHO. 0
0asuIoB: He
BBIITOJTHEHUE
XapaKTepUCTUKU IO
BCEM KpUTEPUSAM,
HOPMOKOHTPOJIIO.

nrQhepeHIIUPOB:
3adeT

[IpomexxyTouHas
aTTecTanus

JluddepeHpoBaHHbII
3a4yer

5 6ammoB — Ha
yOJTMYHOMN 3aIIuTe
oOyyaromnuiics
JIEMOHCTPUPYET
CHUCTEMHOCTb U
IyOMHY 3HaHUH,
MIOJTYYEHHBIX TPU
TIPOXOXKICHUN
NPaKTUKH;
CTHJIUCTUICCKU
IPaMOTHO, IOTUYECKU
MPABWIIEHO H3JIaraeT
OTBETHI Ha BOMPOCHI;
JTAeT UCUYCPITBIBAFOIIINC
OTBETHI Ha
JIOTIOJTHATEITHHBIE
BOTPOCHI
MIPETIo/IaBaTeIs;
crocoOeH 0600mUTh
MaTepua, CIelaTh
COOCTBEHHBIE BHIBOJIBI,
BBIPA3UTh CBOC
MHEHUE, IPUBECTU
WJLTIOCTPUPYIOIIIHE
MIPUMEPHI.

nddepeHInpos:
3aueT

XapakTepucTHKa




PYKOBOJHUTEISI
MPaKTUKH OT
TIPE TP THS
MPEeI0CTaBIICHA Ha
otieHky "Otiuuno". 4
6aymma — Ha
myOJIMYHOMN 3a1uTe
oOyJaroImiicst
JIEMOHCTPUPYET
JIOCTATOYHYIO TIOJTHOTY
3HAHHUH B 00bEMeE
MpOTrpaMMBbI TIPAKTHKH,
MIPY HAJTUYUU JIUIITH
HECYIIECTBEHHBIX
HETOUHOCTEH B
H3JI0KEHUH
coJiep KaHus
OCHOBHBIX U
JIOIIOJIHUTEIbHBIX
OTBETOB; BJIaJCET
HEOOXOIUMOH 1A
OTBETA
TEPMUHOJIOTHUEH;
HEIOCTATOYHO ITOITHO
PacKpbIBAET CYIIHOCTD
BOIIPOCA; OTCYTCTBYIOT
WJUTIOCTPUPYIOLINE
TIPUMEPBHI,
00001aroIee MHEHUE
CTyACHTa
HEJIOCTATOYHO YETKO
BBIPKEHO.
XapakTepucTuka
PYKOBOAUTEIIS
MPAKTUKHU OT
MIPEANPUATHS
MpeI0CTaBlIeHa Ha
oneHky "Xopomo". 3
bamra — Ha
MyOTMYHON 3aIInuTe
oOyyJaromuiics
JIEMOHCTPHUPYET
HEIOCTATOYHO
MOCJIeA0BaTEIbHEIC
3HaHUS M0 BOMPOCaM
MPOrPaMMBbI PAKTHKH;
UCIIOJIb3YET
CIIeIIUATIbHY IO
TEPMHUHOJIOTHIO, HO
JIOTTYCKaeT OITUOKHU B
onpeeIeHUN
OCHOBHBIX MMOHSTHH,
KOTOpPBIE 3aTpyIHSAETCA
HCIIPaBUTH
CaMOCTOSATCILHO;
JIEMOHCTPUPYET




CIIOCOOHOCTH
CaMOCTOSITEJIBHO, HO
He TITyOOoKoO,
aHAJIU3UPOBATh
MaTepua, pacKpbIBaeT
CYIIHOCTb pelaeMon
poOIEeMBI TOIBKO MPH
HaBOJSIINX BOMPOCaX
MIPETIo/1aBaTeIs;
OTCYTCTBYIOT
WLTIOCTPUPYIOIIHE
MIpUMeEpHI,
OTCYTCTBYIOT BBIBOJIBI.
XapakTepucTuKa
PYKOBOJUTEISI
MPAKTHUKHU OT
MIPETPHUSITHS
IpeIoCTaBlIeHa Ha
OIICHKY
"YnoBineTBOPUTEILHO" .
2 6anna — Ha
MyOTMYHON 3aInuTe
oOyyJaromuiicst
JEMOHCTPUPYET
¢dparmeHTapHbIe
3HAHUA B paMKax
POrPaMMBbI IPAKTUKU;
HE BIIaJIeeT
MUHUMAIIBHO
HEOOXOINMON
TEPMUHOJIOTHUEH;
JIOTTyCKaeT rpyonie
JIOTHYECKHUE OIIMOKH,
OTBeYasi Ha BOIPOCHI
MIPETo/IaBaTes,
KOTOpBIE HE MOXKET
UCTIPABUTH
CaMOCTOSITEJIBHO.
XapakTepucTuka
PYKOBOJUTES
MIPAKTUKHU OT
MIPETPUSITHS
MPEeIOCTaBICHA HA
OLICHKY
"VYnoBneTBOpUTENHHO"
unu "He
YIOBJIETBOPUTENBHO" .
1 6ann — Ha
myOJIMYHOMN 3a1uTe
oOyJaromuiics He
JEMOHCTPUPYET
3HAHUA B paMKax
IPOrpaMMBbI IPAKTUKU;
HE BIIaJIeeT
MUHUMAIIBHO
HEOOXOINMON




TEPMUHOJIOTUEH; HE HA
BCE BOMPOCHI OTBEYAET,
JIOTTyCKaeT
CYLIECTBEHHbBIE
OIIMOKH, OTBEYas Ha
BOIPOCHI
MpenoaBaTes.
XapakTepucTuKa
PYKOBOAUTEIS
MPAKTUKHU OT
MPEANPUATUS
IpeIoCTaBlIeHa Ha
OLICHKY
"YnoBineTBOPUTEIHHO"
unu "He
YJIOBJIETBOPUTEIBHO" .
0 6anmoB — Ha
MyOTMYHON 3aIInuTe
oOyyJaromnuiicst He
JEMOHCTPUPYET
3HaHUS B paMKax
IPOrpaMMbI IPAKTUKU;
HE BIaJeeT
MUHUMAaJIBHO
HE00X0TUMOI
TEPMHUHOJIOTUEH;
MOJIUHUT, Ha BOITPOCHI
HE OTBEYAET.
XapakTepucTuka
PYKOBOJUTES
MPaKTUKHU OT
MIPETPUSITHS
MpeI0CTaBlIeHa Ha
OLICHKY
"VYnoBneTBopUTENHHO"
unu "He
YIOBJIETBOPUTENIHHO" .

7.2. Ilpouenypa npoBeaeHusi, KpUTEPUH OLlEeHMBAHUSA

[TpoBoauTCs MHAUBUTYalIbHAS Oecea o pe3ysibTaTaM BBITIOJTHEHUE BCEX IOKYMEHTOB
CryneHT kpatko (He 6ojee 5 MUH) pacCKa3bIBaEeT MO pe3yiibTaraM MPOX0KACHUS
IIPOU3BOJICTBEHHOH IIPAKTHUKE,, a MPEIO/IaBaTeNb 3aaCT YTOUHSIOIINE BOITPOCHI.

7.3. OueHo4YHbIE MATEPUAJIBI

No

KM

Komnerennun Pesynbrarsl 00yueHus

3

YMmeeT: uneHTuUIupoBaTh yIpaBieHYeCKue JOKYMEHTHI U IOKyMEHTHI JIeJI0BOM
MEPENUCKH 110 UX OCHOBHBIM MTPU3HAKAM; BOCIIPOU3BOIUTH MPUHILIUIIBI U METOBI
00pabOTKH JOKYMEHTOB Ha BCEX ATamax JOKyMEHTO00OpOTa, CHCTeMAaTH3aIliH,
OIIK-2 COCTaBJICHUsI HOMEHKJIATYPBI JI€]1; OCYILECTBIIATH IIPOLEAYPBI IKCIIEPTU3bI +
[IEHHOCTH; BOCIIPOU3BOAUTH TPEOOBaHUS K OPraHU3alMU 00eCTIeueHUs
COXpPAaHHOCTH JJOKYMEHTOB B apXMBaX; UCIIOJIb30BaTh PA3INYHbIEC TPOCKTHHIE
TOKYMEHTBI 110 MH)OPMALIMOHHOMY 00€CTIEUeHHIO YITPABICHUS; ONIPEAEIISATh




PallMOHAJIBHBIC MOAXOABI K OpTraHHU3allun paGOTBI C JOKYMCHTaMH1

OIIK-2

lMeeT MpakTUYECKUH OTBIT: TOATOTOBKH YIPABICHYECKUX JOKYMEHTOB U
TOKyMEHTOB JICJIOBOM TIEPETTMCKU HA OCHOBE 3HAHUSI MX XapaKTePHBIX
0COOEHHOCTEN; 00pabOTKH TOKYMEHTOB Ha BCEX ATarax JOKYMEHT0000poTa,
CHCTEMAaTH3alluH, COCTABICHHUS HOMEHKIIATYPhI JeJ1; 0TOOpa JOKYMEHTOB Ha
apXHWBHOE XpaHEHHE; BBISIBICHHS TPEOOBAHUI K OpraHU3aluK 00eCTIeUeHUsI
COXPAaHHOCTH JOKYMCHTOB B apXHBaX; IPUMCHCHUS PA3JIMYHBIX IIPOCKTHBIX
TOKyMEHTOB 110 UH(POPMALIMOHHOMY 00€CIICYCHHUIO YIIPABICHHUS; OITHCAHUSI
PallOHAJIBHBIX MMOAXOO0B K OpraHu3alunu pa6OTI)I C JIOKYMCHTaMM1

[1K-1

3HaeT:

[1K-1

‘YMmeeT: I/IZ[GHTI/I(i)I/IIH/IpOBaTI) YHOpaBJICHUCCKUEC NOKYMCHTBI U JOKYMCHTEI I[CHOBOﬁ
MEePETHCKY 110 UX OCHOBHBIM IPU3HAKAaM; BOCHPOHU3BOIUTH IPUHIIUITBI U METO/IBI
00pabOTKN JOKYMEHTOB Ha BCEX ATaNax JOKyMEHTO000pOTa, CUCTEMAaTU3aluH,
COCTaBIICHHUSI HOMEHKJIATYPbI JIeJT; BOCIIPOU3BOANTE IPHHIIHITEI, METOABI 1 HOPMBI
OpraHu3al, XpaHCHHA, KOMIUICKTOBAHWS, Y4€Ta U UCIIOJIb30BAHUA aPXUBHBIX
TOKyMEHTOB, JJOKYMEHTOB JINYHOTO TPOUCXOKACHHS; BOCIIPOM3BOANTH MTPaBUIIA
paboTHI C IOKYMEHTAMH, COJICPIKAIIMMH WH(OPMAITUIO OTPAHMYEHHOTO JO0CTYTIA,;
BOCIIPOM3BOANTH MPUHIINAIIBI OPTAaHU3AIMN PA3THYHBIX TUIIOB M BUIOB APXUBOB;
BOCITPOU3BOIUTH TPEOOBAHMS K OPTaHU3AIUN 00ECIICUCHUS COXPAHHOCTH
TOKyMEHTOB B apXHMBaX; BOCIIPOM3BOIUTH NPUHINIIBI OPTaHU3aIMN |
(YHKIIMOHUPOBaHUS apXUBHOIO ayTCOPCUHIA; BOCIIPOU3BOAMUTD JJOTUCTHUECKHE
OCHOBBI OpTaHU3AINU XPAHEHUS IOKYMEHTOB; BOCIIPON3BOUTE IIPHHITHITBI
OpraHru3al apXUBHBIX CJIY)K6 AOKYMCHTAIIMOHHOT'O o0ecrieueHust YHOpaBJICHUA U
apXMBHOTO XpaHEHUs JOKyMEHTOB B OPraHU3aIUIX;

[1K-1

MMeeT mpaKTUYEeCKHUI OTIBIT: MTOJTOTOBKH YIPABICHYSCKUX JOKYMEHTOB U
JOKYMCHTOB HGHOBOﬁ NEPCIHUCKN Ha OCHOBC 3HAHUA UX XaPAKTCPHBIX
0COOCHHOCTEH; 00pabOTKM JOKYMEHTOB Ha BCEX ATamax JIOKyMEHTOO0OpOTa,
CUCTCMATHU3allun, COCTABJICHUA HOMCHKIIATYPbI JCJI; OpraHu3aliu, XpaHCHUU,
KOMIUIEKTOBaHUH, yUeTa W UCTIOIb30BaHUH apXUBHBIX JOKYMEHTOB, JOKyMEHTOB
JTYHOTO MPOUCXOXKICHUS; ITIAHUPOBAHUS paboThI ¢ JOKyMEHTaMH, COAEP KALIMMU
WH(POPMAITUIO OTPAHIMYEHHOTO TOCTYTIA; BBISIBIICHHS TPUHITUTIOB OPTaHU3AIHH
PAa3JIMYHBIX TUIIOB U BUO0B apXHUBOB; BBISIBJICHU A Tpe60BaHI/II7I K OpraHusanuu
o0ecTieYeHHs COXPAaHHOCTH IOKYMEHTOB B apXWBaX; BHISIBICHHS TPUHITUTIOB
OpraHu3alu 1 q)yHKI_[I/IOHI/IpOBaHI/IH APXUBHOI'O ayTCOPCHUHTA, OpraHrU3allnun
XpaHEHHS JJOKYMEHTOB B COOTBETCTBHUH C JIOTUCTHYECKUMHU OCHOBAMU; BIIAJICHUS
MPUHIUIIAMA OpPTaHU3aIMK APXUBHBIX CIIYKO TOKYMEHTAIMOHHOTO 00€CTIeUeHUS

YIPaBJICHUS U apXUBHOTO XPaHEHUSI TOKYMEHTOB B OpraHU3alUsaX

TumnoBbie KOHTPOJIBHBIC 3aIdHUS 110 KAKAOMY MCPOIIPHUATHIO HAXOAATCS B

ITPHUIIOKCHUAX.

8. YueOHO-MeTOAMYECKOE M MH(OPMAIIMOHHOE O0ecredeHue NMPAKTUKHU

IleuaTnasi y‘l@ﬁHO-MeTOI[I/I‘leCKaH JOKYMCHTAIIUA

@) OCHOBHAs TumMepamypa:

He npenycmotpena

0) OononHumMenbHAs IUMepamypa:

He npenycmorpena

U3 HUX MemoouyecKue YKa3aHus 0J1s1 CAMOCIOSAMENbHOLL pa6ombl cmydeHma:




1.

1. OdopmiieHrEe KOHTPOIBHBIX U KYPCOBBIX PaOOT U MIPOCKTOB:
Meronuueckue ykazanus / cocT. A.B. EnuceeB. — UensOunck: M3narenbCckuii EHTP
IOVYpI'Y, 2019. - 36 c.

3JICKTp0HHaﬂ yqeﬁHO-MeTO)II/I‘leCKaﬂ AOKYMECHTAIIUA

HaumenoBanue
No JII/IT;i)I;f“ypH BHIZ?eK(;}I])IZ) ?H]:)ﬁ bubnuorpaduueckoe onrcanue
bopme
DNEKTPOHHO- [TaBnoBa, P. C. JlokymeHTanimonHoe o0ecredeHne ynpal.sneHHﬂ /
e P. C. [TaBnoBa. — 2-e u3n., crep. — Cankr-IlerepOypr : Jlanb,
1 OcHoBHast cHCTeMa 2023. — 608 c. — ISBN 978-5-507-46443-2. — Texkcr :
TUTEpaTypa AIATEIIECTED DIIEKTPOHHEIH // JIaHb : 37eKTpOHHO-OMOIMOTEUHAsI CUCTEMA. —
8 URL.: https://e.lanbook.com/book/310175 (mara oOpamienus:
Jlanb 3
13.06.2024). — Pexum nocTymna: AJjis aBTOPU3. MOJIb30BATEIEH.
Eropos, B. I1. /lokymeHTOBEIEHHE U JOKYMEHTALIUOHHOE
obOecrieueHrne yIpaBICHHs B YCIOBUAX ITU(POBOM SKOHOMUKH /
DIEeKTPOHHO-
16O HAs B. I1. Eropos, A. B. CaunbkoB. — 4-¢ usn., crep. — CaHKT-
b OcHoBHast cHcTeMa [TeTepOypr : Jlanp, 2023. — 372 ¢. — ISBN 978-5-507-45695-
nmuTepaTypa 6. — TekcT : 37eKTpOHHBIH // JIaHb : 31IeKTPOHHO-
U37aTeIbCTBA
Tans 6ubnuoreynas cucrema. — URL:
https://e.lanbook.com/book/279827 (nata obparueHus:
13.06.2024). — Pexxum noctyna: A aBTOPH3. TIOJIB30BaTENCH.
Ycanosa, O. I'. JlokyMeHTOBEIeHHE U apXUBOBEICHHUE : CIIOBApPh
DJIEKTPOHHO- / O. I'. Ycanosa, A. B. JlymnukoBa. — 2-e u3f., ctep. — CaHKT-
N OubIMoTeUHAs [TeTepOypr : [Imanera my3biku, 2019. — 172 ¢. — ISBN 978-5-
3 TeDaTVDa cucreMa 8114-3873-0. — Tekcr : anekTpoHHbI // JlaHb : 371eKTpOHHO-
patyp 13/1aTeIbCTBA oubnuoreynas cucrema. — URL:
Jlann https://e.lanbook.com/book/113186 (nata obpamieHus:
13.06.2024). — Pexxum noctyna: AJis aBTOPH3. TIOJIb30BaTENCH.
ApacnanoBa, B. A. JlokymeHTallmoHHOE o0ecreueHne
DJIEKTPOHHO- yrpaBieHus : yueOHoe mocodue / B. A. ApacimanoBa. — 3-¢
OubMHoTeYHAs w31, noi. u nepepad. — Cypryt : Cypl'T1Y, 2019. — 239 ¢c. —
4 fﬁfeoszTzﬂbHaﬂ cucrtema ISBN 978-5-93190-385-9. — TekcT : anmeKkTpoHHbIH // JIaHb :
paTyp W3/1aTeNIbCTBA AIIEKTPOHHO-OMOIMoTeuHas cucrema. — URL:
Jlanb https://e.lanbook.com/book/151937 (nara obpatenus:
13.06.2024). — Pexum 1ocTymna: A aBTOPU3. MOJIb30BATEIEH.

9. UndopManiuoHHbIE TEXHOJIOTHHU, HCIIOJIb3yeMble MPH MPOBEAeHNH MPAKTHKHU

[TepedeHb UCIIONB3YEMOTO ITPOTPAMMHOTO O0CCIICUCHHMS:
1. Microsoft-Windows(6eccpodHo)
2. Microsoft-Office(6eccpouno)
3. ®I'AOY BO "IOVYpl'Y (HUY)"-ITopran "Onexrponnsiii OYpI'Y"
(https://edu.susu.ru)(6eccpodno)

[Tepedenp UCTONB3yeMbIX HHGOPMAIIMOHHBIX CIIPABOYHBIX CUCTEM:

Her

10. MarepuabHO-TeXHUYECKOe 00ecreYeHrne MPAKTUKH




MecTo npoxoxaeHust
NPAKTHUKHU

Aapec Mecra
MPOXO0KACHUS

OcHoBHOEe 000py10BaHME, CTEH/IbI,
MAaKeTbl, KOMIILIOTEPHAN TEXHUKA,
NpeayCTAHOBJEHHOE MPOrPaMMHOe
o0ecreueHue, o0ecrneuynBaloIye
MPOXOKAeHHE MPAKTHKH

OAO Toprosas ceTb
"MaK(baH

456513, noc. Pomuno,
COCHOBCKHUI paiioH,,
UensOunckas 00J1acThb, -

MynsTUMeuiiHOE 000pyI0BaHKE,
nporpaMmmHoe obecnieuenne Microsoft
Office 2007 (unu BbIIIE), AOCTYI K
CETH MHTEPHET

00O "AynuTtopckas
dbupma "Bextop-Ayaut"

454126, r.YenaOuHCK,
BurebOckas, 4

MynasTUMEuiHOE 000pyI0BaHUE,
nporpaMmmHoe obecrieuenne Microsoft
Office 2007 (unu BbIIIE), JOCTYII K
CETU UHTEPHET

AO "IIpomsblleHHas
[ pynma "Merpan"

454138, YenssOuHCK, Ip-T
HoBorpanckui, 15

MynsTUMeuiiHOE 000pyI0BaHNUE,
nporpaMmmHoe obecnieuenne Microsoft
Office 2007 (unu BbIIE), AOCTYI K
CETH MHTEPHET

AO "YenaOnHCKMIA

454129, YenssOUHCK,

MynsTUMeIuiiHOE 000pyI0BaHNUE,
nporpaMMHoe obecrieuenne Microsoft

rexHojoruu' MO0
HOVYpl'Y

Jlenuna, 76

TpyOOIPOKATHBIN 2
35 1_2,,0 " P MarmmmHocTtpouteneit, 21 |[Office 2007 (unu BbIIIE), AOCTYI K
A CETU UHTEPHET
Kadenpa .
" MynbsTuMenuitHoe 000pyI0BaHHE,
CoBpeMeHHbIE :
454080, YensaOuHck, mp-KTiporpaMMHoe odecnieuenrne Microsoft
00pa3oBaTeyibHbIC

Office 2007 (unu BbIIIIE), AOCTYI K
CETH MHTEPHET

UensOunckuit hunuan
[TAO "Pocrenexom"

454111, r. YensaOuHCK, yiI.
MomnaxkosBa, 1. 45

MynsTUMeuiHOE 000pyI0BaHKE,
nporpaMMHoe obecrieuenne Microsoft
Office 2007 (unu BbIIIIE), AOCTYI K
CETH MHTEPHET




